City of Alpine
Regular City Council Meeting & Workshop
803 W. Holland Avenue, Alpine, Texas 79830
Tuesday, June 15, 2021 - 3:00 P.M.

NOTICE IS HEREBY GIVEN THAT THE CITY COUNCIL OF THE CITY OF ALPINE,
TEXAS WILL HOLD A WORKSHOP AT 3:00 P.M. & REGULAR MEETING AT 5:30 P.M. ON
TUESDAY, JUNE 15,2021, AT CITY COUNCIL CHAMBERS AT 803 W. HOLLAND AVENUE
AND VIA ZOOM CONFERENCE, IN THE CITY OF ALPINE, TEXAS. MEETING LOGIN
DETAILS MAY BE FOUND AT WWW.CITYOFALPINE.COM. THIS NOTICE IS POSTED
PURSUANT TO THE TEXAS OPEN MEETINGS ACT (SECTION 551.043, TEXAS

GOVERNMENT CODE).

Members of the audience will be provided an opportunity to address the Council on any agenda item
after determination of quorum and proof of notice of the meeting. Zoom meeting guidelines and
procedures may be found on the City Website. Remarks will be limited to a total of 3 minutes per
person. Please speak into the microphone located at the podium and state your name and address for
in person attendance. When addressing the Council, please introduce yourself by first and last name
and state aloud the Ward that you reside in or have business interest in. For public comments made
by virtual attendance, please email your name and the Ward that you reside in or have business
interest in. For public comments made by virtual attendance, please email your name to the meeting
moderator at g.calderon(@gci.alpine.tx.us. If you do not live or own property in the City please state
that in your email. If you have a petition or other information pertaining to your subject, please email

it to the City Secretary beforehand at city.secretary(@ci.alpine.tx.us. State law generally prohibits the

Council from discussing or taking any action on any issue not included on the agenda, but if
appropriate, the Council may schedule the topic for future discussion or refer the matter to staff. NO
PERSONAL ATTACKS ON COUNCIL MEMBERS OR CITY STAFF WILL BE
ALLOWED. The Mayor and/or City Council Members may call a Point of Order to stop personal
attacks or meeting disruptions. If an individual continues to personally attack an elected official or

staff member in a meeting, they may be barred.
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WORKSHOP AGENDA - 3:00 P.M.

1. Call to Order and Pledge of Allegiance.
Determination of a Quorum and Proof of Notice of Workshop Meeting.

Public Comments - (limited to 3 minutes per person)

A owon

Workshop.
a.  Workshop regarding general job descriptions for City Manager & City Secretary

3. Adjourn.

REGULAR CITY COUNCIL MEETING AGENDA - 5:30 P.M.

1. Call to Order.

2. Determination of a Quorum and Proof of Notice of the Meeting.

3. Public Comments - (limited to 3 minutes per person)

4. Presentation, Recognitions, and Proclamations — None
5. Reports -

City Mavor Report - None

City Attorney Report -

e Municipal Court Update
® Rules of Procedure for City Council Meetings
e Open meetings update

City Manager Report -

Employee Acknowledgements
Life Jacket Donation
Municipal Court Clerk

Grant Mania Update

Summer Heat

City Staff Update - None
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6. Public Hearings -

e Public Hearing to obtain citizen views and comments on the second and final reading of
Ordinance 2021-05-06, an ordinance amending Chapter 23 - City Council, Article II -
Rules of Procedure to the Alpine Code of Ordinances.

® Public Hearing to obtain citizen views and comments on Short Term Rental Special Use
Permit Applications.

7. Consent Agenda - (Minutes, Financial reports, Department written reports, board appointments, etc.)

Notice to the Public — The following items are of a routine and administrative nature. The Council has
been furnished with background and support material on each item, and/or it has been discussed at a
previous meeting. All items will be acted upon by one vote without being discussed separately unless
requested by a Council Member, in which event the item or items will immediately be withdrawn for
individual consideration in its normal sequence after the items not requiring separate discussion have

been acted upon. The remaining items will be adopted by one vote.

1. Approval of June 1, 2021 Minutes (M. Antrim, Interim City Manager)

2. Approval of Judy Stokes for the vacant Animal Advisory Board position (J. Stokes, City Council)

3. Approval of Lucy Escovedo for the vacant Ward 5 Parks & Recreation Advisory Board Pasition
{J. Johnson, City Council)

8. Information or Discussion items —

I. Traffic & Speeding problems on West Del Rio (J. Stokes, City Council)

2. Tourism, Upcoming Events, and a possible meeting with Kiwanis, Lions Club, Artwalk, and Viva
Big Bend Representatives (J. Stokes, City Council)

3. Donation by Dr. Avinash Rangra for Park Improvements (J. Stokes, City Council)

4. City Zoom meeting guidelines and impacts on open meetings and public attendance (J. Stokes,
City Council)

9. Action items to be accompanied by a brief statement of facts. including where funds are coming
from, if applicable. (Action items limited to (up to 10 per meeting.) After being called upon by the

Mayor or Mayor Pro Tem, Citizens are required to state their name and the Ward in which they reside.

Priority will be given to citizens of Alpine and those who own businesses or property in the City.
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Individuals who do not live in, or own businesses or property in the City Limits of Alpine, will be

allowed to speak if there is time available.)

1. Discuss, consider, and approve the WTG gas contract, including the relocation of City gates. (M.
Antrim, Interim City Manager)

2. Discuss, consider, and approve Resolution 2021-06-06 regarding WTG Gas rates. (M. Antrim,
Interim City Manager)

3. Discuss, consider, and approve the second and final reading of Ordinance 2021-05-06, an
ordinance amending Chapter 23 - City Council, Article I - Rules of Procedure to the Alpine
Code of Ordinances (C. Rodriguez, City Council)

4. Discuss, consider, and approve the first reading of Ordinance 2021-05-01, an ordinance amending
Chapter 18, Buildings and Building Regulations, Article VII - Outdoor Lighting to the Alpine
Code of Ordinances (J. Stokes, City Council)

5. Discuss, consider, and approve the proposed City of Alpine Organizational Chart. (M. Antrim,
Interim City Manager)

6. Discuss, consider, and approve the Interlocal Agreement for the Kokernot Lodge, Poet’s Grove, a
project between the City of Alpine and Sul Ross State University (M. Antrim, Interim City
Manager)

7. Discuss, consider, and approve submitted bid proposal by U Construction on the remodel of the
Visitor Center (M. Antrim, Interim City Manager)

8. Discuss, consider, and approve Special Use Permit Applications for: (M. Antrim, Interim City
Manager)

a. Short Term Rental Special Use Permit for 503 E Avenue B. Owner of record is Jason &
Robin Stone.

b. Short Term Rental Special Use Permit for 208 Berkeley Street. Owner of record is Adam
& Shatiel Brant.

c. Short Term Rental Special Use Permit for 115 & 117 N 6th Street. Owner of record is
Desert Dame Thirty.

10. City Council member Comments and Answers ~ No discussion or action may take place.

11. Executive Session -

I.  Update on pending litigation - Creswell Suit - TML assigned legal counsel (M. Antrim, Interim
City Manager)
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2. Discuss and consider the appointment of Interim Utilities Director (M. Antrim, Interim City
Manager)

3. Discuss and consider Interim City Secretary and Utilities Director Compensation (M. Antrim,
Interim City Manager)

NOTICE: The City Council reserves the right to adjourn into Executive Session at any time during the
course of this meeting to discuss any of the matters listed on the posted agenda, above, as authorized by the
Texas Government Code, Sections 551.071 (consultation with attorney), 551.072 (deliberations about real
property), 5351.073 (deliberations about gifts and donations), 551.074 (personnel matters), 551.076

(deliberations about security devices), and 551.086 (economic development.)
12. Action — Executive Session -

1. Action, if any, on pending litigation - Creswell Suit - TML assigned legal counsel (M. Antrim,
Interim City Manager)

2. Action, if any, on appointment of Interim Utilities Director (M. Antrim, Interim City Manager)

3. Action, if any, on Interim City Secretary and Interim Utilities Director compensation (M. Antrim,
Interim City Manager)

13. Adjournment.

CERTIFICATION

1, Geoffrey R. Calderon, Interim City Secretary, do hereby certify that this notice was posted at City Hall,
a place convenient and readily accessible to the general public and to the City’s website at
www.cityofalpine.com pursuant to Section 551.043, Texas Government Code. The said notice was posted

at 2:00 P.M. on June 11, 2021 and remained so posted for at least 72 hours preceding the scheduled time of

said meeting. This facility is wheelchair accessible and accessible parking space is available. Requests for

accommodations or interpretive services must be made 48 hours prior to this meeting. Please contact the

City Secretary’s Office at (432)837-3301, option 1, or email citv.secretary(@ci.alpine.tx.us for further

information.

A cad

Geoffrey R=~Galderon, Interim City Secretary
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WORKSHOP AGENDA - 3:00 P.M.

Call to Order and Pledge of Allegiance.
Determination of a Quorum and Proof of Notice of Workshop Meceting.

Public Comments - (limited to 3 minutes per person)

Workshop.
a. Workshop regarding general job descriptions for City Manager & City Secretary

Adjourn.



a. Workshop regarding general job descriptions for City Manager & City Secretary



DIVISION 3. - CITY MANAGER

Sec. 2-86, - To be appointed.

The city council shall appoint a city manager who shall be the administrative head of the municipal government under the

direction and supervision of the council.

{Code 1978, § 2-18)

Sec. 2-87. - Residence.

The city manager may or may not be a resident of the city when appointed, but during the term of his office he shall reside in the
city.
(Code 1978, § 2-19)

Sec. 2-88. - Tenure.
The city manager shall be appointed for an Indefinite period and shall be subject to discharge at the will of the city councll.

{Code 1978, § 2-20)

Sec. 2-89. - Absence or disability.

During the absence or disability of the city manager, the city council shall designate a properly qualified person to perform the
duties of office; however, no member of the city council shall be so designated,

(Code 1978, § 2-21)

Sec. 2-90, - Powers and duties.

The powers and duties of the city manager shall be:

{1) To devote all of his working time and attention to the affairs of the city, and be responsible to the city council for the
efficlent administration of its affairs,

(2) To see that all }aws and ordinances are enforced and that the city's legal authority exists before acting on the city's
behalf in any matter that may involve interpretation of any law or that may cause the city to become liable in contract
or in tort.

(3) With the advice and consent of the city council, to appoint and remove all heads of departments. He shall have the
power to appoint or remove all subordinate employees, subject to council approval,

{4) To exercise supervision and control over all departments created by the city council or that may be created by the city
council.

{5} To attend all meetings of the city council with the right to take part in the discussion, but having no vote; and he shall
be notified of all special meetings of the city council.

{6) To see that all terms and conditions impased In favor of the city and its inhabitants in any public utility franchise are
faithfully kept and performed and upon knowledge of any violation thereof to call such violation to the attention of
the city council.

{7) To act as budget officer and as such to prepare and submit to the city council, prior to the beginning of each fiscal
year, a budget of proposed expenditures for the ensuing year, showing in as much detall as practicable the estimated
amounts required by months for the efficient operation of each department of the city government and the reasons

for such estimated expenditures.



(8) In addition to subsection (7) of this section, the city manager shall make and file a budget as required by state law.

(9) To make a full written report to the city council as soon after the close of each month's accounts as possible, showing
the operation and expenditures of each department for the preceding month, and a comparison of such monthly
expenditures, by departments, with the monthly allowances made for such departments in the annual budget, and to
keep the city council fully advised at ail times as to the financial condition and needs of the city.

(10) To act as purchasing agent for the city and to purchase all merchandise, material and supplies needed by the city; and
he may establish, if needed, a suitable storehouse where such supplies shall be kept and from which such supplies
shall be issued as needed; and to adopt such rules and regulations governing requisitions and transaction of business
between himself and such purchasing agent and the heads of the departments, officers and employees of the city as
the city council may approve. He will maintain and keep an accurate, current inventory of all city property, real,
personal or mixed.

{11} To recommend to the city councll the salaries to be paid each appointive officer and subordinate employee of the city;
and it shall be the duty of the city councll to pass ordinances or resolutions, from time to time, fixing rates of

compensation.

{12) To recommend to the city council, in writing, from time to time, for adoption, such measures as he may deem
necessary or expedient.

(13) To do and perform such other duties as may be prescribed by ordinance or resolution of the city council.

{Code 1978, § 2-22)

Sec. 2-91, - Compensation and bond.

The city manager shall receive such compensation as the city council establishes as part of an employment contract between the
city and the city manager, and the city council may approve the initial contract by resolution and any changes in the actual amount
of compensation shall be approved by the city council by resolutlon.

(Code 1978, § 2-23; Ord. No. 2015-09-01, 9-15-2015})

Sec. 2-92, - Effect on duties of departmental heads.

All ordinances of the city prescribing the duties of heads of departments shall remain in full force and effect except Insofar as
they conflict with the provisions of this article in which case the provisions of this article shall govern.

(Code 1978, § 2-24)

Sec. 2-93. - Disclaimer of unlawful delegation.

Nothing contained in this division shall operate as any attempt on the part of the city to delegate any rights, duties, obligations or
authority that it is not authorized by law to so delegate.

{Code 1978, § 2-25)

Sec. 2-94, - Raserved.

Editor's note— Ord. No. 2013-05-01, § 1, adopted May 21, 2013, repealed former_§ 2:94 in its entirety which pertained to public
information requests and derived from Ord. No. 2005-5-15, adopted June 6, 2005.

Secs. 2-95—2-115. - Reserved.



Section 4.02 Daties of the City Manager

The City Manager shall:

(A) with the advice and consent of the Council, appoint and remove all department heads of the
City, except as otherwise provided in this Charter or by ordinance;

(B) attend all meetings of the Council, taking part in discussion, but having no vote.

(C) see that all laws, provisions of this Charter, and acts of the Council, subject to enforcement
by the Manager or by officers subject to his or her direction and supervision, are faithfully
executed;

(D) prepare and submit the annual budget and capital program to the Council;

(E) submit to the Council and make available to the public a complete report on the finances and
administrative activities of the City as of the end of each fiscal year;

(F) keep the Council fully advised as to the financial condition and future needs of the City and
make such recommendations to the Council concerning the affairs of the City.

(G) make such other reports as the Council may require concerning the operations of the City
departments, offices, and agencies subject to his or her direction and supervision; and

(H) perform such other duties as are specified in the Charter or may be required by the Council
or the laws of the State of Texas. '
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City Manager

Department: Admin Compensation Negotiated

Division: All

Supervisor: City Council

Salary: N/A

Status: Contract

Education and Experience: A Bachelor’s in Business, Political Science or related field required. A
Master’s in Public Administration preferred. Additional experience and education requirements

determined by the City Council.

Licenses and Certificates: Class C Texas Driver’s License required. Additional licenses and certifications
determined by the City Council.

General Purpose
The City Manager is the Chief Administrative Officer for the city, providing executive leadership and

representation on all matters concerning city government. The duties and responsibilities of the City
Manager are determined by the City Council in compliance with the City Charter and state

statutes. Responsible for planning, directing, managing, and reviewing all activities and operations of
the city; coordinates programs, services, and activities among city departments and outside agencies;
ensures the financial integrity of the municipal organization; represents the city’s interests; provides
highly responsible and complex policy advice and administrative support to the Mayor and City
Council.

Typical Duties

e Comprehensive analyses of a wide range of municipal policies; prepare policy and procedural
proposals for review and adoption by the City Council.

o Attend all City Council meetings and workshops.

e Oversee the preparation of meeting agendas and supporting materials; present
recommendations to council; and respond to questions and direction from City Council.

e Direct/Oversee/Monitor the development and administration of the City’s budget; directs the
forecast of funds needed for staffing, equipment, materials, and supplies; controls
expenditures; and keeps the City Council fully informed on matters related to the financial
condition of the city.

» Authorize and oversee the administration of grant proposals ensuring all requirements for
funding and operations can be met within City policies.

e Execute deeds, deeds of trust, easements, releases, contracts and other instruments binding
the City to financial obligations.

* Responds to and resolves sensitive inquiries and complaints from both internal and external
sources.

s Responsible for the full range of supervisory activities including selection, training, evaluation,
counseling, and termination.

o Develop and maintain positive working relations with other local governments and
state/federal agencies.

» Develop and implement capital improvement and strategic plans for a wide range of municipal
activities.

e Research, analyze, and make recommendations for cost effective improvements in City
operations.
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City Manager

Department: Admin Compensation Negotiated

Division: All
Supervisor: City Council
Salary: N/A

Status: Contract

Work with department heads to design, evaluate and administer departmental programs and

services.

Member of Emergency Management Team required to remain within the City in the event of
disaster or Act of God.

Assists with city functions and performs other duties as required or necessary.

Knowledge, Skills, and Abilities

Knowledge of modern and highly complex principles and practices of municipal administration and
organization in order to effectively formulate and implement strategic planning initiatives.
Knowledge of principles and practices of municipal finance, budget preparation, and administration.
Knowledge of current social, political, and economic trends and operating problems of municipal
government.

Knowledge of organizational and management practices as applied to the analysis and evaluation of
programs, policies, and operational needs.

Ability to identify and respond to the public and City Council issues and concerns.

Ability to analyze problems, provide alternatives, identify solutions in support of established goals,
project consequences of proposed actions, and implement recommendations.

Application of good knowledge of city, state, or federal regulations and City ordinances, rules,
regulations and standards.

Ability to interpret and apply Federal, State, and local policy, procedure, law, and regulation.
Application of good knowledge of research methods.

Proven experience in developing and leading teams of people to accomplish City tasks, setting goals and
objectives, work organization, delegation and employee supervision.

Knowledge of municipal bonds (general obligation, certificates of obligation, and revenue, ect.).
Knowledge of local government purchasing laws and practices.

Ability to work with and coordinate between multiple agency and different governmental structures to
meet goals and objectives.

Ability to read, analyze, and interpret reports and documents

Application of good knowledge of City Charter and Ordinances.

Knowledge of document retention and records management; knowledge of secretarial and
administrative practices.

Application of good knowledge of rules and regulations of the Texas Open Records Law.

Application of good knowledge of rules and regulations of the Texas Open Meeting Law,

Principles, practices, methods and techniques of official record maintenance and retention.

Principles and practices of recording and filing city financial records.

Execute aral and written instructions.

Prepare clear, concise oral and written communication.

Ability to establish and maintain cooperative working relationships with City Council, government
officials, community groups, and the general public and media representatives.

Skill in resolving problems or situations requiring the exercise of good judgment.

Other Job Characteristics

Exposure to irate members of the public.
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City Manager
Department: Admin Compensation Negotiated
Division: All
Supervisor: City Council
Salary: N/A
Status: Contract
® Requires flexible time management.

¢ Repular travel for training.
* Qperation of a motor vehicle through City traffic.

Job description statements are intended to describe the general nature and level of work being performed by
employees assigned to this job title. They are not intended to be construed as an exhaustive list of all
responsibilities, duties and skills required,

ACKNOWLEDGEMENT

As evidenced by my signature below, | have read my job description and have fully understood my duties and
responsibilities related to my employment with the City of Alpine. | also acknowledge that | am quaiified to
perform these duties and, with or without reasonable accommodation, can perform the essential functions of this
positiocn as described. Further, | understand that if, at any time, | am unclear as to what my job duties and
responsibilities are, or what is expected of me, | will notify management immediately to interpret these duties

and expectations.

Employee Signature & Date Employee’s Printed Name
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City Manager
Reports to: City Counci
Joh Summary
Responsible to the City Coundi for the proper administration and operation of all the affairs of the City.
Brimary Duties

1. Ensure that all State Laws and City Ordinances are effactively enforced.

Excepl as prohibited by tha City Charter, shall zppaint, suspend or removs all employees of the Clty,

Attend all meatings of tha City Councll except when axcused by Council.

Prepare the budge! annually and submit it to the City Councit and is responsible for fts administration after its adoption.
PrepamandsubnﬂttohaCilyComdlmmmdmmwmampmmmmmmamcwmmam:ﬂng

m h oW

year.
8. KaopﬂmCﬂyCoundladvlsadof&wﬁmnda!eondiﬁonandﬁ:hmnaedsofﬂwﬂtyandmakessudimoommmdaﬁonsasmay
seem to him advisable.
7. mmwarduﬁesasnﬂybemmmbyﬂmeCﬂyChauerorrequlredofhlmhymeCﬂyCoundI.asounslstonlwimma
Physical Requirements
1. Fingars, hands and arms dexterity; eye-hand coordination; good hearing and vision
2 Moderale lifting; moving of office materials and equipment
3. Sitting, stooping, bending, walking, carmying and twisting assoclated with an office envirchment
Quelifications
1. Bachslor's Degree

2 Two years experienca as a Clly Manager, Assistant City Manager, or Administrative Assistant
3. Chiy approved supervisory tralning
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EXEMPT STATUS: Exempt

CITY MANAGER

SALARY RANGE: Commensurate

POSITION REPORTS TO: Mayor and City Council with experience

JOB SUMMARY:

Under policy direction from City Council, Is responsible for planning, directing, managing, and
reviewing all the administrative activities and operations of the City; coordinates programs,
services, and activities among City departments and with outside agencies; ensures the financial
integrity of the municipal organization; represents the City's interest to the general public, other
agencies, levels of government, and other outside interests; and provides highly responsible and
complex policy advice and administrative support to the Mayor and City Council. Exercises direct
supervision over management, professional, and clerical staff.

ESSENTIAL JOB FUNCTIONS:

Assumes full management responsibitity for all City services and activities; formulates,
implements, and administers policies and procedures.

Directs and manages the development and implementation of City goals, objectives, policies,
and priorities for each service area; establishes appropriate service and staffing levels; and
allocates resources accordingly.

Monitors and evaluates the efficiency and effectiveness of City service delivery methods and
procedures; assesses and monitors workioad, administrative and support systems, and
internal reporting relationships; identifies opportunities for improvement; and directs the
implementation of changes.

Represents the City to elected and appointed officials of County, State and Federal
govemment, and outside agencles; explains and justifies, City programs, policies, and
activities; negotiates and resolves sensitive, significant, and controversial issues.

Plans, directs, and manages the City’s annual work plan; meels with management staff to
identify and resolve problems; assigns projects and programmatic areas of responsibility; and
reviews and evaluates program goals and objectives.

Provides highly responsible policy analysis and administrative staff assistance to the Mayor
and City Council; and directs specific and comprehensive analyses of a wide range of
municipal policies.

Coordinates municipal services and activities and presents staff reports and other related
correspondence.

Attends City Councll mesetings and workshops; directs and oversees the preparation of
meeting agendas and supporting materials; presents staff recommendations; and responds
to questions and direction from the City Council,

Directs, oversees, and participates in the development and administration of the City’s
budget; directs the forecast of funds needed for staffing, equipment, materials, and supplies;
controls expenditures; implements mid-year adjustments; and keeps the City Council fully
informed on matters related to the City’s financial condition.

Negotiales contracts and solutions involving a variety of administrative, fiscal, and special
projects; and analyzes and prepares recommendations on special requests.
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Selects, trains, motivates, and evaluates all senior management personnel; works with staff
fo correct performance deficiencies; and implements discipline and termination procedures as
necessary.

Participates on a variety of community boards and committees; attends and participates in
professional groups and committees; and stays abreast of new trends and innovations in the
field of municipal administration.

Administers municipal programs and services; plans, organizes, and directs activities which
support the goals and objectives of the City; and establishes and implements administrative
and operating policles and procedures.

Responds to and resolves sensitive inquires and complaints from both internal and externat
sources.

Performs reiated duties and fulfills responsibilities as required.

OTHER DUTIES

Piease note that this job description is not designed to cover or contain a comprehensive listing of
activities, duties or responsibilites that are required of the employee for this job. Duties,
responsibilities and activities may change at any fime with or without notice.

EDUCATION AND EXPERIENCE:

Bachelor's Degree from an accredited college or university with major coursework in a related
field required

Master's Degree from an accredited college or university with major coursework in Business
Administration, Public Administration, or a related field desired

Ten (10) years of increasingly responsible managerial and administrative experience in a
municipal government

Substitution Ratio; Equivalent combination of education and expearience.

KNOWLEDGE, SKILLS AND ABILITIES:

Knowledge of modem and highly complex principles and practices of municipal
administration and organization.

Knowledge of principles and practices of municipal finance and budget preparation and
administration.

Knowledge of current social, political, and economic trends and operating problems of
municipal government.

Knowledge of organizational and management practices as applied to the analysis and
evaluation of programs, policies, and operational needs.

Knowledge of principles of personnel management, including supervision, training, and
performance evaluation.

Knowledge of research and reporting methods, techniques, and procedures.

Knowledge of sources of information related to municipal programs, services, and
administration.

Ability to provide effective leadership and coordinate the activities of a municipal organization.
Ability to effectively administer a variety of City-wide programs and administrative activities.
Ability to identify and respond to the public and City Council issues and concems.

Ability to interpret and apply Federal, State, and local policies, procedures, laws, and
regulations.

Abllity to analyze problems, provide alternatives, identify solution in support of established
goals, project consequences of proposed actions, and implement recommendations.

Ability to gain cooperation through discussion and persuasion.

Ability to select, supervise, train, and evaluate assigned staff.

Abillity to prepare and administer municipal budgets and allocate limited resources in a cost
effective manner.

Ability to evaluate and develop improvements in operations, procedures, policies, or
methods.

Ability to prepare clear and concise reports and develop appropriate recommendations.
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Ability to communicate clearly and effectively, both verbally and in writing.
Ability to establish and maintain cooperative working relationships with those contacted in the
course of work, including City and other government officials, community groups, the general

public, and media representatives.

LICENSES OR CERTIFICATES:

0 Valid driver license

PHYSICAL DEMANDS AND WORKING CONDITIONS:
Ability to lift up to 20 Ibs
» Visual acuity, speech and hearing; hand/eye cocrdination and manual dexterity necessary to
operate computer keyboard and basic office equipment
Subject to sitting and standing to perform the essential functions
Must be able to pass a drug and/or alcohol screen
Working conditions are In an office environment

This class specification is not an employment agreement or contract. Management has the exclusive right fo alter
this class specification at any time without notice.

SIGNATURES
This job description has been approved by all levels of management:

Department Head/Manager

Human Resources

Employee signature below constitutes employee's understanding of the requirements, essential
funclions and duties of the position.

Employee Date
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CLASSIFICATION: EXEMPT

CITY COORDINATOR/ECONOMIC
DEVELOPMENT DIRECTOR

Job Description

Revision date 2/2020_

SUMMARY:

Assist the mayor in the day to day operation of city business. Responsible to the Mayor and City Council
for the proper administration of all city affairs. Provide executive leadership to various boards and
commissions, including but not limited to White Oak Economic Development Corporation, White Qak
Planning and Zoning Commission, White Oak Board of Adjustments.

ESSENTIAL DUTIES AND RESPONSIBILITIES:

Research and gather information as directed by the Mayor or City Council. Establish personnel policies
and uniform city guidelines. Handle citizen’s complaints and problems in a courteous and fair manner.
Keep the City Council informed about city activities, progress, and problems that may require City
Council action or attention. Make day to day administrative decisions in the absence of the Mayor.
Assist in identifying and planning long range and short-range projects to meet the growing need for city
services. Meet with business and industrial prospects, review zoning and development applications for
compliance and present requests to prospective boards for consideration. Adhere to and enforce city
ordinances, state and federal laws and other regulations. Establish and maintain effective working
relationship with other cities, elected officials, the general public and fellow employees. Review city
contracts on an annual basis. Attend meetings of the City Council, White Oak Economic Development
Board, Planning and Zoning Commission and White Oak Board of Adjustments. Perform other tasks as
required by the City Charter, the Mayor or City Council.

SUPERVISORY RESPONSIBILITIES:

Supervise all city employees including department heads. Conduct hiring and disciplinary duties. Ability
to plan, organize and evaluate the activities of others.

PHYSICAL DBEMANDS:
Work is performed in a standard office environment and occasionally in the field. Subject to sitting for

extended periods of time, standing, walking, bending, reaching, kneeling, driving, interacting with
citizens, business prospects and other officials. Ability to lift objects up to 25 pounds.



CITY COORDINATOR/ECONOMIC DEVELOPMENT DIRECTOR
JOB DESCRIPTION
Page 2

REQUIRED EDUCATION, DEGREES, CERTIFICATES/OR LICENSES:

Bachelor's Degree in Public Administration or Business Administration and five years progressive
management experience or an equivalent combination of education and experience resulting in
adequate proficiency levels of the above listed responsibilities.

Certified Public Manager certification preferred.

Possess a valid Texas drivers' license.
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CITY MANAGER
c Clty of LamnsaLamesa, Texas, United States
14 days ano
Description

Serves as the chief administrative officer of thee City. Plans, organizes, integrates fiscal contrals, direcis,
agmenisle:s. reviews and evalualas the actiaties, operations {eograms and services of the City. Ensures
that all izs s and City Ordinances arc enforced. and peranms refaled guties as assigned by the Ciy
Counci.

Roqulremonts

Bachetor's Degree preferred a Masier's Degroe ot a Certihed Pubilic Kanagemen! Certfication {CPM) is
required with a strong background in Administrative Management. Finance and Municipal liws, A
minfmum threa yaars' experience in City Management or as an Assistanl Manager is required. Experience
with 8 510 - §12 million doltar butiget

Klusl ba able o estabhish ang mamtain effectve workng relalionsfips with employees City alficials_the
public and the media

Essential Job Functions:

Exeellent finandal managemant and butigating exper.enci- sirving lof ecotamic growsh and

ginurialing ravenuo

Plans, organizes, cortrals, ‘'nlegrales and evir'vales the work of all City deparments

Ability ta develop and implamant a strategic plan

Reeps tha Councdl apprised of lugslative, regulalory and policy 1ssues impacting the Cry
+ Provde positiva re/atonships with ather govemmental entitns and local organizations
+ Ezpenence ol munic pai walerhwastewatsr entarprisa systam, including Sabif \Waste pperations

-

Strong leadarship in manag:ng Cry parsonnel with proper work, ethics
Exenilen! communicalor with abilly io elfectively negobtiate and work well wilh council and the
commumly

.

Some municipal nirport operations rxpatiencg
Appoints depanment heads and stafls as prowded by City Charler or local ordinancues

* Superases ast wiies of departments perdorming functions of laa enlorcemant, fire sugipression
maintenance p! putilic health, construction of putdic vworks. any purchase of supples ind enuipment

Prgpares annual budget and submits a pralminary estimaie to City Council Ior approval

-

Prapares grant apphcations, making sure that applicalions focus on the conditions, resinclons and
goals sponsorlivg the Ciy

= Expenonce n placming and aumin-siering a 310 - $52 m.bun dofiar City butget

* Administrates project grants, contracts ang RFFs to ensuro thal ofesations canlisim 1o tha terms ol tha
agreement, and that marimum efhiciency is achieved

Momto:s financial administtalion of grants o ensivg that proper documentation is submitted for
experditures and that request far funds 2re made within tire Emitations speciied

»

Assures that assigned aroas of rasponsinldy are performed within budget; performs costs canteal
aclralios; mondars cevenues and expendilures in assigned area to assuro sound fiscal control
proparas annual budgel requests assures efaciive ana efficiont usa of butgelad funds parsoanel
materials, facil lios. and time

-

Provides professional advice to {he Ciy Council ang Departiment Heads, makes presentations lo
council, beards, commissions, civic groups and the general public

-

Pians far future casefopment af the «.ty areas to provide for pagulaton growth and expanssen of
pubhc services Recommends zaning ragulation controlling location and development of residental
ami commerciat arens

Asssst City Secretary in prepanng City Gounc:l agenda

pop. 4320

Job Information

Job 1D: 56969337

Locatian:

Lamgsa. Texas, United States
LAMESA, Texas, Unilett Slates
Paositlon Title: CITY MANAGER
Company Name: Cily of Lamesa

Job Funclion: City AdministratoriCity Manager
Jaob Type. Fill-Tuno

Job Duratlon: Indefin te

Min Education: BA/BS Undergratuate

Min Experience: 3-5 Years

Requirad Travel 10-25%

Wo use cookies on this site to enhance your expenence By using our weabsite you accepd our use of cookes

Selocilanguage Y
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City Manager

City of Carrizo SpringsCamizo Springs, Toras, United Stales
28 days ago

Descriplion
Tra City of Carrize Spings s presently accapiing resumes for the positon of City Manager

The City of Canizo Sitings s a home rule councl-manage ity in the hean of the Sohwes! Texas
Winter Garten The ciy of 6.000 is supparted by fanming, ranching. arel ol and gas exploratan st
production. including the Eagie Ford Shale The cily is Ibe county seal of Dimmit County vath excelient
s£hools, an independenily run hospital, dociors and dentsis. banks, restaurants and other husiness, 80
mies north of Laredo 120 mdes southwas! of San Antoma

The ity employs approxmataly 50 peaple with departiments to suppart waler, sewer aned gas senaces,
street maintenance. code enforcement, ity marshal oty-owned landfr parks. Professicnal stalf inzludes
Finance Director, Public Works Direclor Human Resources Speciatist, Gty Gletk, IT suppent The 2019-
2020 budgetis 59 2 rmiflon

Tre oty recently completed a pew wasiewater realment plant covic Certer ranovadion and is enpanding
and impzoving cily parks Our nex? ehalonges inddude replacing old and madequate water mains nnd
fines. rainwaier drainage projects paving strects and other infrastrucling projects The new city manager
should hase experence in effectiveiy furding and manag g these types of proccls

Clty Charter 4,02, The Chy Manager: nowers and dylles,

The City Manager shall e the chief executive officer and the head ol thu agministrativee branch of tha city
govasnmen!. He or she shinl be respoensisio to the Coundil ks the proper admaristation of all alfais of e
cety and o that end he o she shall have power and be requted lo

. Appoint and when necessary for the good of the service, temave all officers ani employens of the ity
excapt as otherwise provided by this Charter anl except as he or she may authonze the head of a
desartment ta appoinl and remove sufordinales i sueh depanment,

t. Prepate the budge! annuatly and submii it o the Coundl ang be respensitle for s adminsstration afer
adoplion

c. Prepare and submid to the Counad a3 of the end ol the fiscal year a camplete report on the Inarces and
adminisiralive acinatics of the city for the preceding year

d. Keep tho Councl advised of tha firancial cordiion and fulure noeds of the oily and make such
recommendalions as may seem o him of her desrable

. Establsh divisions with administtative depariments for the purpose of efficient opezations

{ Patform such clier duties as may be prascnbad by this Charter ur required ©f him or her by the Council
riot incons:stent wth tes Chatter

Salary is up to $80 000 depend:ng on educaticn and experience with oxcollont benefits package | lousing
5 avadable if required

Raquiroments

Collega degree is required.
3+ years in public administration prefereed
Master's dogrea in public adminisiration prefesrad

1
NG City Clerk
D

V.2

Job Infarnmation

Job D 56903993

Locatlon:
Carito Sptings, Texas United Stales

Position Title' City Manager

Company Name: City ¢f Camzo Springs

Job Function: City AdmynistratonGity Manager
Jot Type: Full-Tima

Job Buratlon: Isdefinte

Min Education: Lastar's Degree

Min Experience: 3.5 Years

Rogquirad Travel' 25-50%

Wo use cookies on ifus site to enhance your expenence. By using our website you accepl gur use of cookies

12
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é‘ Ciwvll Engineer Il {P.E)
e Clly of Larado
b, | Lareda TX Unitea Stales

Engineering Manager
Clty of Lareda
Laredo, TX, United Siates

¥ Plannaer|
c City ef Ho

Monta TX
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& Pl
City Manager
c City of Post ToxasPOST, Texas, Uniled Stales
15 days ago
*
Description Job Infoermatlen
A Job 1D0: 56944711

The Mayor and Cily Gouncll far tho City of Post are secking applicants for the poaltion of City
Manager, a full-time exemp! position. Tha City Manager will be accountable to the Mayor and City
Counctl lor the sotisfactory parformance of the dulfes assigned hy ordinance, resolution, Mayor
and Council directive, Fedoral and Stato low, Applicants for the positlon should possass the
aducatlon, levei of experience and working knowlodga that whi pravida the highest standard of
leadesship possiblo so as to help move the Clty forward tn an open amt fransparent method and
manage the day-today operalions of alt municipal functions of tho City.

DUTIES, JOB RESPONSIBILITIES & CHARACTERISTICS
‘  Dovolaes all of their working time and attention to the alalrs of the Clty.
¢ Communicates and works wall wilh the public, employees and City Counell,
* s rosponsible to the City Council for the efficlent administration of the City's atfalrs.
' Appaints and remaves, in his or her sole discretion, all City employeas except those
oppointed by

City Council as pravidad for in the City of Post Code of Ordinances.
‘  Organizes all Cly wark aperallans
*  Exercises supervision and control ovor all departments creatod by the City Councll,
" Parferms any othee dutlos as may be proseribod by ordinanca, resolutlon or as directad by the
City

Council o that may bo proper for the eHicient administration of the City's aHairs.

*  Altands all meatings ol tha City Council and takes part in discusstons, making
fecommendations to

the City Council when appropriate
* Keeps the City Council fully advised aa o the financial condition and needs of the Cily.

*  Execules coniracts on behalf of the Cily when acthorized by ardinance, resolution or City
Councll

action,
®  Abllity to malntain and build excellent working relationships betwaen the City of Post and
Garza
Counly, Doveolopmant Corporation of Post, Pas! Chamber of Cammorce, Post Independaent
School District, Post Hosplial District, Fedaral and Stale agancios as well as Federal and Stato
eloctod officials and the local business community.
FINANCIAL RESPONSIBILITIES

*  Prepare and submit an annual budgat to City Councll for addaplion and assures the Cily
oporales

within Lhe adopled budget,
*  Epsure a clean audit at the end of each fisgal year.

" Ensute that all accounts of revenues and disbursements are properly booked and accounted

*  Prepare, at least monthly, reports and staterments to present o the City Counchl indicating the
financial status and cash position of the Chy.

°  Malnlain aversight of all ilnancial transactions Including billing and payroll,

*  Seek oul and apply for alternate funding sources such as grant and loans,

*  Supervision and control ever all City purchases in accardance with budget and Council

Location:

POST Texas United States

POST Toxas. United States

Positlan Title: City Lianager

Company Name: City 5! Pasl Texas

Job Funetion; Ciiy Adirenistralor/City Manager
Entry Lovel- Yos

Job Type: Full Time

Job Duration: Indufie.te

Min Education' H 5 Diplama/Equivalent

Min Eaperience: 3.5 Yenis

Required Travel; 0-10%

Wa use cockies on this site Lo enhance your experienca By using our website you accepl our use of cookies

1z



Requirements
REQUIREMENTS

° Being a Ceriled Publiz Manager and or a Cretrentialoa Manager is desind but nof required
¢ Three le five years of progressively responsible positians in public adminisiration.

N Knowtedge of iscal functions and pracices of municipal governmaents.

‘ Expanienca and oversight of procadures and processes in governmental accounting, finance,

budgel! preparaion snd administeation, reasury functions, purchasing. lax, water and sewer customer
service, municipal operalions, and 4ata processing.

- Elffaclive written and verbal communicaticns skills.

Tha Mayoer and City Council al the City of Post reserve: the nghl fo choose whom they deem ta be the
maos! quallied candicata to Gl the open positon of City Manager based upon abihites and charastenistcs
they feal will most fit the needs of the City and the oftizens of Post. The salary ranyag i3 tegending an
quaifications vath benelits 1o be prownded a5 is provided o all other City winployuees. This grosdion skall
remain open untl filled.

Subntit your applicaton, background check antharizanen, and resume alung with o cover latter addressed
ta the Mayor and City Council, te the attention of Meg Helson, Interim City Manager/Administrator, 105
East Malin, Post, Texas 79356 Fadure tn jrovice the reguined employment apphcation and ruthonzation
far the Backgeound heck may result in your disqualficul.on for consideration as a candidate for the open
positicn of City Manager for the City of Post

Equal Opportunity Employer Statoment

Tre City of Poat, Tesas s an equal oppoituruly employer that is committed Lo diversily and inclusionin the
workplace. Wa prohibit discriminabon and harassmont of any kind based an race, colar, sax, religion,
sexual onentitlon, national otigin, disatslity, gunebic information, pregnancy, of other pralected
charactaristic as oullined by Federat. State, or local laws.

This applies to all employment praclices within our arganization, ncluding haing, tecratng. promation,
termination fayoff recall. leavo of ahserce. compensation, benefis, {raining and agprenticeship. The City
of Post, Texas makes hit ng decis'ons based sclely nn guatficabions, merit and the ceeds of the
arganizat.an at the time

Jobs You May Like

City Administrator # Mainlenance Hoiper
C City of Slaten [ City of Tahoka
Slalon TX United States Tahoka TX Unied Stales

* Municipa
c City of Tal
Tahoka 7:

Jub sites powered b; YMICAreers
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a. Workshop regarding general job descriptions for City Manager & City Secretary



Section 4.03 City Secretary

(A) The Council shall appoint a City Secretary who shall report administratively to the City
Manager, but may be removed from office only with the consent of the Council.

(B) The duties of the City Secretary shall be to:

(1) prepare and post notice of Council meetings;

(2) keep the minutes of proceedings of Council meetings;

(3) authenticate by signature and record in full, in a book kept and indexed for that
purpose, all ordinances and resolutions passed by the Council;

(4) hold and maintain the City Seal and affix the Seal to all instruments requiring it; and

(5) perform such other duties as may be specified by the Council, City Manager, this
Charter, or the laws of the State of Texas.

Section 4.04 City Attorney

(A) The City Council shall appoint an attorney, licensed to practice law in the State of Texas, as
City Attomey. The City Attorney shall serve at the will of and be entitled to compensations
established by the Council.

(B) The duties of the City Attorney shall be to:

27[¢ 4a



City Secretary

Department: Administration $43,680.00 - $66,560.00 Annually
Division: Administration $3,640.00 - $5,546.00 Monthly
Supervisor: City Manager $21.00 - $32.00 Hourly
Salary: Exempt

Status: Full-FTime
Education and Experience: High School Graduate or GED equivalent required. Five (5) years of
progressively responsible administrative secretary experience preferably in the public sector.

Licenses and Certificates: This position requires a Texas Class “C” Driver’s License. City Secretary
Certification by the Texas Municipal Clerks Certification Program or obtained within a maximum of four
(4) years of employment. Notary Public Certification or obtained within six (6) months of employment.

General Purpose
City Charter Section 4.03 City Secretary:
(A) The Council shall appoint a City Secretary who shall report administratively to the City Manager,

but may be removed from office only with the consent of the Council.

Working under minimal supervision the City Secretary provides highly responsible and complex
administrative support; performing duties as custodian of official records for City, attend and record
proceedings of official meeting of the City Council, conduct City elections and to coordinate the City's
record management program.

Typical Dutles (Local Government Code Sec. 22.073)

The secretary of the municipality shall attend each meeting of the governing body of the
municipality and shall keep, in a record provided for that purpose, accurate minutes of the
governing body's proceedings, including advisory boards.

Engross and enroll all laws, resolutions, and ordinances of the governing body;

Keep the corporate seal;

Take charge of, arrange, and maintain the records of the governing body, serve as the Records
Management Officer for all City documents and fulfill request for public information.
Countersign all commissions issued to municipal officers and all licenses issued by the mayor,
and keep a record of those commissions and licenses

Prepare all notices required under any state regulation or ordinance of the municipality,
including preparing and posting agendas for City Council meetings in accordance with State law.
The secretary shall draw all the warrants on the treasurer, countersign the warrants, and keep,
in a record provided for that purpose, an accurate account of the warrants.

The secretary shall keep a register of bonds and bills issued by the municipality and all evidence
of debt due and payable to the municipality, noting the relevant particulars and facts as they
occur.

The secretary shall carefully keep all contracts made by the governing body.

The secretary shall perform all other duties required by law, ordinance, resolution, or order of

the governing body.

Pagelof3



City Secretary

Department: Administration $43,680.00 - $66,560.00 Annually
Division: Administration $3,640.00 - $5,546.00 Monthly
Supervisor: City Manager $21.00 - $32.00 Hourly

Salary: Exempt
Status: Full-Time

Notify City Manager of upcoming appointments and terms to different committees for agenda
items.

Prepare oaths of office and make necessary arrangements for City General Election. Request
list of registered voters from County Tax Assessor.

Keep land deeds of all City owned property and buildings and titles of vehicles of the City of
Alpine and update as necessary.

File accident reports with insurance carrier on all City owned vehicles.

Member of Emergency Management Team required to remain within the City in the event of
disaster or Act of God.

Develop a yearly work improvement plan.

Assists with city functions and performs other duties as required or necessary.

Knowledge, Skills, and Abilities

e Intermediate skill in personal computers, Microsoft Office and applicable software

o  Ability to read, analyze, and interpret reports and documents

»  Ability to maintain City documents and records so as to be safe, clean, and readily retrievable by officials
or citizens having a need for access to them.

e Ability to organize and conduct an efficient and honest election in compliance with state law and local
ordinances.

¢ Thorough knowledge of Texas Election Code, Texas Local Government Code, Texas Public Information
Act and Texas Open Meetings Act.

s Application of good knowledge of City Charter and Ordinances.

o Knowledge of document retention and records management; knowledge of secretarial and
administrative practices.

¢ Application of good knowledge of rules and regulations of the Texas Open Records Law.

» Application of good knowiedge of rules and regulations of the Texas Open Meeting Law.

e Principles, practices, methods and techniques of official record maintenance and retention.

* Principles and practices of recording and filing city records.

s Knowledge of municipal financial planning, budgeting and management.

o Application of good knowledge of public relations methods.

« Application of good knowledge of City, county, state and federal civil and criminal laws, regulations,
codes and ordinances.

e Execute oral and written instructions.

e Prepare clear, concise oral and written communication.

e Establish and maintain effective working refationships with coworkers, officials, customers, other city
departments, and the general public.

¢ Skill in resolving problems or situations requiring the exercise of good judgment.

Other Job Characteristics

Lift and carry items up to 50 pounds.
Work rotating shifts, flexible hours, weekends, holidays, and extended hours.

Exposure to irate members of the public.
Operation of a motor vehicle through City traffic.

Page20of3



City Secretary

Department: Administration $43,680.00 - $66,560.00 Annually
Division: Administration $3,640.00 - $5,546.00 Monthly
Supervisor: City Manager $21.00 - $32.00 Hourly
Salary: Exempt

Status: Full-Time

Job description statements are intended to describe the general nature and level of work being performed by
employees assigned to this job title. They are not intended to be construed as an exhaustive list of all
responsibilities, duties and skills required.

ACKNOWLEDGEMENT

As evidenced by my signature below, | have read my job description and have fully understood my duties and
responsibilities related to my employment with the City of Alpine. | also acknowledge that | am qualified to
perform these duties and, with or without reasonable accommodation, can perform the essential functions of this
position as described. Further, | understand that if, at any time, | am unclear as to what my job duties and
responsibilities are, or what is expected of me, | will notify management immediately to interpret these duties
and expectations.

Employee Signature & Date Employee's Printed Name

Page3of3



CITY OF PRAIRIE VIEW }7,9/): {{‘ﬁ/g

JOB DESCRIPTION
Job Title: City Secretary
Exempt

Reports To: Mayor
Department: Administration

JOB SUMMARY

Setves as custodian of the City seal, official archives and records, ordinances and related material.
Attends City Council meetings and is responsible for prepamation, distribution and indexing of official
minutes. Segves as chief election official for the City and administers all City elections. Serves as
records management officer.

Uses/requires office skills to handle: customer service/commuanications (internal and external), file
organization and management, computer skills including data entry, word processing, spreadsheets,
data bases, and graphics software, mathematical computation, report and letter preparation, and
decision making within scope of responsibility.

Oversee (at Ditective of Mayot) operations and activities of the city, including Utility Billing,
Accounts Payable and Payroll, Human Resources, budget preparation, insurance programs, debt
service, investment functions and auditing functions.

Attendance is an essential function of this position. The City reserves the right to require an
employee in this position to work overtime. This position provides services or performs duties for the
benefit of the general public during emergency situations. These may include services or duties
different from those performed in the usual course and scope of your job. In the event of an
evacuation, the incumbent in this position may be required to remain to perform needed services.

DUTIES AND RESPONSIBILITIES
The duties described below are indicative of what a City Secretary may be asked to perform; other
duties may be assigned:

Customer Service/Clerical
— Manage Administrative staff to include Admin Assistant, Treasurer, and Billing -
Keeps the corporate seal and takes custody of and maintins all books, records, papers,
documents and files of the City Council.
— Attests mayor's signature on all official documents.
— Maintains and distributes ordinances and resolutions, and keeps all contracts made by the City
Council other than construction contracts.
— Ditects the official publications of City legal advettising and makes atrangements for the
conduct of municipal elections.
- Responsible for posting all notices furnished for meetings of the City Council, boards,
commissions and committees, and maintains copies of meeting minutes.



City Secretary
Page 2

— Attends City Council mectings and is responsible for the preparation, distribution and indexing
of the official minutes.
— Attends bid openings on public works and electrical contracts.
Administers the City’s Records Management.
Responsible for production and distribution of City Council agendas.
— Coordinates the application process for citizens' boards and commissions.
— Processes and issues permits, etc.
Oversees all financial activities including Utility Billing, Payroll, Accounts Payable and budget
activities and reporting.
— Works with auditor for the annual audit report.
— Performs all other duties as assigned by Mayor.

QUALIFICATION REQUIREMENTS

To perform this job successfully, an individual must be able to perform each duty satisfactosly. The
requirements listed below are representative of the knowledge, skill, and/or ability required at the time
of hire or for the continuation of employment.

EDUCATION AND/OR EXPERIENCE
— High School Diploma or GED required, Degree in Business Administration or Business
Management, or Assodiate’s Degree in Business Administration or Business Management or a
related field, preferred at least 5 years' related experience
- Previous experience in customer service, dealing directly with the public preferred.

SKILLS AND ABILITIES

- Exhibits desirable and appropriate behavior including integrity, ability to get along with others,
"teamn player," industriousness, intelligence, sense of urgency and independent judgment to
provide for a cohesive, productive unit.

— Basic working knowledge of office equipment, computers, computer software (i.e. Microsoft
Word, Excel, PowerPoint, Access, Outlook, etc.) and Internet search tools.

— Ability to perform data entry and inquiry functions at an acceptable level of accuracy and speed.

— Ability to perform multiple tasks simuitaneously, accurately and efficiently.

— Ability to maintain a professional and polished manner and a pleasant tone of voice when
dealing with the public.

LANGUAGE SKILLS
— Ability to communicate effectively with elected officials, staff, and the
public. - Ability to communicate effectively in both written and verbal form.

MATHEMATICAL SKILLS
— Ability to calculate basic mathematical calculations without aid of a calculator.

REASONING ABILITY
- Ability to define problems and deal with a variety of situations.
- Ability to think quickly, maintains self-control, and adapts to stressful situations.
— Ability to use good judgment and effectively solve problems.



City Secretary
Page 3

— Ability to plan work and establish priorities.

Physical Environment
— The duties of this job include physical activities such as sitting, stooping, kneeling, standing,
walking, lifting, reaching, fine dexterity skills, grasping, handling, talking, hearing/listening,
seeing/observing, and repetitive motions.
- This job is performed in an office environment.

Work Environment
The work environment may include some or all of the following:

— Repetitive activities.

— High volume work days

— Noise distractions (telephone calls, equipment, conversations with customers, etc.)
- Unpleasant social situations (dealing with upset or irate individuals).



lavstian pop. #3230

JOB DESCRIPTION
JOB TITLE: CITY SECRETARY
REPORTS TO: CITY COQUNCIL
FLSA STATUS: EXEMPT

JOB SUMMARY:

City Secretary is appointed by the City Council. To plan, direct, manage, and oversee the
activities and operations of the City Secretary's Office, including serving as liaison between the
City Council and the public; to coordinate assigned activities with other City departments and
outside agencies; and to provide highly responsible and complex administrative support to the
Mayor, City Councll, and City Manager. Responsible for all paperwork pertaining to official
business of the City Council, and for implementation of the City's record’s management
program; acts as representative of the City at various functions; assists City Manager in making
operational decisions Including interpretation of policy, law, Ordinances, the City Charter,
Council guidelines, and official procedures; open records; municipal elections; records
management; and all aspects of human resources. Position involves regular contact with the
public in situations that affect the accomplishment of the job at hand, and requires considerable
tact and diplomacy.

SUPERVISION EXERCISED:

Receives general administrative direction from the City Manager. Exercises supervision over
clerical staff.

ERINCIPAL DUTIES AND RESPONSIBILITIES:

Provides administrative support to the Mayor, City Council and staff. Prepares and posts all
legal, agenda and meeting notices, provides staff support to the City Council and Council-
appointed boards; prepares documentation for and recordings of official City Council minutes,
ordinances, resolutions and other related business; maintains official city records and oversees
records management and retention program; provides review and responds to public
information requests; administers elections processes and ensures deadline requirements are
met.

Prepares and presents staff reports and other necessary correspondence. Assists and
communicates with staff and professional business associates. Assists the public, and
employees; provides information on departmental and city policies and procedures as required;
and transfers inquiries to the appropriate individual or department as necessary. Responds to
and resolves difficult and sensitive citizen inquiries and complaints through established City
practices and procedures. Attends City Council meetings and records all official proceedings;
prepares and preserves accurate minutes and other documents; directs the publication, filing,
indexing, and safekeeping of all proceedings for Council.

Certifies and executes official City documents; maintains custody of City Seal; administers and
files oaths of office.



Serves as Records Management Officer for the City; manages, facilitates, and handies all
technical support for Public Records; administers Records Management Program; interprets
Local Government Records Act and the City’s Records Management Ordinance; recommends
revisions to ordinances as needed; oversees and directs all Department Records Liaisons.

Responsible for receiving all Public Information requests or Open Records Requests for the
City of Kaufman. Respond to Open Records Requests within the time constraints established
by law.

Provides information on Open Meeting Laws and compliance to city staff as well as members of
the City Council, boards, and commissions.

Maintains custody of official records and archives of the City including ordinances, resolutions,
contracts, judgments, agreements, surety bonds, deeds, insurance, and minutes; certifies
copies as required.

Receives and files claims and/or lawsuits against the City; accepts subpoenas; records legal
documents of the City.

Serves as Municipal Election Administrator, coordinates municipal elections through the
County; prepares all election information for council candidates, election orders, resolutions,
notices, and other pertinent documents; coordinates with the City Legal department to ensure
conformance with election and government code; and receives and files all campaign financial
reports; coordinates the Canvass of Election Results; arranges the swearing-in of newly elecled
council members and board members; updates city website with current election information,
campaign forms, as well as current and historical election results, campaign finance reports,
and election history.

Receives applications for elected office and verifies all required fields are fully completed. Files
Statements and Oath of Elected Officials and assists board members in filing statements of

appropriate offices.

Receives and processes formal petitions relating to initiatives, referendums, or recalls;
examines and certifies results; receives and processes petitions relating to matters pertaining to

the City.

Participates on a variety of boards and commissions; attends and participates in professional
group meetings; stays abreast of new trends and innovations in the field of municipal
government. Prepares proclamations and arranges for official appearances of the Mayor or
designated city representative at local and regional community events. Coordinates City
Secretary's Office activities with other City departments and ouiside agencies and
organizations.

Participates in the development and administration of the City Secretary’'s Office budget;
participates in the forecast of additional funds needed for staffing, equipment, materials, and
supplies, directs the monitoring and approval of expenditures through the administrative
practices and procedures of the City; participates in the preparation of and implements
budgetary adjustments as necessary.

Oversee and facilitate all aspects of Human Resources. Coordinates and manages assigned
programs expertise in variety of human resources activities to include benefits, benefits

2



programs, compensation, and workman's compensation/claims and risk management and
maintains all City employees’ personnel records. Conducts research and respond to a variety of
inquiries from employees and retirees. Manages and oversees annual employees programs.
Manages and oversees COBRA and FLMA administration; as well as property and casualty
insurance for the City.

Participates and organizes speclal event planning and coordination.

Coordinates, directs and organizes the posting of all legal notices, agendas, publications, and
job announcements on the City’s website.

Perform other job related duties and responsibilities as assigned.
QUALIFICATIONS AND KNOWLEDGE:
Pertinent Federal, State and Local laws, codes and regulations.

Public Information Open Records Act; election laws and procedures; Local Government
Records Act, and political reform requirements. Organizational and management practices as
applied to the analysis and evaluation of programs, policies and operational needs.

Knowledge of new hire orientation process, open enroliment, FlextHRA/HSA accounts, and
Worker's Compensation claims.

Office procedures, methods, and computer equipment.
Skill to:

Interpret and understand the City Charter, Election Code, Local Government Code, Code of
Ordinances and other statues of the State of Texas.
Effectively use business English, spelling, and appropriate grammar.

Work with new technology.
Ability to:
Meet deadlines in a timely manner.

Provide information and organize material including records retention/destruction in compliance
with laws, regulations and policies.

identify and respond to community and City Council issues, concerns, and needs.

Interpret and explain local and state laws and regulations.

Communicate clearly and concisely, both orally and in writing.

Establish and maintain effective working relationships with those contacted in the course of

work including City employees and other government officials, community groups, the general
public and media representatives.



Be able to work night meetings. Work may occasionally require travel, including over-night
stays, involving training and conducting City business.

Must be able to handle stressful situations.

Must be able to move about office, bend or stoop, retrieve files, lift books or other materials, use
step-stools and step-ladders to store and retrieve items of various sizes, shapes and forms
weighing up to 40 pounds.

Follow and embrace the City of Kaufman Core Values - Trust, Accountability, Teamwork, Pride
and Service Excellence.

Experience:

Three (3) years' experience in municipal government activities; knowledge of Local election
laws, Codes, Ordinances and Resolutions; good knowledge of records management operations;
verbal fluency; good grammatical skills, ability to manage an office and supervise the work of
others; ability to interact with City officials, city employees, and the public in a pleasant and
gracious manner.

Minimum Reguiroments:

Bachelor's degree and three (3) years’ experience related to area of assignment; or an
equivalent combination of education and experience sufficient to successfully perform the
essential duties of the job such as those listed above. Must have a valid Texas Driver's license
and safe driving record. Certified or registered in the Municipal Clerk Certification Program, i.e.
Texas Municipal Clerk Association (TMCA) is preferred. Position will be required to obtain
Certification within a reasonable period of time, to be determined at hire.
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City of Hondo, TX

Title: City Secretary
FLSA Status: Exempt

BRIEF DESCRIPTION:
City Secretary is responsible for performing mandated and statutory requirements as defined by
State Law, Home Rule Charter and City Ordinance.

The purpose of this position is to perform the duties of the City Secretary's office. This is
accomplished by preparing and dissemination of documents for City Council and other various
meetings, chief election official, records manager, and assisting the Mayor, City Council and
City Manager with administrative duties, special projects or research and the preparation of the
annual budget. Other duties include serving as IT coordinator/webpage manager.

REPORT TO:
This position reports to the City Manager.
SUPERVISES:

This position supervises the Utility Division/billing supervisor, Facilities Division/supervisor,
Assistant to the City Secretary, IT Coordinator, and Custodian.

ESSENTIAL FUNCTIONS:

Note: This information is intended to be descriptive of the key responsibilities of the position. The list of essential
functions below does not identify all duties performed by any single incumbent in this position. Additionally, please
be aware of the legend below when relerring 1o the physical demands of each essential function.

[(S) Sedentary ] (L) Light | (M) Medium T (H) Heavy | (V) Very Heavy
Excringup to 101bs. | Exerting up to 20 Ibs. | Exerting 20-50 Ibs, | Excriing 50-100 Ibs. 1 Exenting over [00 Ibs.
occasionally or negligible occasionatly; 10 Ibs. | occasionally, 10-25tbs. | oceasionally; 18-25 Ibs. | occasionally; 50-100 lbs.
weights frequently; sitting frequently; or negligible : frequently; or up 1o 10 lbs. | frequently; or up to §0-20 frequently; or up to 20-50
‘ mosl of the time, amounts constantly; OR constantly. i 1bs. constantily. Ibs. constantly. |
requires walking or standing | | |
l to a significant degree. - | o - : _.|

[ # Code Essential Functions Al % of k]
i Jom s
: i S e T e e T R T T e, TTES, 2 A . rame
i S Responsible for city council meetings by posting notice of meetings 30%

at city hall/city website; scheduling public hearings; assembling and
dissemination of agenda packets for city council and members of the
news media; attends all council meetings; records meetings and
prepares minutes. Utilizes tact, diplomacy and persuasiveness when
resolving complex and significant issues dealing with Mayor, City
Council, City Attorney and Depariment Heads; handling of
confidential information and documents, such as contract bid
information, human resources/personnel records or information
distributed or verbal in closed sessions; coordinates assistance
between departments in order to complete projects and achieve City

Cit}‘Secrelary
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goals; represents the City professionally and works closely with the
public, outside organizations and regulatory agencies.

S Manages Utility Departmenlt, Facility Services, Assistant to City 25%
Secretary, IT Coordinator, and Custedian by overseeing the hiring

Process,

conducting performance evalvations; advising on

disciplinary issues; and ensuring compliance with state and federal
regulations. Provides additional administrative support by reviewing
all incoming and outgoing correspondence by performing official
certification of legal documents; maintaining records management
program; ensuring proper disposal of city records; responding to
open records requests by complying with the Public Information Act;

maintains

code of ordinances, resolutions, contracts, leases, and

other legal documents; provides assistance to Mayor, City Council,
employees and the public concerning interpretation of City Charter,
ordinances policy and procedures; responds to and resolves difficult
and sensitive citizen inquires and complaints.

S Prepares and administers departmental budgets, coding invoices; 25%
cemetery plot sales, La Lomita lot sales; handles alcoholic beverage,

peddlers,

solicitor permits. Provides administrative

research/legislative update support to Mayor, City Council and other
city employees. Prepares proclamations and completes clerical work,
coordinates special events/special projects at Mayor or City
Council’s request; attends and serves as liaison on various boards
and commissions; updates rosters and tracks attendance. Receives
and reviews for accuracy application requests for zoning, variance,
plats and re-plats requests, publishes required notices, mail notices
and generates calendar for timeliness. Prepares notice lo bidders,
requests for proposals and/or qualifications; attends bid openings.

S Conducts all City elections in accordance with the Texas Election 20%
Codes and City Charter, maintaining calendar of election dates;
preparing all legal notices and required documentation for elections;
negotiating contracts; receiving and verifying candidate applications;
receiving and posting election results; working with County on
leasing electronic voting machines; recruiting and training election
workers; and providing general information to elected officials.

JOB REQUIREMENTS:

| Formal Education

-Description of Minimum Job Requirements-
Work requires specific knowledge of municipal government an

|
|
—

d |

general administrative field or combination of experience. Thorough
knowledge of laws and ordinances relating to the powers and duties of
the City Secretary. Knowledge is normally acquired through two year

associate’s degree, or certification program.

City Secretary
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[ Experience

Over five years up to and including seven years of municipal
government experience. Comprehensive knowledge of municipal
codes, resolutions, ordinances, City Charter and applicable State Laws.

| Supervision
i

Work requires managing and monitoring work performance by
directing subordinate supervisors or administrators including making
recommendations on hiring and disciplinary actions, evaluating |
program/work objectives and effectiveness, and realigning work and

staffing assignments, as needed. ]

Human Collaboration
Skills

Final decisions regarding policy development and implementation are
made and/or recommended as part of interactions. Interaction with
others outside the organization requires exercising participative
management skills that support team efforts and quality processes.

Freedom to Act

Receives Limited Direction: Within this job, the employee normally
performs the duty assignment according to his or her own judgment
within broad parameters defined by general organizational
requirements and accepted practices. Total end results determine
effectiveness of job performance. This is typically a high level
management, professional, or executive position.

Technical Skills

Advanced: Work requires advanced skills and knowledge in
approaches and systems, which affect the design and implementation of
major programs and/or processes organization-wide. Independent
judgment and decision-making abilities are necessary to apply technical
skills effectively. ]

Fiscal Responsibility

Has  responsibility for  final  approval of  appropriate
divisions/department budget and presents the budget(s) to Senior
Management. Is authorized to approve fiscal budgeted expenditures up
to the amount that requires the approval of Senior Management.

Reading

| Math
|

Advanced - Ability to read literature, books, reviews, scientific or |
technical journals, abstracts, financial reports, and/or legal documents. '
Ordinarily, such education is obtained in at the college level or above.
However, it may be obtained from experience and self-study.
Advanced - Ability to apply fundamental concepts of theories, work
with advanced mathematical operations methods, and functions of real
and complex variables. Ordinarily, such education is obtained in at the
college level or above. However, it may be obtained from experience

and self-study. |

| Writing

Advanced - Ability to write editorials, joﬁmals, speeches, manu"éi_ls, or
critiques. Ordinarily, such education is obtained in at the college level
or above. However, it may be obtained from experience and g.lf;slu_qL;

Certification &
Other Requirements

Valid Driver's License

|
—

OVERALL PHYSICAL STRENGTH DEMANDS:

I -Physical strength for this position is indicated below with “X"-

City Secretary
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Sedentary X

Light

Medium Heavy Very Heavy

Exenting up to 0 lbs.
occasionally or negligible
weights frequently:
silting most of the time.

Exerting up 10 20 lbs.
occasionally, 10 |bs,
frequently, or negligible
amounls constantly OR
requires walking or standing
10 a significant degree.

Exerting over 100 Ibs,
occasionally, 50-100 lbs,
frequently, or up to 20-50

Ibs. constantiy.

Exerting 20-50 {bs.
occasionally, £0-25 ths.
frequently, orup o 10

Ibs. constantly.

Excning 50-100 Ibs.
occasionatly, 10-25 lbs.
frequenily, or up to E0-20
Ibs. constamly.

PHYSICAL DEMANDS:
C F 0 R N
Continuously Frequently Occasionally Rarely Never
23 or more of the time. From 113 to 2/3 of the time. Up to 143 of the time. Less than 1 hour per week, Never oceuss.

for accommodation.

Note: This is imtended as a description of the way the job is currently performed. It does not address the potential

-Physical Demand- | -Frequency- -Brief Description-
| Standing 8 _communicating with co-workers, observing work duties
' Sitting C | desk work, meetings, driving e
Walking 0 to other departments/offices/office equipment, around work
' | site
Lifting ) files, supplies, equipment - |
Carrying R ] files, supplies, equipment - |
Pushing/Pulling R | file drawers, tables and chairs
Reaching R for supplies, for files .
 Handling _C Paperwork
. Fine Dexlenly F | computer keyboard, calculator, telephone pad
" Kneeling R filing in lower drawers, retrieving items from lower
[ B shelveslgL()und
Crouching R filing in lower drawers, retrieving items from lower
- shelveslground o -
Crawling | N
Bending ‘ R filing in lower drawers, retrieving items from lower
shelves/ground o ] _‘
| Twisting R _from computer to telephone, getting inside vehicle |
. Climbing N B - .
' Balancing N |
Vision R . dnvmg, observmg work site, reading, compuler screen |
Hearmh F communicating with co-workers and public and on telephone
Talking I R communicating with co-workers and public and on l_g:lcphone__|
Foot Controls R | Driving - ‘
Other '
(specified if applicable) | s ——

MACHINES, TOOLS, EQUIPMENT, SOFTWARE, AND HARDWARE.:

Telephone, copier, fax, calculator, computer and associated hardware and software

ENVIRONMENTAL FACTORS:

Cily Secretary
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Communicabl(_:_Disc_:asés
_Physical Danger or Abuse

Other (see | below) ]

(1) N/A

PROTECTIVE EQUIPMENT REQUIRED:

C F O R N D w M S N
Continuously Frequenily | Occasionally Rarcly Never Daily Several Several Scasonatly Never
Times Per Times Per
Week Month
| -Health and Safety Factors- -Environmental Factors- ] ]
Mechanical Hazards N Respiratory Hazards IN |
Chemical Hazards N | Extreme Temperatures _IN
Electrical Hazards N Noise and Vibration N
Fire Hazards N Wetness/Humidity 'N
Explosives N Physical Hazards - - N ‘
N
N
N

None
NON-PHYSICAL DEMANDS:
F 0 R N
Frequently Occasionally Rarely Never
From 1/3 to 2/3 of the time Up to £/3 of the time Less than 1 hour per week Never accurs
-Description of Non-Physical Demands- -Frequency-

Time Pressure F
Emergency Situation | N
Frequent Change of Tasks F
Irregular Work Schedule/Overtime F
Performing Multiple Tasks Simultaneously F
Working Closely with Others as Part of a Team F
Tedious or Exacling Work 0
Noisy/Distracting Environment R
Other (see 2 below) N
(2) N/A
PRIMARY WORK LOCATION:
Office Environment X Vehicle
Warehouse Qutdoors
Shop Other (see 3 below)
Recreation/Neighborhood Center
(3)N/A

City Secretary
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SIGNATURE — REVIEW AND COMMENTS:

I have reviewed this description and understand the requirements and responsibilities of the
position.

Signature of Employee Date
Job Title of Supervisor Signature of Supervisor Date
Job Title of Department Head  Signature of Department Head Date

Comments:

The above statements are intended to describe the general nature and level of work being
performed by individuals assigned to this position. They are not intended to be an exhaustive list
of all responsibilities, duties, and skills required. This description is subject to modification as
the needs and requirements of the position change.

City Secretary 6
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Recruitment Announcement
City Secretary, City of Richland Hills, Texas

The City of Richland Hills is recruiting for the position of City Secretary. The current City
Secretary, Linda Cantu, has announced her retirement to be effective in October. The
City Council would like to have the new City Secretary begin work by the middle of
August in order to provide some overlap. Additionally, the City Council will most likely
call a special election for the November uniform election date, which must be ordered in
August; City Council would prefer that the new City Secretary work with the election
from the beginning of the process. The salary for the position is negotiable, dependent
upon the successful applicant's knowledge and experience, but will be competitive. The
City participates in the Texas Municipal Retirement System (2-1 match at 7%

contribution rate), and the employee benefits package is competitive.

About the City
Richland Hills was incorporated in 1950 as one of the first suburban cities to Fort Worth.

Richland Hills is a city of just under 8,000 residents living within 3.9 square miles of land
area situated along SH 26, SH 183, and SH 121 in northeast Tarrant County just a few
minutes east of downtown Fort Worth. Richland Hills is served by the Fort Worth Public
Transportation Authority { the "T" ) and Richland Hills residents have rider request bus
service to Fort Worth. With a rail station on the Trinity Railway Express located within
the city limits, residents of Richland Hills have easy access to both downtown Dallas
and Fort Worth. The City of Richland Hills operates under a Home Rule, Council
Manager form of government. The City Council is composed of a Mayor and five (5)
Council members elected at large to two year terms. More information about the
community and its municipal government can be found on the City's website at

www.RichlandHills.com.

About the Position
The City Secretary position is a statutory position required by State law and the City

Charter. The City Secretary is one of four positions (along with the City Manager, City



Attorney, and Municipal Court Judge) appointed by and reporting directly to the City
Council. The City Charter provides that the City Secretary is appointed by the Mayor
with approval of the majority of the Council, and requires the City Secretary to perform
certain functions and duties typical of the City Secretary position. The City Charter
requirements can be found in the City Charter set out on the City’'s website at

www.RichlandHills.com.

In addition to the statutory duties of the position and the requirements set out in the City
Charter, the City Secretary is designated as the City's Records Management Officer by
City ordinance. As such, the City Secretary is responsible for the City's records
retention program, including the preservation, maintenance, and disposal of City
records in accordance with the Texas State Library requirements. The City Secretary
serves as the Chief Election Official for the City, responsible for coordinating and
administering municipal elections and related matters for the City. The City Secretary
coordinates the codification of City ordinances into the City Code of Ordinances
published by Municode, publishes required legal notices in the official newspaper of the
City within the appropriate time requirements established by state law, and posts all
legal notices and agendas on the City's official bulletin board and on the City's website.

The City Secretary coordinates and attends meetings of the City Council and certain
other boards and commissions, acts as recording secretary, and prepares the meeting
minutes for approval by the Council, board, or commission. The City Secretary serves
as an administrative secretary to the Mayor and City Council, maintains records and
correspondence of the Mayor and Council, and coordinates the recruitment, application
and appointment process for City Council appointed boards and commissions.

The City Secretary serves as an information resource to the City Council, members of
Council appointed boards and commissions, the City Attorney, City Manager and other
City administrative and management staff, and provides information to the public in
compliance with the Public Information Act. The City Secretary receives bids and
attends bid openings, develops and oversees the department budget for the City



Secretary's office and the City Council, and is responsible for updating and maintaining
information pertaining to the City Secretary's office and City Council on the City's

website.

Job Requirements

Applicants for the position must be familiar with and have a good working knowledge of
requirements of the Texas Open Meetings Act, the Texas Pubiic Information Act, the
requirements for municipa! elections set out in the Texas Election Code, and the
requirements for records retention set out in state faw. The position requires applicants
to have a good working knowledge in computer system applications such as Microsoft
Windows and Microsoft Office (Word, Excel, PowerPoint, Access), skill in operating
office equipment including copiers, scanners and fax machines, the ability to operate
audio and video recording equipment, and the ability to oversee control of electronically
stored records and to use technology to provide for efficient and economic storage of
records.

Education

» High school graduate or GED required. Associates Degree or equivalent
college hours will be a pius.

Experience

* A minimum of five years of progressively responsible administrative
secretarial experience, preferably as a municipal clerk or city secretary,
deputy city secretary, or assistant city secretary.

Certifications & Memberships
= Notary Public Certification required (after employment).

o City Secretary Certification by the Texas Municipal Clerks Certification
Program required (within three years of employment).

Submit Resume to :

Applicants for the City Secretary position should submit a resume to the attention of
Barbara Mann, Director of Finance/Human Resources, City of Richland Hills, 3200
Diana Drive, Richland Hills, Texas, 76118. Applicants will also be required to complete



the City's Employment Application Form which can be obtained from the City's website.
Resumﬁs and applications for the position must be submitted by 5:00 p.m. on Friday,
May 30™.



REGULAR CITY COUNCIL MEETING AGENDA - 5:30 P.M.

1. Call to Order.

2. Determination of a Quorum and Proof of Notice of the Mecting.

3. Public Comments - (limited to 3 minutes per person)

4. Presentation, Recognitions, and Proclamations — None



5. Reports -

City Mavor Report - None

City Attorney Report -

e Municipal Court Update
e Rules of Procedure for City Council Meetings
e Open meetings update

City Manager Report -

Employee Acknowledgements
Life Jacket Donation
Municipal Court Clerk

Grant Mania Update

Summer Heat

City Staff Update - None



6. Public Hearings -

® Public Hearing to obtain citizen views and comments on the second and final reading of
Ordinance 2021-05-06, an ordinance amending Chapter 23 - City Council, Article II -
Rules of Procedure to the Alpine Code of Ordinances.

& Public Hearing to obtain citizen views and comments on Short Term Rental Special Use
Permit Applications.



City Secretary, _

I strongly object to a short-term rental at 208 S. Berkley St.
Please add this letter to the public record in the event I am unable to attend the
June 15 meeting in person.

I respectfully request that the city council reject the application for a special use
permit.

Our quiet residential neighborhood does not need the safety risk, disruption,
noise, and traffic that will accompany this business.

A short-term rental right next door will decrease my property's value AND will
mean that I cannot use and enjoy my own backyard. The neighboring
deck/porch directly overlooks my yard and into my windows. I will no longer
be able to have any privacy or sense of safety if different sets of strangers are
staying there.

Please do not allow this nuisance to destroy the safety and serenity I have
enjoyed while living here.

My husband and I bought the lot in 2010, then five years later began designing
and building our house with our own blood, sweat, and tears over a period of 18
months.

Our investment goes far beyond financial. Mark hammered every nail into
every piece of wood in our home, all while battling an incurable form of cancer
that took his life in January 2020.

I beg you not to disrespect his legacy and my peace of mind by allowing our

beautiful neighborhood to be ruined.

Sincerely,

Frances G. Grimes
210 S. Berkley St./Ward 4
Alpine, TX 79830

cc: Interim City Manager Megan Antrim, Ward 4 Council Member Martin Sandate




7. Consent Agenda — (Minutes, Financial reports, Department written reports, board appointments, etc.)

Notice to the Public — The following items are of a routine and administrative nature. The Council has
been furnished with background and support material on each item, and/or it has been discussed at a
previous meeting. All items will be acted upon by one vote without being discussed separately unless
requested by a Council Member, in which event the item or items will immediately be withdrawn for
individual consideration in its normal sequence after the items not requiring separate discussion have

been acted upon. The remaining items will be adopted by one vote.

1. Approval of June 1, 2021 Minutes (M. Antrim, Interim City Manager)
2. Approval of Judy Stokes for the vacant Animal Advisory Board position (J. Stokes, City Council)
3. Approval of Lucy Escovedo for the vacant Ward 5 Parks & Recreation Advisory Board Position

(J. Johnsen, City Council)



1. Approval of June 1, 2021 Minutes (M. Antrim, Interim City Manager)



City of Alpine
Regular City Council Meeting
Tuesday, June 1, 2021
5:30 P.M.

Minutes

1. Call to Order, and Pledge of allegiance to the flags — Mayor Ramos called the meeting to order.

The meeting was held at the City Council Chambers and via zoom conference in the City of Alpine,
Texas. Mayor Ramos led the pledge of allegiance to the flags.

2. Determination of a gquorum and proof of notice of the meeting — Councilor Judy Stokes,

Councilor Chris Rodriguez, Councilor Sara Tandy, Councilor Martin Sandate, and Councilor Jerry
Johnson attended at the City Council Chambers. Interim City Manager Megan Antrim and Interim
City Secretary Geoffrey Calderon attended at the City Council Chambers. Interim City Secretary,
Geoffrey Calderon reported that the agenda was posted at 2:00 P.M. on May 28, 2021.

3. Public Comments (limited to 3 minutes per person) — Chris Mueller, Laura Gold, Rick Stephens,
Sara Blair.

4. Presentation. Recognitions, and Proclamations — (A. Ramos, Mayor) - None

5. Reports — Copies of the charts presented during the meeting are posted on the City website at

www cityofalpine.com/cmreports.
City Mayor’s Report — (A. Ramos, Mayor) - None

City Attorney’s Report - None

City Manager Report —

¢ Alpine School Remodel Update
e Swimming Pool

* Budget Process

e Staffing

City Staff Updates — None
6. Public Hearing —

¢ Public Hearing to obtain citizen’s view and comments on one animal permit for 4
horses and 10 steers located at 1909 W. Mosley Loop, Alpine, Texas, 79830.
Applicant is Justin Claiborne.

7. Consent Agenda — (Minutes, Financial reports, Department written reports, board appointments,
etc.) —

(Notice to the Public — The following items are of a routine and administrative nature. The Council has
been furnished with background and support material on each item, andfor it has been discussed at a
previous meeting. All items will be acted upon by one vote without being discussed separately unless
requested by a Council Member, in which event the item or items will immediately be withdrawn for

Council minutes: 06-01-2021
Approved: 06-15-2021



individual consideration in its normal sequence after the items not requiring separate discussion have been
acted upon. The remaining items will be adopted by one vote.)

1. Approval of minutes from City Council meeting on May 18, 2021, (M.
Antrim, Interim City Manager)

2. Approval of minutes from City Council meeting on May 24, 2021. (M.
Antrim, Interim City Manager)

3. Approval of 1* and 2™ Quarterly Investment Reports. (M. Antrim, City
Council)

Councilor Rodriguez requested to move item one (1) from the normal sequence of the
Consent Agenda. Motion was made by Councilor Johnson, by Resolution 2021-06-01, to
approve items two (2) and three (3) on the consent agenda. Motion was scconded by
Councilor Rodriguez. Motion unanimously carried.

Motion was made by Councilor Rodriguez, by Resolution 2021-06-02, to approve the
May 24, 2021 minutes with an amendment to reflect a presentation under the Mayor
report to recognize Rick Stephens for his years of service to the City Council and to
amend the vote on the action taken to terminate Erik Zimmer’s employment contract to
reflect Councilor Rodriguez’ and Councilor Johnson’s vote against the termination.
Motion was seconded by Councilor Stokes. Motion unanimously carried.

8. Information or Discussion items
l. Discuss Wastewater Treatment Facility current aerator project (M. Antrim, Interim City Manager)

2. Outdoor Lighting Ordinance presentation by Bill Wren (M. Antrim, Interim City Manager)

9. Action items to be accompanied by a brief statement of facts, including where funds are coming
from, if applicable. (Action items limited to (up to 10 per meeting.} after being called upon by

Mayor or Mayor Pro Term. Citizens are required to state their name and the Ward in which they
reside. Priority will be given to citizens of Alpine and those who own businesses or property in the
City. Individuals who do not live in, or own businesses or property in the City limits of Alpine, will
be allowed to speak if there is time available.) -

1. Discuss, consider. and take appropriate action on the first reading of Ordinance 2021-05-06, an

ordinance amending Chapter 23 — City Council, Article Il — Rules of Procedure to the Alpine Code
of Ordinances (C. Rodriguez, City Council) — Motion was made by Councilor Rodriguez, by
Resolution 2021-06-03, to discuss, consider, and take appropriate action on the first reading
of Ordinance 2021-05-06 an ordinance amending Chapter 23 — City Council, Article Il — Rules
of Procedure to the Alpine Code of Ordinances. Motion was seconded by Councilor Stokes.
Motion unanimously carried.

2. Discuss, consider, and take appropriate action on the second and final reading of one animal permit
for 4 horses and 10 steers. Horses and steers will be located at 1909 W. Mosley Loop. Alpine, Texas,
79830 (C. Rodriguez, City Council) — Motion was made by Councilor Redriguez, by Resolution
2021-06-04, to discuss, consider, and take appropriate action on the second and final reading
of one animal permit for 4 horses and 10 steers. Horses and steers will be located at 1909 W.
Mosley Loop, Alpine, Texas. Motion was seconded by Councilor Johnson. Motion
unanimously carried.

Council minutes: 06-01-2021
Approved: 06-15-2021



3. Discuss, consider. and take appropriate action to appoint a Mayor Pro Tem (M. Antrim, Interim City
Manager) — Motion was made by Councilor Stokes, by Resolution 2021-06-05, to appoint a
Mayor Pro Tem. Motion was seconded by Councilor Johnson. Motion unanimously carried.

Motion was made by Councilor Rodriguez, by Resolution 2021-06-07, to appoint Jerry
Johnson as Mayor Pro Tem. Motion was seconded by Councilor Sandate. Motion unanimously

carried.

4. Discuss. consider, and take appropriate action on WTG Gas Contract, including the relocation of
the City gates (M. Antrim, Interim City Manager) —~ Motion was made by Councilor Rodriguez,

by Resolution 2021-06-08, to discuss, consider, and take appropriate action on the WTG gas
contract including the relocation of City gates. Motion was seconded by Councilor Sandate.
Councilor Stokes, Councilor Rodriguez, Councilor Tandy, Councilor Sandate, and Councilor
Johnson voted against. Motion failed.

Motion was made by Councilor Johnson, by Resolution 2021-06-09, to table the West Texas
Gas contract including the relocation of City gates. Motion was seconded by Councilor
Sandate, Motion unanimously carried.

5. Discuss, consider, and take appropriate action to approve Resolution 2021-06-06 regarding WTG
gas rates (M. Antrim. Interim City Manager) - Motion was made by Councilor Johnson, by

Resolution 2021-06-10, to take appropriate action to approve Resolution 2021-06-06 regarding
West Texas Gas rates, Motion was seconded by Councilor Tandy. Councilor Stokes, Councilor
Rodriguez, Councilor Tandy, Councilor Sandate, and Councilor Johnson voted against.
Motion failed.

Motion was made by Councilor Tandy, by Resolution 2021-06-11, to amend the resolution
included in the City Council Packet to be titled Resolution 2020-06-06. Motion was seconded
by Councilor Stokes. Councilor Stokes, Councilor Rodriguez, Councilor Tandy, Councilor
Sandate, and Councilor Johnson voted against. Motion failed.

Motion was made by Councilor Tandy, by Resolution 2021-06-12, to amend the resolution
included in the City Council Packet to be titled Resolution 2021-06-06. Motion was seconded
by Councilor Stokes. Motion unanimously carried.

Motion was made by Councilor Johnson, by Resolution 2021-06-13, to table Resolution 2021-
06-06. Motion was seconded by Councilor Stokes. Motion unanimously carried.

6. Discuss, consider. and take appropriate action to appoint lnterim City Attornev (M. Antrim,
Interim City Manager) — Motion was made by Councilor Rodriguez, by Resolution 2021-06-
14, to discuss, consider, and take appropriate action to appoint an Interim City Attorney.
Motion was seconded by Councilor Tandy. Motion unanimously carried.

Motion was made by Councilor Tandy, by Resolution 2021-06-15, to move item 6 from
Action Items to Executive Session pursuant to Texas Government Code Section 551.074.
Motion was not seconded. Motion lost.

Motion was made by Councilor Tandy, by Resolution 2021-06-16, to appoint Rod Ponton as
Interim City Attorney. Motion was seconded by Councilor Stokes. Councilor Stokes,
Councilor Tandy, Councilor Sandate, and Councilor Johnson voted for. Councilor

Rodriguez voted against. Motion passed 4 to 1.

Council minutes: 06-01-2021
Approved: 06-15-2021



7. Discuss, consider. and take appropriate action to authorize the Interim Citv Manager to advertise
for the position of City Manager. City Secretary, City Attorney, and Director of Utilities (M. Antrim.,
Interim City Manager) — Motion was made by Councilor Johnson, by Resolution 2021-06-17, to
take appropriate action to authorize the Interim City Manager to advertise for the position of
City Manager, City Secretary, City Attorney, and Director of Utilitics. Motion was seconded
by Councilor Sandate. Councilor Stokes, Councilor Rodriguez, Councilor Tandy, Councilor
Sandate, and Councilor Johnson voted against. Motion failed.

Motion was made by Councilor Rodriguez, by Resolution 2021-06-18, to table the item to
authorize the Interim City Manager to advertise for position of City Manager, City Secretary,
and Director of Utilities until a workshop takes place where the Council can verify job
descriptions and expectations. Motion was seconded by Councilor Johnson. Motion
unanimously carried.

8. Discuss, consider, and take appropriate action_to authorize the Interim City Manager to work with

department heads to hire open positions for recycle tech, court clerk, and field workers in the Streets
and Water Departments (M. Antrim, Interim City Manager) — Motion was made by Councilor

Rodriguez, by Resolution 2021-06-19, to discuss, consider, and take appropriate action to
authorize the Interim City Manager to work with department heads to hire open positions for
recycle tech, court clerk, and field workers in the Streets and Water Departments. Motion was
seconded by Councilor Stokes. Councilor Stokes, Councilor Tandy, Councilor Sandate, and
Councilor Johnson voted in favor. Councilor Rodriguez voted against. Motion carried 4 to 1.

9. Discuss, consider, and take appropriate action to approve TCEQ Agreed Order, Docket No. 2021-

0015-MWD-E concerning licensing violations at the City of Alpine Waste Water Treatment plant
and administrative penalty in the amount of $10,020 (M. Antrim, [nterim City Manager) - Motion
was made by Councilor Rodriguez, by Resolution 2021-06-20, to discuss, consider, and take
appropriate action to approve TCEQ Agreed Order, Docket No. 2021-0015-MWD-E
concerning licensing violations at the City of Alpine Waste Water Treatment plant and
administrative penalty in the amount of $10,020. Motion was seconded by Councilor Stokes.
Motion unanimously carried.

10. Discuss, consider, and take appropriate action to approve Special Use Permit Applications for; (M.
Antrim, Intertim City Manager)

a. Short Term Rental Special Use Permit for 509 S. 5" Street. Owners of record are Don &
Martha Coats.

b. Short Term Rental Special Use Permit for 604 E Gallego Avenue. Owner of record is
Robert Howard.

Motion was made by Councilor Rodriguez, by Resolution 2021-06-21, to discuss, consider,
and take appropriate action to approve Special Use Permit Applications for:

a. Short Term Rental Special Use Permit for 509 S. 5" Street. Owners of record are
Don & Martha Coats.

b. Short Term Rental Special Use Permit for 604 E Gallege Avenue. Owner of record
is Robert Howard.

Motion was seconded by Councilor Sandate. Motion unanimously carried,

Council minutes: 06-01-2021
Approved: 06-15-202]



10. City Council Member Comments and Answers — No discussion or action may take place.
(7:44 P.M.) Motion was made by Councilor Rodriguez, by Resolution 2021-06-22, to move
into Executive Session for an update on pending litigation regarding the Creswell Sit.

Motion was seconded by Councilor Sandate. Motion unanimously carried.

11. Executive Sessign —

1. Update on Pending litigation — Creswell Suit — TML assigned legal council (M. Antrim, Interim

City Manager)

NOTICE: The City Council reserves the right to adjourn into Executive Session at any time during the
course of this meeting to discuss any of the matters listed on the posted agenda, above, as authorized by the
Texas Government Pursuant to Texas Government Code 551.071 (consultation with an attorney),
551.072(deliberations about real property), 551.073 (deliberations about gifts and donations), 551.074
(personnel matters), 551.076 (deliberations about security devices), and 551.086 (economic development)

(8:07 P.M.) Motion was made by Councilor Rodriguez, by Resolution 2021-06-23, to move into
Regular Session. Motion was seconded by Councilor Johnson. Motion unanimously carried.

I2. Action — Executive Session

1. Update on Pending litigation — Creswell Suit — TML assigned legal council (M. Antrim, Interim
Citv Manager) — Motion was made by Councilor Rodriguez, by Resolution 2021-06-24, to take
no action. Motion was seconded by Councilor Sandate. Motion unanimously carried.

I certify that this notice was posted at 2:00 P.M. on May 28, 2021 pursuant to Texas Open Meetings Act.
(Texas Vernon's Annotated Civil statutes, section 551.043 Texas Government Code.) This facility is
wheelchair accessible and accessible parking space is available. Requests for accommodations or
interpretive services must be made 48 hours prior to this meeting. Please contact the city secretary’s office
at (432) 837-3301 or fax (432) 837-2044 for further information.

ATTEST:

Andres “Andy” Ramos, Mayor Geoffrey R. Calderon, Interim City Secretary

1, Geoffrey R. Calderon, do certify that the notice of the above meeting was posted at 2:00 P.M. on May
28, 2021, and remained so posted continuously for at least 72 hours preceding the scheduled time of said
meeting,

Geoffrey R. Calderon, Interim City Secretary

Council minutes: 06-01-2021
Approved: 06-15-2021



2. Approval of Judy Stokes for the vacant Animal Advisory Board position (J. Stokes, City Council)



3. Approval of Lucy Escovedo for the vacant Ward 5 Parks & Recreation Advisory Board Position
(J. Johnson, City Council)



CITY OF ALPINE
ADVISORY BOARDS & COMMISSIONS QUESTIONNAIRE

Name: 1.)14‘(-&\“ E 55( D\/‘ff//o

Street Address: [ 00 £ Ave, T /P 0. Bﬁl Jos
City, State & Zip: /] fd’) LU £ ;_71 7 %/3/

Phone Number: P23 IS &

E-Mail: IUL h < ?6’@'[ Q)ﬂ) L'tc/  Co Y

Occupation:

How long have you been a resident of or involved with Alpine?:

Are you a qualified voter of the City of Alpine?:

Board or Commission you have interest in servicing on: P‘ oA YU + 2 OLM’IS
+ Packs B ocud"

Please provide brief background information about yourself, including education, work
experience, and any special qualifications you have for serving on this board/commission:

Please Contact the City Secretary or your Council Representative if you have guestions
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Please state why you wish to service the City of Alpine as a member of a board or commission:
L e h \)D Copo g}ub(e 1o Lrve Yy
C’oW’kMumfﬁ"’ , h e G ,O[;_ga,(d‘{-—v
/\:‘)r‘ C(Y"\IJ\A_»L «J'VY\Q (> ﬂu—l (L, W’LHLLMI_,
}J,b_ﬂ \J O 1/,&»1 CA«L»-O:/CL.L-e )
_tL\, V"Lbi W /4—0% Co Qua ca(’ )émau,aLugg._Q .

Do you currently, or have you in the past served the City of Aipine? Yes I/Nc

Ifﬁwhatc %clty? L/ i\-fmp}-\g_i‘;«—’&a_) (MZCOL @J«LUV‘LQ/C
a N AL - rolng
How long? ,20/&1 — ROAC S

Do you receive any compen;ation from the City of Alpine or are there any potential conflicts of
interest if you serve the City of Alpine? Yes No:

If yes, please explain: . W J L g &-JYICL‘, @D L g/(/
1o C_"’“\-J a Y4 IA./,Z/‘._Q,;?L

Signature: Jﬂ/t% })mb (Mu@
6 ~7- 202/

™

Date:

Please Contact the Cuy Secretary or your Council Represemative if you have questions
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Lucy E. Escovedo

What qualifications do | have to serve as a board
member or commissioner?

I’'ve lived in Alpine, Texas my entire life and | have served
the city of Alpine since August 2014 on boards,
commissions and on city council. | have the experience,
knowledge and passions to continue to serve the city of

Alpine.
Work Experience:

o |'ve worked and served for 30 years for the
community.

e | was the manager for the Alpine Chamber of
Commerce for 10 years where | learned about
tourism, planning events, economic development
and main street.

e | was the secretary for Permiacare for 20 years
where mental health for individuals are served.

e | also worked as the executive director for the Alpine
Housing Authority where low income families and
people with disabilities in our community are served.



Board Experience:

e | was on City Council since May 2016 until November
4, 2020

e | also served on the Parks Board for the City of
Alpine from August 2004 —May 2016

e | served on the Planning and Zoning Commission for
the City of Alpine Texas from August 2004-May 2016

e | also served as an ex-officio Commissioner for the
Alpine Housing Authority from September 2016 to
June 2020

Education, Certifications & Trainings:

¢ Graduated of Leadership Big Bend May 1998

e Graduated of SRSU May 1991

e Graduated of Alpine High School May 1988

e Certified in Business Management and Public
Service

e Certified Medical and Paralegal

e Certified as a Live Coach

e Certified as a Notary Public

e Certified as a Texas Hospitality Instructor

e Training on the Open Meetings Act



8. Information or Discussion items —

1. Traffic & Speeding problems on West Del Rio (J. Stokes, City Council)

2. Tourism, Upcoming Events, and a possible meeting with Kiwanis, Lions Club, Artwalk, and Viva
Big Bend Representatives (J. Stokes, City Council)

3. Donation by Dr. Avinash Rangra for Park Improvements (J. Stokes, City Council)

4. City Zoom meeting guidelines and impacts on open meetings and public attendance (J. Stokes,
City Council}



8. Information or Discussion items —

I. Traffic & Speeding problems on West Del Rio (J. Stokes, City Council)



2. Tourism, Upcoming Events, and a possible meeting with Kiwanis, Lions Club, Artwalk, and Viva
Big Bend Representatives (J. Stokes, City Council)



3. Donation by Dr. Avinash Rangra for Park Improvements (J. Stokes, City Council)



4. City Zoom meeting guidelines and impacts on open meetings and public attendance (J. Stokes,
City Council)



OLD ZOOM MEETING GUIDELINES

CITY COUNCIL ZOOM MEETING GUIDELINES

In order to meet the City of Alpine Council Meeting Rules and Procedures Ordinance, the
following guidelines must be followed:

ACCESS TO ZOOM MEETINGS

City Council meetings can be accessed via ZOOM. You will need to have a registered
ZOOM account to access meetings. Registration is free and only takes a few minutes to
set up.

ZOOM Meetings will require a Meeting [D and Password to access. Information can be
found on the City of Alpine Website at www.cityofalpine.com/meetinglink.

You will NOT be able to access meetings through Facebook or Google.

Waiting Room will be enabled. Please log in to the meeting 10 — 15 minutes before the
start time.

PUBLIC COMMENTS

Questions about any agenda item can be emailed prior to the meeting to Geo Calderon
(g.calderon@ci.alpine.tx.us), Cynthia Salas (city.secretary(@ci.alpine.tx.us) or Erik
Zimmer (erik.zimmer@ci.alpine.tx.us). If the meeting has already begun, the question
can be emailed to Geo Calderon (g.calderon@ci.alpine.tx.us)

If someone has a question they want to 'ask live' but not submit in writing, that is also
allowed. They will need to state that in their email to Geo during the meeting and he will
notify the Mayor at the appropriate time. Once the Mayor asks for that person to speak,
Geo will unmute them. If you want to make a Public Comment during that section of the
meeting, please email your name to Geo, Cynthia, or Erik ahead of the meeting. All
names wanting to make a public comment for the meeting will be queued up and given to
the Mayor at that section of the meeting. The Mayor will call on those individuals one at
a time and our meeting moderator will take you off mute to make your comments. This
will function the same as our existing sign-up sheet in Council Chambers.

All participants will be muted until recognized by ZOOM Conference Host. Participants
will be unmuted one at a time when recognized by the Mayor. Background noise should
be kept to a minimum.

Please note, you must include your full name (first and last) along with what Ward
you reside in or have business interest in. If you do not live or own property in the
City, state that in your email. Public Comments are limited to 3 minutes each.

RECORDING

ZOOM City Council Meetings will be recorded and made available on the City of
Alpine’s website - www.cityofalpine.com/meetings



UPDATED ZOOM MEETING GUIDELINES

Instructions for Virtual Attendance at Alpine City Council Meetings

COUNCIL MEETINGS VIA ZOOM

City council Meetings can be accessed through ZOOM. You will need
to provide your first and last name in order to access City Council
meetings.

How the Meeting Will Work

¢ City Council Meetings will require a Meeting ID and Password
to access. Login information may be found on the City of
Alpine website at www cityofalpine.com/meetinglink.

e You will NOT be able to access meeting via Facebook or
Google. Waiting Room will be enabied. Please log in 10— 15
minutes before the start time.

e ZOOM City Council meetings will be recorded and made
available on the City of Alpine’s official YouTube channel and

on the City website: cityofalpine.com/meetings.

How to Provide Public Comments

= Public Comments are limited to 3 minutes per person.

s Public Comments are accepted by residents, property owners,
and those that have a business interest within the corporate
city limits of Alpine, Texas.

* All commenters must provide the Council with their first and
last name and the ward in which they reside or have business
interest in (or their address). If you do not meet the above
requirements, you may still make your comment if time
permits.

= Questions or Public Comments about any agenda item can be
emailed prior to the meeting to the meeting host, Geo
Calderon. Please address your Public Comment to the City
Council.

Email:
=  Email Address: g.calderon@ci.alpine.tx.us.

Subject: Public Comment for the Upcoming City Council
Meeting on [date]

Live Public Comment:

» [fsomeone has a question they want to ““ask live™ but not submit
in writing, that is also allowed. The commenter will need to
state that in their email to Geo during the meeting and he will
notify the Mayor at the appropriate time. Once the Mayor asks
for that person to speak, the host will unmute them. If you want
to make a Public Comment at the meeting, please make every
effort to notify Geo ahead of the meeting if you will be
attending virtually.

Public Participation
Guidelines

Below arc requirements for members
of the public in meetingsconducted via
Zoom Webinar.

Identification: Before entering the
waiting room, please enter your full
name so that you may gain access to the
meeting. The host can call upon you
during the public comment period.

Mute/Unmute: Attendees will be
muted and not audible to the
Council except during times they
are designated to speak. When you
are announced, you will be able to
unmute yourself.

Time limit: Those testifying or
providing audience comment will be
limited to three (3) minutes each
speaker unless an exception is
granted by the Council.

Use headphones/mic for better

sound quality and less background
noise, if possible.

For additional information,

please call (432)837-3301




Office of the Attorney General (OAG):

The Office of the Governor is in receipt of OAG’s request to temporarily suspend
certain open-meeting provisions of Texas law. OAG asserts that strict compliance
with these laws could prevent, hinder, or delay necessary action by numerous
governmental bodies in relation to efforts to cope with the COVID-19

disaster. State and local officials can slow the spread of COVID-19 by avoiding
meetings that bring many people into congregate settings. OAG has identified
provisions that frustrate this public-health goal by requiring that government
officials, members of their staff, and members of the public be physically present at
a specified meeting location. QOAG’s request would relax these open-meeting
requirements to allow for telephonic or videoconference meetings of governmental
bodies, without the need for face-to-face contact during a pandemic.

COVID-19 notwithstanding, Texans deserve transparency in government. To that
end, OAG’s request would leave important open-meeting protections in place. A
governmental body would still be required to give the public written notice before
holding a telephonic or videoconference meeting. See, e.g., TEX. GOV'T CODE

§§ 551.041, 551.043-551.044, 551.125(c), 551.127(d), 551.141. A governmental body
would still have to provide the public with a recording of the telephonic or
videoconference meeting. See, e.g., id. §§ 551.125(e), 551.127(g). And members of
the public would still be entitled to participate and address the governmental body
during the telephonic or videoconference meeting, perhaps through a dial-in
number or videoconference software. See, e.g., id. §§ 551.007(b), 551.125(e).

Accordingly, the Office of the Governor agrees that it is appropriate to suspend
certain open-meeting provisions, subject in each case to the following conditions
that will apply to any governmental body invoking this suspension:

The requisite notice of a telephonic or videoconference meeting must comply
with existing law on meeting notices and also must include in the meeting notice a
toll-free dial-in number or a free-of-charge videoconference link that provides two-
way communication for members of the public to both hear the meeting and address
the governmental body.

If a governmental body prepares an agenda packet that would have publicly
circulated in hard copy at a face-to-face meeting, an electronic copy of the agenda
packet must be posted with the agenda to allow members of the public to follow
along with the telephonic or videoconference meeting.

The public must be provided access to a recording of any telephonic or
videoconference meeting.

In answering open-meeting questions during this disaster, OAG should remind
state and local officials of the many requirements that remain in place during this
temporary suspension. OAG’s request recognizes that transparency is essential at

this time, even if face-to-face contact is not.



In accordance with section 418.016 of the Texas Government Code, and subject to
the conditions set forth above, the Office of the Governor suspends the following
statutes to the extent necessary to allow telephonic or videoconference meetings and
to avoid congregate settings in physical locations:

— those statutes that require a quorum or a presiding officer to be physically
present at the specified location of the meeting; provided, however, that a
quorum still must participate in the telephonic or videoconference meeting

o TEX. Gov'T CODE § 551.122(b)

o TEX. GovV'T CODE § 551.127(a-3), (b)—(c), {e), (h)-(1)
o TEX. Gov'T CODE § 551.130(c)—(d), ()

o TEX. GOV'T CODE § 322.003(d), (e)(2)

o TEX. Gov'T CODE § 845.007(H(2)

o TEX. Gov'T CODE § 855.007(f)(2)

o TEX. C1v. PRAC. & REM. CODE § 74.102(f)

o TEX. INS. CODE § 2151.057(d)(1)

o TEX. LocAL Gov'T CODE § 379B.0085(a)

- those that require physical posting of a notice; provided, however, that the
online notice must include a toll-free dial-in number or a free-of-charge
videoconference link, along with an electronic copy of any agenda packet

o TEX. Gov'T CODE § 551.043(b)(2)—(3)
o TEX. Gov'T ConE §§ 551.048-551.051

— those that require the telephonic or videoconference meeting to be audible
to members of the public who are physically present at the specified
location of the meeting; provided, however, that the dial-in number or
videoconference link provided in the notice must make the meeting
audible to members of the public and allow for their two-way
communication; and further provided that a recording of the meeting
must be made available to the public

o TEX. Gov'T CODE § 551.121(f)(1)
o TEX. Gov'T CODE § 551.122(d)

o TEX. Gov'T CODE § 551.125(e)—(f)
o TEX. Gov'T CODE § 5651.126(d)(1)
o TeEX. Gov’T CODE § 551.127(f), (4)
o TEX. Gov'T CODE § 551.130(e)—(f)
o TEX. Gov'T CODE § 551.131(e)}(1)
o TEX. GoV'T CODE § 322.003(e)(3)
o TEX. GOV'T CODE § 436.054(e)

o TEX. Gov’'T CODE § 845.007(f}(3)
o TEX. Gov't CODE § 855.007(f)(3)
o TEX. AGRIC. CODE § 41.061(c)—(d)
o TEX. AGRIC. CODE § 41.1565(c)—(d)
o TEX. AGRIC. CODE § 41.205(d)—(e)



o TEX. AGRIC. CODE § 62.0021(c)—(d)

o TEX. EnUC. CODE § 66.08(h){(2)(B)

o TEX. FaM. CODE § 264.504(e)

o TEX. FIN. CODE § 11.106(c)(4)—(5)

o TEX. FIN. CODE § 154.355(d)(2)—(3)

o TEX. INS. CODE § 462.059(a)(1), (c)

o TEX. INS. CODE § 463.059(d)

o TEX. INS. CODE § 2151.057(e)

o TEX.INS. CODE § 2210.1051(b}(2)—(3)

o TEX.INs. CODE § 2211.0521(b)(2)—(3)

o TEX. LocaL Gov'T CODE § 379B.0085(b)(2)—(3)
o TEX. SPEC. Loc. DisTt. CODE § 9601.056(c)
o TEX. TRANSP. CODE § 173.106(e)—(f)

o TEX. TRANSP. CODE § 366.262(c)—(d)

o TEX. TRANSP. CODE § 370.262(c)—(d)

— those that may be interpreted to require face-to-face interaction between
members of the public and public officials; provided, however, that
governmental bodies must offer alternative methods of communicating
with their public officials

o TEX. Gov'T CODE § 551.007(b)
o TEX. Gov'T CODE § 551.125(b}(1), (d)

This suspension is in effect until terminated by the Office of the Governor or until
the March 13, 2020 disaster declaration is lifted or expires.

Thank you,

James P. Sullivan
Deputy General Counsel
Office of Governor Greg Abbott



9. Action items to be accompanied by a brief statement of facts, including where funds are coming
from, if applicable. (Action items limited to (up to 10 per meeting.) After being called upon by the

Mayor or Mayor Pro Tem, Citizens are required to state their name and the Ward in which they reside.
Priority will be given to citizens of Alpine and those who own businesses or property in the City.
individuals who do not live in, or own businesses or property in the City Limits of Alpine, will be

allowed to speak if there is time available.)

1. Discuss, consider, and approve the WTG gas contract, including the relocation of City gates. (M.
Antrim, Interim City Manager)

2. Discuss, consider, and approve Resolution 2021-06-06 regarding WTG Gas rates, (M. Antrim,
Interim City Manager)

3. Discuss, consider, and approve the second and final reading of Ordinance 2021-05-06, an
ordinance amending Chapter 23 - City Council, Article Il - Rules of Procedure to the Alpine
Code of Ordinances (C. Rodriguez, City Council)

4. Discuss, consider, and approve the first reading of Ordinance 2021-05-01, an ordinance amending
Chapter 18, Buildings and Building Regulations, Article VII - Outdoor Lighting to the Alpine
Code of Ordinances (J. Stokes, City Council)

5. Discuss, consider, and approve the proposed City of Alpine Organizational Chart. (M. Antrim,
Interim City Manager)

6. Discuss, consider, and approve the Interlocal Agreement for the Kokernot Lodge, Poet’s Grove, a
project between the City of Alpine and Sul Ross State University (M. Antrim, Interim City
Manager)

7. Discuss, consider, and approve submitted bid proposal by U Construction on the remodel of the
Visitor Center (M. Antrim, Interim City Manager)

8. Discuss, consider, and approve Special Use Permit Applications for: (M. Antrim, Interim City
Manager)

a. Short Term Rental Special Use Permit for 503 E Avenue B. Owner of record is Jason &
Robin Stone.

b. Short Term Rental Special Use Permit for 208 Berkeley Street. Owner of record is Adam
& Shatiel Brant.

c. Short Term Rental Special Use Permit for 115 & 117 N 6th Street. Owner of record is
Desert Dame Thirty.



1. Discuss, consider, and approve the WTG gas contract, including the relocation of City gates. (M.
Antrim, Interim City Manager)



GAS SALES CONTRACT
BETWEEN
WTG GAS MARKETING, INC.
“SELLER”
AND
CITY OF ALPINE, TEXAS

“BUYER”

GAS SALES CONTRACT



This CONTRACT, made and entered into effective the 1st day of June, 2021, hereinaiter
referred to as “Effective Date”, by and between WTG GAS MARKETING, INC., a Texas
Corporation, hereinafter referred to as “Seller’, and the CITY OF ALPINE, TEXAS,

hereinafter referred to as “Buyer.

WITNESSETH

THAT WHEREAS, Buyer owns and operates a gas distribution system at or near the
City of Alpine, located in Brewster County, Texas, and at or near the City of Fort Davis,
located in Jeff Davis County, Texas, and adjoining environs, and requires a supply of
gas in and for the operation of said Facilities; and WHEREAS, Seller, has a supply of
gas which is available for sale to Buyer, and WHEREAS, Seller desires to sell to Buyer
and Buyer desires to purchase from Seller such gas under the terms and conditions
hereinafter set forth: Now, THEREFORE, in consideration of the premises and the
mutual covenants and agreements hereinafter set forth, the parties covenant and agree

as follows:

ARTICLE |
DEFINITIONS

As used herein, the following terms shall be construed to have the following scope and
meaning:

1. “Day: shall mean the twenty-four (24) hour period commencing at 2:00 a.m. local
time on any calendar day and ending at 9:00 a.m. local time on the foliowing

calendar day.

2 “Month" shall mean the pericd commencing at 9:00 a.m. local time on the first (1%)
day of a calendar month and ending at 9:00 a.m. local time on the first (1*) day of the

next succeeding calendar month.

3. "Year’ shall mean a period of three hundred sixty-five (365) consecutive days
commencing and ending at 9:00 a.m. local time; provided, however, that any such
year which contains the date of February 29 shall consist of three hundred sixty-six

(366) consecutive days.

4. “"Gas” shall mean natural gas, including gas well gas, casinghead gas or the residue
gas resuiting from processing either casinghead gas or gas well gas.

5. “Cubic foot of gas” shall mean the volume of anhydrous gas contained in one (1)
cubic foot of space at a standard pressure of fourteen and seventy-three hundredths
(14.73) psia and a standard temperature of sixty (60) degrees Fahrenheit, hereinafter

called “F".

6. "Mcf" shall mean one thousand {1,000} cubic feet.

7. “British Thermal Unit", hereinafter called “BTU", shall mean the amount of heat
required to raise the temperature of one (1) avoirdupois pound of pure water,
hereinafter called “H20", one (1) degree F from fifty-eight and five-tenths (58.5)

degrees F at a constant pressure of fourteen and seventy-three hundredths (14.73)
psia.

c:mword/cityofalpinecontract



8. “Gross Heating Value" shall mean the number of Btus produced by the complete
combustion, at a constant pressure, of the amount of gas which would occupy a
volume of one (1) cubic foot at a temperature of sixty (60) degrees F, if saturated
with water vapor and at a constant pressure of fourteen and seventy-three
hundredths (14.73) psia and under standard gravitational force {acceleration 980.655
centimeters per second) with air of the same temperature and pressure as the gas
when the products of combustion are cooled to the initial temperature of the gas and
air when the water formed by combustion is condensed to the liquid state. The gross
heating value so determined shall be corrected from the conditions of testing to that
of the actual condition of the gas as delivered expressed in Btu per cubic foot and
reported at a pressure base of fourteen and seventy-three hundredths (14.73) psia;
provided, however, if the gas delivered contains seven (7) pounds of water vapor or
less per one million (1,000,000) cubic feet, such gas shall be deemed to be

anhydrous.
9. “MMBtu" shall mean one million (1,000,000) Btus.
10. “Psi” shall mean pounds per square inch.
11. “Psia" shall mean pounds per square inch, absolute.
12. "Psig” shall mean pounds per square inch, gauge.
13. “MAOP" shall mean maximum allowed operating pressure.
14. “RRC" shall mean Railroad Commission of Texas.

15. “Facilities” shall mean Buyer's natural gas distribution system serving the City of
Alpine, Texas, the City of Fort Davis, Texas and adjoining environs, as such system
may be entarged or extended.

ARTICLE Il
QUANTITY

1. Subject to the terms and conditions hereof, commencing with the Effective Date and
continuing throughout the term hereof, Seller agrees to deliver and sell, and Buyer
agrees to accept, purchase and pay for the entire quantity of gas required by Buyer
in and for the operation of the Facilities.

2. Buyer shall not resell any gas sold and purchased hereunder except solely in and for
the operation of the Facilities.

3. |If Seller interrupts, suspends or curtails delivery of gas pursuant to the laws, rules,
regulations or orders of any governmental agency, court or authority having
jurisdiction, or due to the request of any court, agency, governmental official, or the
RRC, such interruption, suspension or curtailment shall be without liability to Seller.

ARTICLE IHl
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POINT(S) OF DELIVERY & DELIVERY PRESSURE

1. The Point(s) of Delivery for gas sold and purchased hereunder shall be at the outlet
side of WTG Gas Transmission Company's metering station (City of Alpine, Texas
town border station and City of Fort Davis, Texas), which is the existing measuring
facilities located at Buyer's Facilities in Brewster County and Jeff Davis County,
Texas. Title to all gas sold and delivered hereunder shall pass from Seller to Buyer

at the Point(s) of Delivery.

2. The measuring and related facilities at the Point(s) of Delivery, that are existing and
connected to Seller's, or Seller's designee’s, system, shall be owned, maintained
and operated by Seller, or Seller's designee.

3. The parties hereto, or their respective designee, shall at all reasonable times have
access to the premises of each other insofar as such premises are directly
connected with any matter or thing covered hereby, for inspection, operation,
installation, removal, repair and testing of equipment, but the operation of measuring
equipment and changing of charts shall be done only by the employees or agents of
Seller or Seller's designee.

4. Buyer may, at its option, install check measurement equipment for checking Seller's,
or its designee’s, metering facilities at the Point(s) of Delivery, same to be so
installed as not to interfere with the operation of Seller's or Seller's designee’s,
metering facilities at such Point(s) of Delivery.

5. The Pressure at which Seller, or Seller's designee, shall deliver gas hereunder at the
Point(s) of Delivery shall be as may be necessary to enter Buyer's Facilities but not
in excess of the pressure Seller, or its designee, may have existing and available
from time to time in Seller’'s or Seller's designee’s, pipeline at the Point(s) of Delivery.

ARTICLE IV
MEASUREMENT

For purposes of billing hereunder, Buyer and Seller agree to rely upon the information
submitted by WTG Gas Transmission Company as to the quantity of gas measured at
the Delivery Point, provided that accepted industry standards relating to gas
measurement are adhered to.

ARTICLE V
QUALITY

Alt gas tendered for sale under this Contract shall meet the quality specifications of WTG
Gas Transmission Company. All specifications, definitions, and terms of WTG Gas
Transmission Company relating to the delivery of gas are incorporated herein by
reference. If the gas fails to meet said standards of quality, then either party may
suspend delivery immediately as its sole remedy, and shall provide written notice for
such suspension to the other party as soon as practicable. Seller shall not be obligated
to odorize the gas and Buyer shall hold Seller harmiess from any and all claims, losses,
damages and expense associated with adverse claims arising from the odorization or

failure to odorize the gas delivered hereunder.
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ARTICLE VI
PRICE

Commencing on the Effective Date, Buyer shall pay Seller for volumes delivered by
Seller hereunder under the terms and conditions and at a price per MMBtu as set forth

on Exhibit “A" attached hereto.

1.

2.

ARTICLE Vil
INVOICING, PAYMENT, INTEREST & AUDIT

Invoicing — On or before the twentieth (20%) day of each calendar month, Seller shall
mail unto Buyer at Buyer's address, as reflected in Article XV! hereof, an invoice
reflecting the quantity of gas sold and purchased during the preceding calendar
month at the price as defined in Article VI.

Payment — On or before fifteen days after receipt of such invoice from Seller, Buyer
shall pay to Seller, the amount due pursuant to this Contract for deliveries during the
preceding calendar month. The remittance address for Seller shall be such address
as reflected on Seller’s invoice from time to time.

Interest — If Buyer shall fail to pay any amount due, then interest thereon shall accrue
at the rate equal to two (2) percentage points above the prime interest rate posted by
the Well Fargo Bank — Texas, NA, from time to time, so long as such rate does not
exceed the then legal usury rate, from the date due until the date of actual payment;
provided, however, that if presentation of the invoice by Seller is delayed after the
twentieth (20*) day of the month, then the time of payment shall be extended
accordingly, unless Buyer is responsible for said delay. (f Buyer shall fail to pay any
amount due to Seller hereunder when the same is due and should said failure
continue for twenty (20) days, Seller may, by giving Buyer seven (7) days written
notice, suspend deliveries of gas hereunder and said suspension shall be in addition
to any and all other remedies avaiiable hereunder; provided, however, if such
overdue payment is received by Seiler within such seven (7) day period, suspension
of deliveries of gas will not be invoked.

Adjustment of Errors — In the event an error is discovered in any statement or
payment hereunder, such error shall be adjusted within sixty (60) days of the
determination thereof; provided, however, that the claim therefor shall have been
made within two (2) years from the date of such statement or payment.

Audit — Each party hereto shall have, at its expense, the right at all reasonable times,
to examine the books and records of the other party to the extent necessary to verify
the accuracy of any statement, charge, computation or demand made under or
pursuant to this Contract. Each party agrees to keep records and books of account
in accordance with generally accepted accounting principles and practices in the
industry. Any statement shall be final as to both parties unless questioned within two

(2) years after the date of the statement.

ARTICLE VI
TERM

This Contract shall become effective on the Effective Date hereof and shall continue
in full force and effect for an initial period ending May 31, 2031. This Contract shall
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continue year to year thereafter with written notice of termination to the other which
shail be received at least sixty (60) days prior to the expiration date of the initial term
or any automatic extensions.

2. This Contract may otherwise terminate as provided in Paragraph 2. Of Article XV
hereof.

ARTICLE IX
FORCE MAJEURE & LIABILITY

1. Seller and Buyer, as to each other, each assumes full responsibility and liability for
the maintenance and operation of their, or their designee’s, respective properties, if
any, and shall save harmiess the other party from all liability and expense on account
of any and all damages, claims or actions, including injury to and death of persons,
arising from any act or accident in connection with the installation, presence,
maintenance and operation of the property and equipment of the indemnifying party,

or its designee.

2. Seller shall not be liable to Buyer for its failure to deliver gas, and Buyer shali not be
liable to Seller for its failure to receive gas, when such failure on the part of either
party shall be due to accident to or breakage of Seller's, or Seller's designee's, or
Buyer's pipelines, machinery or equipment, or if caused by fire, floods, storms,
weather conditions, strikes, riots, legal interference, failure of gas supply, interruption
of transportation service, acts of God or public enemy, shutdowns for necessary
repairs and maintenance, or without limitation by enumeration, any other cause
beyond the reasonable control of the party failing to deliver or receive gas, as the
case may be, provided such party shall promptly and diligently take such action as
may be necessary and practicabie under the then existing circumstances to remove
the cause of failure and resume the delivery or receipt of gas, as the case may be.

ARTICLE X
NON-WAIVER OF FUTURE DEFAULT

No waiver by either Seller or Buyer of any one or more defaults by the other in
performance of any of the provisions of this Contract shall operate or be construed as a
waiver of any other existing or future default or defaults, whether of a like or of a different

character.

ARTICLE XI
SUCCESSORS AND ASSIGNS

Any party which shall succeed Seller by purchase, merger, consolidation or other
business requirement to the properties and obligations, substantially as an entirety, shall
be entitled to the rights and shall be subject to the abligations of its predecessor in title
under this Contract. No assignment of this Contract by Buyer or Seller, or any of the
rights or obligations thereunder, shall be made unless there first shall have been
obtained the consent thereto of the other, which consent shail not be unreasonably
withheld. Seller or Buyer may pledge or assign their respective right, title and interest in
and to and under this Contract to a trustee or trustees, individual or corporate, as
security for bonds or other obligations or securities without the necessity of any such
trustee or trustees becoming in any respect obligated to perform the obligations of the
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assignor under this Contract and if any such trustee be a corporation, without it being
required to qualify to do business in any State in which performance of this Contract may

occCur.

ARTICLE Xil
WARRANTY OF TITLE

Seller warrants the title to all gas delivered by Seller hereunder and agrees to indemnify
Buyer from all suits, actions, debts, accounts, damages and losses arising from or out of
adverse claims by any and all persons to said gas or to royalties, or to any charges

against said gas.

ARTICLE XiHl
RESPONSIBILITY

1. Seller shall be in control andfor possession of the gas sold hereunder and
responsible for any damage or injury caused thereby until the same shall have been

delivered to Buyer at the Point(s) of Delivery.

2. Buyer shall be in control and possession of the gas purchased hereunder and
responsible for any damage or injury caused thereby after the same shall have been

received by Buyer at the Point(s) of Delivery.

ARTICLE XIV
TAXES

Buyer shall provide Seller with the applicable state tax exemption certificate regarding
purchases hereunder, if applicable, and shall be liable for payment of all sales and use,
excise, gross receipts or other transaction taxes, or taxes based upon heat content,
including any applicable penalties and/or interest (regardless of when, how, or against
which party such tax, penalty andfor interest is imposed) by any federal, state, or local
government or instrumentality thereof, upon the sale, transfer, or delivery of all gas sold,
transferred, or delivered by Seller pursuant to this Contract, or upon the Buyer's
purchase, possession, storage, use, or consumption thereof. This provision shall

survive termination of this Contract.

ARTICLE XV
REGULATORY BODIES

1. This Contract is subject to all valid orders, rules and regulations of any State, Federal
or other regulatory body having jurisdiction over the purchase, sale or use of the gas
sold hereunder and the parties agree to comply with such orders, rules and
regulations. Should either of the parties, by law or regulation, be ordered or required
to do any act inconsistent with the provisions of this Contract, this Contract shall be
deemed to be modified to conform with such law or regulation.

2. Notwithstanding anything to the contrary contained herein, if at any time during the
term hereof, any State, Federal or other regulatory body having jurisdiction shall take
any action which is designed or otherwise subjects this Contract, or the
transportation agreement(s) required to deliver gas hereunder, to any greater or
different regulation or jurisdiction than that existing on the Effective Date (or
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thereafter as such regulation or jurisdiction may have change and been accepted by
Seller), then upon verbal notice given to Buyer, Seller may cancel and terminate this
Contract on the effective date of such governmental action.

3. Each of the parties understands that should the RRC, or other governmental
regulatory body, require approval of, or that certain actions be taken for the approval
of, the sale, purchase or transportation of gas under this Contract, presently or in the
future, then each of the parties will make any necessary applications or filings, will
take other necessary actions, and will submit any records or data to the regulatory
body so that requisite reguiatory authorization may be obtained or granted. In the
event that such authority is not obtained or granted, then the parties understand that
their mutual obiigations under this Contract as expressed hereinafter will have no
force or effect as to the sale and purchase of gas and there will be no liability on the
part of either of the parties.

ARTICLE XVI
NOTICES

Any notice or request provided for in this Contract shall be mailed or delivered to the
party to whom given at such party's address as follows:

BUYER: SELLER:

City of Alpine, Texas WTG Gas Marketing, Inc.
100 N. 13" Street 211 North Colorado

Alpine, Texas 79830 Midland, Texas 79701
Telephone: (432) 837-3301 Telephone: (432)682-6311
Facsimile: (432) Facsimile: {432) 682-4024

Or at such other address as such party shall from time to time designate as the address
for such purpose, by letter addressed to the other party. The mailing of notice by first-
class mail shall constitute service of notice hereunder.

ARTICLE XVl
MISCELLANEOUS

1. This Contract constitutes the entire understanding of the parties relating to the sale
and purchase of gas hereunder and there shall be no modification or waiver hereof
except by writing, signed by the party claimed to be bound thereby.

2. The descriptive heading of the provisions of this Contract are formulated and used
for convenience onfy and shall not be deemed to affect the meaning or construction

of any such provision.

3. This Contract shall be construed and governed by the laws of the state of Texas,
with venue fixed in Midland County, Texas.

4. This Contract shall terminate and supersede any prior Contracts made between
Seller and Buyer.
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IN WITNESS WHEREOF, the parties have caused this Contract to be executed in
multiple counterparts by their respective personnel thereunto duly authorized, as of the

Effective Date.
BUYER:

CITY OF ALPINE, TEXAS

By:
Print Name:
Title:

SELLER:
WTG GAS MARKETING, INC.
By:

Print Name:
Title:
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EXHIBIT “A"

To the Gas Sales Contract
Dated
February 22, 2012
by and between

WTG GAS MARKETING, INC.
And
CITY OF ALPINE, TEXAS

This Nomination Notice sels out the agreement of the parties for the purchase and sale of natural
gas pursuant 1o that certain Gas Sales Contract between the parties, as stated above, and
become a part of and subject to the terms and conditions of such Contract.

TERM OF DELIVERY: Beginning June 1, 2021 through May 31, 2031

MONTHLY

BASE LOAD

QUANTITY PRICE TO BUYER AT DELIVERY POINT
Buyer's Requirements Equal to 103% of the higher of the first of the

month West Texas — Waha, or El Paso —
Permian index price as published in “Inside
FERC's — Gas Market Report, plus $1.10 per
MMBtu.

If at any time during the term of this Contract the transportation and fuel charges assessed by
third party pipelines to Seller increase or decrease, the price payable by Buyer to Seller shall be
adjusted accordingly. Shouid Seller incur any non-normal transportation penalties or fees due to
an event of Force Majeure, those penalties or fees will be the responsibility of Buyer.

Effective Date of this Exhibit A: June 1, 2021

Supersedes Exhibit A Effective: This an original Exhibit A
WTG GAS MARKETING, INC. CITY OF ALPINE, TEXAS
By: By:

Title: Title:
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2. Discuss, consider, and approve Resolution 2021-06-06 regarding WTG Gas rates. (M. Antrim,
Interim City Manager)



STATE OF TEXAS COUNTY OF BREWSTER

CITY OF ALPINE
RESOLUTION 2021-06-06

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF ALPINE, TEXAS
ENTERING INTO AN AGREEMENT WITH WEST TEXAS GAS (WTG) FOR THE
TIMEFRAME OF JULY 2021 TO JULY 2024 FOR THE PURCHASE OF GAS AT A
PRICE OF § PER MMBtu.

WHEREAS, the City of Alpine entered a twelve (12) month price agreement with West Texas
Gas (WTG) for natural gas beginning June 2020 to June 2021; and

WHEREAS, the City of Alpine sought to establish a competitive pricing strategy for the
procurement of natural gas; and

WHEREAS, the City Council of the City of Alpine elects to enter into an additional agreement
with WTG for the timeframe of July 2021 to July 2024; and

WHEREAS, the agreed upon timeframe of 36 months for the purchase of natural gas at the price
of § per MMBtu is accepted by the City Council of the City of Alpine.

NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF
ALPINE, TEXAS THAT:

The agreement between the City of Alpine and West Texas Gas for the timeframe of 36 months
for the purchase of natural gas at the price of $ MMBtu is hereby approved and accepted.

PASSED AND APPROVED THIS THE 15" DAY OF JUNE 2021 BY THE CITY
COUNCIL OF THE CITY OF ALPINE, TEXAS.

ATTEST:

Andres “Andy” Ramos, Mayor Geoffrey R. Calderon, Interim City Secretary
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3. Discuss, consider, and approve the second and final reading of Ordinance 2021-05-06, an
ordinance amending Chapter 23 - City Council, Article II - Rules of Procedure to the Alpine
Code of Ordinances (C. Rodriguez, City Council)



STATE OF TEXAS COUNTY OF BREWSTER

CITY OF ALPINE
ORDINANCE 2021-05-06

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF ALPINE, TEXAS AMENDING
CHAPTER 23 - CITY COUNCIL, ARTICLE II - RULES OF PROCEDURE TO THE ALPINE
CODE OF ORDINANCES; PROVIDING REPEALING AND SEVERABILITY CLAUSES;
PROVIDING A TEXAS OPEN MEETINGS ACT CLAUSE; AND PROVIDING AN EFFECTIVE
DATE.

WHEREAS, the City Council of the City of Alpine has cause in its legislative pursuit to amend the rules
and procedures that govern open meetings of the City Council; and

WHEREAS, the current ordinance for governing rules and procedure requires an update to better align
with values of the City; and

WHEREAS, it is decmed by the City Council of the City of Alpine to be in the public interest to update
and enhance regulations regarding City Council meeting Rules & Procedures.

NOW THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF ALPINE,
TEXAS THAT:

SECTION I
FINDINGS OF FACT
All of the premises attached in the form hereto described as Exhibit “A” are hereby found to be true and
correct legislative and factual findings of the City Council of the City of Alpine and are hereby approved
and incorporated herein as findings of fact.

SECTION II
CUMULATIVE CLAUSE
This ordinance shall be cumulative of all provisions of the City of Alpine, Texas, except where the
provisions of this Ordinance are in direct conflict with the provisions of such Ordinance, in which event
the conflicting provisions of such Ordinance are hereby repealed.

SECTION III
SEVERABILITY CLAUSE

It is hereby declared to be the intention of the City Council of the City of Alpine that the phrases, clauses,
sentences, paragraphs, and sections of this Ordinance are severable, and if any phrase, clause, sentence,
paragraph or section of this Ordinance should be declared unconstitutional by the valid judgement or
decree of any court of competent jurisdiction, such unconstitutionality shall not affect any of the
remaining phrases, clauses, sentences paragraphs or sections of the Ordinances, since the same would
have been enacted by the City Council without incorporation in this ordinance of any such
unconstitutional phrases, clause, sentence, paragraph or section.
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SECTION IV
PROPER NOTICE AND MEETING
It is hereby officially found and determined that the meeting at which this Ordinance was adopted was
open to the public and that public notice of the time, place and purpose of said meeting was given as
required by the Open Meetings Act, Chapter 551 of the Texas Government Code.

SECTION V
EFFECTIVE DATE
This ordinance shall be effective upon passage and publication as required by State and Local law.

PASSED AND ADOPTED THIS 15" DAY OF JUNE 2021 BY THE CITY COUNCIL OF THE
CITY OF ALPINE, TEXAS.

INTRODUCTION AND FIRST READING SECOND AND FINAL READING
JUNE 1, 2021 JUNE 15, 2021

ATTEST:
Andres “Andy” Ramos, Mayor Geoffrey R. Calderan, Interim City Secretary
APPROVED AS TO FORM:

Rod Ponton, City Attorney
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EXHIBIT “A”

Secs. 23-1—23-20. - Reserved.
ARTICLE II. - RULES OF PROCEDUREW

Faotnotes:

— (1) —

Editer's note— Ord. No, 2015-7-01, adopted Sept. 1, 2015, amended former Art. 11, §§ 23-21, 23-22, in its entirety
to rcad as herein set owt. Former Art. Il pertained to similar subject matter and derived from Ord. No. 2003-7-11,
9-15-03; Ord. No. 2004-9-4, 9-20-04; Ord. No. 2005-9-25, 11-1-05; Ord. No. 2006-6-7, 7-18-06; Ord. No. 2006-6-8,
7-18-06; Ord. No. 2007-06-01, Exh. A, 7-3-07; Ord. No, 2008-07-01, Exh. A, 7-15-08; Ord. No. 2009-1i-03, Exh.
A, 12-8-09; Ord. No. 2012-01-01, Exh. A, 2-14-12; Ord. No. 2014-8-01, 9-2-14.

Sec. 23-21. - Meetings.

{a) All regular city council ("council") meetings ("meeting(s)"} shall normally be held at 5:30 p.m. at Council
Chambers, 803 W. Holland, Alpine, Texas on the first and third Tuesdays of every month, except December
when only a first Tuesday meeting shall be held. Special council meetings may be held when necessary for the
transaction of the business of the city, shall normally be held at 5:30 p.m. at Council Chambers as above, and
may only be called by written request from the mayor or three councilmembers, using the form adopted by
resolution, if possible; this request may be circulated by any councilmember. Posting proper notice may change
the location or time, or part or all of any meeting. All unfinished meetings shall recess no later than completion
of the agenda item pending at 9:00 p.m., unless by motion and majority vote the council decides to continue
the meeting; meetings shall be recessed under the following conditions:

(1) If any of the five counciimembers present cannot attend the next day to reconvene, the meeting must adjourn,
unless all the councilmembers who cannot attend the next day give permission to recess.

(2) If recessed, the meeting shall be reconvened in the same place, at the same time, and on the next day, unless
by motion and majority vote the council decides to set a different time and/or place.

(b) The mayor shall, with three councilmembers, constitute a quorum; if the mayor is absent, four
councilmembers shall constitute a quorum. All rulings from the mayor or mayor pro tem on procedural or
substantive matters shall be subject to appeal and reversal by motion and majority vote of council at any time.
The mayor or the mayor pro tem may vote only in the case of a tie, on any meeting agenda ("agenda") item
("item(s)").

{c) In order to ensure clarity about the position of each councilmember during a vote, the mayor or mayor pro tem

shall ask for a positive statement for those in favor of a motion by stating "aye" or raising of their hand, those
not in favor of a motion by stating "nay" or raising of their hand, and those who abstain from voting by stating

"abstain" or raising of their hand.

(d) The mayor or mayor pro tem shall preside with fairness and impart maintaining absolute neutrality by posture,
demeanor, action and language during all meetings. The mayor shall not:

(1) Restrict orderly speech, in any way, of any councilmember’s or city manager's presentation of any item.
(2) Restrict orderly speech, in any way, of any councilmember's or city manager's discussion of any item.

(3) At the written request of any councilmember or the mayor, the department heads of finance, public works, gas
and utilities, along with the police chief, shall attend meetings until dismissed by a majority vote of the
council under Item B or any subsequent item in the order of business, or until the meeting is adjourned.
The specific topic the department head needs to address should be included in the written request.
Citizens or anyone attending a meeting shall be given an opportunity to ask questions on the specific
tapic before city staff are dismissed.
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The mayor, any councilmember, or the city manager ("manager"} may place items on any meeting agenda

("agenda"}using-the-form-adopted-by-reselution-if-pessible by submitting their request in writing 1o the ci
W All reselutions or ordnances require sponsorship by a councilmember or the city

manager. The manager is responsible for the preparation of the agenda, but may not alter submitted items
without permission of the submitter. The submission deadline for all meetings is 5:00 p.m. The last submission
day is Wednesday before regular meetings, or the sixth day before special meetings.

Items shall indicate the requestor's name and sufficient explanation so that any citizen can understand the
substance of the item.

Presentations to be made during: presentations, public hearings, information and discussion/action items must
meet the submission deadline listed above. The only exceptions to this are the: city mayor, city attomey,
city manager and city staff reports.

Any item requiring financial expenditure by the city must identify the line item of the budget the expenditure
will come from or the financing stralegy to be utilized by the city or the future budget requirements. The
city manager will be available {(and make staff available) to help putt assembie the back-up information
together at the ¢lected official's request.

Information packets with back-up materials will be delivered to the mayor and city council members by 5:00
p.m. on the Friday prior to the council meeting.

A redacted version of the packets, redacting all personnel or legal materials, will be available on the city
website at least 24 hours prior to the scheduled meeting.

Meetings are held pursuant to the provision of the Texas Open Meetings Act (V.T.C.A., Government Code ch.
551). Citizens desiring to address the city council, or express their opinion about a particular meeting agenda
action item are limited to three minutes.

Before a vote is taken on any item, the city secretary or designee shall read the written motion, and then shall
ask whoever made the motion if the motion is correctly stated.

Robert's Rules of Order may be generally followed for procedural matters. The council may adopt or revoke
any specific rules of procedure at any time by resolution. Presiding officer of meeting must adhere to meeting
rules/procedures. Councilmembers are allowed to call a point of order to facilitate the running of the meeting.

Citizen comments after the meeting can be directed to their individual counciimember or the city manager.

Written minutes, audio recordings, and video recordings shail be made of all meetings. The official minutes
should reflect what was done, not everything that was said; and as a minimum shall include:

The text of all main motions, as amended;

The text of all "points of order" and "appeals”, along with the reason given by the mayor or mayor pro tem for
the ruling of them;

(3} The results of the vote, both as whether the motion was "adopted" or "lost" and as the way each councilmember

3
]

)
@

&)

voted.
The council and the city attomey shall determine who may or may not attend executive sessions.

In all matters before the council, including a vote to hire or to terminate a city manager, the mayor may only
vote in the event of a tie owing to one or more absences and/or vacancies and/or abstentions.

The term "full city council" means the five city council members who may vote.

Any matter requiring "a majority vote of the full city council" means such matter requires a vote of three
members of the council in favor of said matter.

No supermajority, of four votes out of five on the city council permitted to vote, in favor of hiring or
terminating a city manager, is allowed by the Charter or is required.

(Ord. No. 2015-7-01, 9-1-15; Ord. No. 2019-08-01, §§ 1—4, 9-17-19; Ord. No. 2019-12-03, 1-7-20)
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Sec. 23-22. - Order of business.

“The order of business for city council meetings ("meetings") is listed below, and all items shall be listed on all
regular or special meeting agendas, even if not needed for a given meeting.

CITY OF ALPINE
REGULAR CITY COUNCIL MEETING
ANY DATE, 5:30 P.M.

Notice is hereby given that the City Council of the City of Alpine, Texas will hold a meeting at 5:30 PM. on

any date in the City Council Chambers at 803 West Holland gnd via Zoom Conferenge. in the City of Alpine, Texas,
for the purpose of considering the attached agenda.

Meeting login details may be found at www.cityofalpine.com

'l'hls notice is posted pursuant to the Texas Open Meetings Act (¥ FE-4—the-Government-Code§ Section 551.043,
Texas giovemmgng Code).

e - . - »

Members of the Audience will be provided an opportunity to address the Council on any agenda item after

determination of quorum and proof of notice of the meeting. Zoom meeting guidelines and procedures may be
found on the city website, Remarks will be limited to a total of 3 minutes per person. Please speak into the

rmcrophone Iocated at the pod;um and state your name and address [Qunmgn_amndgngg_._mmmﬂmg
elf b ¢ -

live or ow prgggg_t}: in the Clgy plggge state that in vour emanl If you have a peutlon or other information
pertammg to your subjcct please present email it to the City Secretary beforchand at
. State law generally prohibits the Council from discussing or taking any action

on any issue not included on the agenda, but; if appropriate, the Council may schedule the topic for future
discussion or refer the matter to staff. NO PERSONAL ATTACKS ON COUNCIL MEMBERS OR CITY
STAFF WILL BE ALLOWED. The Mayor and/or City Council Members may call a Point of Order to stop
Personal Attacks or meeting disruptions. If an individual continues to personally attack an elected official or

staff member in a meeting, they may be barred-from-apeaking-atPure-meetings,
AGENDA
1. Call to OrderJnveeation and Pledge of Allegiance+te-the-Flag.
Determination of quorum and proof of notice of the meeting.

Public Comments (Limited to 3 Minutes fereach-individuat per person).

Presentations, Recognitions and Proclamations.

vos W

Reports:
City Mayor=s rReport.
City Attorney Report
City Manager fReport.
City Staff Updates.

6. Public hearings.
7. Consent agenda. (Minutes, financial reports, department written reports, board appointments, etc.)

Notice to the Public—The following items are of a routine and administrative nature. The Council has been
furnished with background and support material on each item, and/or it has been discussed at a previous
meeting. All items will be acted upon by one vote without being discussed separately unless requested by
a councilmember, in which event the item or items will immediately be withdrawn for individual
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consideration in its normal sequence afier the items not requiring separate discussion have been acted

upon. The remaining items will be adopted by one vote.

8. Information &f or discussion items.

9. Action items to be accompanied by a brief statement of facts, including where funds are coming from, if

applicable. (Action items
0 Te [1] itize il ! L3 1) Al d]
be_given to Citj ine e who own busi s O Pro i ity. Indivi

limited to (up to) 10 per meeting).

ot live in of own businesses or in the city limits of ine will be all tos
: ilabl

10. Council members, comments and answers.
11. Executive session.
i2. Action—Executive session.

13.  Adjournment.

(Ord. No. 2015-7-01, 9-1-15; Ord. No. 2019-12-03, 1-7-20)
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4. Discuss, consider, and approve the first reading of Ordinance 2021-05-01, an ordinance amending
Chapter 18, Buildings and Building Regulations, Article VII - Outdoor Lighting to the Alpine
Code of Ordinances (J. Stokes, City Council)



STATE OF TEXAS COUNTY OF BREWSTER

CITY OF ALPINE
ORDINANCE 2021-05-01

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF ALPINE, TEXAS AMENDING
CHAPTER 18 — BUILDINGS AND BUILDING REGULATIONS, ARTICLE VII - OUTDOOR
LIGHTING TO THE ALPINE CODE OF ORDINANCES; PROVIDING REPEALING AND
SEVERABILITY CLAUSES; PROVIDING A TEXAS OPEN MEETINGS ACT CLAUSE; AND
PROVIDING AN EFFECTIVE DATE.

WHEREAS, the City Council of the City of Alpine has cause in pursuit of their legislative duties on
behalf of citizens of Alpine to take steps to ensure adequate lighting standards within the city; and

WHEREAS, a series of outdoor lighting ordinance workshops took place between October 2020 and
April 2021 where citizens could provide input to a proposed Outdoor Lighting Ordinance aimed at
preserving West Texas dark skies; and

WHEREAS, it is deemed to be in the best interest of the City to amend the current outdoor lighting
ordinance and replace it with the recommended changes received through the Qutdoor Lighting
Ordinance Workshops.

NOW THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF ALPINE,
TEXAS THAT:

SECTION I
FINDINGS OF FACT
Chapter 18 — Buildings and Building Regulations, Article V1I — Outdoor Lighting, is hereby amended to
reflect the changes hereto attached as Exhibit “A.” The premises attached as Exhibit “A” are hereby
found to be true and correct legislative and factual findings of the City Council of the City of Alpine and
are hereby approved and incorporated herein as findings of fact.

SECTIONII
CUMULATIVE CLAUSE
This ordinance shall be cumulative of all provisions of the City of Alpine, Texas, except where the
provisions of this Ordinance are in direct conflict with the provisions of such Ordinance, in which event
the conflicting provisions of such Ordinance are hereby repealed.

SECTION III
SEVERABILITY CLAUSE
It is hereby declared to be the intention of the City Council of the City of Alpine that the phrases, clauses,
sentences, paragraphs, and sections of this Ordinance are severable, and if any phrase, clause, sentence,
paragraph or section of this Ordinance should be declared unconstitutional by the valid judgement or
decree of any court of competent jurisdiction, such unconstitutionality shall not affect any of the
remaining phrases, clauses, sentences paragraphs or sections of the Ordinances, since the same would
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have been enacted by the City Council without incorporation in this ordinance of any such
unconstitutional phrases, clause, sentence, paragraph or section.

SECTION IV
PROPER NOTICE AND MEETING
It is hereby officially found and determined that the meeting at which this Ordinance was adopted was
open to the public and that public notice of the time, place and purpose of said meeting was given as
required by the Open Meetings Act, Chapter 551 of the Texas Government Code.

SECTION V
EFFECTIVE DATE
This ordinance shall be effective upon passage and publication as required by State and Local law.

PASSED AND ADOPTED THIS 6™ DAY OF JULY 2021 BY THE CITY COUNCIL OF THE
CITY OF ALPINE, TEXAS.

INTRODUCTION AND FIRST READING SECOND AND FINAL READING
JUNE 15,2021 JULY 6, 2021

ATTEST:
Andres “Andy” Ramos, Mayor Geoffrey R. Calderon, Interim City Secretary
APPROVED AS TO FORM:

Rod Ponton, City Attorney
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EXHIBIT “A”

ARTICLE VII. - OUTDOOR LIGHTING®

Footnotes:

—- (6) —

Editor's note— Ord. No. 2010-06-01. adopted Sept. 7. 2010. deleted the former Art. ViL §§ 18-231—
18-237. and enacted a new Art. VII as set out herein. The former Art. VH pertained o outdoor lighting
and derived from Ord. No. 2000-4-2, §§ 1—7. adopted 3-23-00.

Sec. 18-231. - Title, purpose and scope.

(1)a)y This article shall be known and cited as the "Outdoor Lighting Ordinance."

(2)b6)

The purpose of this article is:

HH—TFo-provide-safer—more-efficient and-attractive eutdoortighting:

[T conaePe-SHErEy:

(33— TFo make-ourconmunity-i-better placeto-live-and-werk-and-a-more-inviting plaeete-visit-and
(H—TFo-preserve—thedarkness—and—elanity—of the—nightsky—mindfuoftheneeds—of MeBenuld

B

{e}—This-ariele shal-apphy-within-the eiiy-hereinafierreferred-to-as-einand-within-the surrounding-areas
where the-eity-asserspowers-olextraterriorint-jurisdietion:

a)

b)
c)

d)
e)
f)

2)
h)

To reduce glare and improve nighttime visibility which contributes to safer, more secure, and
attractive outdoor living spaces.

To encourage efficient, controlled lighting that conserves energy.

To make our community a better place to live and work and a more inviting place for tourist to
visit.

To protect properties from light trespass.

To preserve our heritage of a clear, dark night sky.

To be mindful of the needs of McDonald Observatory for minimal artificial light at night to
conduct ongoing astronomical research; and

To position the City to apply for a designation as an International Dark Sky Community.

To encourage and demonstrate the use of best outdoor lighting practices. Exhibit 2 of Section 18-
240 provides an illustration of best outdoor lighting practices.

3. Scope (what the State allows)

i)
i)

This article shalt apply within the City limits, hereinafter referred to as “City”.

Nothing herein shall be construed as preventing or limiting the City from applying this article
within the surrounding areas where the City asserts powers of extraterritorial jurisdiction through
agreements with property owners, or as a term affixed to a conditional approval (such as a
variance).

(Ord. No. 2010-06-01, (exh. A), 9-7-10)
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Sec. 18-232. - Definitions.
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Seareldish-meansa-tshi-fixtrehaving anarrow-beam-intended-to-beseen-inthesla-
Spodinhtmeans-ahehfedure havinsaarrow bepis

Wellpackmeans-a-Hoodlight-meunied-on-the-wall-efa-buildinz-or-otherstrueture.

The following definitions are hereby adopted for the purposes of this article:

1

2)

3)

4)

5)

6)

7)

8)

9)

Adaptive controls mean mechanical or electronic devices, when used in the context of outdoor
lighting systems, intended to actively regulate the switching, duration, and/or intensity of light
emitted by the outdoor lighting system. Examples of adaptive controls include timers, dimmers and
motion-sensing switches.

Beam of a light fixture means the spatial distribution of the emitted light.

a) Floodlight means a light fixture having a wide beam.

b) Spotlight means a light fixture having a narrow beam,

c) Searchlight means a light fixture with a narrow beam intended to be seen in the sky.

Correlated Color Temperature (CCT) means a measure of the color properties of light emitted by
lamps, being equal to the temperature, expressed in Kelvins (K). CCT values are typically provided
on lighting manufacturer packaging or data sheets,

Decorative holiday lighting means low-intensity string lights, whose luminous output does not exceed
fifty (50) lumens per linear foot, and fully shielded floodlights, whose luminous output does not
exceed one thousand (1,000) lumens and which are aimed and oriented in such a way as to not create
light trespass onto another property nor into the night sky, operated only during prescribed periods of
time during the calendar year.

Electronic Message Display means any illuminated sign of an informative or advertising nature,
whether on-or off-premises, and operable at night, whose content is made visible to the viewer by
means of luminous elements under active electronic contro! and therefore subject to alteration in
order to vary the content of the message. Electronic displays may be either static or dynamic in terms
of light color and intensity. Exhibit 5 of Section 18-240 is a sample educational illustration about
internally lit message displays

Existing light fixtures means those outdoor light fixtures already installed at the time this article is
adopted.

Fully Shieided means an outdoor luminaire constructed so that in its installed position, all of the light
emitted from the light fixture is projected below the horizontal plane passing through the lowest light-
emitting part of the fixture. Exhibit 4 of Section 18-240 provides examples of properly shielded light
fixtures.

Glare means visual discomfort or impairment caused by a bright source of light in a direction near
one's line of sight.

Greenhouse means any building that is constructed of glass, plastic, or other transparent material in
which plants are grown under climate-controlled conditions and includes hoop houses and other
similar structures.

10) llluminance means the intensity of light in a specified direction measured at a specific point.

I1) Light source means a light emitting portion of the luminaire and any diffusing elements and surfaces

intended to reflect or refract light emitted from the lamp individually or collectively, for example, a
lamp, bulb, lens, highly reflective surface, or frosted glass.
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12) Light poliution means the unintended, adverse and /or obtrusive effect of the use of outdoor light at
night.

13) Light trespass means light emitted from fixtures designed or installed in a manner that unreasonably
causes light to fall on a property other than the one where the light is installed, in a motor vehicle
drivers’ eyes, or upwards toward the sky. If the light source is visible from another property or the
public roadway, the light is creating light trespass. It is expected that the illumination produced by a
light source may be viewed from other properties but the light source itself should not be visible from
other properties. Exhibit 3 of Section 18-240 is a sample educational illustration about light trespass.

14) Lumen means the unit of measurement used to quantify the amount of light produced by a bulb or
emitted from a light source. Lumen values are typically provided on lighting manufacturer packaging
or data sheets. For the purposes of this article, unless otherwise stated, the lumen output values shall
be the initial lumen output ratings as defined by the manufacturer, multiplied by the lamp efficiency.
Lamp efficiency of 95% shall be used for all solid-state lamps and 80% for all other lamps, unless an
alternate efficiency rating is supplied by the manufacturer.

15) Lumens per Net Acre means the total outdoor light output, as defined in this article, divided by the
number of acres, or part of an acre with outdoor illumination. Undeveloped, non-illuminated portions
of the property may not be included in the net acreage calculation.

16) Luminaire means a complete lighting assembly or lighting fixture, consisting of a lamp, housing,
optic(s), and other structural elements, but not including any mounting pole or surface.

17) Luminance is a measure of light emitted by or from a surface.

18) Nit is the standard unit of measure of luminance used for internally illuminated signs, digital signs, or
electronic message displays

19) Nonconforming means not conforming to the current ordinance.

20) Nonconforming outdoor lighting is lighting that was legally installed before the enactment of this
article, that does not conform with the standards set forth in this article.

21) Outdoor Lighting means temporary or permanent lighting that is installed, located, or used in such a
manner to cause light rays to shine outdoors.

a) Nonresidential fixtures that are installed indoors that cause light rays to shine outside are
considered outdoor lighting for the intent of this article. See Exhibit 1 of Section 18-240 for an
illustration of this type of situation.

b) Residential fixtures installed indoors generating more than 3,800 lumens (approximately equal to
a 300-watt incandescent bulb) that cause light to shine outside are also considered outdoor
lighting for the intent of this article. All of the lighting that illuminates the translucent portion of a
greenhouse or solarium, including roofing material, is considered outdoor lighting for the intent
of this article. Exhibit 1 of Section 18-240 illustrates an example of indoor/outdoor lighting.

22) Private lighting means outdoor light fixtures that are owned or leased or operated or maintained or
controlled by individual persons, including but not limited to families, partnerships, corporations, and
other entities engaged in the conduct of business or other non- governmental activities.

23} Public lighting means outdoor light fixtures that are owned or leased or operated or maintained or
controlled by the City or other governmental entity or entities completely or partly funded by grants
obtained by the City or its agents from federal, state or private sources. The light fixtures are normally
located on, but are not limited to, streets, highways, alleys, easements, parking lots, parks playing
fields, schools, institutions of higher learning, and meeting places.
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24) Sag-lens or drop-lens fixture means a fixture, typically seen on older streetlights or parking lot lights,
where the lens extends below the lowest opaque part of the fixture such that light is scattered above
the horizontal plane.

25) Shielding is made of Opaque material through which light does not escape.

26) Temporary lighting means non-permanent lighting installations installed and operated for a duration
not to exceed thirty (30) days.

27) Total outdoor light output means the total amount of light, measured in lumens, from all outdoor light
fixtures within the illuminated area of a property. The lumen value to be used in the calculation is the
jumen value as defined in this article. To compute the total, add the fumen outputs attributed to each
light fixture together.

28) Warranting — is the process used by the City of Alpine to determine whether lighting is required. Such
warranting process shall not assume the need for any lighting nor for continuous lighting unless
conditions warrant the need. Lighting shall only be installed where warranted.

(Ord. No. 2010-06-01, (exh. A), 9-7-10)

Sec. 18-233. - Existing outdoor light fixtures.

the-fixture-and-the-ground-(see ExhibitsHand 2-ofseetion—+8-240).

Page 7 of 26



(d—An-ownerofa-srandfathered-luminaire-may-replace-of-medify-the Juminaireso-that-H-conformste

)]

2)

3)

4)

3)

Hisariele-Hrequested-by a-designatedeity-officielHowever-thereplacementormoditieation-atthe
luminaire—musi-be-provided-at-no-cost-io-the-ewnerincluding-materials-andlaber—Forexample—a
grufﬂ%ﬁéﬂﬂnﬂtﬂiﬁ#&p%id%#ﬁgﬁi—m&y—beﬂ'mih—iHJ}giH—Hhi-e-l-d—lﬁﬂnﬂ-HLH—ﬁH*}

All existing outdoor lighting that was legally installed before the enactment of this article, that does
not conform with the standards specified by this article shall be considered nonconforming.
Nonconforming outdoor lighting will be required to be replaced within five (5) years pursuant to the
terms of this article.

If more than fifty percent (50%) of the total appraised value of a structure (as determined from the
records of the county’s appraisal district), has been destroyed, the nonconforming status expires, and
the structure’s previously noncenforming outdoor lighting must be removed and may only be
replaced in conformity with the standards of this article.

Existing outdoor light fixtures that are Nonconforming shall be brought into conformance with this

article as follows:

a) Nonresidential Application. All existing outdoor lighting located on a subject property that is part
of an application for a rezoning application, conditional use permit, subdivision approval, or a
building permit for a major addition is required to be brought into conformance with this article
before final inspection, issuance of a certificate of occupancy, or final plat recordation, when
applicable.

i) For the following permits issued by the City, the applicant shall have a maximum of 90 days
from date of permit issuance to bring the lighting into conformance: site development permit,
sign permit for an externally or internally illuminated outdoor sign, initial alcoholic beverage
permit, initial food establishment permit, and on-site sewage facility permit.

b) Residential addition or remodel. Nothing herein shall be construed to terminate a residential
property’s nonconforming status as a result of an addition or remodel. However, all outdoor
residentia! lighting that is affixed to a construction project requiring a building perm it is required
to conform the standards established by this ordinance.

Any currently “grandfathered” or lighting atlowed by a variance, will be subject to this Outdoor

Lighting Ordinance in 5 years unless a trigger causes it to be subject to the ordinance at an earlier

date.

Additions, Modifications or Alterations:
a) Major Additions.
i) 1f a major addition occurs on a property, lighting for the entire property shall comply with the
requirements of this Code. For purposes of this section, the following are considered to be:
(1) Additions of 25 percent or more in terms of additional dwelling units, gross floor area,
seating capacity, or parking spaces, either with a single addition or with cumulative
additions after the effective date of this Ordinance.
b) Single or cumulative additions, modification or replacement of 25 percent or more of installed
outdoor lighting luminaires existing as of the effective date of this Ordinance.
¢) Minor Modifications or Alterations and New Lighting Fixtures for Non-residential and Multiple
Dwellings:
i) All additions, modifications, or replacement of more than 25 percent of outdoor lighting
fixtures existing as of the effective date of this Ordinance shall require the submission of a
complete inventory and site plan detailing all existing and any proposed new outdoor

lighting.
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6) Outdoor lighting on any property that is not in conformance with this article shall be brought into
conformance with this article within five (5) years from the date of adoption of this article.

73 New Uses or Structures or Change of Use.

a) All new construction and/or new luminaries installed (including replacements for existing
fixtures) shall comply after the adoption of this article.

b) Whenever there is a new use of a property (zoning or variance change), or the use on the property
is changed, all outdoor lighting on the property shall be brought into compliance with this
Ordinance before the new or changed use commences.

¢) Any new lighting shall meet the requirements of this Ordinance

8} Abandonment of nonconforming.

a) A nonconforming structure shall be deemed abandoned if the structure remains vacant for a
continuous period of six (6) months. In that instance, the nonconforming status expires, and the
structure’s previously nonconforming outdoor lighting must be removed and may only be
replaced in conformity with the standards of this article.

b) It is unlawful to expand, repair or replace outdoor lighting that was previously nonconforming,
but for which the prior nonconforming status has expired, been forfeited, or otherwise abandoned.

c¢) Outdoor lighting on any property that is not in conformance with this article shall be brought into
conformance with this article within five (5) years from the date of adoption of this article.

d) All new construction and/or new luminaires installed (including replacements for existing
fixtures) shall comply after the adoption of this article.

9) Amortization:
a) On or before [amortization date -phase out], ail outdoor lighting shall comply with this Code
b) Amortization Extension.

i) Residential property owners may make a request to the City for an amortization extension of
up to a maximum of ten (10) years from the date a nonconforming fixture was installed
provided that the fixture was compliant with existing City ordinances at the time it was
installed, and that date of installation can be substantiated via documents, date stamped
photographs, etc. or, at the prerogative of the City Manager, corroborative written statements.

c) Amortization (phase out) extensions to the date at which outdoor lighting shall conform with this
article shall be on a per fixture basis with the following requirements:

i) The light fixture must be documented to cost at least $100 when originally purchased.

ii) The fixture cannot be brought into compliance by changing the bulb or lighting element or
installing shielding.

iii) If the bulbs or other lighting elements of the fixture require replacement during the
amortization period, the replacement bulbs or lighting elements shall not be rated in excess of

2700 Kelvin.
(Ord. No. 2010-06-01, (exh. A), 9-7-10)

Sec. 18-234. - General Provisions Mew lHght-fixtures-installed-afierthe-adoption-ofFthis-artielerineluding

replacementsfor-esistng htures

(a)—bishting-at-public-and-private-eutdoorsportsfaeilites—ineluding bttt Had-to-playiing—helds,
arenas—tracks—and-swimmingpools—will-be shielded-as-wel-as-is-practicableto-reduce glare-safety
h-ﬂEﬁr&@%&m%%ﬁgﬁﬁ%%&;%&mﬁ%vﬂ%ﬂ%&maw&%ﬂ#&ﬁmm“y
recognized—Hluminating—Engineering—Seciety—of North—Ameriea—(HESNAY-standards—and—witl-be
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1) Shielding

a)
b)

c)
d)

Unless exempted elsewhere in this article, all outdoor lighting shall be fully shielded.

When the light source is on and is visible from a distance of four (4) times or more than the
mounting height of the fixture, it is nonconforming.

New streetlights shall be full cutoff fixtures (fully shielded) of approved historical design,
utilizing a minimum output consistent with the safety of drivers and pedestrians.

Mounting height or topography or proximity to other properties may cause public or private
outdoor light fixtures to require additional shielding to prevent glare or an unsafe condition on
propertics other than the one on which it is installed.
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2)

3)

g)

All of the lighting that illuminates the translucent portion of a greenhouse or solarium must be
shielded so that no direct light shines outside of the structure and no more than 4% of the
reflected or refracted illumination is allowed to escape outside the structure.

Outdoor light fixtures with a maximum output of 200 lumens per fixture, regardless of the
number of bulbs, may be left unshielded provided the source of the light is not visible from any
other property and the fixture conforms to all other stipulations of this article. The output from
these fixtures shall not exceed 10% of the lumens per net acre allowed by this article.

See examples in Section 18-240 Exhibit 4

Light trespass is prohibited. No luminaire installed within City limits, except government owned
streetlights, shall create conditions of light trespass.

a)
b)

c)

d)

g

Government owned streetlights may only create light trespass below it within one hundred (100)
feet of its installed location.

All outdoor lighting except government owned street lighting shall be shielded so that the light
source shall not be visible from any other property.

Light trespass means light emitted from fixtures designed or installed in a manner that
unreasonably causes light to fall on a property other than the one where the light is installed, in a
motor vehicle drivers’ eyes, or upwards toward the sky.

If the light source is visible from another property or the public roadway, the light is creating light
trespass.

It is expected that the illumination produced by a light source may be viewed from other
properties but the light source itseif should not be visible from other properties.

Upon receiving a complaint of light trespass from an owner or occupant, the city will evaluate the
complaint. Where light trespass is found to occur, the city will take appropriate steps to eliminate
or minimize the unwanted light emanating from a light on city property, or from private lighting.
If a violation is found to occur the offender may switch to a lower wattage bulb or convert to
FCO fixtures to become compliant.

Exhibit 3 of Section 18-240 is a sample educational illustration about light trespass.

Outdoor Sports Facilities.

a)

b)

Lighting at public and private outdoor sports facilities, including but not limited to playing fields,
arenas, tracks, and swimming pools, will be shielded to the greatest practical extent to reduce
glare, safety hazards, light trespass, and light pollution.

Lighting will provide levels of illuminance that are adjustable according to task, allowing for
illuminating levels not to exceed nationally recognized Illuminating Engineering Society of North
America (IESNA) standards according to the appropriate class of play, as well as for lower output
during other times, such as when field maintenance is being actively performed; and

Lighting shall be provided exclusively for illumination of the surface of play and adjacent
viewing stands, and not for any other application such as lighting a parking lot; and

Lighting must be extinguished by 11:00 p.m. or within one (1) hour of the end of active play. The
outdoor sports facility lighting shall be fitted with mechanical or electronic timers to prevent
lights from being left on accidentally overnight.

Outdoor sports facility lighting will be exempted from the other regulations of this article if its
design and installation, as certified by a professiona! engineer (PE) licensed in the state of Texas,
adheres to the version of the International Dark-Sky Association’s Criteria for Community-
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Friendly Outdoor Sports Lighting operative at the time when the construction permit is submitted
to the City for review.

4) Towers.

3)

6)

a)
b)

c)

d)
e)
f)
£)
h)
i)

)]

k)
D

No lighting of towers and associated facilities is allowed, except by permit, and except as
required by the Federal Aviation Administration or other federal or state agency.

In coordination with the applicable federa! or state agency, the applicant shall determine the
maximum height of the tower that would not require lighting.

If a proposed tower would require lighting, the applicant shall demonstrate that a tower height
that requires lighting is necessary.

Such justification shall include documentation showing:

Coverage limitations.

Type of system (e.g., cellular, radio, television).

Technical and engineering details of the lighting to be installed; and

Requirements of federal, state, and local agencies.

If a tower height that requires lighting is justified, the applicant shall demonstrate how the
lighting will be shielded from the ground.

Shielding of tower lighting onto nearby properties shall be installed as part of construction of the
tower,

If lighting is justified, slowly blinking red lights must be used at night.

White strobe lights at night are prohibited (this needs clarification if ok to use during the daylight
hours

m) All outdoor lighting fixtures shall be full cutoff fixtures (see Exhibit 3 of section 18-240).

Streetlighting

a)

b)
c)

d)

f)

New streetlights shall be full cutoff fixtures of approved historical design, utilizing a minimum
output consistent with the safety of drivers and pedestrians.

Sag-lens or drop lens fixtures are prohibited.

Streetlights and private lighting shall be allowed to shine on adjacent property in the absence of a
complaint of light trespass by an owner or occupant.

Light trespass means light emitted from fixtures designed or installed in a manner that
unreasonably causes light to fall on a property other than the one where the light is installed, in a
motor vehicle drivers’ eyes, or upwards toward the sky. If the light source from another property
or the public roadway, the light is creating light trespass. It is expected that the illumination
produced by a light source may be viewed from other properties but the light source itself should
not be visible from other properties. Exhibit 3 of Section 18-240 is a sample educational
illustration about light trespass.

Upon receiving a complaint of light trespass from an owner or occupant, the city will evaluate the
complaint. Where light trespass is found to occur, the city will take appropriate steps to eliminate
or minimize the unwanted light emanating from a light on city property, or from private lighting.
If a violation is found to occur the offender may switch to a lower wattage bulb or convert to
FCO fixtures to become compliant.

In the interest of conserving energy and protecting the environment, mercury vapor fixtures are
prohibited.

Color Temperature.

a)
b)

The correlated color temperature (CCT) of luminaries shall not exceed 2700 Kelvins.

Luminaries rated below 2500 Kelvin are encouraged for better nighttime visibility.
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7) Service Station Canopies and other building overhangs.

a)

b)

c)

All luminaires mounted on or recessed into the lower surface of service station canopies or other
overhangs shall be fully shielded and utilize only flat lenses or windows,

Shielding must be provided by the luminaire itself, and not by surrounding structures such as
canopy edges.

Light directed on service station pumps may be angled to illuminate the pump to the level of
federal standards and to shield the light from normal view.

8) General curfew.

a)
b)

c)

d)

€)

)

In all nonresidential zones,

All privately owned exterior lighting not adaptively controlled shall be extinguished by 11:00
p.m. or within one (1) hour of the end of normal business hours, whichever occurs later.

Exterior lighting with adaptive controls shall reduce lighting to 25% or less of the total outdoor
light output allowed by 11:00 p.m. or within one (1) hour of the end of normal business hours,
whichever occurs later. Adaptive controls may be used to activate lights and resume normal light
output when motion is detected and be reduced back to 25% or less of tota! outdoor light output
allowed within 5 minutes after activation has ceased, and the light shall not be triggered by
activity off property.

Businesses whose normal operating hours are (24) twenty-four hours per day are exempt from
this provision.

All publicly owned lighting not adaptively controlled must be fully extinguished by 11:00 p.m.,
or within one (1) hour of the end of occupancy of the structure or area to be lit, whichever is later.

All outdoor lighting is encouraged to be turned off when no one is present to use the light,

9) Lumen Caps.

a) The lumen per net acre value is an upper limit and not a design goal; design goals should be the
lowest level that meets the requirement of the task.

b) Lumen per net acre values exclude governmental owned streetlights used for illumination of
public rights-of-way and outdoor recreation facilities.

c) Nonresidential Property. Total outdoor light output installed on any nonresidential property shall
not exceed 50,000 lumens per net acre in any contiguous illuminated area.

d)} Residential Property. Total outdoor light output installed on any residential property shall not
exceed 25 000 lumens per net acre in any contiguous illuminated area.

10) Adaptive Controls.
a) Al new publicly owned lights, including streetlights, will incorporate adaptive controls (e.g.,

timers, motion-sensors, and light-sensitive switches) to actively regulate the emission of light
from light fixtures such that the lighting of areas is restricted to times, places and amounts
required for safe occupancy.

11) Flagpoles.

a)
b)

Property owners are encouraged to not illuminate flagpoles at night, but rather to hoist flags after

dawn and lower flags before sunset.
If flags are illuminated at night, lighting is permitted with the following conditions:
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i} Flagpoles with a height greater than 20 feet above ground levei shall be illuminated only from
above. The total light output from any luminaire mounted on top of or above a flagpole shall
not exceed 800 lumens.

ii) Flagpoles with a height equal to or less than twenty (20) feet above ground level may be
illuminated from below with up to two (2) spotlight type luminaires emitting no more than
1,000 lumens, utilizing shields to reduce glare and prevent excessive light from shining
around the intended target of illumination (the flag).

iii) Luminaires are to be mounted so that their lenses are perpendicular to the flagpole and the
light output points directly toward the flag(s).

12) Prohibitions.

a)

b)

c)

d)

€)

f)

The use of the following types of outdoor lighting are prohibited, except as specifically exempted
here or elsewhere in this article.

Sag-lens or drop lens fixtures are prohibited. Sag-lens or drop-lens fixture means a fixture,
typically seen on older streetlights or parking lot lights, where the lens extends below the lowest
opaque part of the fixture such that light is scattered above the horizontal plane.

Any luminaire that uses mercury vapor lamps is prohibited.

Searchlights, skybeams, and similar lighting, except as required by emergency response personnel
during emergency conditions.

Any light that dynamicaily varies its output by intermittently fading, flashing, blinking, or
rotating. This type of lighting inciudes strobe lighting.

Light Trespass is prohibited. Refer to General Provisions.

13) Warranting,.

a)

New installations of outdoor lighting will only be instailed on public properties and right-of-way
upon determination by the City Manager that a public safety hazard exists in the area to be lit, and
that the hazard can only be effectively mitigated through the use of outdoor lighting and not
through some other passive means, such as reflectorized roadway paint or markers.

(Ord. No. 2010-06-01, (exh. A), 9-7-10)
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(Ord. No. 2010-06-01, (exh. A), 9-7-10)

Sec. 18-236. — Plan Submission and Compliance Review Large-eutdenrtighting-projects
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Any individual applying for a compliance review or building perm it under this article intending to
install new outdoor lighting or update existing outdoor lighting shall file a lighting plan with the City.

A lighting plan shall be filed at the same time as any other plans required by the City. The individual
may obtain from City staff a document that lists all of the items that comprise a proper and complete
outdoor lighting submittal.

The submittal shall contain, but not necessarily be limited to the following:
a) Plans must indicate

i) the number and location on the premises of proposed and existing light fixtures, the type of
light fixture (the manufacturer’s order number), the lamp type, Kelvin rating, initial lumens
produced, the mounting height for each fixture, adaptive controls, building elevations for any
structure whose interior lighting is defined as outdoor lighting per this article and the
manufacturer’s specification sheet for each light fixture.

ii) The number of acres or part of an acre that is to be illuminated contiguously, the square
footage of the footprint for each structure within the area to be illuminated; and

iii} Any other evidence that the proposed installation will comply with this ordinance.

b) Compliance Review.

i) The lighting plan shall be reviewed by the City building official to determine compliance
with this article, taking into account all factors, including but not limited to, levels of
illuminance, luminance, glare, safety hazards, light trespass, and light pollution.

ii) The building official may seek input from community members knowledgeable about outdoor
lighting during the review process.

iii) The building official shall approve or reject the plan within 30 days of submission, returning
it to the applicant with an explanation.

iv) The applicant shall not move forward with the outdoor Jighting project until the lighting plan
is approved.

v) After the lighting plan is approved, no substitutions may be made for approved light fixtures
without re- submitting the plan for review with the substitutions.
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(Ord. No. 2010-06-01, (exh. A), 9-7-10)

Sec. 18-237. - Exemptions temporary permitting, amendments, enforcement, civil remedies and public
nuisance. Exemptions—amendmentsand-varianees:
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1) This article shall not apply to the following:

a) Decorative holiday lighting from November 15 through the next January 15 during the hours of
6:00 a.m. to 11:00 p.m. each day, except that flashing holiday lights are prohibited on
nonresidential properties. Holiday lights may be illuminated one additional seven (7) day period

per calendar year.

b) String, festoon, bistro, and similar lighting, provided that the emission of no individual lamp
exceeds fifty (50) lumens, and no installation of such lighting exceeds, in the aggregate, SiX
thousand (6,000) lumens. These lights must be rated at or below 2700 Kelvin.

c) Underwater lighting of swimming pools and similar water features.

d) Lighting required by law to be installed on surface vehicles and aircraft.
e) Airport lighting required by law.

f) Lighting required by federal or state laws or regulations.

g) Temporary emergency lighting needed by law enforcement, fire and other emergency services as
well as building egress lighting whose electric power is provided by either battery or generator.

h) Lighting employed during emergency repairs of roads and utilities provided such lighting is
deployed, positioned and aimed such that the resulting glare is not directed toward any roadway
or highway or residence.

i) Temporary lighting, other than security lighting, at construction projects provided such lighting is
deployed, positioned and aimed such that the resulting glare is not directed toward any roadway
or highway or residence.

j) Governmental facilities where compelling needs are demonstrated.
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k)

Temporary lighting, permitted in this article, for theatrical, television, performance areas, or
events provided such lighting is deployed, positioned and aimed such that the resulting glare is
not directed toward any roadway or highway or residence.

2) Temporary Permitting,

3)

4)

5)

a)
b)

c)

d)

¢)

Lighting such as that needed for theatrical, television, performance areas, or events may be

allowed by temporary exemption.

Temporary lighting that does not conform to the provisions of this article may be approved at the

discretion City Council or the City Manager subject to submission of an acceptable Temporary

Outdoor Lighting Permit.

Permit term and renewal.

i) Permits issued shall be valid for no more than seven (7) calendar days and subject to no more
than one renewal, at the discretion of City Manager, for an additional seven (7) calendar days.

Conversion to a permanent status.

i) Any lighting allowed by Temporary Outdoor Lighting Permit that remains installed after
fourteen (14) calendar days from the issue date of the permit is declared permanent and is
immediately subject to all of the provisions of this article.

Permit contents.

i) A request for a Temporary Outdoor Lighting Permit for a temporary exemption to any
provision of this article must list the specific exemption requested and the start and end date
of the exemption. Search lights, skybeams and similar lighting will not be allowed. The City
may ask for any additional information which would enable a reasonable evaluation of the
request for temporary exemption.

Amendment.

a)

This article may be amended from time to time as local conditions change, and as changes occur
in the recommendations of nationally recognized organizations such as the llluminating
Engineering Society of North America and the International Dark-Sky Association, if the council
wishes to do so.

Enforcement.

a)

b)

It will be the responsibility of the City to publish this article in the newspaper of record and to
disseminate the ordinance [this article] by other appropriate means; to publish information about
the ordinance on the City website; and, as time permits, to inform owners of noncompliant

lighting of these provisions.

The City Manager is authorized to promulgate one or more interpretive documents to aid in the
administration of, and compliance with, this article. Such interpretive documents, with examples
such as Exhibits 1, 2, 3 and 4 of Section 18-240, shall be educational only and shall not constitute
regulations, amendments, or exceptions.

Violations.

a)
b)
c)

d)

It shall be unlawful to install or operate any outdoor lighting luminaire in violation of any
provision of this article.

Any person violating any provision of this article shall be guilty of a class A misdemeanor and
may also be subject to suit for injunctive relief.

Each and every day during which the illegal erection, maintenance and use of such
nonconforming lighting continues shall be considered to constitute a separate offense.

Any owner who fails to comply with these provisions may be issued a warning notice.
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e} The owner of the noncompliant lighting must, within 30 days from the issuance of such warning
notice, submit a lighting plan as defined in Sec. 18-236 to come into compliance with this article.

f) Any owner who further fails to comply after 60 days from the issuance of such warning notice
may be subject to criminal and civil penalties including a fine of $50.00 for each day of
noncompliance, unless the City Councit grants a waiver of the fine.

6) Civil remedies.

a) Nothing in this article shall be construed as limiting the right of any person or entity to pursue
legal action against any other person or entity under any applicable law, including the doctrine of
light trespass.

7) Public nuisance.

a) Any violation of this article that results in light trespass or an unreasonable interference with the
common and usual use of neighboring property is hereby declared to be a public nuisance, which
is prohibited by this article.

(Ord. No. 2010-06-01, (exh. A), 9-7-10)
Cross reference— Streets, sidewalks, and other public places, ch. 86.

Sec. 18-238. - Notification.

All building permit applicants will be notified of the city lighting ordinance [this article].
(Ord. No. 2010-06-01, (exh. A), 9-7-10)
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Sec. 18-239. - Sign illumination.

1y

2)

3)

4)
5)

6)

All permanent signs may be non-illuminated, illuminated by internal, internal indirect (halo), or lit by
external indirect illumination, unless otherwise specified. All illuminated signs shall be extinguished
at 11:00 p.m. or within one (1) hour of the end of normal business hours, whichever occurs later. All
sign illumination must comply with the correlated color temperature (CCT) requirements of this

article.

Top-down lighting. Externally illuminated signs shall be lit only from the top of the sign, with fully
shielded luminaires designed and installed to prevent light from spilling beyond the physical edges of
the sign.

Outdoor internally illuminated signs (whether free standing or building mounted) shall be subject to

all the following requirements:

a) The sign must be constructed with an opaque background and translucent letters and symbols or

with a colored background and lighter letters and symbols. See Exhibit 5 of Section 18-240 for

examples.

The internally illuminated portion of the sign cannot be white, cream, off-white, light tan, yellow

or any light color unless it is part of a registered logo that does not have an alternate version with

dark tones. Light tone colors such as white, cream, off-white, light tan, yellow or any light color

are permitted in the logo only, provided that such colors in the logo shall represent not more than

33% of the total sign area permiited.

¢) The internal illumination, between sunset and sunrise, is to be the lowest intensity needed to
allow the sign to be visible for up to 1/2 mile from its installation and shall not exceed 100 nits.

Size limit. The luminous surface area of an individual sign shall not exceed 200 square feet.

b)

Electronic message displays.

a) Electronic message displays are discouraged and shall comply with outdoor lighting curfews
stipulated in this ordinance. Messages appearing on electronic displays shall not be displayed for
less than (30) seconds and shall require no longer than 0.25 seconds to transition from one
message 10 another. Moving and/or flashing text or images are prohibited.

Permitted location,
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7) Refer to Exh

(Ord. No. 2010-06-01, (exh. A), 9-7-10)

Sec. 18-240. - Exhibits.

Figure 2- DELETE

32204444 1A 3203 42 b S g i b S g i b S gl

132555700 Taadda

TeE Tl M
SRR i il i el e e o ey 33 vy FErn H L LLNLIALLALS
[ S Pl B 4 S AT i) 4 iyt o PR vy
adhddbdddiddd e st et 3 43LLLL0LT i L3333155 :....L:‘t;a..r.......oi
L;t:L.._......Lt;‘t.:&:.;:\r;s.:..;._.»L;.. i vt it

11345 PP I R S T o i
»t: ryririny =l y 233253335 NTNNEL LIRS AT H

L;AnAAtLlLLlnLLLLLA.tA Fri i iy wdasiudddinmiaienuiaidibidterd

P I dbgi ris rprtp irpr g gyt

SN LI an dLtaad R b d it ety

333370 H e PEOSPRN P 355
1.......... 4233 3311 313k 333335 PR ..::.II&.»I?I.I..»..-..‘tutlu.iann:rf
b rows 3105553 3354 3340~a23Li2C205000
PR BRI R b 113is 3 33 PRI i i
v ey R E TR 1 2 2 B e ane s ca s
,-n.._._;LL;fi‘..::JI‘L?L.%I?.._.Z.I...| TP SaaaLILINAZNNNNNANNNNNNN
ottty i
S25330500 1 ririe i :ttt:: .1‘...;;..:..;. idaad
ahag 3331 PEEE S P i
YRR PR REROT RS Fe Pire i3 i 23LL555000 %3155
. s iLZ15% 2 d53aid PR 33330520555 L
H i $333311 IR R R i i 1 il e t
U P PRI e iiaes s.._1:‘..a..f‘&.»...i..;..a._._n.an...
H s H e S AT e Jrriirie) 2 3 } 9303325355550
i i i A : 21132250000 e T bt i it
it i it i R She! pistris e il ity e} : it e i B PR RS S Il §
193335 i 1333235A53533550 ..:....n........IL¢T...,...t._.......::...{t.u 2aiiauadaneiiiaiee
poy 4 »L\ttn..._Ln.._._.. i Al PRERRT OSSR b S e a4 i
115350 433305000 idad i baaadaasdaeierdadd danaalin i
Zr st e i iri Pirpietrd H P PPy BT el (i Bt e Wit

g irin ) 41353 et T R L T st L e et e o b
A A A A A A btk At A i3 IPFRURE BT p Y PR Fareiiasatasaesaiaiaion b
Lttf»»ua.n.:as?ta&.!...........i......‘n.. " 1o diaa s e ddida Ayaaalasatd sa s i
e e 353ud : 1133 4133 4 .

ewrieurio 23055 3333 L 1 2Lal by
3 13331 3 " 23 Seiiei.nadild 2
diiaiieaasaaas riririrg i H G  SArir it
e E R R ) Fw i 5434353375550 ‘stl.:::1;;;:;1.1.

n) e P o i i b i i .....I.r:{u;;.n»-x.i..
oS e ! SRRt b trp Bt PR PR 35330
lxaals....a.....t....r...i.. i R e sradadindiiisiashinaaningg I3assasasiiaiiiidini

3 PE PP PRt 1. P 335355
e it ety Iy P ] 3
iy 3 i 333333335300 2.3l 1551330
3 e 342550005 06505055a
IALL.LL»»LL._LAA.[ Aadddia daddbddaddiidiasiiditddsddiosdbidddidadis 113341
13133 " i a3 Pyee
) g i) i i i ....sao:ti;t&af:.;.. i
i : 33 it 33333353 dagdisaiagais 5
i3 PR iy h i u Yaeuuddanddaalsaidiag .
3 o iba i 3 i saaaddladaiiiLual 5
3 11 125395500 Pl el
AT A S P I i e iddilden ddiggdsiadiiiaaiizanianiam
W iy 3333533 PRSPEN IR T BRTROPRRS S TS PR IE R i i i
A 33 e E e s ot s
2315 s :..t..i;t‘t..f:a&i.f.s...s_
) 2 privivirt Dad
FPRER 1393333 133
it y jidiaaiss dasdisiniiEn 5
i e i ) it " 8
T PRy et o 0
i 133305 B i B Py PR S 15345555550 15 :
i .aao»ﬁ...#._.r._....:;n;r..)..._:.:;.;;.I..»A.L:st._...r. g
5 ’ i irpa i AR R SR P i D by Y L 233150 g
Sl Aakddasssddd i P ririciel i el s ety ig
- 23 .»L:.LL.P[L._._LA a5 ki i i aliaaa
rpw) it i iy i
rapu i 3 1 P
3233ILLI0500000 335535
lrprir b Adaesiaiidaiaiinn
il el 30150 S
i 1id33s i i 5
i 3 rh rivivivii D
BpoD it e g .
33335343 &

:...ttuu ;
33355 i PRSP RS Db b i ri s i iy
.,...Luu.sf.i._._.i;!..... PR S PR F R ARG RSSO RRE I i
i1l P e e e L e s e sl
i Py iy i 322353000
J : e R e Ee ey i e R e PR R SR
H Tiaaa333aaiiaiaaiiily i i
Tii33a3 il i prE i
i 333333333T0nuliin iy
e b o i b bbnp R v} i
t i 12 ey bo v} ririrls EEREOS SO EbErIE by t....t.t.{.:..tfiti;
i o ;.......I........n;n.i!..—u vl b - bl 33335
i SRRy Riryiriw EAN I repat e ra g i -l i RSk b b PR BG PRI Fbopint bl it
=3 = 333 P S i i PSR pae iy §
ps ETPwE i r 3 2 ey i1 Jaduninidniiiinriniiiianiniip
g - + LL < i i -
11 a1 3 e 2 b 3 C....L..LL...:&..._.L?:?.Lx .
T e e T L T ror] 13335 .

T ey =T T

T
Nasddda
el 23003

S

PEPI

132121735a0103300I

FPE P rtn phnt rare e Al ]

pliririn n:._t_.flttf...?::\ PESE
L333333 nl.ﬂ mn

.1:.tL;saf..l.__.......-LLL»..uu.. :. 1133 4=t d

13l i i i i i 1?:;.1...... gy e gy i
i i i) Y 1..:..5»5;»;............1;,.....:...i;........:.{-»;:
i . iy i A3433 400 ad i et asdd it d bbb addd st atd bbbt S d e d g dy ol
y "y 333 daadadddaad Sdbd addbbbad g 4 dd At d e ad S dd
EErere EEEECEE e ot s e o
3 1iagaaiadiiie 133t sttt ad e it d il da do i s
..tLant_....&ut.tifr...nt‘tt...;;s;aasa;;l dddd g e it 4 et

. daddd n 3. 5 4= T - -

e T .

sanl N

il iaddddd

dLaadddddiddad [ iwetd

[EF iy

PR
it i :Lf:é.i..tl:.:..r.o....l robonr PP
i ra) S rivirw 133353

iasaadasiddnsdd

PR F i A P P SRR S R e PR T F R N R I e e T e e bt

13333 ey e

riririeghy .T_._._..l e dadaddieandbasiaanddaidodadiadida ot ddddeiad

it B g i S AR gl i S i B iy

434dhd Wi da e ha A A4 dAd

Li% LL......._L....LL“:$;»;»L.‘tﬁ.:..nxn.iaxtcn.fiu
1 1 3333 3 iy

TPl i P b R bt s b
;..1»);;»;1:...5......ii.:;;;nu.nu..._..l:.;..;..s.l;itlt.IfIf‘t

R R R A F O AR R R R R R R R R R R R R

3 PP i 3 A i
IRREEY] i

O R R T RN R A N A R R R

Figure 3- DELETE

94 A A o 4 e 4584 B

ddsdddditasadad

o)
S ]
-

Eiw

5353352505350
TR PREP S i |

Page 20 of 26



Figure 4 - DELETE
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Exhibit 1. Indoor/outdoor lighting.

A

Indoor
. Outdoor

Window

1) Elevation view showing an example of a nonresidential application of indoor lighting, labeled

“Outdoor”, which will be subject to this articie.
2) The example presumes the structure in question is not elevated such that any of the luminaires labeled

“Indoor” may be seen from any other property.
3) If the structure is elevated such that the luminaires labeled “Indoor’ are visible from another property

then, they are actually “outdoor lighting” and subject to this article.
4) All luminaries under skylights or other translucent roofing materials are subject to this article just as

the fixtures behind the window are in this example.
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Exhibit 2. An illustration of best outdoor lighting practices.

Shielding Color Temperature Intensity Timing

1) Light fixtures/luminaires with no shielding waste light into the sky.

2) Use shielding to reclaim wasted light and direct it to the area to be lit.

3) Lower the correlated color temperature (CCT) from “cool” white light to “warm” white.

4) Lower the intensity to provide as much light as needed for the application, but no more.

5) Use adaptive controls, e.g., timers, half-night photocells, motion sensors, etc., to limit the hours the

light is in use.
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Exhibit 3. Light Trespass

Light Trespass

®

Light Trespass onto Light only where it
neighboring property is needed

1) Light trespass means light emitted from fixtures designed or installed in a manner that unreasonably
causes light to fall on a property other than the one where the light is installed, in a motor vehicle
drivers’ eyes, or upwards toward the sky.

2) [fthe light source is visible from another property or the public roadway, the light is creating light

trespass.

3) It is expected that the illumination produced by a light source may be viewed from other properties
but the light source itself should not be visible from other properties.

4) Upon receiving a complaint of light trespass from an owner or occupant, the city will evaluate the
complaint.

5) Where light trespass is found to occur, the city will take appropriate steps to eliminate or minimize
the unwanted light emanating from a light on city property, or from private lighting.

6) Ifa violation is found to occur the offender may switch to a lower wattage bulb or convert to FCO

fixtures to become compliant.
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Exhibit 4. Unacceptable Fixtures and Acceptable Fixtures - Note the presence or absence of
shielding, the purposeful design and the direction the light is intended to shine towards.

Examples of Acceptable / Unacceptable Lighting Fixtures

Unacce&table / D[Eﬂcouraged . Acceptable
produce trespass Itunes that shiekd the BOLNCE W irimize and ipht trespass
gere il and 10 &uh batter vision aml

=D

Full Cutofl Fixtures

="
il ® T | &= A
e L AN

Funy Shietded Fixtures
Drop-Lens & Sag-lLens Fixtures @ A!E
wi exposad bulb / refractor kng

— —
LL E = "‘5"‘“" kil Full Culoll Strosthght
Unshietded Bollards i
Unshieided Bam Fuily Shielded
Light Bam Light
Unshielded Fully Shielded
Period’ Styte Decorative
Flxtures Fixtures
Lotrveredd Lnpilaimesd
‘Maring’ lh"ﬂ " g
Fixtutes

P s | B =
@ Fistures

Lisghleided PAR

Fodighs =

smam Plnpmlyaknod

Busimtors by Bub Crein & 2605 R Tor e e ol Son HY Unind w2 purmesaon
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Exhibit 5. Internally Illuminated Signs.

Light Background

Colored Background

Opaque Background

ANIMAL
HOSPITAL

(Ord. No. 2010-06-01, (exh. A), 9-7-10)

Secs. 18-241—18-250. - Reserved.
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5. Discuss, consider, and approve the proposed City of Alpine Organizational Chart. (M. Antrim,
Interim City Manager)



Approved March 6, 2018

City of Alpine Organizational Chart

0g



Citizens of Alpine

= Alrport Advisory

« Animal Advisory

« Bullding & Standards

= Environmental Advisory
+ Parks Advisary

+ Planning & Zoning

Boards &
Commissions

City Secretary

Mayor & Council

Prosecutor

—_—

:M“._.“w.“m ﬁ Municipal Court H ﬁ Liihties _ Gas E vVisitor Center Records Building _ Finance - ﬁvza__n.__co..xuw H Publlc Safety Q _ - Non-

_ Department Tourism Management Services Lo AEitmental
Media
Water Website Flnanclal Management Streets 3 ol —
reel i

mms..mq Customer Service Billlng Parks Department FRSEA=rme

Sanitation Suldinn Mo 911 Dispateh EMS
e —— Animal Services Engineering/GIS
e —

Highlighted areas indicate proposed changes

Rogy g1

Depariment Organizational Charls vary by department

City of Alpine Organizational Chart
and are the discretion of Directors. May change based

on staffing and levels of certifications. ﬂmja_nm >UU_.o<m_




6. Discuss, consider, and approve the Interlocal Agreement for the Kokernot Lodge, Poet’s Grove, a
project between the City of Alpine and Sul Ross State University (M. Antrim, Interim City
Manager)



CITY OF ALPINE-SUL ROSS STATE UNIVERSITY
INTERLOCAL KOKERNOT PARK AGREEMENT

THE STATE OF TEXAS §

§ KNOW ALL MEN BY THESE
PRESENTS:

COUNTY OF BREWSTER §

WHEREAS, this Kokernot Park Agreement is made by and between the City of Alpine,
Texas, a home rule municipality corporation of the State of Texas (hereinafter referred to as
(“ALPINE"), and the Sul Ross State University, a state university and state agency in Alpine,
Texas, (hereinafter referred to as “SUL ROSS")s;

WHEREAS, both ALPINE and SUL ROSS execute this Interlocal Agreement pursuant to
the Interlocal Cooperation Act, chapter 791 of the Texas Government Code, as amended, and in

accordance with Chapter 273 of the Texas Local Government Code, as amended;

WHEREAS, the parties to this Interlocal Agreement (hereinafter referred to as
“AGREEMENT™) wish to cooperate in a joint venture to assist SUL ROSS with projects related
to Kokernot Park and ALPINE with a project related to the City's Master Park Plan; and

WHEREAS, the parties, in paying for the agreement described above, agree to utilize
grants ALPINE procures on their property, with any other costs being incurred by the CITY OF

ALPINE; and

WHEREAS, the governing body of ALPINE and the chief executive officer of SUL
ROSS find that the ALPINE and SUL ROSS projects are a benefit to the public and that each
party has the legal authority to authorize the projects required to complete this agreement, and
the improvement of Kokernot Park and City of Alpine Park is in the common interest of both

parties hereto; and that the agreements and promises constitutes adequate consideration to each

party, NOW THEREFORE,

ALPINE/SRSU Interlocal Kokernot Park Agreement
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In consideration of the promises and the agreements herein set forth, it is agreed as

follows:

I
OBLIGATIONS

The City of ALPINE agrees to:

1. Obtain approval by TCEQ for authorization for use of reclaimed water under 30 TAC
210 for pond project;

2. Modify the existing pond area as needed to reflect the agreed restoration concept and
monitor for potential ASR;

3. Install temporary piping from the effluent tank to ponds with funding by City of Alpine —
Public Utilities Department;

4. Test the ponds approximately 90-120 days after the installation of temporary piping;

5. Apply for extension of the trail system and educational signage for grassland and riparian
restoration project;

6. Apply for grant under Texas Parks and Wildlife to fund the project; and to

7. Apply for grant from Texas Wildlife Department to fund a project for bird blind

installation.

SUL ROSS State University agrees to:
1. Provide full access to any areas on the property of SUL ROSS as needed to complete the
agreed projects; and

7. Provide maintenance, to include mowing, a minimum of once a year.

ALPINE/SRSU Interlocal Kokernot Park Agreement
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IL.
FUNDING SOURCE

City of ALPINE will coordinate with available funding sources (grants, donations, city funds) to

obtain necessary funding for the term of the contract.

111.
TERM

1. ‘This agreement shall be effective on JUNE 15, 2021, for a period of 30 years. After the

30 years, the City and Sul Ross have the option to renew.

2. Either party may revoke and rescind his agreement without cause upon written notice to
the other party at least ninety (90) days prior to the termination date.
3. The Agreement may be terminated by mutual agreement of the parties at any time

specified in writing.

IV.
GENERAL PROVISIONS

1. COMPLETE AGREEMENT. This Agreement sets forth and establishes the entire
understating between the City of ALPINE and SUL ROSS State University relating to the
Kokernot Park and Alpine Master Park Projects. Any prior discussions or representations
by or between ALPINE and SUL ROSS are merged into and rendered null and void by
this Agreement. This Agreement supersedes any and all other Agreements, either oral or
in writing, between the parties hereto with respect to the subject matter of this Agreement
which is not contained herein. The parties by mutual written agreement may amend any

provision of this Agreement during the term of this Agreement; such amendments shall

be incorporated and made a part of this Agreement.

ALPINE/SRSU Interlocal Kokernot Park Agreement
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2. SAVINGS CLAUSE. If any term or provision of this Agreement, as applied to any party
to any circumstance, is declared by a court of competent jurisdiction hereof to be illegal,
unenforceable or void in any situation and in any jurisdiction, such determination shall
not affect the validity or enforceability of the remaining terms and provisions hereof or
the validity or enforceability of the offending provision in any other situation or in any
other jurisdiction. The parties agree that the court or arbitrator making such determination
shall have the power to reduce the scope, duration, area or applicability of the term or
provision, to delete specific words or phrases or to replace any illegal, unenforceable or
void term or provision with a term or provision that is valid and enforceable and that
comes closest to expressing the intention of the invalid or unenforceable term or
provision.

3. INDEMNIFICATION. Sul Ross State University agrees to indemnify the City of Alpine
and save it harmless against any and all liabilities, including judgments, costs and
reasonable attorneys’ fees for anything done or omitted by the City of Alpine in the
execution of this Agreement, except as a result of the City of Alpine’s gross negligence,
willful misconduct, or bad faith.

4. CONTROLLING LAW. This Agreement shall be governed by and construed and
enforced in accordance with the laws of the State of Texas and shall be performable in
Brewster County, Texas, unless otherwise provided by law.

5. NOTICE. All notices under this Agreement shall be sent as follows:

City of Alpine Sul Ross State University

City Manager Office of the President
BAB 200 C-100

100 N. 13h Street East Hwy. 90

Alpine, Texas 79830 Alpine, Texas 79830

ALPINE/SRSU Interlocal Kokernot Park Agreement
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6. EXECUTED and effective as of the date of approval of the governmental body as shown

below.

DATE: CITY OF ALPINE
By:
Alpine City Manager

ATTEST:

City Secretary
SUL ROSS STATE UNIVERSITY
By:

Pete P. Gallego
President, Sul Ross State University

ALPINE/SRSU Interlocal Kokernot Park Agreement
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7. Discuss, consider, and approve submitted bid proposal by U Construction on the remodel of the
Visitor Center (M. Antrim, Interim City Manager)



June 15, 2021
Honorable Mayor and Council,

The City received two bids for the Visitor Center Remodel Project. One from Anthony Fleenor and one
from U Construction. Mr. Fleenor’s bid was rejected due to not providing the required documents
outlined in the Request for Propasal and for not submitting it as a sealed bid. U Construction’s bid was
submitted correctly and contained all the required documents.

Bids were opened on June 10™ and reviewed with Heather Yadon — Visitor Center Coordinator, Chris
Ruggia — Director of Tourism, Geo Calderon - Interim City Secretary, and myseif.

The Bid included two different proposals. The first was for the restrooms and storage in the amount of
$191, 103.39. This does not include the fixtures or the pavilion. Council originally amended the HOT

budget to include $166,961.52 towards this project. An additional $24,141.87, plus the cost of fixtures,
will be needed to cover this portion of the project. These funds can be obtained from the fund balance.

The Pavilion portion of the project was quoted separately from the main remodel and is estimated at
$89,495.64. This would also be an additional expense not already approved in the original budget
amendment. The Pavilion would be an additional budget amendment utilizing additional fund balance
from the HOT fund.

Heather, Chris, Geo and myself agreed that with the current market for building materials and the
unforeseen future of prices decreasing it would be in the best interest of the City to accept U
Construction’s proposal and contract for the projects. U Construction has indicated they will work with
the City to ensure completion of the project. The funds are available and an additional budget
amendment will be proposed outlining the additional funds needed {estimated $89,495.67 for the
pavilion and $24,141.87 plus cost of fixtures for completion of the restrooms and storage.)

Thank you,

Megan Antrim ‘K

Director of Finance
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g i Bql-lxranws / Sﬂcbr“a&-
construction :
fic Estimate
City of Alpine City Bathroom Lot $0.00
Attn: Eddie Molinar Total Construction Cost $163,057.50
Eddie.molinar@ci.alpine.bx.us Overhead and General Expe $6,848.42
(432) 837-4326 Profit $21,197.48
Total Sale Price $191,103.39
Eothiees T j $0.00
Lot Cost after closmg - $0.00
Other $0.00
Constmction Costs )
[Side Work i $0.00
Buuldlng Permit Fees ‘  provided by owner $0.00
Impact Fee $0.00
Water and Sewer Fees Inspections $0.00
Architecture and Engineering provided by owner $0.00
Other $0.00
Foundations / Siab o $33,300.00
Excavation $2,800.00
Concrete $25,700.00
Retaining walls $0.00
Backfill $4,800.00
Other free removal $3,800.00
ramine L $36,900.00
Framing { not including prefab trusse - cinder block walls $25,500.00
Roof framing $2,600.00
Sheathing (if not included above) $8,800.00
General metal and steel $0.00
Other $0.00
dor Finishes | $36,150.00
Extenor Wall Finish stucco and fix existing walifrom adjacent building $17,500.00
Roofing metal roofing on plywood $13,250.00
Windows and doors doors $5,400.00

fre [/



vi%%—; /574’ w0

Garage Doors $0.00
other $0.00
‘Major Systems Rough-ins $25,100.00
Plumbing (except fixtures) fixtures provided by owner $4,900.00
Electrical (except fixtures) $9,000.00
HVAC $11,200.00
Other $0.00
nterior Finishes $29,907.50
‘Insulation ) “ ceiling $4,800.00
Drywall ceiling $0.00
Interior Trims $4,850.00
Mirrors $650.00
Dooars interior bathroom $3,484.00
Painting $4,670.00
Lighting $600.00
Cabinets $0.00
Countertops $0.00
Appliances $0.00
Flooring and walls Tile Flooring $8,238.50
Plumbing Fixtures by owner $0.00
Fireplace $0.00
Other partitions $2,615.00
e e $1,700.00
Landscaping $0.00
Outdoor structures (ramp/sidewalk connecting to existing) $850.00
Driveway/approach $0.00
Clean Up $850.00
Other $0.00
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consirggu_f_\ Ll Estimate

Gity of Alpine Visitor Center Pavifion Lot $0.00
Atin: Eddie Mofinar Total Construction Cost $76,361.47
Eddie.molinar@ci.alpine.tx.us Overhead and General Expe $3,207.18
(432) 837-4326 Profit $9,926.99
Total Sale Price $89,495.64
‘Note . B
T 50.00
Lot Cost after closing $0.00
Other $0.00

Construc'ann Costs

tmm
Bu:ldmg Permit Fees provided by owner
Impact Fee

Water and Sewer Fees Inspections

Architecture and Engineering provided by owner
Other

£ i

Excavation

Concrete

Ramp sidewalk connection
Backfill

Other

1

Em LTt

Frarnmg { not mciudlng prefab trusses)

Trusses { if using trusses)

Sheathing (if not included above)

General metal and steel labor to install

Other (Mueller 35x35 single slope building open walls

-

Extenor Wali I-‘msh ] 30 in tall wall on East and North sides

Roofing
Windows and doors

$0.00
$0.00
$0.00
$0.00
$0.00
$0.00

$18,425.00
$1,700.00
$13,475.00
$2,400.00
$850.00

$32,236.47
$0.00

$0.00

$0.00
$12,250.00
$19,986.47

$13,500.00
$6,300.00
$0.00

$0.00
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Garage Doors

Other Bar high counter on southeast comer

Major Systems Rougt
Plumbing (except fixtures)
Electrical (except fixdures)
HVAC
Other

_!r;;&étion
Drywall
Interior Trims
Mirmors
Doors
Painting
Lighting
Cabinets
Countertops
Appliances
Flooring (tile)
Plumbing Fixtures by owner

Fireplace
Other

'l:z_a‘ndscaping h -

Outdoor structures (deck, patio, porc Ramp connecling siddewalk
Driveway/approach

Clean Up

Other

$0.00
$7,200.00

$9,900.00
$1,600.00
$8,300.00
$0.00
$0.00

$600.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$600.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00

$1,700.00
$0.00
$850.00
$0.00
$850.00
$0.00

P‘Zﬁca



VISITOR CENTER RENOVATIONS

PHASE 1 Prepare Site S
Clearing of work site Con lagthroce— /;{-bmé‘,’ ke
Tree Removal/Trimming
Disposal of unwanted material

Phase 2 Plumbing/Foundation S
Install initial plumbing pipes See i n.--7/ ot nse ouhirede
Restroom
Storage
Set and Lay Foundation for
Restrooms
Storage
Pavilion

Phase 3 Construction/Installation of Restrooms/Storage S
Construction of S@. bthan— [ Cforage eshinete
Public Restroocms Concrete Blocks/Stucco Exterior/Windows/ Metal Roof
Storage Room Concrete Blocks/Stucco Exterior/Windows/ Metal Roof
Installation of
Fixtures
Lighting
Flooring

Phase 4 Construction of Pavilion S 8q f (_(Ol S . E‘{

Phase 5 Final Plumbing/ Electrical/ HVAC S
Finish Installation of Ceo b /541;9;34_ esfite
Piumbing
Electrical
Installation of HVAC System

Phase 6 Final Inspection

e # %@4 %$ 74" ru-fﬂé\ V COSTYC 7%(1
il o /4 VA cé 4 evura_
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CONFLICT OF INTEREST QUESTIONNAIRE FOrRM CIQ

For vendor doing business with local governmental entity

This guestionnaire reflects changes made to the law by HB. 23, 84th Leg., Regular Sesslon. OFFICEUSEONLY

Thlsquestlonnaireisbelngﬂledhamda\cewimctnapteﬂm, Local Government Code, by a vendor Who | pate Received
has a business relationship as defined by Section 176.001(1-a) with a local governmental entity and the vendor
meets requirements under Section 176.006(a).

By law this questionnaire must be filed with the records administrator of the local govemmental entity not later
than the 7th business day after the date mmmmdmmmmmmmhe
filed. See Section 176.006{a-1), Local Govemnment Code.

A vendor commits an offense if the vendor knowingly violates Section 175.006, Loca! Govemment Code. An
offense under this section is a misdemeanar.

1] Name of vendorwho has a busipess relationship with local aovernmental entity.

/J 1S c",’?( (o7d LL’C’

2]
I:I Check this box It you are tiling an updatetoa previously tiled questionnaire. { | helaw requires that you hle an updated
completed questionnaire with the appropriate fifing authority not later than the 7th business day after the date on which

you became aware that the originally filed questionnaire was incomplete or inaccurate.)

3| Name of local government officer about whom the information is being disclosed.

i

Name of Officer

[4] Describe each employment or other business relationship with the local government officer, or a family member of the

officer, as described by Section 176.003{a}(2){A). Also describe any family relationship with the local government officer,
Complete subparts A and B for each employment or business relationship described. Attach additional pages to this Form
CIQ as necessary.

A. Is the local govemment officer or a family member of the officer receiving or fikely to receive taxable income,
other than investment income, from the vendor?

I:' Yes No

B. Is the vendor receiving or likely to receive taxable income, other than investment income, from or al the direction
of the local government officer or a family member of the officer AND the taxabie income is not received from the
loca! govemmental entity?

[ ]ves [_j{:] Na

5] Describe each employment =7 business relationship that the vendor named in Section 1 maintains with a corporation or

other business entity with respect to which the local government officer serves as an officer or director, or holds an
ownership interest of one percent or more.

/A

D Check tl'és box if the vendor has given the local govemment officer or a famity member of the officer one or more gifts
as described/'? Section 176.003(a}(2)(B), excluding gifts described in Section 176.003(a-1).

of vendor doing business with the govem entity

) M &2 5121|7071
s -




CONFLICT OF INTEREST QUESTIONNAIRE
For vendor doing business with local governmental entity

Acomplete copy of Chapter 176 of the Local Government Code may be found at http:llwww.statutes.Iegis.state.tx.us/
Docs/L.G/htm/LG.176.htm. For easy reference, below are some of the sections cited on this form.

Local Government Code § 176.001{1-a): "Business relationship" means a connection between two or more parties
hased on commercial activity of one of the parties. The term does not include a connection based on:

(A) atransaction thatis subject torate or fee regulation by a federal, state, or local governmenta! entity or an
agency of a federal, state, or local governmental entity;

(B) a transaction conducted at a price and subject to terms available to the public; or

(C) apurchase orfease of goods or services from a person that is chartered by a state or federal agency andthatis
subject to regular examination by, and reporting to, that agency.

Local Government Code § 176.003(a){(2}{A) and (B):

(a) Alocal government officer shall file a conflicts disclosure statement with respect to a vendor if:
ik

(2) thevendor:
{A) has an employment or other business relationship with the local government officer or a
family member of the officer that results in the officer or family member receiving taxable
income, other than investment income, that exceeds $2,500 during the 12-month period
preceding the date that the officer becomes aware that
(i) a contract between the local gavernmental entity and vendor has heen executed;or
(i) the local governmental entity is considering entering into a contract with the
vendor;
(B) hasgiventothelacal government officer or a family member of the officer one or more giftsthat
have an aggregate value of more than $100 in the 12-month period preceding the date the officer
becomes aware that:
(i) a contract between the local governmental entity and vendor has been executed; or
(i) the local governmental entity is considering entering into a contract with the vendor.
Local Government Code § 176.006(a) and (a-1)
{a) A vendor shall file a completed conflict of interest questionnaire if the vendor has a business relationship witha
local governmental entity and:
(1) has an employment or other business relationship with a local government officer of that local
governmental entity, or a family member of the officer, described by Section 176.003{a)(2){A);
(2} has given a local government officer of that local governmental entity, or a family member of the
officer, one or more gifts with the aggregate value specified by Section 176.003{a}(2)(B), excluding anygift
described by Section 176.003(a-1); or
(3) has a family relationship with a lacal government officer of that local governmental entity.
{a-1) The completed conflict of interest questionnaire must be filed with the appropriate records
administrator not later than the seventh business day after the later of:

(1} the date that the vendor:
(A) begins discussions or negotiations to enter into a contract with the local governmental
entity; or
(B} submits to the local governmentai entity an application, response to a request for proposalsor
bids, correspondence, or another writing related to a potential contract with the local
governmental entity; or

(2) the date the vendor becomes aware:
{A) of an employment or other business relationship with a local government officer, or a
famity member of the officer, described by Subsection (a);
(B) that the vendor has given one or more gifts described by Subsection (a); or
(C) ofafamily refationship with a local government officer.




FOR DISADVANTAGED BUSINESS ENTERPRISES ONLY

Disadvantaged Business Enterprises (DEB) are encouraged to participate in the City of Alpine
RFP process. The City of Alpine will provide additional clarification of specifications, assistance with
RFP Proposal Forms, and further explanation of proposal procedures to those DBEs who request it.

Representatives from DBE companies should identify themselves as such and submit a copy of the
Certification.

The City recognizes the certifications of both the state of Texas Building and Procurement
Commission HUB Program and the North Central Texas Regional Certification Agency. All
companies seeking information conceming DBE certification are urged to contact:

State of Texas HUB Program North Central Texas Regional
Texas Building & Procurement Commission Certification Agency

PO Box 13047 OR 616 Six Fiags Drive, #416-L.B24
Austin, Texas 78711-3047 Arlington, Texas 76011

(512) 463 — 5872 (817) 640 — 0606

If your company is already certified, attach a copy of your certification to this form and retum with
RFP.

Name of Company: U (,Ong-"f UC-”'fOA l ] [

Representative: j:xe & drcwa}c\ ( mwme_(")

Address of Company: __ ¥ 0. Box 1532
City, State & Zip: Al Pl T 7S

Telephone Number: _( Yz) 29 of3( Fax No.

INDICATE ALL THAT APPLY:

Minority-Owned Business Enterprise
Women-Owned Business Enterprise
Disadvantaged Business Enterprise

/\/éf%g " Mo-(' (‘_e(’{\‘g’eot Mi/\oﬁl«y— Oned BosineSS

THIS PAGE MUST BE COMPLETED OR RFP MAY BE REJECTED
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IT IS THE INTENT OF THE CITY OF APLINE TO HIRE
A CONTRACT FOR RENOVATIONS TO THE VISITOR CENTER

The undersigned, in submitting this RFP, represents that he/she is an equal opportunity
employer, and will not discriminate with regard to race, religion, color, national origin, age, or
sex in the performance of this contract.

The undersigned hereby proposes to furnish the items bid on, F.O.B. Alpine, Texas, at the unit
prices quoted therein after notice of RFP award.

COMPANY NAME: _‘) Cons'f( J c"\B A L.C

TELEPHONE NUMBER: ( 422) 29¢ o2 o {32 J0f €957

FAX NUMBER:
ADDRESS: PO. Paox 1522 Alm‘u Ty 71982)

SIGNATURE: pu / %&5‘9——
’ 4

'-"'—'i
PRINTED NAME! \JOS?_ 2 uraqu_

TITLE: Couon

DATE: ‘5/2 [ /2 i
/ / '

PAGE 15



THIS PAGE MUST BE COMPLETED OR THE RFP MAY BE REJECTED

VENDOR REFERENCES

. Name of Company: S ‘2 s(k

Address of Company: {-L.,.? 90 Ak.‘o,ﬁu_ T Jas30o

Contact Person: j&e‘.s ra L_arq_
E-mail: L/l {af‘&-@g( lross. ada
Telephone Number: 422y 2f¢ 3323
. Name of Company: p C— \"\‘ S

Address of Company:
Contact Person: C\{n-l-&,ce._ Eg&i vy wel CoO
E-mail: h(‘ P c he @ \'l@(noo )

Telephone Number: (422)_ €37  4§/2 X- 205

. Name of Company:

Address of Company:

Contact Person:

E-mail:

Telephone Number: { )

PAGE 16



USE THIS FORM ONLY
EXCEPTIONS/ALTERNATES TO PROPOSAL

All exceptions to proposal must be defined in the space below including item number where
applicable:

Proposer acknowledges that by submitting the proposal contained herein, proposer makes an offer
which, if accepted within a reasonable period of time in whole or in part, by the City of Alpine,
constitutes a valid and binding contract as to any and all items accepted in writing by the City of
Alpine.

DATE: (‘)5/’2//Zl ,

yd
SIGNATURE: ,/,ou // ‘,//44?;

PRINTED NAME: [ Ufma)é\

TITLE: Qe
COMPANY NAME: l} Canswﬁf vefan LLC
compaNY ADDREsS: __ 0 Box 1222 Moine. T2 7962/

COMPANY TELEPHONE NUMBER: ___ {22 27 0121 o 22 206557

ANY QUESTIONS concemning this proposal should be directed to: Megan Antrim, Director of
Finance, (432) 837-3301.

PAGE 17



CITY OF ALPINE
ACKNOWLEDGEMENT OF INSURANCE REQUIREMENTS

| acknowledge that by submitting a proposal for this project, | am aware of the insurance
requirements outlined in these specifications (Number 9 — 12). If | am awarded the RFP, 1 will comply
with all insurance requirements within ten (10) working days of the RFP award, including providing
proof that | have insurance which may include, but not be limited to, true and accurate copies of the

policies.
l-._;\_DS‘ 4 / [ /fﬂafs/

Printed Name

Name of Company: { j (‘ OI\S”T veAR~ LLC

Address of Company: Y0 Box 1S322 '&@'TM— T, FE3|

——

City, State & Zip: A\ ?im, L T19k5 )
Telephone Number(';sz= 294 0/ 31 Date: OS/'/Z/ ZZ /

PAGE 18



ADVERTISEMENT SURVEY

RFP Number: 2021-04-A
Bid Title: VISITOR CENTER RENOVATIONS

Submittal Deadline:  5:00 pm on Friday, May 21, 2021
Submit to:  Finance Department
City of Alpine
100 N. 13™ Street
Alpine, TX 79830

Bidder Information
Bidder's Legal Name: U Conedroedson  LLC
Address: __ Y (O [Gox (53z
City, State, & Zip: ; T, 79531
Federal EN: __ ) /— ] 59 789
Phone Number: 22 294 0(2/ Fax Number:
Contact Name: Ajl-&‘ /gm @ o Email Address: J/"L/(;fﬂ. & /r ?‘/@ j’méz O~

Authorization
I, JZA@ l) fanae, the undersigned, have the authority to execute this Bid in its entirety as
submitted and enter into a contract on behalf of the bidder.

Printed Name: :_-zxg fe . %&4 74{

Tite: |l Maner

L —

Signature: /XM éJM"‘/

o T

Signed thié 2£ | (day)of /(/,;:'/‘/ gmonth), L1 (year).

I ilearned of this request for bid by the following means:
[[] WNewspaper Advertisement
[} City Email Notification
4 City of Alpine Website
[] Mailed Me a Copy

D Other

PAGE 19



8. Discuss, consider, and approve Special Use Permit Applications for: (M. Antrim, Interim City
Manager)

a. Short Term Rental Special Use Permit for 503 E Avenue B. Owner of record is Jason &
Robin Stone.

b. Short Term Rental Special Use Permit for 208 Berkeley Street. Owner of record is Adam
& Shatiel Brant.

c. Short Term Rental Special Use Permit for 115 & 117 N 6th Street. Owner of record is
Desert Dame Thirty.



a. Short Term Rental Special Use Permit for 503 E Avenue B. Owner of record is Jason &
Robin Stone.



* TRANSIENT/SHORT-TERM RENTAL INSPECTION CHECKLIST

CITY OF ALPINE

Irtial Inspection: At the time of Inittal application the short-term rental shall be Inspected by the Bullding tti)c:ﬂ:lial

o- designee, The purpose of this Inspectlon Is to assure conformance of the dwelllng unit with the Inh:’::ta' n

Residentlal Code, Internatlonal Fire Code, Property Management Code and City of A:I;::llr:; Isnhgol:t:trirOT"mltEd oo
tablish maximum occupancy, In

o-dinance, related to potentlal safety Issues and to es it

inspection Is Included In the initial fea. Any
approved means of egrass from every bedroom. A follow up
lrziectlons will cost § 35.00 each. An Inspection won't occur untll all required application documents have been

recelved by the city,
Property Address S22 & 45 3

Proparty Owner

— s 1d)
nd 12obivl (57
aéua 54'7“”’\4— phone_ Yl (~ST(E

Phone

Local Reprasentative

Parking Dlagram approved Yes / No

General Requiremants;

Housa numbers Installed and clearly visible from street,

B/ make alarms installed In all sleeping rooms.

E&arbon Monoxide detectors as raquired by fire code

L/ Fire Extingulsher or Sprinkler System

Sapitationt
All plumbing flxtures connected to sanitary sawer with
Approved P-traps,

/ All plumbling fxtures connected to approved watar supply
Hot and cold water,

K No slgns of mold or mildew on wall surfaces,

E(Nu signs of Infestation from rodents or Insects,

a( All sanltary facliltles Installed and malntained in safe and
Saniary condition,

Splaty
Basement and all sleeping rooms are provided with windows
Daslgned to meat egress standards or axterlor doors
F.( All stalrs, decks, and balconles over 30 Inches In height are
Provided with approved guardralls,
( Requirements of the IBC and IRC are met for dwalling units,
él;Dwelilng has no broken windows or doors
No broken, rotted, 3pliv, buckled of exterlor wall or roof

Coverings that affect the protection of the structura) elemants
Bahind them,

Any of the above itams which have been chacked must e corract
permit,

nspected byr ] A T TN l—-\ATLL; TP Wag

Requires re- Inspection

—

Number of occupants approved Yes / No

Mechanlcal;

ﬂ/ Evary habltable room conlalns at least two electrical outlats and light
Fixturas,
p@l electrical equipment, wiring, and appllances have been Installed
and are In a safe manner

D/Dmlllns Is equippad with heating facllitles In operating condltlon, .
EI/ All solld fual burning appliances are Installad par applicable codes
malntained In safe working conditlon.
I{Dwelllng has proper ventllation In all rooms and argas where fuel
All fuet burnlng appliances are Instalied,

Structural:

u/ Dwelling has no sags, sphits or buckling of cellings, roofs, celling or
roof supports or ather horlzontal members due to detective
materlal or deterioration,

No spilt, lean, list, or buckle of dwelling walls, partitlons or other
E/Venlcal supports due to detective materfal or deterioratlon,
No avidence of decay or damage to exterlor stalrs or decks,

ond re-inspected prlor to the Issuonce of a translent/short-term rental

v /
2 Approved omf I'D/Zo?_.(
i

Approved — . Datg




For Building Services Use Only

Date Submitted: Receipt No:
BLD inspection: Fire Inspection:
Approved: Not Appraved:

City of Alpine, Texas
Short-Term Rentat Special Use Permit (STR-SUP} Application

STR-CUP Application Fee is $350.00 per property. (non-refundable) Please complete one application per property

STR Type: [ | Owner Occupied [_] Multi-nit Non-Owner Occupied
Existing/New Structure: [X|Existing Structure D New Construction

PART 1. PROPERTY INFORMATION
Street address of property
503 E Ave B, Alpine, Texas 79830

ESingle Unit Non-Owner-Occupied

Legal description of property (must provide copy of survey or describe meets and bounds on B % x 11 sheet)

Lot 2 Block 79 Addition  HANCOCK B
Square footage of property Number of Bedrooms & Units Size of property lot
1,032sq ft 2 Bedroom, 1 Bath 722280 sq It
Present zoning district R Proposed use of the property
Short-Term Rental
Zoning ordinance provision requiring a conditional use (This box wilt be compieted by the Building Official)

STR

PART 2. PROPERTY OWNER INFORMATION
Name of current property owner(s) [Use separate sheet of paper with additional owners’ information if necessary)

JASON & ROBIN STONE
Mailing address of property owner {cannot be P.0 Box)

6307 HIGHLAND HILLS DRIVE

City/State/Zip code of property owner
AUSTIN, TEXAS 78731

Telephone number of property owner Email address of property owner

512-466-5718 rhstonchc@gmail.com

l PART 3. DESIGNATED OPERATOR’S INFORMATION
Name of designated operator

ASSISTANCE BY APRIL dba BIENVENIDO BIG BEND

Designated operator’s physical address {must be located within 30 minutes of STR property)
117 N, 6th St,

City/State/Zip code of designated operator
Alpine, Texas 79830

Telephone number of designated operator
432-386-8296

Email address of designated operator

bienvenidobighend @gmail.com




STR-CUP

PART 4. SUPPORTING DOCUMENTS

Please complete and submit the following attached documents with application

1. ¥ _ STRlocal Representative Certification: Please provide a copy of Driver’s License if
different from STR owner}

2. _¥ Homeowner's Association Declaration: See attachment

3. _y _Proof of Property Insurance: Please complete attachment and provide a copy of a
property insurance summary that states STR coverage is included and/or complete General
Release of Liability waiver [See attachment)

Please submit the following documents with your appiication

4. _¥Y_ Letter: Submit a letter describing the proposed STR use, describe whether the proposed
STR will, or will not cause substantial harm to the value, use, or enjoyment of the other
properties in the neighborhood. Also describe how the proposed STR will add to the value,
use or enjoyment of other properties in the neighborhood.

5. _i_ Fioor Plan: A Sketch fioor plan of the dwelling with dimensional room layout. Please
identify sleeping areas, evacuation route{s) and location of fire extinguishers.

6. _Y__ Parking Requirement: A site plan/survey of the property that indicates the maximum
number of vehicles that can be legally parked on the property. Parking spaces cannot include
on-street parking, sidewalks, alleys or other public rights-of-way |see example)

7. _Y_ Driver's License: Please provide a copy of STR owner’s driver’s license

8. I Proof of STR Property Ownership: Property tax documents, deed, or copy of title {all
owners must sign application

9. __ Info Sheet: A copy of the informational sheet/brochure that is provided to guests of the
STR. Please include:

A.) The 24-hour contact information of the STR owner or local representative

B.) Neighborhood info such as parking and noise restrictions, trash collection schedules,
etc.

€.) Emergency and non-emergency telephone numbers for police and fire departments

D.} Instructions for obtaining severe weather, natural or man-made disaster alerts.

Part 5. ADDITIONAL SUPPORTING DOCUMENTS FOR COMERCIAL PROPERTIES ONLY

10. __ lllumination Plan {see attachment)
PART 6. ADDITIONAL SUPPORTING DOCUMENTS FOR NEW CONSTRUCTION ONLY
11. . Site Application Form B: Application of site plan approval (Section 20, see attached Form
“B*) The site plan submission shall meet the requirements of Section 20.04 (A){E) Site Plan
Reguirements.
12. __letter: Submit a letter describing conditional requirements or conditions imposed upon
the particular conditional use by applicable district regulations
PART 7. ACKNOWLEDGEMENTS

All STR-SUP applications are assumed to be complete when filed and will be placed on the
agenda for public hearing at the discretion of the staff. Based on the size of the agenda, your
application may be scheduted to a later date.

At least ten (10) before the public hearing for a STR-CUP application, the city will send written
notice to all property owners within 200 feet of the STR te inform them of the use of the STR-CUP
application. The notice will provide the applicant’s 24-hour contact information and information
about STR regulations.

All public hearings will be opened, and testimony given by the applicants and interested
citizenry. Public hearings may be continued to the next public hearing. Public hearings will not be
tabled.

Any changes to a site plan (no matter how minor or major) approved with a STR-SUP can only
be approved by city council through the public hearing process.




For Building Services Use Only

Date Submitted: Receipt No:
BLD inspection: Fire Inspection:
Approved: Not Approved:

City of Alpine, Texas
Short-Term Rental Special Use Permit (STR-SUP) Application
STR-CUP Application Fee is $350.00 per property. (non-refundabie) Please complete one application per property

STR Type: D Owner Occupied msmgle Unit Non-Owner-Occupied D Multi-Unit Non-Owner Occupied

Existing/New Steucture: [X]ExistingStructure [ ] New Construction

PART 1. PROPERTY INFORMATION
Street address of property

503 E Ave B, Alpine, Texas 79830

Legal description of property {must provide capy of survey or describe meets and bounds on 8 % x 11 sheet}

Lot 2 Block 0 Addition HANCOCK B
Square footage of property Number of Bedrooms & Units Size of property lot
1,032 sq fit 2 Bedroom, 1 Bath 722280 sq It
Present zoning district R Proposed use of the property
Short-Term Rental

Zoning ordinance provision requiring a conditional use (This box will be completed by the Building Official}
STR

PART 2. PROPERTY OWNER INFORMATION
Name of current property owner(s) {Use separate sheet of paper with additional owners’ information if necessary)

JASON & ROBIN STONE
Mailing address of property owner {cannot be P.0 Box)
6307 HIGHLAND HILLS DRIVE

City/State/Zip code of property owner
AUSTIN, TEXAS 78731

Telephone number of property owner Email address of property owner
512-466-5718 rhstonebc@gmail.com

PART 3. DESIGNATED OPERATOR'S INFORMATION
| Name of designated operator

ASSISTANCE BY APRIL dba BIENYENIDO BIG BEND

Designated operator’s physical address (must:ba located within 30 minutes of STR property)
117 N. 6th St,

City/State/Zip code of designated operator
Alpine, Texas 79830

Telephone number of designated operator Email address of designated operator

432-386-8296 bienvenidobigbend @gmail.com




CITY OF ALPINE

SHORT TERM RENTAL REGISTRATION

® New [ Change
SECTION 1: PROPERTY INFORMATION
Property Name Street Number Street Name
OH HI HOUSE 503 E AVENUE B
LEGAL DESCRIPTION TP
Addition, Block, Lot Total Number of Units in Building
1

HANCOCK B,BLOCK 70, LOT 2 E/2-2 WR OF LT 3

SECTION 2: OWNER INFORMATION Complete at least one listed below

Individual Ownership

A.
Owner First Name Owner Last Name Primary Telephone Number
JASON & ROBIN STONE 512-466-5718
Mailing Address Email Address
6307 HIGHLAND HILLS DRIVE, AUSTIN, TEXAS 78731 rhstonebc@pgmail.com

B.  Corporate Ownership

Ownership Form: O Partnership O Corporation § LLC [ Kiosk [J Other (Please Explain)

Business Name

OH HI HOUSE LLC
Contact First Name Contact Last Name Primary Telephone Number
JASON & ROBIN STONE 512-466-5718
Mailing Address Emai! Address :
6307 HIGHLAND HILLS DRIVE, AUSTIN, TEXAS 78731 RHSTONEBC@GMAIL.COM

SECTION 3: PROPERTY MANAGER  If Different than owner
A. _Individual Owsiership . "
Property Manager Name —APRIL MCANALLY Primary Telephone Number

OF ASSISTANCE BY APRIL DBA BIENYENIDO BIG BEND 432-386-8296
Mailing Address ' - Email Address

R BIENVENIDOBIGBEND@GMAIL.COM

[ acknowledge that all information supplied above is true and correct to the best of my knowledge or belief. | further acknowledge that
the Short Term Rental that { own is subject to all provisions of the orders and ordinances of Alpine, and all of the provisions of the
codes, statutes, ond rules adopted under the codes and statutes of the State of Texas regarding Short Term Rental establishments. [

acknowledge that as a Short Term Rental owner | am responsible for the payment of Hotel Occupancy Taxes amounting to 7% per

Taxes is payable to the City of Alpine.

Toon S g/

stay. | undc%mj! 'thatﬂrem of ﬁ(cupm%
V4

Applicant’s Signature Printed Name

Date



CITY OF ALPINE
STR LOCAL REPRESENTATIVE CERTIFICATION

B New 0O Change

24-hour Representative: The short-term rental owner and designated representative’s name, physical
address, email address and phone number must be provided to the City upon permit application and
annual renewal. The information shal! be kept current at all times. The owner or representative shall be
available by phone (24 hours a day, seven days a week) Lo ensure a response (0 complaints regarding
emergencies and the condition, operation, or conduct of the occupants. A 24-hour representative must be
able to physically respond to the short-term rental site within 30 minutes, and if requested they must
respond. If there is a change in the designated representative the property owner must immediately
submit to the City the name and contact information of the new representative.

Short-Term Rental Address; 503 E AVENUE B, ALPINE, TEXAS 79830

Property Owner Name: _ JASON & ROBIN STONE

Local Representative:
Name: APRILMCANALLY Telephone; 432-386-8296
Physical Address: 117 N 6TH ST., ALPINE, TEXAS 79830 Email: BIENVENIDOBIGBEND@GMAIL.COM

Mailing Address: PO BOX 125, ALPINE, TEXAS 79831

Local Representative Responsibilities:

» The owner or representative shall be available by phone (24 hours a day, seven days a week) to
ensurc a response to complaints regarding emergencies and the condition, operation, or conduet
of the occupants.

» A 24-hour representative must be able to physically respond to the shori-term rental site within 30
minutes.

o . 'If there is change in the designated representative the property owner must submit to'the City the
pame and contact information of the new representative.

e Neighbor Notice: The City shall provide an initinl mailing or email to neighbors'within a 200-foot
radius of the short-term rental property address. The notice shall contain the owner and
represenln’tiv!e contactiinformation, a parking plan, and the city website address where the
information is nlsd posted./The acighbors and the city shall be immediately informed whenever
there is a change in contact information.

By signing below, the local representative acknowledges that hefshe.has read, fully understands and
agrees to comply with the responsibilities outlined above. Please provide a copy of Driver’s License if
different from STR property owner.

ﬂou‘;fll 2. Date: 372972021

Date: 3/:»2‘{/:202[

Local Representative Signatur(e,:

Property Owner’s Signature;
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TRAVELERS

Policy Summary

Landlord Dwelling Policy

Named Insured and Mailing Address Your Agency’s Name and Address
ROBIN STONE GOOSEHEAD INSURANCE

6307 HIGHLAND HILLS DR 1500 SOLANA BLVD BLDG 4

AUSTIN, TX 78731-4147 WESTI.AKE, TX 76262

Residence Premises

503 E AVENUE B
ALPINE, TX 79830-3717

Mortgagee Name and Address

1. UNIVERSITY FEDERAL ISAOA/ATIMA
C/O MIDWEST LOAN SERVICES
PO BOX 39159
SOLON, OH 39159
LOAN NUMBER: 2012127126

Policy Information

Your Policy Number 609042577 653 1 For Policy Service 1.800.474.1377
Your Account Number For Claim Service 1.800.252.4633
Your Insurer: TRAVELERS PERSONAL INSURANCE COMPANY

a subsidiary or affiliate of The Travelers indemnity Company
One Tower Square, Hartford, CT 06183

The policy period is from April 18, 2021 at 12:01 A.M. STANDARD TIME to April 18, 2022 at 12:01 A.M.
STANDARD TIME at the residence premises.

- T . = e T | —f T g gt | e
This is not a bill. The mortgagee will be billed separately for this policy.

Discounts
The following discounts reduced your premium:
Loss Free Good Payer

Savings Reflected in Your Total Premium: $165.00

Coverages and Limits of Liability

Property Coverage Section Limit
Coverage A — Dwelling $131,000
Coverage B — Other Structures $13,100
Coverage C — Household Furnishings $2,000
Coverage D — Loss of Use $13,100

PL-50355 TX (05-17) Page D-1
479/0DMKE9
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TRAVELERS

Liability Coverage Section Limit

Coverage E — Premises Liability {each occurrence) $500.000

Coverage F — Medical Payments to Others (each person) $5,000
Deductibles

Peril Deductible Deductible

Property Coverage Deductible (All Perils) 1% of Coverage A - Dwelling Limit $1,310

In case of loss under the Property Coverage Section, only that part of the loss over
the applicable deductible will be paid (up to the coverage limit that applies).

Additional Coverages The limit shown for each of the
Additional Coverages

is the total limit for each loss in that category.

Property — Additional Coverages Limit

Debris Removal (Additional % of damaged covered property limit} 5%

Trees, Shrubs and Other Plants Per Tree $500 Per Loss $6,550
(5% of Coverage A - Dwelling Limit)

Fire Department Service Charge $500

Loss Assessment $1,000

Ordinance or Law (10% of Coverage A - Dwelling Limit) $13,100

Limited Fungi or Other Microbes Remediation $5.000

The appiicable policy deductible applies unless otherwise noted.
Liability — Additional Coverages Limit
Loss Assessment $1,000

Please review your policy for other Personal Properily Special Limits of Liability and Additional Coverages that may apply.

Optional Coverages

Optional Coverages Endorsement Limit Premium
Special Coverage HQ-003 CW (05-18) Included*
Water Back Up and Sump Discharge or Overflow Coverage HQ-208 CW (08-18) $5.000 Included*
Home-Sharing Host Activities Coverage Landlord HQ-858 CW (11-18) $215.00
Household Furnishings Replacement Cost Loss Settlement HQ-859 CW (11-18) Included*
Landlord

*Note: The additional cost or premium reduction for any oplional coverage or package
shown as "included” is contained in the Total Policy Premium Amount.

Required Forms and Endorsements Included in Your Policy: Form: 653
Palicy Quick Reference HQ-T88 CW L1 (05-17)
Agreement, Definitions & Policy Conditions HQ-D88 CW (05-17)

PL-50355 TX (05-17) Page D-2

479/0DMKE9
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TRAVELERS ]

Named Insured ROBIN STONE Policy Number 609042577 653 1
Policy Period April 18, 2021 to April 18, 2022 Issued On Date April 15, 2021
Required Forms and Endorsements Included in Your Policy: (Continued) Form: 653

Property Coverage Section HQ-P53 CW (11-18)

Liability Coverage Section HQ-L88 CW (05-17)

Signature Page HQ-599 CW (05-17)

Special Provisions - Texas HQ-300 TX (05-17)

Additional Benefits HQ-860 CW (08-18)

Information About Your Property

There are many factors that determine the premium on your policy, some of which are displayed below. If you
would like a policy review, please contact your agent or Travelers Representative.

# of Families: 1 Family Year Built: 1950 Construction Type: Frame

# of Stories: 1 Square Footage: 1032 Siding Type: Wood

# of Bathrooms: 1 Age of Roof: 3 Roof Material Type: Asphalt-Fiberglass
Garage - Number of Cars: 2 Garage Type: Carport Foundation Type: Slab

# of Employees: Finished Basement: 00

Online Policy Summary as of April 15, 2021

PL-50355 TX (05-17) Page D-3
479/0DMK69



May 10, 2021

City of Alpine
100 N. 13'" St., Alpine, TX 79830

Dear Geo Calderon and the Alpine City Council,

We are proposing that we use Oh Hi House, located at 503 E Avenue B in Alpine, Texas as a short-rental
property. The home will be a new short term rental property that was recently purchased by Jason and
Robin Stone to use for their personal use while visiting the area and to rent as a vacation rental when they
do not occupy it. The Stone’s have worked to renovate and update the Oh Hi House. No harm will be caused
to the value of the property or to other homes in the neighborhood due to the use as a short-term rental.

The Oh Hi House will be managed by Bienvenido Big Bend and is in very close proximity to two other short
term rentals that the company manages. Guests often comment that they enjoy the quiet neighborhood
near the downtown area. | am dedicated to representing this property, as well as, the City of Alpine as a
positive and welcoming vacation destination to visitors while striving to reduce any inconvenience to

residential neighbors.

Sincerely,

/7 s 7
g~ f,?a B
ey, rnﬂz,
April McAnally

Owner
Bienvenido Big Bend

432-386-8296

bienvenidobighend@gmail.com

Bienvenidobigbend.com

> &K

117 N 6" St. Alpine, Texas 79830
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Big Bend

Welcome to Oh Hi House!

IN CASE OF EMERGENCY CALL 911

OTHER EMERGENCY NUMBERS

Alpine Police Department — 432.837.3486
Brewster County Sheriff's Department — 432.837.3488
Fire Department Non-Emergency Only —432.837.2366

Animal Control - 432.837.3486

Poison Control — 800.222.1222

Host April — 432,386.8296

SEVERE WEATHER ALERTS

Tune into local radio stations KVLF 1240 AM or KALP 92.7 FM

WIFI CONNECTION INFO
Network Name: XXXX

Password: XXXXX




MORE ABOUT OH HI HOUSE

XXXX This is house was once officer housing for the Army post, Fort D. A, Russell,
outside of Marfa, which was active from 1911 to 1946. it was moved to the current
location in Alpine in the 70s and used as a guest house for the home next door. The
property was later split and purchased by Sam and Betty Lou Beach who lived here
until 2016. The property is now owned by Sam and Betty Lou's granddaughter.

H ouse Ru |eS = No Smoking, No Parties. Please do not rearrange the furniture.

H eat | ng & COOI i ng = Instructions for the Mini Split remotes is on the next page.

TV I nfO = The smart tv has apps available to watch your favorite shows.

You will need your own account to access the apps, such as, Netflix and Hulu.
Don’t forget to sign out of your account before checking out.

TraSh “= There is a dumpster across the street that is available for use.
Parki NE — There is dedicated parking in the carport and driveway. Do not park on the street.

Pets = The Bach House is pet friendly to responsible pet owners. The gate to the driveway can be

shut, making the entire property fenced in. Please pick up pet waste and place it in the metal container
outside on the back porch. Please do not allow your pet on the furaiture.




GUIDEBOOK

Attractions -
Museum of the Big Bend Hancock Hill Desk Hike Mural Tour Kokernot Baseball Stadium
MuseumoftheBigBend.com sulorss.edu/page/1077 /desk visitalpinetx.com visitalpinetx.com

Gas — {* Pro Tip - Fill up before heading south)

Stripe’s The Triangle Uncle’s

700 East Ave E 1500 Us-90 2411 US-90

Alpine, TX 79830 Alpine, TX 79830 Alpine, TX 79830

Groceries, ATM —

Blue Water Natural Food Porter's Thriftway Porter’s Thriftway
One Mile South 45978, TX-118 104 N 2™ Street 101 E Sul Ross Street
Alpine, TX 79830 Alpine, TX 79830 Alpine, TX 79830
Stripes Dollar General Family Dollar

700 East Ave E 105 N 15" St 203 East Ave E
Alpine, Texas Alpine, Texas Alpine, Texas

Dog Pa I‘k — Kokernot Park off Fighting Buck Avenue.

Eve ntS == For updated info on events check with: Chamber of Commerce — www.alpintexas.com;
Big Bend Tourism Council - www.visitbighend.com; Alpine Avalanche {local newspaper) www.alpineavalanche.com

La u nd ry “= Tumbleweed Laundry, 215 E Holland, Alpine, Texas 79830
Resta ura nts == For updated info on local restaurants and food trucks check with www.alpinetexas.com

SO UVEeNIrsS — many shops and galleries downtown offer souvenirs, as well as True Value Hardware.




CHECKOUT INSTRUCTIONS
Our housekeepers work very hard to make sure everything is
clean and sanitized before your arrival. They would greatly
appreciate if you could do the following:
e Strip sheets and pillowcases and
place in hamper or laundry room
e Place used towels in laundry room or hamper
e Gather all trash and place in kitchen
e Wash all dirty dishes and clean out coffee pot

THANK YOU FOR STAYING!
COME BACK. SOON|!

MORE ABOUT BIENVENIDO BIG BEND

Hi! 'm April and most likely have been corresponding with you before your arrival. | “married into Alpine” over

20 years ago when | met my husband who was born and raised here. Having grown up on a cotton farm, | was used to
rural living. But | never expected to fall in the love with the desert mountains. Atpine and the entire Big Bend is a truly
unique area. The love of the area and my love of hospitality were married when [ had the opportunity to manage short
term rentals. | began Bienvenido Big Bend and have continued to add to my portfolio of vacation homes in Alpine.

I am honored that the owners of Oh Hi House have entrusted me to manage their home, and grateful that you

have chosen to reserve it for your stay. My staff and | take pride in providing clean and comfortable homes to visitors in
the area.

Enjoy your stay and Bienvenido a Big Bend!

Bicksonidp

Big Bend




b. Short Term Rental Special Use Permit for 208 Berkeley Street. Owner of record is Adam
& Shatiel Brant.



City Secretary,

I strongly object to a short-term rental at 208 S. Berkley St.

Please add this letter to the public record in the event I am unable to attend the
June 15 meeting in person.

I respectfully request that the city council reject the application for a special use
permit.

Our quiet residential neighborhood does not need the safety risk, disruption,
noise, and traffic that will accompany this business.

A short-term rental right next door will decrease my property's value AND will
mean that I cannot use and enjoy my own backyard. The neighboring
deck/porch directly overlooks my yard and into my windows. I will no longer
be able to have any privacy or sense of safety if different sets of strangers are
staying there.

Please do not allow this nuisance to destroy the safety and serenity I have
enjoyed while living here.

My husband and I bought the lot in 2010, then five years later began designing
and building our house with our own blood, sweat, and tears over a period of 18
months.

Our investment goes far beyond financial. Mark hammered every nail into
every piece of wood in our home, all while battling an incurable form of cancer
that took his life in January 2020.

1 beg you not to disrespect his legacy and my peace of mind by allowing our

beautiful neighborhood to be ruined.

Sincerely,

Sromaea Bsiin Borspn) rimte

Frances G. Grimes
210 S. Berkley St./Ward 4
Alpine, TX 79830

cc: Interim City Manager Megan Antrim, Ward 4 Council Member Martin Sandate




- TRANSIENT/SHORT-TERM RENTAL INSPECTION CHECKLIST

CITY OF ALPINE

Officlal

Ir.itlal Inspection: At the time of Initlal application the short-term renta; sil;ualldbe :!r:spe:;id‘z:ht?:eﬂlzltlg::g ot

. re conformance of the dwelling
o- designee, The purpose of thils Inspection Is to assu : e
Rnsldegtlal Code, Internatlonal Flre Code, Property Management Code and City of A|lpl|r:|?:| |Sr?otr)tu :f.;n:umued o
o:dlnance related to potentlal safety Issuas and to establish maximum occupancy, nch | Igtlal e onthor
approved 'means of egress from every bedroom. A follow up inspection is Included In the : umer.“s e
IrT:)ectlons will cost $ 35.00 each, An inspection won't accur untll all required application doc

[} »

recelved by the clty.
Property Address AU5 5 ferKely

s

Property Owner Llelt 497 Forgi 377~ Phone

Phone_40 2 (- /6" ~ 256 ¢

Local Representative

Parking Dlagram approved Yes / No

Ganersl Regtirements:

{ ouse numbers Installed and clearly visible from streat.

D)S.'moke alarms Installed In all sleeping rooms.
Carbon Monoxide detectors as raquired by flre code

Z’ Fire Extinguisher or Sprinklar Systemn

Sapltation;
All plembing fixtures connected to sanitary sewer with
Approved P-traps.

@ All plumbing fixtures connected to appraved water supply
Hot and cold water.

JZ No slgns of moid or mildew on wall surfaces,

& No slgns of Infestation from rodents or Insects,

All sanitary facllities Installed and malntalned In safe and
Sanltary condition,

Safaty:

& Basement and all steaping rooms are pravided with windows

{ Deslgned to meet egress standards or exterlor doors
All stalrs, decks, and balconles ovar 30 Inches In helght are
Provided with approved guardralls,
Requirements of the IBC and IRC are met for dwalling units,

g)welllng has no broken windows or doors
No broken, rovted, spiit, buckied of exterlor wall or roof

Coverings that affect the protection of the structural elements
Behind them,

Any of the above items which have baen
permit,

checked must be correct

nspected bwg‘g‘_\f_f:u HA{I {

Raqulres re- Inspection

Number of occupants approved Yes / No

Mechanlcal:

fﬂvery habitable room contalns at least two electrlcal outlets and Nght
tures.
All electrical equipment, wiring, and appllances have been Installed
and are In a safe manner

D/Dwalllng Is equipped with heating facllitles in operating condition, :
O/l solid fuet burning appllances are Installed per applicable codes
aintalned in safa working condition.
E/;lwaiﬂng has proper ventilation In ali rooms and areas where fuel
All fuel burning appllances are Installed.

Structuralt

46 Owelling has no sags, splits or buckling of celllngs, roofs, celling or

raof supports or other horizontal members due to detective
materlal or detarloration,

No spilt, lean, list, or buckle of dwalling walls, partitions or other

/\mrllcal supports due to detactive materfal o deterioration,
0/ No evidence of dacay or damage 1o axterior stalrs or decks,

Eilys (KPhva Uﬁp—rl;(f_ﬂ_[

and re-Inspectad prior to tha Issuance of a translent/short-term rental

Dater i@ﬁhﬂf .

Approvad Date:




City of Alpine Short-Term Rental Special Use Permit Application Checklist

9.

10.

\/Application: Completed Short-Term Rental (STR) Special Use Permit Application

$350.00 STR Special Use One Time Permit Fee: Cash, check, or money order payable to
the City of Alpine. The permit application fee is non-refundable.

‘ﬂ;"“
Method of Payment: M 4= 3Se.®

Fire Inspection Appointment: The operator will receive a call to schedule

4ort-’l‘erm Rental Registration Form: Completed STR Registration Form

‘4!1 Local Representative Certification: See attachment! Please-provide a copy of

Driver’s License if different from STR owner.

4:meovgnei"s Association Declaration: See attachment

v Proof of Property Insarance: Please complete attachment and provide a copy of a
property insurance summary that states STR coverage is included and/or complete insurance

waiver (See attachment). If operator.chooses to opt-out of property. insurance a General Release
of Liability MUST be signed by the operator. g

'\4etter: Submit a letter describing the proposed STR use, describe whether the
STR will, or will not cause substantial harm to the value, use, or enjoyment of the other properties
in the neighborhood, Also describe how the proposed STR will add to the value, use or enjoyment

of other. properties in the neighborhood.

l/Fl.oor Plan: A Sketch floor plan of the dwelling with dimensional room layout. Please’
identify sleeping arcas, evacuation route(s) and location of fire extinguishers. LE

-tff’rnrking Plan Requirement: A site plan/survey of the property that mdlcammiﬁ maximum

number of vehicles that can be legally parked on the property. Parking spaces cannot'include on-
streef parking, sidewalks; alleys or other public rights-of-way '

I/Dri‘ver’s:Li'ogqse:‘Please provide a copyrof STR owner’s driver's licenise

Vo Proof of ST‘R&Progetfy'anership: Propqm'u;.m:;hch{sﬁeed, or copy of title (all
owners must sign application) !

‘4&) Sheet: A copy of the informational sheet/brochurc that is provided to guests of the

STR. Please include:
A.) The 24-hour contact information of the STR owner or local representative
B.) Neighborhood info such as parking and noise restrictions, trash collection schedules, etc.
C.) Emergency and non-emergency telephone numbers for police and fire departments

D.) Instructions for obtaining severe weather, natural or man-made disaster alerts.



For Buildin i H k
Date Submitted: Receipt No:
BLD Inspection: Fire Inspection:

Approved: Not Approved:

City of Alpine, Texas
Short-Term Rental Special Use Permit (STR-SUP) Application
STR-CUP Application Fee is $350.00 per property. {(non-refundable) Please complete one application per property

STR Type: DOWner Occupied [BS{gle Unit Non-Owner-Occupied D Multi-Unit Non-Owner Occupied
Existing/New Structure: isting Structure D New Construction

PART 1. PROPERTY INFORMATION
Street address of property

209 8 Beekely Adping, T 19920

Legal description of property (must provide copy of wmv or descﬁbe meets and bounds on 8 % x 11 sheet)
Lot Block Add

82 of LTY i Soutin.opd R
Square footage of property, Number of Bedtoofms & Units Size-of property lot
28 240 €720 =< [
Present zoning district - |[Proposed use of the, prorparfy“' ety )
|:Short-Term Rental

Zoning ordinance provision requiring a wnditional'use (This box will be om’h'_'pleted by the Building Official)
STR

PART 2. PROPERTY QWNER INFORMATION AE
Name of current property owner(s) (Use separate shcetof paper with additional owners’ information lf necessary)

Ao ¢ SHATIeL RBemST

Mailing address of property owner. (cannot be P.0 Box)

City/State/Zip code of property owner

Telephone fiumber of property owner. Email add r‘ess'of property owner
2’2 KB I102560
PART 3. DESIGNATED OPERATOR'S INEORMATION! _'~ = "~ &2
Name of designated operator . .
Ouord

Designated operator's physical address (mustBe jodte‘d?wlﬁmi’n‘ 30 minutes of STR property)

City/State/Zip code of designated operator

Telephone number of designated operator Email address of designated operator




STR-CUP

PART 4. SUPPORTING DOCUMENTS

1, /STR I.ocal Representative Certfﬂcaﬁon Please provide a oopy of Driver‘s License if
different from STR owner)

2. _v"Homeowner's Association Declaration: See attachment

3. _v~Proof of Property Insurance: Please complete attachment and provide a copy of a
property insurance summary that states STR coverage is included and/or complete General
Release of Liability waiver (See attachment)

ubmit the men uf

4, __+~Tetter: Submit a letter describing the proposed STR use, describe whether the proposed
STR will, or will not cause substantial harm to the value, use, or enjoyment of the other
properties in the neighborhood. Also describe how the proposed STR will add to the value,
use or enjoyment of other propertiesinthe r;eiéhborhocd.

5. '\/Fl-oor Plan: A Sketch floor, plan of the dwelling‘with dlmapmon;l room layout. Please
identify sleeping areas, evacuation route(s) and location, qff!r‘e extmgll_shars

6. ‘/Farldng Requirement: A site plan/survev ufthelpropegtv that' i;u:lmtes the maximum

number of vehicles that can be legally parked n-n.ﬁu property. Parking spaces cannot include
on-street parking;'sidewalks, alleys or other publk: rights-of-way *

_}lvefs License: Please provide a copy of STR owner’s driver’slicense

_A~"Proof of STR Property Ownership: Property tax documents, deied, or.copy.of title (all

@ N

ow,must sign application _
9. v Info Sheet: A copy of the informational sheet/brochure thatis provided to.guests of the
STR. Please include:
A.) The 24-hour contact information of the STR owner, or local representative
B.) .Neighborhood info such as parking and noise restrictions, trash collection schedules,
etc,
C.) Emergency and hon-emergency telephone numbers for police and fire dﬂpﬂbﬂéﬁu
D} Instructions for. obtainirg_severe weather, natural or man-made disaster alerts
Pa:t 5. ADDITIONAL SUPPORTING DOCUMENTS FOR COM ERCIAL PROPERTlES QNL
/1’9 llumination Plan,
PART 6. ADDITIONAL SUPPORTING DOCUMENTS FOR NEW CONSTRUCTION, ONI.Y G J',, ))
I{b Site Application Form B: Application of site plan approval (Section 20, see atta orm
¥B”) The site ptan submission shall meet the requlrements of Section.20.04 (A)(E) Blan
‘Requirements.
12. = better: Submit a letter describing conditional requirements or condftlorg'imﬂosed upon
the p parttcuiar conditional use bv applicable district regulations
PART 7. ACKNOWLEDGEMENTS 2 { :

" All STR-SUP applications are assumed to be complete when ﬂled- and uﬁlf‘,b): ‘placed on the
agenda for public hearingrat the discretion of the staff. Based on t.heﬁﬁ:e;b,tthe agenda, your
application may be scheduled to i I‘ater datg

__ v Atleast ten (10) before the‘pulbll for @@Eﬁpﬁifution, the city will send written
notice to all property owners within 200 feet of the STR to inform them of the use of the STR-CUP
application. The notice will provide the applicant’s 24-hour contact information and information
about STR regulations.

v All public hearings will be opened, and testimony given by the applicants and interested
citizenry. Public hearings may be continued to the next public hearing. Public hearings will not be
tabled.

«~Any changes to a site plan {(no matter how minor or major) approved with a STR-SUP can only
be approved by city council through the public hearing process.




STR-CUP

»Any application for a change in zoning or for an amendment to the zoning ordinance shall have,
from the date of submittal, a period of four months to request and be scheduled on an agenda before
the Planning and Zoning Commission and City Council, If after said period of four months an
application has not been scheduled before the commission and city council said application, along
with the required filing fee may be resubmitted any time thereafter for reconsideration, Delays in
scheduling applications before the Planning and Zoning Commission and City Council created by city
staff shall not be considered a part of the four month period.

1Al short-term rentals are subject to fire inspections before issuance of a STR-SUP permit. The
inspections will include compliance with the 2018 Internaticonal Fire Code, 2015 International
Residential Code, 2015 International Building Code and all applicable City of Alpine Code of
Ordinances.

_\/Aﬁer a STR-SUP is approved, all short-termirentals must register with the city annually. There is
a $100 annual registration fea.

Al short-term rentals are required to pay a hotel/occu monthfg or.quarterly to the City of
Alplne Failure to reglister and pay.for HOT taxes is grounds-for.revocation of a STR-SUP.

+—Thave read and understand'all of the requirements asset forth by the application for a Short-
Term Rental Special Use Permit and acknowledge that all' reduirements of.this application have been
met at the time of submittal.
PART 7. SIGNATURE TO AUTHORIZE FILING OF A S'I'R SUP (ALL PROP'ERT\"OWNERS
MUST SIGN, SUBMIT AN ADDITIONAL SIGNATURE PAGE IF NECESSARY)'

Print Property Owners Name |

The State Of__ T-&#AD

County Of . < B@uw srer” 3.
[Before Me_OSLA—A Yy 1 pam o on this day personally appeared _ (Xt~ Pie 1 B7a-"
(Notary) {Appiicant)
%to me {or proved to me on the oath of card or other document) to be the person whose nmhsubwlbodtomfongolni
ment and acknowledged to mmatheueumdﬂwsamforﬂwpummdmumﬂontheuhwi i
r'
(Sesl) Given under my hand and seal of the office this__ 24> _ dayof MUAM__ . AD. 29{31
' Dretf— -
Notary in And féghtate of Texas’ iy
Property Owners Signature e
The State Of NN
County Of
Before Me : S on this day pelsonally a;{qn
(Notary) [ mlum)
Known to me (or proved to me on the oath ofntﬂorpﬁ-;ﬁromcr':) t:wmmme Is subscribed to the foregoing
instrument and acknowledged to me that he exeasted thesama.for nd Consideration tharein expressed.
(Seal) Given under my hand and seal of the office this day of ,AD.

Notary in And for State of Texas




CITY OF ALPINE
SHORT TERM RENTAL REGISTRATION

W{ew . Change

s

SECTION 1: PROPERTY INFGRMATION

Property Name i StrectiNumber, ||| Street Name
o “PatoMA. 203 Reeler'y
LEGAL DESCRIPTION _ TS
Addition, Block, Lot : ; 7 “hiTotal Number of Units in Building
Ex kCLE o LES Oof Lo :
Benicie ) latonic 1y Lot %L%" f i ot | T AP
SECTION 2: OWNER INFORMATION  Complete at least one listed below/. .
A. Individual Ownership R s
Owner First Name Owner Last Name | Primary Telephone Number
Aol & SHE(TEL | BersT 262-£610-2860
Mailing Address : |'Email Address e
_ s S . - St W ATWO0@
109 N Ried ST Acping e, 17880 “‘M T‘*

B:— Corporate Ownership
‘Owmership Form: DO Partnership/ O Corporation G'LLC O Kiosk [l Other (Please Explain)

Business Name
Coﬁ%@m Name Contact Last Name ' Primary Telepiione Number . =
Mailing Address T Emal Address e

'SECTION 3: DESIGRATED OPERATOR [/ Different thar owner (£ YGINNNE 2
imat mber

"Property Manager Name
= 1 I [Bmail Address

Mailing Address

1 acknowledge that all information supplied above is truc and correct to the best of my knowledge or belief. I further acknowledge that
the Short Term Rental that I own is subject to all provisions of the orders and ordinances of Alpine, and all of the provisions of the
codes, statutes, and rules adopled under the codes and statules of the Stat of Texas regarding Short Term Rental establishments. [
acknowledge that as a Short Term Rental owner I am responsible for the payment of Hotel Occupancy Taxes amounting to 7% per

stay. 1 nd that nt of Hotel Occupancy Taxes is payable to the City of Alpine.
%m AOAM "REANT T 5/21/2\
" Pr ’ ! Date

Apph'cfnt s Signature ~— - Printed Name




CITY OF ALPINE
STR LOCAL REPRESENTATIVE CERTIFICATION

Bﬁw O Change

24-hour Representative: The short-term rental owner and designated representative’s name, physical
address, email address and phone number must be provided to the City upon permit application and
annual renewal. The information shall be kept current at all times. The owner or representative shall be
available by phone (24 hours a day, seven days a week) to ensure a response to complaints regarding
emergencies and the condition, operation, or conduct of the pccupants. A 24-hour representative must be
able to physically respond to the short-term rental sito wihin 30 minutes, and if requested they must
respond. If there is a change in the designated representative the property owner must immediately
submit to the City the name and contsct informstioniof the new representative.
Short-Term Rental Address: 2.0_5 S 54_.5 : Tl ' D

Property Owner Name: > AnAoA ’BM
Local Representative:, :
Name: _rOAM FB‘-'-LP:&YII' _Telephone: 352 Silie) QRS;L:SO
Physical Address: |Gy N Bleo ST UBmail =0 2

Mailing Address:

-1ﬁ§%o

Loca) Representative Responsibilities:| _

‘. The owner or representative shall be available by phone (24 hours a day, seved ‘days a wegk) to
ensure & response to complaints regarding emergencies'and the condition, operation, or canduct
of the occupants. .

¢ 'A 24-hour representative must be able to physically respond to the short-te rental sim@n 30

inutes, '

o' If there is changerin the designated representative the property owner, must submit to the ity the
game,and contact informationsof the new representative. * . /

o Nei Bior Notice: The City shall provide an initial mailing or-email to neighbors within a 200-foot
raditeQF the short-term rental property, address! Themotice shall Contain the Qwnbg and
representative, contachinformation, a parking plan, and the city website addres re the
information 16, alsy posted. The neighbors/and the city shall be.immedfately informed whenever
there is a change incontact.information. =

By signing below, the local représedwﬁfw&dggﬁa{ be,iffhc}m read, fully understands and
agrees to comply with the responsibilities ou lined’above. Please provide a copy of Driver’s License if
different from STR property owner.

Local Representative Signature: Date:

Property Owner’s Signature: %_%g‘:%' Date: Sl/ 2| ’[ 2|




CITY OF ALPINE
STR HOMEOWNER'’S ASSOCIATION DECLARATION

1 DECLARE the homeowner’s association for which this property belongs allows
transient rental /short-term rental dwellings.

(Property Address)

(Managing HOA Representative Signature)

Date:

OR

\/I DEGLARE there is no Homeowners Associafion requirement for:this property.

Zo8 & Reciclel, ALpBNE T 75@30
(Property/Aess) '

(STR Owhers Signature)

Date: 5/'2—' I’Z/l
/ /



CITY OF ALPINE
STR PROOF OF PROPERTY INSURANCE

4&1&1‘&3 that I have obtained short-term-rental insurance or an insurance policy that
specifically states it includes short-term-rentals for the property listed on my STR-SUP
application. I have attached proof of this insurance policy to my STR-SUP application.

Lf/‘%«/ @MX— 5/21/2,\

Properity Owner’s Slgnamre Date

Property Owner’s Signature Date

OR

___Ideclare that I do not have specific short-term rental coverage on the property listed in my
STR-SUP application. I understand that my homeowners or:landiord may not adequately over
my short-term rental. Further, I will opt in to/sign the General Release of Liability on the
following page.
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Manufactured Home Application

American Modern Property and Casualty Insurance Company

Policy Pexiod: 0503/2021 - 0503/2022
12:01 A.M. Standard Time

Submission Number: 000-822-24-77 Policy Type: Manufactured Home

7=\ Americ
) MODERN.

POLICY INFORMATION

Client Inf 0
Primary Named Insured:
ADAM BRANT

1009 NBIRD ST
ALPINE TX 79830-3205

Has the applicant moved In the tast 60 days? No
Previous Addresas:
A Int ti

Contracted Agency: GOOSEHEAD INSURANCE
AGENCY LLC - #013068

Contracted Address:
7500 SOLANA BLUD

BUILDING 4 STE 4500
WESTLAKE TX 76262

Contracted Agency Phone Number: (800) 474-1377

Appiicant's Primary Phone: (352) 610-2560
Social Security Number:

Marital Status:

Date of Birth: 03/**/1987

Gender:

DWELLING INFORMATION

Dwelling #1: 208 S BERKLEY ST. ALPINE TX 79830-6307

Dwelling Detallg

Occuparncy: Residence Type: Territory: Protection Class Code:
9 Rental Manufactured Home 2

Dwelling Construction Detalls

Valuation Type: Year Bullt: Attached Structures: Finished Living Area (Sq F1):

Replacement Cost 19498 Yes 924

Style: Estimated Valuation; Purchase Date: Purchase Price: Year Roof Replaced:

Single-wide $65,500 05/03/2021 $115,000 1998

Make: Model: Serlal Number: Is Unit a Modular Home: Is Unit Tied Down:

Clayton Homes  Sonoma CBH008769TX No Yes

COVERAGE INFORMATION

Dwelling Coverages

Dwelling #1: 208 S BERKLEY ST, ALPINE TX 79830-6307

Coverage
Dwelling
Lirnit
Loss Settiement
- Excludes
All Cther Peril Deductible
Wind and Hail Deductible Percentage
Wind and Hail Deductible
Other Structures
Loss Settlement
Root Loss Settlement Option
Loss of Use

MH-CW-0-0001 (01-15)

Limit/ Description Premium
$1407.00

65,500

Replacement Cost

Roof Coverings Fiiteen Years Old or Greater

1,000
1%, $1,000 Minimum, or All Other Peril Deductible, whichever is g

1,000

6,550 $141.00

Replacement Cost

Replacement Cost Roof 20 Years & Newer

6,550 Included
Page 1of 3
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Manufactured Home Application
American Modem Property and Casualty Insurance Company f‘

Policy Period: 05/03/2021 - 05/03/2022 '
12:01 A.M. Standard Time \\__;} m&_

Submission Number: 000-822-24-77 Policy Type: Manufactured Home

Water Damage Included
Limit Full
Mold arxl Remediation - Property 3,500 inciuded
———e Premises Liability 300,000 $50.00
— Medical Payments 500 Per person/25,000 Per occurrence included
Fire Department Service Charge 500 $5.00
Moid Exclusion - Premises Liability Included
Premium $1,603.00
POLICY PREMIUM SUMMARY
Total Premium: $1,603.00
Taxes and Fees: $0.00
Total Cost: $1,603.00
Policy Discounts
Claims Free Discount
Paperiess Discount
Auto/Home Discount
UNDERWRITING INFORMATION
ns

Does the applicant intend to enroll in paperiess policy delivery? : Yes

WIil the applicant be paying In full for this policy? (Not eligible if Lienholder billed) : No
Etligible for muiti-policy discount? : No

Does the applicant currently have an automobile policy written through your agency? : Yes

Has the applicant had any losses above $500 in the past 3 years that were not weather,
warranty, voicanic action, or earthquake/iandslide? : No

Has the applicant had similar insurance declined, cancelled, or non-renewed? : No

Dwelling Und j
Dwelling #1: 208 S BERKLEY ST, ALPINE TX 79830-68307

Supported on ralsed poles or pilings over 6 feet? : No

Condemned? : No

Any water leaks or unrepaired water damage? : No

Any broken or boarded-up windows, or any other unrepalred damage? : No

Currently have working utilities? : Yes

In an area that [s prone to or had a prior occurrence of landslide, forast fires, or brush fire? : No

On an island, or within 1,000 feet of a seacoast, bay or sound? : No

Isolated and inaccessible by road? : No

Swimming pool on the premises? : No

Business on the premises? : No

For the length of time the applicant has owned the dwelling, how many days has it gone
uninsured? : 0

Under Construction or Major Renovation? : No

Supplemental Heating Source (including wood/pellet burning stove)? : No

Farming conducted on the premises? : No

MH-CW-C1-0001 (01-15) Pace 2of 3
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Manufactured Home Application

American Modem Property and Casualty Insurance Company " .

Policy Period: 05/03/2021 - 05/03/2022 ( American
\-='/ ™

12:01 A.M. Standard Time MODEN
Submission Number: 000-822-24-77 Policy Type: Manufactured Home
PAYMENT INFORMATION

Billing Type: Direct Bill
Biiling Method: Recurring Electronic

Billing Contact: ADAM BRANT

nt Plan: Down Payment: installment: Instaliment Fee: Estimated Total:
Monthly Electronic Pay Pi $320.60 $128.24 $1.00 $1,613.00

Down Payment
Amount: $320.60

Notice About Electronic Check Converslon:
When you provide a check as payment, you authorize us either to use information from your check to make a
one-time electronic fund transfer from your account or to process the payment as a check transaction.

FRAUD WARNING

person who knowingly presents a false or fraudulent claim for payment of a loss or benefit or knowingly
presents faise information in an application for Insurance may be gulikty of a crime and may be subject to fines an
confinement In prison.

Any person who knowingly presents a faise or fraudulent claim for payment of & loss or benefit or knowingly
presents false information In an application for insurance is guilty of a crime and may be subject to fines and
confinement In prison.

IMPORTANT NOTICE

in connection with this application for Insurance, we may review your clalims history or loss experience and may
report future claims made by you to a claims history provider.

in connection with this application for insurance, we may review your credit report or obtain or use a credit-based
insurance score based on the Information contained in that credit report. We may use a third party in connection

with the development of your insurance score.
STATE IMPORTANT NOTICE

APPLICANT'S STATEMENT

t affirm that the information provided Is true, and to the best of my knowledge that no materia! information has
been withheld. | also confirm that the Coverages and Limits described above are the Coverages and Limits | desire.

DocuBigued by:

Applicant's Signature (4 Lo P Braut Date Al
k—l-iilﬂﬂ'll-“lf!_

Agent's Name (Please Print)

Agent's Signature License No.

B8 E MU M ARAY IRE 4B Pana Rnf A2



Adam and Shatiel Brant
1009 N Bird Street
Alpine, Texas 79830
352-610-2560

May 21, 2021

To Whom It May Concern,

The “La Paloma" Is our new short term rental property that we are excited to offer those
traveling through our region. We are very excited to share the very best of Alpine our guests.
This property is near Jackson Field, the farmer's market, the historic downtown area, and HWY
118 for travel to our wonderful resources down in south county.

We consider our neighbors our friends and we will be closely involved in keeping our guests
abiding by the rules while they are staying at our property. We have placed very strict rules, no
street parking, no pets, no parties, no loud noises. We will make sure our guests know that we
are in a family based neighborhood, and we respect our and our neighbors peace and quiet.

We believe our STR property will add value to our neighborhood and community by giving
people an option to stay in a private home that Is central to the best of Alpine's downtown
area. We think it is one of the many great stop over suites available in Alpine on our potential
guest’s way to Big Bend State Park and Big Bend National Park.

There Is plenty of onsite Parking that will be at the front of the house in our rock filled driveway
which will not impact street usage, mail delivery, or trash pickup. The front and back porches
are a great place to gather after a long day of exploring and enjoy the birds and the cool
evening breezes that we enjoy at this property.

Serving in the hospitality field has been a life long commitment for our family and we look

forward to keeping that part of our family endeavors. We look forward to fulfilling a dream of
ours - to have a short term rental business and thank you for your assistance in this process.

Sincerely,

Adam and Shatiel St
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Book 0403 / Page D432
Doc #112649

Notice of Confidentiality Rights: Jf you sre a natural persos, you msy reove or strike any or all of
the following fuformation from any Instrament that transfers an interest fn rea! property before it Is
filed for record in the public records: your social security number or ysur driver's eense mmmber.

WARRANTY DEED WITH VENDOR'S LIEN

Bifectho Dats:  April 28, 2021

Gantor: GUADALUFPE GONZALES

COrantor'y Malfing Address: 1880 Gabefl Dr
Alpine, TX 78530-8504
Browster Courtly, Texms

Grastos: ADAM P, BRANT and SHATIEL A. BRANT

Granteels Malling Addreer: 4008 N. Bird 5t

= AN .
Bon and sperior iSe retsined in this Deed,
JAMES, Trusine.

&nd by a Deed of Trust of sven date from Grantse to JOGEPH P.

Property (including any improvementy):
mmmmdummmmdmmmmmmm
ADDITION, located in the Clty of Alpine, Brswcier Counly, Texas, as per s piat on fMe in Plat
mma&mmmumumc«mmum Texss. Sad
/2 of Lot 4 mnd off of Lot 6 more dmhdhlﬂudlnlﬂg'yﬁhuwu
Bxchibit "A”, datad Decernber 28, MWMF. .L.B.Nu.%
which Exhibit ts made a part of this document by reference and
for ofl purposea;
mumueaimmmww 18’ X 567 manudactired home, 2n improvernent
that is permanently eftached to the Property, Label : mmm-ns-um
COHOOBTBITX.

Reservaijons from Coaveysnces:
None

Bxceptioos 1o Conveyancs and Warrenty:

&&dhmHMthﬂ.MmMMdmm.

Subjact to any u-pr-uw-mﬂ, p.ﬂcwprhlh. nﬁhwmr{h
Iater clalmed s exdsfing for eartsiruciion, rmaintenance, repalr, andior replacemant of the POWER
PHONE™ lines crossing the land, 23 shown on the Plal sitachad harela as Bxhibit "A"

to the flena descitbed aa muummwuy exisling sasoments and

, Whather of mecord or nol; minersl intarests outstanding in persans wiher then Grantor;
and taxes for 2021, MMMWNMMMadHﬂ-W e
wdmm-m-.

Qrentor, for the Considerstion and subject to the Exceptions to Conveyance and Warrenty, grasts, sells, snd comveys to
CGioanien the Propesty, together with a1l and singnisr the rights snd sppurtensoces theroto i aay wey beloaging, to have xd %o
hold it © Grantee and (rentee'y being, siucootsorns, sd axsiges fhraver. Grestor binds Geantor snd Oraxtor's beirs snd suocessors
to warrast and forover defend all knd singulsr the Property to Grantee and Graates'y bafes, succesyors, end steigny sgainat every
pesson whamseever lrwlilly claiming or 10 clahn the sems or sy pait thereof, except &5 a the Exceptions o Conveysars ind
Wamnty.

Page [ of2



Book 0403 / Page 433

The vendor's lien against and superior title to the Proparty are retained until each Note deseribed is fully peid according
to its terms, st which Gme this Deed sirall become sbeahute,

When the context requites, singulsr nouns and prooouns include the plurl.

EXECUTED by Grantor as of the date first above written.

e
GUADAL

{Acknowiedgment)

STATE OF TEXAS §
3
COUNTY OF BREWSTER §

This instrument wes acknowledged before me on Apel 28, 2021, by GUADALUPE GONZALES,

Notary Public, State of Texzs

PR
AFTER RECORDING RETURN TO: PREPARED IN THE LAW OFFICE OF:
BIG BEND TITLE, LLC JOSEPH P. JAMES
P.0. BOX 813 ATTORNEY AT LAW
FORT DAVIS, TX 79734 P.0.BOX 2013
GF410709-21-B FORT DAVIS, TX 734

Page2of2



Book 0403 / Paga (434

' PLAT of o survay of the South holf of Lot
4 ond al of Lot 5. Block | Berkeley Addition
to rl\oCi?olA!phc.ct:cro ¢ on file in
Envelope 436, Plat Recerds. in the office of
the County Cleck. Brossier County. Texas
SCALE: I~ 20"
AE BASED ON THE RECOMD
P KoK . 12 Coen OF B0ck PANEL IrmER 480083
& MO A LT ol 830 FOUD FOR HiE THE TRACT 15 M 20E X.

oad belel. 5
WALKER LAND SURVEYING
=u.t Wy it

Sieven F. Weller 7
1arad Professiona Lond Surveyor 94425 432-837-7272
Dela: Decanbor 23, 20 NO. 10097



Doc#: 112649

# Pages: 4

04/28/2021 04:36PM
Fllad & Recorded in
Official Records of
BREWSTER COUNTY
SARAH VASQUEZ
COUNTY CLERK
Fees: $34.00

STATE OF TEXAS

COUNTY OF BREWSTER

1 haraby certily that this Instrument was

FILED on the date and at the time stamped
herson by me and was duly RECORDED In the
Volume and Page of the Officlal Public
Records of Brawster County, Texas

VOL: 0403 PAGE: 0432

M V%

County Clerk, Brewster County, Texas

BOOK 0403 / PAGE 434 Dec 112549



welcome to : La Paloma

If you have ANY questions or concerns,
please text or Adam Brant at 352-610-2560.

If between the hours of 10 pm and 7 am,
please call rather than text.

1. Check-In is at 3 PM.

2. Parking: Parking is directly in the front of the house in the rock area.
Please DO NOT park in the street, or block the dumpster / mailbox area.

3. WIfi: The network is La Paloma
Password: BeOurGuest#1

4. Check-out Is at 12 noon. Please take all your belongings and groceries
with you. Place dirty dishes in sink / drying rack (if clean). Strip sheets
from beds, and place with dirty towels in a pile on the floor. Take all
trash to one of the community trash dumpsters.

5. Television: Use Roku remote to turn on TV and access streaming apps
/ inputs. You'lll need to login to your account. Please don’t forget to log
out of your streaming accounts before you leave. ©

6. Thermostat: You may adjust the mode, Heat or AC on the remote on
the wall. Please set to 73 auto on your departure. There is a small extra
heater if needed in the garage by the entry door.

7. Fire extinguishers: There is a fire extinguisher under the kitchen sink.

8. First-Ald Kit: There is a first-aid kit underneath the dish sink.



9. Neighbors/City Regulations: Please be respectful of our neighbors;
two of the best things about this home are the wonderful neighbors and
neighborhood. ** NO loud music or yelling outside. ** If a neighbor
complains, you will forfeit your advance payment, and if the police are
called you will forfelt your advance payment and you will vacate the
property immediately upon request with NO REFUND for days/nights
not yet stayed. In addition, you will be liable for any ticket written by the
police.

11. NO VAPING OR ILLEGAL DRUG USE IS PERMITTED ANYWHERE ON
THE PROPERTY. NO SMOKING CIGARETTES OR CIGARS INDOORS. If you
must smoke, do it outside and clean up your butts.

12. Fire/Police Contacts: Call 911 for emergencies.
Fire Department: Non-Emergency: 432.837.2366
Police Department: Non-Emergency: 432.837.3486

13. Other Important Information:
e www.brewstercountytx.com/hyper-reach/ Sign up at this website
for messages regarding situations that affect the safety, property
or welfare of the community.

e Forinformation about the condition of roads, go to
https://drivetexas.org




c. Short Term Rental Special Use Permit for 115 & 117 N 6th Street. Owner of record is
Desert Dame Thirty.



TRANSIENT/SHORT-TERM RENTAL INSPECTION CHECKLIST

CITY OF ALPINE

Initial Inspection: At the time of inltlal appllcation the short-term rental shall be Inspected by the Bullding Officlal
or deslgnee, The purpose of thls inspection ts to assure conformance of the dwelling unit with the Internatlonal
Resldential Code, International Fire Code, Property Management Code and Clty of Alplne Short-Term Rental
ordinance, related to potentlal safety issues and to establlsh maximum occupancy, including but not limlted to an
approved means of egress from every bedroom. A follow up inspaction 15 Included In the Inltlal fee. Any further
Inspections will cost $ 35.00 each. An Inspection won't occur untll all required application documents have been
recelved by the clty.

Property Address N7 N. Lt oF Property Owner Sﬂi’&bl/l Slb{(,‘(} Phone Y3R - 33~ Hady
w

Local Aepresentatlve " -S ume . Phone ” " ’
Parking Dlagram approved Yes / No Number of occupants approved  Yes / No
Genaral Requiramants: ' tMechanlcal;
D@use numbers Installed and clearly vislble from street, D@rarv habltable room contains at least two electrical outlets and Hight
?moke alarms Installed In all sleeping rooms. Fixtures,
arbon Monoxlde detectors as required by fire code I{AII electrical equipment, wirlng, and appliances have been Installed
Fire ExtIngulsher or Sprinkler System and are in a safe manner
Sanitation:
All plumbing fixtures connected ta sanltary sewer with B~ Dwelling Is equipped with heatlng facHitles In operating condition.
Approved P-traps. O Al solid fuel burnlng appllances are Installed per applicable codes
B/ All plumblng flxtures connected to approved water supply malntalned In safe working condition.
Hot and cold water, p/ Dwelllng has proper ventilation In all rooms and areas where fuel
@ No signs‘of mold or mildew en wall surfaces. All fuel burning appllances are installed.
@ No signs of Infestatlon from rodents or Insects.
0 All sanitary facilitfes Installed and malntalned In safe and Structural
Sanltary conditlon,
Safaty: {Dwelllng has no sags, spiits or buckling of cellings, roofs, celling or
@ Basement and all sleeping rooms are provided with windows roof supports or other horlzontal members due to detective
Deslgned to meet egress standards or axterlor doors aterlal or deterloration,
E/ All stairs, decks, and balconles over 30 inches In helght are I:(:o split, Jean, list, or buckle of dweiling walls, partitions or other

Provided with approved guardralls, Vertlcal supports due to detective material or deterloration.
B/Requlrements of the IBC and IRC are met for dwelling units. D/No evidence of decay or damage to exterior stales or decks.
Dwelling has no broken windows or deors
No broken, rotted, spiit, buckled of exterlor wall or roof
Coverlngs that affect the protectlon of the structural elements
Behind them,

Any of the above ltems which have been checked must be corrected and re-inspected prior to the Issuance of a translent/short-term rantal
permit,

To raquest an Inspection please call 432,837.3281 Building Servic

inspacted byf L kT PA Uz TCEP 2 SP%CO{L ApprnvedD& Data; L. | 2oty

Requires re- inspectlon

Approved Datet




For Building Services Use Only

Date Submitted: Receipt No:
BLD Inspection: Fire Inspection:
Approved: _ Not Approved:

City of Alpine, Texas

Short-Term Rental Special Use Permit {STR-SUP} Application
STR-CUP Application Fee is $350.00 per property. {(non-refundable) Please complete one application per property

STR Type: |:: Owner Occupied DSingle Unit Non-Owner-Occupied @ Multi-Unit Non-Owner Occupied
Existing/New Structure: @ Existing Structure I:] New Construction

PART 1. PROPERTY INFORMATION
Street address of property

115 & 117 N 6th Street, Alpine, Texas 79830

_Légal description of property (must provide copy of survey or describe meets and bounds on 8 % x 11 sheet)

Lot Block Addition
°" Lots10and11 - 6 °" Original Townsite

Square footage of property Number of Bedrooms & Units Size of property lot
117 N 6th - 2,544 sq ft 117N 6th-2 117 N 6th - 3,133 sq ft
115 N 6th - 3,498 sq ft 115N 6th-2 115 N 6th - 4,920 sq fit

Present zoning district C T Proposed use of the property

! Short-Term Rental e |
Zoning ordinance provision requiring a conditional use (This box will be completed by the Building Official)
STR

PART 2. PROPERTY OWNER INFORMATION
Name of current property owner(s) (Use separate sheet of paper with additional owners’ information if necessary)

Desert Dame Thirty 103, LLC

‘Mailing address of property owner {cannot be P.0 Box)
PO Box 60, Alpine, Texas 79831

City/State/Zip code of property owner

Alpine, Texas 79831
Telephone number of property owner Email address of property cwner
432-230-2735 sarahsibleylaw@gmail.com

PART 3. DESIGNATED OPERATOR'S INFORMATION
Name of designated operator

Assistance by April DBA Bienvenido Big Big Bend

Designated operator’s physical address {must be located within 30 minutes of STR prope“rty)
117 N 6th Street

City/State/Zip code of designated operator
Alpine, Texas 79831

Telephone number of designated operator Email address of designated operator
432-386-8296 bienvenidobighend@gmail.com




STR-CUP

PART 4. SUPPORTING DOCUMENTS

Please complete and submit the following attached documents with application

1. _¥ STRLocal Representative Certification: Please provide a copy of Driver's License if
different from STR owner)

2. _"_ Homeowner's Association Declaration: See attachment

3. _Y _Proof of Property Insurance: Please complete attachment and provide a copy of a
property insurance summary that states STR coverage is included and/or complete General
Release of Liability waiver (See attachment)

Please submit the following documents with your application

4. _¥Y _Letter: Submit a letter describing the proposed STR use, describe whether the proposed
STR will, or will not cause substantial harm to the value, use, or enjoyment of the other
properties in the neighborhood. Also describe how the proposed STR will add to the value,
use or enjoyment of other properties in the neighborhood.

5. L Floor Plan: A Sketch floor plan of the dwelling with dimensional room layout. Please
identify sleeping areas, evacuation route(s} and location of fire extinguishers.

6. _Y Parking Requirement: A site plan/survey of the property that indicates the maximum
number of vehicles that can be legally parked on the property. Parking spaces cannot include
on-street parking, sidewalks, alleys or other public rights-of-way (see example)

7. _"_ Driver’s License: Please provide a copy of STR owner’s driver’s license

8. Proof of STR Property Ownership: Property tax documents, deed, or copy of title (all
owners must sign application
9, Info Sheet: A copy of the informational sheet/brochure that is provided to guests of the

STR. Please include:
A.) The 24-hour contact information of the STR owner or local representative
B.) Neighborhood info such as parking and noise restrictions, trash collection schedules,
etc.
C.) Emergency and non-emergency telephone numbers for police and fire departments
D.) Instructions for obtaining severe weather, natural or man-made disaster alerts.

Part 5. ADDITIONAL SUPPORTING DOCUMENTS FOR COMERCIAL PROPERTIES ONLY

10. Htumination Plan (see attachment}
PART 6. ADDITIONAL SUPPORTING DOCUMENTS FOR NEW CONSTRUCTION ONLY
11, site Application Form B: Application of site plan approval (Section 20, see attached Form

“B”) The site plan submission shall meet the requirements of Section 20.04 (A)(E) Site Plan
Requirements.

12. __ _‘Letter: Submit a letter describing conditional requirements or conditions imposed upon
the particular conditional use by applicable district regulations

PART 7. ACKNOWLEDGEMENTS

All STR-SUP applications are assumed to be complete when filed and will be placed on the
agenda for public hearing at the discretion of the staff. Based on the size of the agenda, your
application may be scheduled to a later date.

At least ten (10) before the public hearing for a STR-CUP application, the city will send written
notice to all property owners within 200 feet of the STR to inform them of the use of the STR-CUP
application. The notice will provide the applicant’s 24-hour contact information and information
about STR regulations.

All public hearings will be opened, and testimony given by the applicants and interested
citizenry. Public hearings may be continued to the next public hearing. Public hearings will not be
tabled.

Any changes to a site plan (no matter how minor or major) approved with a STR-SUP can only
be approved by city council through the public hearing process.




STR-CUP

Any application for a change in zoning or for an amendment to the zoning ordinance shall have,
from the date of submittal, a period of four months to request and be scheduled on an agenda before
the Planning and Zoning Commission and City Council, If after said period of four months an
application has not been scheduled before the cammission and city council said application, along
with the required filing fee may be resubmitted any time thereafter for recansideration, Deiays in
scheduling applications befare the Planning and Zoning Commission and City Council created by city
staff shall not be considered a part of the four month period.

All short-term rentals are subject to fire inspections before issuance of a STR-SUP permit. The
inspections will include compliance with the 2018 International Fire Code, 2015 International
Residential Code, 2015 Internationat Building Code and all applicable City of Alpine Code of
Ordinances.

____ After a STR-SUP is approved, all short-term rentals must register with the city annually, There is
a $100 annual registration fee.

____ Allshort-term rentals are required to pay a hotel occupancy monthly or guarterly to the City of
Alpine. Failure to register and pay for HOT taxes is grounds for revocation of a STR-SUP.

_____I'have read and understand all of the requirements as set forth by the application for a Short-

Term Rental Special Use Permit and acknowledge that all requirements of this application have been
met at the time of submittal.

PART 7. SIGNATURE TO AUTHORIZE FILING OF A STR-SUP (ALL PROPERTY OWNERS
MUST SIGN, SUBMIT AN ADDITIONAL SIGNATURE PAGE IF NECESSARY)

Sowvah Siblay Sl )@ J{/LQM\J

Print Praperty Owners Name Property Owners Signatuse

The State Of T&Kﬁ 5

County OF __ Bt 0S4
Before Mo _JDbe e [WEEALEN on this day personally appeared Sﬂ vale Sl }
{Notary) {Applicant)

Known Lo me (or proved to me on the oath of card or other document) to be the person whose name i subscribed ta the foregoing
Instrument and acknowtedged to me that he executed the same for the purposes and consideration therein exprossed,

{Seal) Given under my hand and seal of the afiice this___ 2. SJ\ day of M A B A.D.? o7 ’
e\:‘,‘;:\'\?"fz{f:,,‘ JOHANP'U‘« M WELLS l?Pnn . i L.)-LU.O
5 E %% Notary Public, State ol Texas I‘{O}W in And for State of Texas
2%, PN Comm Expires 08-03-2022
ZEGHSS  Notary 1D 13167026-2
| ——
Print Property Owners Name Property Owners Signature
The State OF
County Of
Before Me an this day personally appeared

{Notary) {Applicant}
Known to me {ar proved te me on the aath of card or other document} to be the person whase name is subscrbed to the foregoing
instrument and acknowledged 1o me that he executed the same for the purposes and consideration therein expressed

{Seal) Given under my hand and seal of the office this dayof LAD,

Motary in And for State of Texas




CITY OF ALPINE
SHORT TERM RENTAL REGISTRATION

New [0 Change

SECTION 1: PROPERTY INFORMATION

Property Name : Street Number Street Name
Alpine Guest Lofts {istetiTT N 6th Street
LEGAL DESCRIPTION
Addition, Block, Lot Total Number of Units in Building
OT, Block 6, Lot 11 §/33' of 11 & E/2 of S/PT of Alley 4

OT, Block 6, Lot 10, 11 S/13.5' of 10 & N/10.5' of 11

SECTION 2: OWNER INFORMATION Complete at least one listed below

A. Individual Ownership
Owner First Name Owner Last Name Primary Telephone Number

Mailing Address Email Address

B. Corporate Ownership

Ownership Form: O Partnership O Corporation K LLC [ Kiosk [ Other (Please Explain)

Business Name 1 o+ Dame Thirty 103, LLC
Contact First Name Contact Last Name ' Primary Telephone Number
Sarah Sibley 432-230-2735
Mailing Address ] Email Address
PO Box 60, Alpine, Texas 79831 sarahsibleylaw@gmail.com

SECTION 3: PROPERTY MANAGER  If Different than owner

A. Individual Ownership

Property Manager Name  April McAnally Primary Telephone Number
Assistance by April DBA Bienvenido Big Bend 432-386-8296
Mailing Address Email Address
PO Box 1235, Alpine, Texas 79831 bienvenidobighend@gmail.com

I acknowledge that all information supplied above is true and correct to the best of my knowledge or belief. 1 further acknowledge that
the Short Term Rental that I own is subject to all provisions of the orders and ordinances of Alpine, and all of the provisions of the
codes, statutes, and rules adopted under the codes and statutes of the State of Texas regarding Short Term Rental establishments. 1
acknowledge that as a Short Term Rental owner I am responsible for the payment of Hotel Occupancy Taxes amounting to 7% per
stay. I :x:j\%nzmat payment of Hotel Occupancy Taxes is payable to the City of Alpine.

Sarah Sibley 05 /04 /2021

Applicant’s Signature Printed Name Date




CITY OF ALPINE
STR LOCAL REPRESENTATIVE CERTIFICATION

New 0O Change

24-hour Representative: The short-term rental owner and designated representative’s name, physical
address, email address and phone number must be provided to the City upon permit application and
annual renewal. The information shall be kept current at all times. The owner or representative shall be
available by phone (24 hours a day, seven days a week) to ensure a response to complaints regarding
emergencies and the condition, operation, or conduct of the occupants. A 24-hour representative must be
able to physically respond to the short-term rental site within 30 minutes, and if requested they must
respond. If there is a change in the designated representative the property owner must immediately
submit to the City the name and contact information of the new representative.

Short-Term Rental Address: 117 N 6TH ST., ALPINE, TEXAS 79830

Property Owner Name: __ SARAH SIBLEY OF DESERT DAME THIRTY 103 LLC

Local Representative:

Name: APRILMCANALLY Telephone: 432-386-8296

Physical Address: 117 N 6TH ST., ALPINE, TEXAS 79830 Email: BIENVENIDOBIGBEND@GMAIL.CO

Mailing Address:
PO BOX 1235, ALPINE, TEXAS 79831

Local Representative Responsibilities:

o The owner or representative shall be available by phone (24 hours a day, seven days a week) to
ensure a response to complaints regarding emergencies and the condition, operation, or conduct
of the occupants.

e A 24-hour representative must be able to physically respond to the short-term rental site within 30
minutes.

e Ifthere is change in the designated representative the property owner must submit to the City the
name and contact information of the new representative.

e Neighbor Notice: The City shall provide an initial mailing or email to neighbors within a 200-foot
radius of the short-term rental property address. The notice shall contain the owner and
representative contact information, a parking plan, and the city website address where the
information is also posted. The neighbors and the city shall be immediately informed whenever
there is a change in contact information.

By signing below, the local representative acknowledges that he/she has read, fully understands and
agrees to comply with the responsibilities outlined above. Please provide a copy of Driver’s License if
different from STR property owner.

b o/
Local Representative Signature: @.u[//‘i Awez'/ Date:  05/04/2021
0
Property Owner’s Signature: J»\uﬂélﬂ:{ Date: 2° /0472021




. CITY OF ALPINE
STR HOMEOWNER'’S ASSOCIATION DECLARATION

I DECLARE the homeowner’s association for which this property belongs allows
transient rental /short-term rental dwellings.

US + 117 N tei®Shreod A0 jpuiey DX 7743/

(Property Address)

(Managing HOA Representative Signature)

Date:

® — T

e ?

N

(15 and 117 A

(Property ¢ ddress)

(STR Owners Signature)

Date: 5—.-18’ ’9’\




ACORD’ DATE (MMWDINYYYY)
‘ ! CERTIFICATE OF LIABILITY INSURANCE

3/19/2021

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If tha certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or ba endorsed.
if SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policias may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lleu of such endorsement(s).

PRODUCER CONTACT
PO Box 1478 {Afe, Ho, Ex: 432-837-7410 | £0%. noy: 361-720-3817
Rockport TX 78381 EOuREss: info@gsminsurars.com
INSURER(S) AFFORDING COVERAGE NAIC #
INSURER A : Century Surety Company
DESEDAM-01

‘Desert Dame Thirty 103 LLG (NEORERS:
Sarah Sibley INSURERIC S
PO Box 60 INSURER D :
Alpine TX 79831 INSURERE :

INSURERF :
COVERAGES CERTIFICATE NUMBER: 1805252110 REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

I'P-JTS‘I!! ADDLISUBR] POLICY EFF | POLICY EXP

TYPE OF INSURANCE 18D I WD POLICY NUMBER {MMDDYYYY) | (MMDDIYYYY) LIMITS
A | X | COMMERCIAL GENERAL LIABILITY CCP93077 11/8/2020 14/8/2021 | EACH OCCURRENGCE $ 1,000,000
[BAMAGE TO RENTED
CLAIMS-MADE D OCCUR PREMISES (Es pccurmence) $ 100,000
MED EXP (Any one person) $5.000
PERSONAL & ADV INJURY | § 1,000,000
GENL AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $ 2,000,000
POLICY D '}Eé’r LoC PRODUCTS - COMPIOP AGG | §
OTHER: $
TCOMBINED SINGLE LIMIT
AUTOMOBILE LIABILITY (€3 accidant) $
ANY AUTO BODILY INJURY (Per person) | §
OWNED SCHEDILED
TSN e BODILY INJURY (Per accident)| $
HIRED NON-OWNED PROPERTY DAMAGE s
| ! AUTOS ONLY AUTOS ONLY [Per accident)
3
UMBRELLA LIAB OCCUR EACH OCCURRENCE $
EXCESS LIAR CLAIMS-MADE AGGREGATE s
DED , [ RETENTION § $
WORKERS COMPENSATION PER OTH-
AND EMPLOYERS' LIABILITY it STATUIE ER
ANYPROFRIETORPARTNER/EXECUTIVE £1. EACH ACCIDENT s
OFFICERMEMBEREXCLUDED? N/A
{Mandatory In NH) E.L DISEASE - EA EMPLOYEE| $
Hf yes, describe undar
DESCRIPTION OF GPERATIONS below £, DISEASE - POLICY LIMIT | $
DESCRIPTION OF OPERATIONS f LOCATIONS [ VEHICLES {ACORD 101, Additlonal Remarks Schedule, may ba attached if more space Is required)
CERTIFICATE HOLDER CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS,

Proof AUTHORIZED REPRESENTATIVE

YRR

© 1988-2015 ACORD CORPORATION. All rights reserved.
ACORD 25 (2016/03) The ACORD name and logce are registered marks of ACORD



@m/&\/\uwf&
BigBend

April 15, 2021

City of Alpine
100 N. 13" St., Aipine, TX 79830

Dear Geo Calderon and the Alpine City Council,

We are proposing that we use the apartments named Alpine Guest Lofts, located at 117 N 6" Street in
Alpine, Texas as a short-rental property. Located behind the Model Cieaners historic building, the four
apartment units have been operating in a short term rental capacity for several years. No harm will be
caused to the value of the property or to other homes in the neighborhood due to the use as a short-term
rental.

Visitors to the Alpine Guest Lofts frequently comment on the convenient location and proximity to all the
downtown amenities and the private and intimate courtyard. Guests love the ability to walk to all the
downtown shops, galleries and restaurants.

The Alpine Guest Lofts are managed by Bienvenido Big Bend as of January 2019. | am dedicated to
representing this property, as well as, the City of Alpine as a positive and welcoming vacation destination to
visitors while striving to reduce any inconvenience to residential neighbors.

Sincerely,

(fpirtieti

April McAnally
Owner
Bienvenido Big

432-386-8296
bienvenidobigbend@gmail.com
Bienvenidobighend.com

117 N 6t St. Alpine, Texas 79830

> & [ 7
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Filed in the Office of the
Secretary of State of Texas
Filing #: 802761767 07/06/2017

Secretary of Stale
P.O. Box 13697
Auslin, TX 78711-3697

FAX: 512/463-5709 . _ Document #: 748749060002
g Fect$300 Certificate of Formation Image Generated Electronically
ting Fee: Limited Liability Company for Web Filing

Article 1 - Entity Name and Type
The filing entity being formed is a limited liability company. The name of the entity is:
Desert Dame Thirty 103, LLC

Article 2 — Registered Agent and Registered Office
" A. The initial registered agent is an organization (cannot be company named above) by the name of:

OR
¥ B. The initial registered agent is an individual resident of the state whose name is set forth below:
‘Name:
Sarah Sibley
C. The business address of the registered agent and the regislered office address is:

Street Address:
123 N 6th Street Alpine TX 79830

Consent of Registered Agent

I~ A. A copy of the consent of registered agent is attached.
OR

[V B. The consent of the registered agent is maintained by the entity.
Article 3 - Governing Authority

I A. The limited liability company is to be managed by managers.
OR
¥ B. The limited liability company will not have managers. Management of the company is reserved to the members.
The names and addresses of the governing persons are set forth below:
Managing Member 1- Sarah  Sibley Title: Managing Member
Address: PO Box 60 Alpine TX, USA 79831 o "
Article 4 - Purpose

The purpose for which the company is organized is for the transaction of any and all lawful business for which limited
liability companies may be organized under the Texas Business Organizations Code.

Supplemental Provisions / Information



[The attached addendum, if any, is incorporated herein by reference ]

Organizer
The name and address of the organizer are set forth below.
‘Sarah E. Sibley 123 N. 6th Street Alpine, Texas 79830

Effectiveness of Filing
W A. This document becomes effective when the document is filed by the secretary of state.
OR

" B. This document becomes effective at a later date, which is not more than ninety (80) days from the date of ils
signing. The delayed effective date is:

Execution

The undersigned affirms that the person designated as registered agent has consented to the appointment. The
undersigned signs this document subject to the penalties imposed by law for the submission of a materially false or
fraudulent instrument and certifies under penalty of perjury that the undersigned is authorized under the provisions of
law governing the enlity to execute the filing instrument.

Sarah E. Sibley

‘Signature of Organizer

FILING OFFICE COPY



Bichvonid
Big Bend

Welcome to Loft 3 at Alpine Guest Lofts!

IN CASE OF EMERGENCY CALL 911

OTHER EMERGENCY NUMBERS

Alpine Police Department — 432.837.3486
Brewster County Sheriff's Department — 432.837.3488
Fire Department Non-Emergency Only — 432.837.2366

Animal Control — 432.837.3486

Poison Control - 800.222.1222

Host April —432.386.8296

SEVERE WEATHER ALERTS
Tune into local radio stations KVLF 1240 AM or KALP 92.7 FM

WIFI CONNECTION INFO

Network Name: courtyard

Password: Loft$2021




MORE ABOUT ALPINE GUEST LOFTS

House Rules — No smoking, No Parties. Please do not rearrange the furniture.
Please keep pets off furniture. There should be extra linens in the TV cabinet for the futon.

Trash = If you need to remove trash during your stay, there is a dumpster located in the alley. There should be extra trash
bags underneath in the trash receptacles.

Pa rking — There is a small parking lot located directly in front of the lofts with 3 parking spots. Also there is parking along 6%
Street and Ave. E.

Attractions —

Museum of the Big Bend Gage Gardens Past Park

Museumofthebighend.com gagehotel.com/experience/gage-gardans texasmountaintrail.com

McDonald Observatory Balmorhea State Park Kokernot 06 Cowboys Baseball Stadium
mcdonaldobservatory.org tpwd.texas.gov alpine.pecosleague.com

Hiking —

Point of Rocks Chihuahuan Desert Research Institute Hancock Hill/Desk Hike

Alltrails.com cdri.org Alltrails.com

Big Bend National Park Big Bend Rach State Park Davis Mountain State Park

Nps.gov tpwd.texas.gov tpwd.texas.gov

Gas — (* Pro Tip — Full up before heading south)

Stripe’s The Triangle Uncles

Groceries, ATM -

Blue Water Natural Food Porter's Thriftway Porter’s Thriftway
One Mile South 45978, TX-118 104 N 2™ Street 101 E Sul Ross Street
Alpine, Texas 79830 Alpine, Texas 79830 Alpine, Texas 79830

Dog Park — kokernot Park off Fighting Buck Ave.

Events — for updated info on Events check with:
Chamber of Commerce Big Bend Tourism Council Alpine Avalanche
www.visitalpinetx.com visitbigbend.com alpineavalanche.com

Laundry — Tumbleweed Laundry, 215 E Holland Ave, Texas 79830

Restaurants — for updated info on local restaurants and food trucks check with www.visitalpinetx.com

Souvenirs — Many shops and galieries downtown offer souvenirs, as well as True Value Hardware. {IT’s way more than just
a hardware store.)



TV Operation

Watching Dish Network —

1. Make sure the power to the TV and the WALLY box is on.

2. If the DishNetwork does not automatically come on. Use the TV Remote
and click the INPUT button. Different choices will come across the middle
of the screen in white letters. Use the arrow tabs to choose the WALLY
option.

3. Once the DISH NETWORK is on, you can choose GUIDE or the channel

E arrows on the DISH REMOTE.
Watching Other Applications (Netflix, Hulu, etc.)

1. Use the TV Remote to choose your preferred app.
2. Click the HOME button to return to the main menu.

T —
v v H—
INPUT - USETO POWER BUTTON DISH / WALLY
SWITCH POWER
BETWEEN
OTHER DEVICES
OR DISH
USETO
p—— CHANGE
USE TO CHANNELS

ON DISH

ADJUST
NETWORK

VOLUME




MINI SPLIT INSTRUCTIONS
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MINI SPLIT INSTRUCTIONS
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CHECKOUT INSTRUCTIONS
Our housekeepers work very hard to make sure everything is
clean and sanitized before your arrival. They would greatly
appreciate if you could do the following:
e Wash all dirty dishes and clean out coffee pot

THANK YOU FOR STAYING!
COME BACK SOON!

MORE ABOUT BIENVENIDO BIG BEND

Hi! 'm April and most likely have been corresponding with you before your arrival, | “married into Alpine” over
20 years ago when 1 met my husband who was born and raised here. Having grown up on a cotton farm, | was used to
rural living. But | never expected to fall in the love with the desert mountains. Alpine and the entire Big Bend is a truly
unique area, The love of the area and my love of hospitality were married when | had the opportunity to manage short
term rentals. | began Bienvenido Big Bend and have continued to add to my portfolio of vacation homes in Alpine.

I am honored that the owner of Alpine Guest Lofts have entrusted me to manage their home, and gratefu! that
you have chosen to reserve it for your stay. My staff and ! take pride in providing clean and comfortable homes to

visitors in the area.

Enjoy your stay and Bienvenido a Big Bend!

Big Bend




10. City Council member Comments and Answers — No discussion or action may take place.
11. Executive Session -

1. Update on pending litigation - Creswell Suit - TML assigned legal counsel (M. Antrim, Interim
City Manager)

2. Discuss and consider the appointment of Interim Utilities Director (M. Antrim, Interim City
Manager)

3. Discuss and consider Interim City Secretary and Utilities Director Compensation (M. Antrim,
Interim City Manager)

NOTICE: The City Council reserves the right to adjourn into Executive Session at any time during the
course of this meeting to discuss any of the matters listed on the posted agenda, above, as authorized by the
Texas Government Code, Sections 551.071 (consultation with attorney), 551.072 (deliberations about real
property), 551.073 (deliberations about gifts and donations), 551.074 (personnel matters), 551.076

(deliberations about security devices), and 551.086 (economic development.)

12, Action — Executive Session -

1. Action, if any, on pending litigation - Creswell Suit - TML assigned legal counsel (M. Antrim,
Interim City Manager)

2. Action, if any, on appointment of Interim Ultilities Director (M. Antrim, Interim City Manager)

3. Action, ifany, on Interim City Secretary and Interim Utilities Director compensation (M. Antrim,
Interim City Manager)

13. Adjournment.



