
For the best experience, open this PDF portfolio in
 
Acrobat X or Adobe Reader X, or later.
 

Get Adobe Reader Now! 

http://www.adobe.com/go/reader




 
 
 
 
 
 


CITY COMMISSION MEETING AGENDA 
JANUARY 26, 2015 


7:30 PM 
 


 
                             Photo Credit: Carroll DeWeese 
 


Municipal Building, 151 Martin, Birmingham, MI  48009 


 
 
 
Navigating through the agenda: 
 


• Use the bookmarks on the left to navigate through the agenda. 
 


• Tablet Users:  Tap the screen for available options, select “Open in”, 
select “Adobe Reader”.  The agenda will open in Adobe Reader.  
Scroll through the bookmarks to navigate through the agenda.   
(The Adobe Reader application is required to download the agenda and view the 
bookmarks.  This free application is available through the App Store on your tablet 
device.) 








BIRMINGHAM CITY COMMISSION AGENDA 
JANUARY 26, 2015 


MUNICIPAL BUILDING, 151 MARTIN 
7:30 P.M. 


 
I. CALL TO ORDER AND PLEDGE OF ALLEGIANCE 


Stuart Lee Sherman, Mayor 
 


II. ROLL CALL 
Laura M. Pierce, City Clerk 
 


III. PROCLAMATIONS, CONGRATULATORY RESOLUTIONS, AWARDS, APPOINTMENTS, 
RESIGNATIONS AND CONFIRMATIONS, ADMINISTRATION OF OATHS, INTRODUCTION 
OF GUESTS AND ANNOUNCEMENTS. 


Announcements: 
• Birmingham Restaurant Week will be held January 26th – 30th and February 2nd – 6th.  


Log on to www.birminghamrestaurantweek.org for a list of participating restaurants. 
• The Long Range Planning Session will be held on Saturday, January 31st.  The meeting 


will begin at 8:30 AM. 
 


Introduction of Guests: 
• Representative Mike McCready regarding transportation funding 


 
Appointments: 
A. Interviews for appointment to the Museum Board. 
 1. Mary Ann Rosborough, 878 Fairfax 
 2. Tina Krizanic, 2450 Northlawn 
 3. Katie Montgomery, 1798 Torry 
B. To appoint _________________ as a member to the Museum Board to serve the 


remainder of a three-year term to expire July 5, 2015. 
C. To appoint _________________ as a member to the Museum Board to serve the 


remainder of a three-year term to expire July 5, 2016. 
D. Interviews for appointment to the Housing Board of Appeals. 
 1. Emiko Hayashi, 2051 Villa, #306 
E. To appoint _______________________to serve the remainder of a three-year term on 


the Housing Board of Appeals to expire May 4, 2016. 
F. Administration of oath to the appointed board members. 
 


IV. CONSENT AGENDA 
All items listed on the consent agenda are considered to be routine and will be enacted by one 
motion and approved by a roll call vote.  There will be no separate discussion of the items unless a 
commissioner or citizen so requests, in which event the item will be removed from the general order 
of business and considered under the last item of new business. 


A. Approval of City Commission minutes of January 12, 2015. 
B. Approval of warrant list, including Automated Clearing House payments, of January 14, 


2015 in the amount of $1,974,391.81. 
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C. Approval of warrant list, including Automated Clearing House payments, of January 21, 
2015 in the amount of $6,861,007.63. 


D. Resolution appointing Sheila Brown and Sandy Debicki as co-chairpersons of the 2015 
Celebrate Birmingham Parade Committee. 


E. Resolution approving a request submitted by the City of Birmingham to hold the 
Celebrate Birmingham Parade on Sunday, May 17, 2015, contingent upon compliance 
with all permit and insurance requirements and payment of all fees and, further 
pursuant to any minor modifications that may be deemed necessary by administrative 
staff at the time of the event. 


F. Resolution approving a request from the Principal Shopping District to hold Birmingham 
Farmers’ Market May through October, 2015 from 9:00 AM to 2:00 PM, in Municipal 
Parking Lot No. 6 contingent upon compliance with all permit and insurance 
requirements and payment of all fees and, further pursuant to any minor modifications 
that may be deemed necessary by administrative staff at the time of the event.    


G. Resolution approving  the agreement with R.N.A. Janitorial, Inc. in the amount not to 
exceed  $216,480.00 to perform janitorial cleaning services to the Municipal Building 
account #101- 265.001-816.0100, Historical Museum account #101-804.002-816.0100 
and Baldwin Public Library account #271-790.000-816.0100; and further authorizing the 
mayor to sign the agreement on behalf of the City.   


- AND - 
Resolution approving the agreement with American Cleaning Company LLC. in the 
amount not to exceed $64,800.00 to perform janitorial cleaning services to the 
Department of Public Services account #101-441.002-811.0000; and further authorizing 
the mayor to sign the agreement on behalf of the City.   


H. Resolution approving the State Trunkline Maintenance Contract for Woodward Avenue 
between the Michigan Department of Transportation (MDOT) and the City of 
Birmingham for ground maintenance only for a term of October 1, 2014 through 
September 30, 2019. Further; authorizing the Mayor and City Clerk to sign the Contract. 


I. Resolution waiving normal bidding requirements, and authorizing the payment of 
$19,234.25 to Crook Fire Protection Co., for repairs to the dry fire system located in the 
lower levels of the Chester St. Parking Structure, charged to account number 585-
538.006-811.0000. 


J. Resolution awarding the CN RR Bridge Crash Attenuator Repair project contract to 
D.R.V. Contractors, LLC, of Shelby Township, MI, in the amount of $11,300.00 to be 
paid out of the Major Streets Bridge fund account number 202-449.002-811.0000. 
Further, authorizing the Mayor and the Clerk to sign the agreement on behalf of the 
City.  Further, approving the appropriations and budget amendments as follows: 


Major Street Fund 
Revenues: 
Draw from fund balance  #202-000.000-400.0000  $ 11,300.00 


Total Revenue Adjustments     $ 11,300.00 
Expenditures: 
Other Contracted Services  #202-449.002-811.0000  $ 11,300.00 


Total Expenditure Adjustments    $ 11,300.00 
K. Resolution approving the street light agreement between the City of Birmingham and 


DTE Energy regarding the installation of street lights at 200 N. Old Woodward Ave. 
Further, directing the Mayor to sign the agreement on behalf of the City. All costs 
relative to this agreement will be charged to the adjacent owner. 
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L. Resolution setting a public hearing date for February 23, 2015 to consider an 
Amendment to the Special Land Use Permit to add environmental cleanup provisions to 
the Special Land Use Permit resolution for 33588 Woodward – Shell Gas Station.   


M. Resolution setting a public hearing date for February 23, 2015 to consider the Final Site 
Plan and Special Land Use Permit Amendment at 1775 Melton to allow the expansion of 
the Eton Academy into the former St. Columban Church building.    


N. Resolution setting a public hearing date for February 23, 2015 to consider the Final Site 
Plan and Special Land Use Permit Amendment at 575 S. Eton, Griffin Claw Brewery, to 
construct an accessory building, expand the outdoor dining area, build a canopy over 
the loading dock and add a new entrance feature to the back of the building. 


 
V. UNFINISHED BUSINESS 


 
VI. NEW BUSINESS 


A. Discussion with Oakland County Water Resources Commissioner Jim Nash. 
B. Resolution awarding the Quarton Road & Chesterfield Intersection Improvements 


Project, Contract #11-15(P), be awarded to Florence Cement Company, of Shelby 
Township, MI in the amount of $611,303.14 to be paid out of account number 202-
449.001-985.6700. Further, approving the appropriations and budget amendments as 
follows: 
Major Street Fund 


Revenues: 
Draw from fund balance  #202-000.000-400.0000  $  97,615.00 
From State Grants   #202-000.000-540.0000  $ 432,800.00 
From Oakland County  #202-000.000-583.0005  $  14,066.00 
From Road Commission  
for Oakland County   #202-000.000-583.0005  $  14,066.00 
From Bloomfield Hills   #202-000.000-583.0006  $  97,615.00 


Total Revenue Adjustments     $ 656,162.00 
Expenditures: 
Public Improvements   #202-449.001-985.6700  $ 656,162.00 


Total Expenditure Adjustments    $ 656,162.00 
C. Resolution approving the service agreement with McKenna Associates, Inc. for building 


inspection services at an estimated cost of $80,600 for fiscal year 2014-2015, and 
thereafter as budgeted. Further, directing the Mayor and City Clerk to sign the 
agreement on behalf of the City, and further approving the appropriation and 
amendment to the 2014-2015 General Fund budget as follows: 


Revenues: 
Building Permit Revenue     $80,600 
(Account Number 101-000.000-476.0000) 


Total Revenues     $80,600 
Expenditures: 
Other Contractual Service     $72,000 
(Account Number 101-371.000-811.0000) 
Computer Equipment      $6,100 
(Account Number 101-371.000-942.0000) 
Furniture       $2,500 
(Account Number 101-371.000-972.0000) 


Total Expenditures     $80,600 
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VII. REMOVED FROM CONSENT AGENDA 


 
VIII. COMMUNICATIONS 


 
IX. OPEN TO THE PUBLIC FOR MATTERS NOT ON THE AGENDA 


 
X. REPORTS 


A. Commissioner Reports 
B. Commissioner Comments 
C. Advisory Boards, Committees, Commissions’ Reports and Agendas 
D. Legislation 
E. City Staff 
 


XI. ADJOURN 
 
NOTICE:  Individuals requiring accommodations, such as mobility, visual, hearing, interpreter or other assistance, for 
effective participation in this meeting should contact the City Clerk's Office at (248) 530-1880 (voice), or (248) 644-
5115 (TDD) at least one day in advance to request mobility, visual, hearing or other assistance. 
 
Las personas que requieren alojamiento, tales como servicios de interpretación, la participación efectiva en esta 
reunión deben ponerse en contacto con la Oficina del Secretario Municipal al (248) 530-1880 por lo menos el día 
antes de la reunión pública. (Title VI of the Civil Rights Act of 1964). 
 
 
INFORMATION ONLY 
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 NOTICE OF INTENTION TO APPOINT TO THE 
MUSEUM BOARD 


At the regular meeting of Monday, January 12, 2015 the Birmingham City Commission 
intends to appoint to the Museum Board one member to serve the remainder of a three-year 
term to expire July 5, 2015 and one member to serve the remainder of a three-year term to 
expire July 5, 2016. 


Interested parties may submit an application available from the city clerk's office on or before 
noon, Wednesday, January 7, 2015.  These applications will appear in the public agenda for 
the regular meeting at which time the commission will discuss recommendations, and may 
make nominations and vote on appointments.  


Board Duties 
The Museum Board is charged with collecting, arranging, cataloguing and preserving 
historical material.  The board may locate and erect plaques or markers at historic sites, 
buildings or properties in the City of Birmingham with the consent of the owner or owners of 
any such property and subject to the approval of the city commission with respect to 
properties that, in the opinion of the board, have historic significance. Further, the board 
shall have the power to develop, operate and maintain the Allen House as a museum and to 
exercise authority, control and management over the Hunter House and John West Hunter 
Memorial Park. 


CLERK NOTE: This appointment is to fill a vacancy due to the resignation of George Stern. 


SUGGESTED ACTION: 
To appoint _________________ as a member to the Museum Board to serve the remainder 
of a three-year term to expire July 5, 2015. 


To appoint _________________ as a member to the Museum Board to serve the remainder 
of a three-year term to expire July 5, 2016. 


Resubmitted from the January 12, 2015 
City Commission Meeting. 
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MUSEUM BOARD
 Chapter 62 - Section 62-26 
 Terms - Three years - expiring first Monday in July 
 Seven Members: Six are electors and appointed by city commission 


One is owner of a business and appointed by the city manager 
 Meetings are held on the first Thursday of every odd numbered month at 6:30  P.M. 


Last Name First Name


Home Address


Home
Business 
Fax


E-Mail Appointed Term Expires


Dixon Russell


1460 Bennaville


(248) 642-2314


russwdixon@aol.com


Historical Society Member
11/24/2003 7/5/2015


Logue Marty


2010 Buckingham


(248) 649-4921


gtfieros@comcast.net


Historical Society Member
9/26/2011 7/5/2017


Maricak Gretchen


1040 Chapin


(248) 644-3001


gmaricak106189mi@comcast.net


1/23/2012 7/5/2017


Neilson Olivia


2279 Yorkshire


(248) 649-6399


livi@prodigy.net


Student Representative
2/11/2014 12/31/2014
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Leslie Pielack, Museum Director: lpielack@ci.birmingham.mi.us 







Last Name First Name


Home Address


Home
Business 
Fax


E-Mail Appointed Term Expires


O'Rourke Shawn


540 Berwyn


248-915-0954


MshawnORourke@gmail.com


3/24/2014 7/5/2017


Rotger Jake


1455 E. Melton


(248) 376-1991


jake.rotger@gmail.com


Student Representative
2/11/2014 12/31/2014


Vacant 7/5/2016


Vacant 7/5/2015


Wilmot Jeffrey


147 Linden


(248) 644-6173


(248) 644-0444


glennwing@sbcglobal.net


Business owner member - Glenn 
Wing Power Tools


9/24/2007 7/5/2016
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NOTICE OF INTENTION TO APPOINT TO THE 
HOUSING BOARD OF APPEALS 


At the regular meeting of Monday, May 6, 2013 the Birmingham City Commission 
intends to appoint one member to the Housing Board of Appeals to serve the 
remainder of a three-year term to expire May 4, 2016.  Members shall be educated
or experienced in building construction, administration social services, real estate or 
other responsible positions. 
The housing board of appeals was established in order to provide an appeal process 
from regulation derived from the housing and maintenance requirements found in 
Chapter 82 of the city code.  The purpose of the housing and maintenance 
regulations is to protect, preserve and promote the physical and social well being of 
the people, to regulate privately and publicly owned dwellings for the purpose of 
maintaining adequate sanitation and public health. 


Interested parties may recommend others or themselves for these positions by 
submitting a form available from the city clerk's office.  Applications must be 
submitted to the city clerk's office on or before noon on Wednesday, May 1, 2013. 
Applications will appear in the public agenda at which time the commission will 
discuss recommendations, and may make nominations and vote on appointments.  


SUGGESTED ACTION: 


To appoint _______________________to serve the remainder of a three-year
term on the Housing Board of Appeals to expire May 4, 2016. 


Resubmitted from the May 6, 2013 
City Commission Meeting.
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HOUSING BOARD OF APPEALS
 Chapter 22 - Section 22-311 
 Seven Members  
 Requirements: Qualified by education or experience in building construction administration, social


services, real estate, or other responsible positions. 
 Terms: Three year - expire the first Monday in May 
 Meetings held as needed. 


 Appointed by the City Commission 


Last Name First Name


Home Address


Home
Business 
Fax


E-Mail Appointed Term Expires


Blaesing Brian


2444 Polo Place


(248) 540-4272


brian.blaesing@sbcglobal.net


5/4/20175/9/2011


Birmingham 48009


Carnovale Frank


462 Steeple Chase


(248) 203-1000


frank@carnovale1.com


5/4/201711/14/2005


Bloomfield Hills 48304


Frink David


5277 Coulter Lake Trail


(248) 766-2069


davidlfrink@aol.com


Builder


5/4/20179/10/2001


Clarkston 48348


Peterson Kenneth


56965 Mt. Vernon


(586) 615-0452


kpeterson01@comcast.net


Wellington Chase Homes


5/4/20154/16/2007


Shelby Twp 48316


Taylor Robert


3693 W Bradford


248-892-3316


(248) 433-5432


Bob@BobTaylor.com


5/4/20165/10/2010


Bloomfield Twp 48301
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Last Name First Name


Home Address


Home
Business 
Fax


E-Mail Appointed Term Expires


Vacant 5/4/2016


Ziegelman Robert


36800 Woodward Ave #110


(248) 644-0600


rziegelman@lzarch.com


Architect


5/4/20159/26/1984


Bloomfield Hills 48304
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BIRMINGHAM CITY COMMISSION MINUTES 
JANUARY 12, 2015 


MUNICIPAL BUILDING, 151 MARTIN 
7:30 P.M.


I. CALL TO ORDER AND PLEDGE OF ALLEGIANCE 
Stuart Lee Sherman, Mayor, called the meeting to order at 7:30 PM. 


II. ROLL CALL
ROLL CALL: Present, Mayor Sherman 


Commissioner Dilgard 
Mayor Pro Tem Hoff  
Commissioner McDaniel 
Commissioner Nickita  
Commissioner Rinschler 


Absent,  Commissioner Moore 


Administration:  City Manager Valentine, City Attorney Currier, Clerk Pierce, Assistant Finance 
Director Gerber, Billing Manager Laing, Planner Baka  


III. PROCLAMATIONS, CONGRATULATORY RESOLUTIONS, AWARDS, APPOINTMENTS,
RESIGNATIONS AND CONFIRMATIONS, ADMINISTRATION OF OATHS, INTRODUCTION
OF GUESTS AND ANNOUNCEMENTS.


01-01-15 APPOINTMENT TO THE 
PUBLIC ARTS BOARD 


MOTION: Motion by Hoff: 
To appoint Barbara Heller, 176 Linden Rd, as a resident member to the Public Arts Board to 
serve a three-year term to expire January 28, 2018. 


MOTION: Motion by Rinschler: 
To appoint Maggie Mettler, 544 Wallace St, as a resident member to the Public Arts Board to 
serve the remainder of a three-year term to expire January 28, 2016. 


MOTION: Motion by McDaniel: 
To appoint Phyllis Klinger, 1844 Bowers St, as a resident member to the Public Arts Board to 
serve a three-year term to expire January 28, 2018. 


VOTE ON NOMINATION OF HELLER: 
 Yeas, 6 


Absent, 1 (Moore) 


VOTE ON NOMINATION OF METTLER: 
 Yeas, 6 


Absent, 1 (Moore) 


VOTE ON NOMINATION OF KLINGER: 
 Yeas, 6 


Absent, 1 (Moore) 
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01-02-15  APPOINTMENT TO THE 
   MARTHA BALDWIN PARK BOARD 
The Commission interviewed the following individuals for appointment to the Martha Baldwin 
Park Board. 
 1. Charles Blank, 943 Donmar Court 
 2. Ronald Buchanan, 1280 Suffield 
 
MOTION: Motion by Hoff: 
To appoint Ronald Buchanan, 1280 Suffield, as a male member, on the Martha Baldwin Park 
Board to serve the remainder of a four-year term to expire May 1, 2015. 
 
MOTION: Motion by Rinschler: 
To appoint Charles Blank, 943 Donmar Court, as a male member, on the Martha Baldwin Park 
Board to serve the remainder of a four-year term to expire May 1, 2015. 
 
VOTE ON NOMINATION OF BUCHANAN: 
 Yeas, 4 (Hoff, McDaniel, Sherman, Nickita) 
 Absent, 1 (Moore) 
 
Mr. Buchanan was appointed to the Martha Baldwin Park Board. 
 
The Clerk administered the oath to the appointed board members. 
 


IV. CONSENT AGENDA 
All items listed on the consent agenda are considered to be routine and will be enacted by one 
motion and approved by a roll call vote.  There will be no separate discussion of the items unless a 
commissioner or citizen so requests, in which event the item will be removed from the general order 
of business and considered under the last item of new business. 


01-03-15  APPROVAL OF CONSENT AGENDA 
The following item was removed from the consent agenda: 


 Item F (Set Public Hearing for 820 E. Maple) by Commissioner Rinschler. 
 
MOTION: Motion by Hoff, seconded by Dilgard: 
To approve the consent agenda as follows: 
A. Approval of City Commission minutes of December 15, 2014. 
B. Approval of warrant list, including Automated Clearing House payments, of December 


17, 2014 in the amount of $ 1,122,076.13. 
C. Approval of warrant list, including Automated Clearing House payments, of December 


30, 2014 in the amount of $ 477,633.01. 
D. Approval of warrant list, including Automated Clearing House payments, of January 7, 


2015 in the amount of $ 2,546,382.33. 
E. Resolution approving a request submitted by the Lungevity Foundation to hold Breathe 


Deep Michigan, a 5K walk, on Saturday, June 6, 2015, contingent upon compliance with 
all permit and insurance requirements and payment of all fees and, further pursuant to 
any minor modifications that may be deemed necessary by administrative staff at the 
time of the event. 


 
ROLL CALL VOTE: Yeas,  Commissioner Dilgard  
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Mayor Pro Tem Hoff 
Commissioner McDaniel 
Commissioner Nickita 
Commissioner Rinschler 
Mayor Sherman  


Nays,   None 
Absent, 1, (Moore) 
Abstentions, None 


 
The Commission agreed to consider Item F (820 E. Maple) at this time. 
 
01-04-15  SET PUBLIC HEARING 
   ALL SEASONS SENIOR LIVING, 820 EAST MAPLE 
Commissioner Rinschler requested that the normal notification criteria be expanded to include 
the adjacent neighborhoods as this is a large development. 
 
MOTION: Motion by Rinschler, seconded by Nickita: 
To set a public hearing date for February 9, 2015 to consider an application for a Special Land 
Use Permit and Final Site Plan for All Seasons Senior Living at 820 E. Maple. 
 
VOTE:  Yeas, 6 


Nays, None  
  Absent, 1 (Moore) 
 


V. UNFINISHED BUSINESS 
 


VI. NEW BUSINESS 
01-05-15  PUBLIC HEARING OF CONFIRMATION 
   HAMILTON ALLEY – HAMILTON AVENUE TO PARK STREET 
Mayor Sherman opened the Public Hearing of Confirmation for the Hamilton Alley from Hamilton 
Avenue to Park Street at 7:43 PM. 
 
The Public Hearing was closed at 7:44 PM. 
 
MOTION:  Motion by Rinschler, seconded by Dilgard: 
To confirm Special Assessment Roll No. 864, to defray the cost of construction of new concrete 
pavement on Hamilton Alley-Hamilton Avenue to Park Street: 
WHEREAS, Special Assessment Roll, designated Roll No. 864, has been heretofore prepared by the 
Billing Manager for collection, and 


 
WHEREAS, notice was given pursuant to Section 94-7 of the City Code, to each owner or party- in-
interest of property to be assessed, and 


 
WHEREAS, the Commission has deemed it practicable to cause payment of the cost thereof to be 
made at a date closer to the time of construction and 


 
Commission Resolution 12-287-14 provided it would meet this 12th day of January, 2015 for the 
sole purpose of reviewing the assessment roll, and 


 
WHEREAS, at said hearing held this January 12th, 2015, all those property owners or their 
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representatives present have been given an opportunity to be heard specifically concerning costs 
appearing in said special assessment roll as determined in Section 94-9 of the Code of the City of 
Birmingham, 


 
NOW, THEREFORE, BE IT RESOLVED, that Special Assessment Roll No. 864 be in all things 
ratified and confirmed, and that the City Clerk be and is hereby instructed to endorse said roll, 
showing the date of confirmation thereof, and to certify said assessment roll to the City 
Treasurer for collection at or near the time of construction of the improvement. 


 


BE IT FURTHER RESOLVED, that special assessments shall be payable in ten (10) payments as 
provided in Section 94-10 of the Code of the City of Birmingham, with an annual interest rate of four 
and a quarter percent (4.25%) on all unpaid installments. 


 
VOTE:  Yeas, 6 


Nays, None  
  Absent, 1 (Moore) 
 
01-06-15  AMENDMENT TO THE PURCHASING GUIDELINES 
Assistant Finance Director Gerber presented the changes to the purchasing guidelines.  He 
noted that most of the changes are a result of new rules regarding federal grants.  While 
adding that info, staff did a complete review of the entire policy.  He confirmed for Mayor Pro 
Tem that the purchasing guidelines address purchases under $6,000.00.   
 
MOTION:   Motion by McDaniel, seconded by Rinschler: 
To approve the suggested amendments to the purchasing guidelines as outlined in the memo 
dated December 29, 2014 relating to Federal grant and non-federal purchases. 
 
VOTE:  Yeas, 6 


Nays, None  
  Absent, 1 (Moore) 
 
01-07-15  SIGN ORDINANCE AMENDMENT 
   REGARDING VACANT WINDOW COVERING 
Planner Baka explained that the proposed ordinance allows storefronts which are vacant or 
under construction to cover their windows.  He explained that the regulations allow images or a 
limited amount of text in the window covering. 
 
In response to a question from Commissioner Nickita, Mr. Baka explained that as long as the 
window covering is maintained in good condition, it would be allowed for vacant storefronts.  
For those businesses under construction, it would be allowed during the construction.   
 
MOTION:  Motion by McDaniel, seconded by Nickita: 
To adopt an ordinance amending the Sign Ordinance of the City of Birmingham, Article 1, 
Section 1.06, Temporary Business Sign Standards,  Subsection E, to permit Vacant Window 
Covering. 
           -AND- 
To adopt an ordinance amending the Sign Ordinance of the City of Birmingham, Article 2, Table 
B, Temporary Business Sign Standards, to add Vacant Window Coverings Standards. 
 
VOTE:  Yeas, 6 
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Nays, None  
  Absent, 1 (Moore) 
 
01-08-15  APPOINTMENT OF FINANCE DIRECTOR/TREASURER 
City Manager Valentine recommended Assistant Finance Director Gerber be appointed the 
Finance Director/Treasurer due to the retirement of the current Finance Director/Treasurer. 
 
MOTION:   Motion by Rinschler, seconded by Hoff: 
To concur in the City Manager’s appointment of Mark Gerber as Finance Director/Treasurer, 
effective January 17, 2015. 
 
VOTE:  Yeas, 6 


Nays, None  
  Absent, 1 (Moore)  
 


VII. REMOVED FROM CONSENT AGENDA 
 


VIII. COMMUNICATIONS 
01-09-15  COMMUNICATIONS 
The Commission received the following communications: 


 Paula Butler, Bloomfield Hills, regarding West Maple  
 Robert Gibbs, 240 Martin, regarding West Maple 
 Pleasant Street Neighborhood Petition, regarding West Maple 


 
IX. OPEN TO THE PUBLIC FOR MATTERS NOT ON THE AGENDA 


 
X. REPORTS 


01-10-15  COMMISSIONER COMMENTS 
Commissioner Rinschler commented that correspondence has been received regarding West 
Maple suggesting an alternate process.  He suggested a response from the city manager to Mr. 
Mirro that the Commission supports the process in place would be appropriate.  
 
The Commission agreed that the process set up is to study issues and reach resolutions that are 
in the best interest of the community. 
 
01-11-15  CITY STAFF REPORTS 
The Commission received the Oakland County Water Resources Commissioner Operations 
Report submitted by Assistant Finance Director Gerber and City Engineer O’Meara. 
 
Mr. Valentine explained that the intent of the meeting with the Water Resources Commissioner 
is to have an open dialog on specific issues relative to the different districts, fund balances 
within those districts, and the charges that the users in Birmingham are experiencing as a result 
of those fund balances and financial arrangements of the Water Resources Commissioner’s 
office. 
 
Commissioners McDaniel and Hoff suggested the questions be shared with the Water Resources 
Commissioner in advance of the meeting. 
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The Commission received the 2014 Museum Year in Review Report, submitted by Museum 
Director Pielack. 
 
The Commission received the Parks and Recreation Board Report, submitted by Director of 
Public Services Wood. 
 
Mayor Sherman pointed out that the Parks and Recreation Board report is contrary to the 
approved minutes.  Commissioner Rinschler noted that the report is a minority opinion and 
pointed out that the Commission is the body which approves the minutes. 
 
Mayor Sherman suggested this item should have been a communication instead of a board 
report. 
 


XI. ADJOURN 
The Mayor adjourned the meeting at 8:14 PM. 
 
 
 
Laura M. Pierce 
City Clerk 
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100.00AMERICAN STANDARD ROOFINGMISC232168


4,118.06APPLIED IMAGING007033232170


400.66ARI T ZARTARIANMISC*232171


100.00ARNOLD, JAMES EMISC232172


100.00ARPINO BUILDERS INCMISC232173


335.00ASCAP001466232175


84.80AT&T006759*232176


100.00B-DRY SYST OF MICHIGAN INCMISC232177


867.18BABI CONSTRUCTION INCMISC232178


14,316.93BAHL & GAYNOR, INC006316232179


2,500.00BAMA LAND LLCMISC232180


22,702.50BASCC000513*232181


99.80BATTERIES PLUS003012232182


200.00BCM HOME IMPROVMENTMISC232183


35,594.75BEIER HOWLETT P.C.000517*232184


36.81BEVERLY HILLS ACE007345232187


332.28BIRMINGHAM BLOOMFIELD CHAMBERMISC232189


406.13CITY OF BIRMINGHAM001086*232190


915.34BLANCE A HODDEMISC*232191


412.46BRYAN M ZWEIGMISC*232193


500.00BUILDING DETAIL INCMISC232194


1,806.92BUSINESS CARD005289*232195


100.00CARNOVALE CONSTRUCTION INCMISC232199


200.00CEI MICHIGAN LLCMISC232200


442.00CHEMCO PRODUCTS INC000603232202


400.00CHRISTINE DALTONMISC232203


303.13HANNAH CHUNG007575*232204


164.85CINTAS CORPMISC232205


72.00CINTAS CORPORATION000605232206


85.00MARK CLEMENCE000912*232209


2,325.18CLOVERDALE EQUIPMENT CO001318232210


70.50COFFEE BREAK SERVICE, INC.004188232211


4B







Meeting of


Warrant List Dated
City of Birmingham


AmountVendorVendor #Early ReleaseCheck Number


01/14/2015


01/26/2015


615.33COMCAST007625*232212


2,500.00COMPANY ONE INCMISC232215


165.52CORELOGIC TAX SERVICE005108*232216


1,351.12CYNERGY WIRELESS004386232217


1,552.63DANIEL W BLOEDOW ANDMISC*232218


1,183.10DAVID KINCAID ANDMISC*232219


14,747.00DEARBORN LITHOGRAPH INC004232*232220


573.50DEERE ELECTRIC INC003825232221


261.17DELTA TEMP INC000956232222


1,000.00DENISE LYNN WARWICKMISC232223


1,578.31DOUGLASS SAFETY SYSTEMS LLC001035*232226


14,430.80DTE ENERGY000179*232228


60.00EAN HOLDINGS LLCMISC*232229


500.00EJH CONSTRUCTIONMISC232230


913.00ANN GODFREY ENDRES000202*232231


1,100.00FIRE SAVVY CONSULTANTS INC.007464*232233


1,300.00GABRIEL, ROEDER, SMITH & CO.001023232235


100.00GENERAL DYNAMICS INFORMATION TECH.MISC232237


467.57GGA INCMISC232238


213.22GISI006384232239


532.84GORDON FOOD004604232240


1,737.00GRANICUS, INC.007099232241


3,600.00GREATER DETROIT LANDSCAPE CO005956232243


1,658.83HALT FIRE INC001447232246


200.00HARMON SIGN INCMISC232247


19,100.06J.H. HART URBAN FORESTRY000261232248


112.25HI-TECH SYSTEM SERVICE, INC.004794232249


100.00HILL, SARAMISC232250


1,400.00HM HOMES LLCMISC232251


13,431.95HUBBELL ROTH & CLARK INC000331232254


1,014.24HUBERT A MITTNECKER ANDMISC*232255


1,060.00HYDRO DESIGNS INC000948232256


125.00ICC INC005990*232257


45.90ICON RESTORATION & CONSTRUCTIONMISC*232258


279.02THE IDENTITY SOURCE INC.007021232259


500.00INGRAM ROOFING INCMISC232261


1,292.00INTEGRATED DATA SOLUTIONS INC.006030232262


385.00IPT BY BIDNET006624232263


99.60J & B MEDICAL SUPPLY002407232264


153.62JAX KAR WASH002576232265


312.12JENNIFER DECKROW TRUSTMISC232266


1,175.57JOHN A LATESSA JR ANDMISC*232267


1,000.00JONNA LUXURY HOMESMISC232269







Meeting of


Warrant List Dated
City of Birmingham


       AmountVendorVendor #Early ReleaseCheck Number


01/14/2015


01/26/2015


200.00 KEARNS BROTHERS INCMISC232270


200.00 KELLY BUILDING & DEVELOPMENT CO LLCMISC232272


38,340.00 KLM SCAPE & SNOW LLC006370*232273


506.56 KONICA MINOLTA-ALBIN004904232274


100.00 LACARIA CONCRETE CONSTRUCTION INCMISC232275


100.00 LAKESIDE BUILDING SERVICES INCMISC232276


100.00 LAMBERT, TODDMISC232277


294.25 LEE & ASSOCIATES CO., INC.005550232278


9,000.00 LIVE WELL CUSTOM HOMES LLCMISC232279


100.00 M P B CO.MISC232280


239.00 MADISON GENERATOR SERVICE INC003934232281


896.86 MICHAEL LIPAMISC*232283


85.00 MICHIGAN ASSN. OF FIRE CHIEFS002022232284


2,175.65 MOBILE HEALTH RESOURCES007163232287


185.00 MTFMISC*232288


16,561.13 NETECH CORPORATION004255232289


2,500.00 NEW CHAPTER HOMES INCMISC232290


36,232.70 NOWAK & FRAUS ENGINEERS001864232293


1,742.12 NYE UNIFORM COMPANY006359232294


221,311.87 OAKLAND COUNTY000477*232295


528.52 OBSERVER & ECCENTRIC003461232297


463.48 OFFICE DEPOT INC000481*232298


196.35 ONLINE STORES INC.006891232299


1,094.57 PAETEC005794*232300


300.00 PCI INDUSTRIES, INC.MISC232301


100.00 PEARSON CONSTRUCTIONMISC232302


450.39 PETERSON WIAND BOES & COMISC232303


1,000.00 PRM CUSTOM BUILDERS LLCMISC232305


200.00 REMBRANDT CONSTRUCTION INCMISC232306


200.00 RHI INCMISC232307


699.96 RICHARD MAY ANDMISC*232308


7,750.17 RKA PETROLEUM003554*232309


200.00 RO FITNESS LLCMISC232310


2,148.91 ROAD COMM FOR OAKLAND CO000478*232311


200.00 ROMANA CONSTRUCTION INCMISC232312


10.00 RONALD RAY AUSTINMISC*232313


16.89 ROWERDINK, INC006168232314


200.00 ROYAL OAK AWNINGMISC232315


38.00 ROYAL OAK P.D.Q. PRINTING INC000218232316


1,518.00 SABER BUILDING SERVICES INC.007651232317


1,151.74 SAM'S CLUB/GECRB002806*232318


2,500.00 SCACCIA BUILDING COMPANYMISC232319


93.01 SHRED-IT USA-DETROIT004202232320







Meeting of


Warrant List Dated
City of Birmingham


       AmountVendorVendor #Early ReleaseCheck Number


01/14/2015


01/26/2015


1,278.40 SIGNS BY CRANNIE007514232321


200.00 SMOLYANOV HOME IMPROVMENTMISC232323


57,917.00 SOCRRA000254*232324


620.00 STEEL EQUIPMENT CO.000265232325


1,410.29 STEPHEN J PICKETTMISC*232326


1,553.38 STEPHEN M COSGROVE ANDMISC*232327


10,780.45 SYSTEMATIC FINANCIAL MGMT. L.P.005127232328


1,867.18 TECH HOME BUILDINGMISC232329


700.00 TEMPLETON BUILDING COMPANYMISC232330


100.00 THD AT HOME SERVICES INCMISC232331


1,000.00 THORNTON & GROOMS INC.MISC232332


200.00 TITTLE BROTHERS CONSTRUCTION LLCMISC232333


100.00 TKO HOME MAINTENANCEMISC232334


45.00 TRI-COUNTY PLUMBING INSP ASSN000930232335


1,247,633.12 V.I.L. CONSTRUCTION, INC.004580*232337


601.12 VAN DYKE GAS CO.000293232338


59.92 VARSITY SHOP000931232339


123.29 VERIZON WIRELESS000158*232340


123.22 VERIZON WIRELESS000158*232341


893.21 VERIZON WIRELESS000158*232343


591.03 VERIZON WIRELESS000158*232344


299.81 VERIZON WIRELESS000158*232345


76.02 VERIZON WIRELESS000158*232346


285.69 VERIZON WIRELESS000158*232347


886.71 VERIZON WIRELESS000158*232348


300.00 WALLSIDE INCMISC232350


100.00 WEATHERGARD WINDOW CO INCMISC232351


276.67 WILHELMINA M FINNICUMMISC*232352


549.50 WOLVERINE CONTRACTORS INC000306232354


*-Indicates checks released in advance and prior to commission approval in order to avoid penalty
or to meet contractual agreement/obligation.


Mark Gerber
Finance Director/ Treasurer


$1,974,391.81Grand Total:


Sub Total ACH:


All bills, invoices and other evidences of claim have been audited and approved for payment.


Sub Total Checks: $1,869,238.18


$105,153.63
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1/26/2015


Vendor Name
Transfer 


 Date
Transfer
 Amount


Automated Benefit Services, Inc. 1/8/2015 105,153.63
TOTAL 105,153.63
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ACH Warrant List Dated 1/14/2015








Meeting of


Warrant List Dated
City of Birmingham


AmountVendorVendor #Early ReleaseCheck Number


01/21/2015


01/26/2015


100.0048TH DISTRICT COURT000855*232360


100.0048TH DISTRICT COURT000855*232361


1,000.0048TH DISTRICT COURT000855*232362


355.0052-4 DISTRICT COURT000901*232363


215.00BOB ADAMS TOWING INC.000157232365


407.61APPLIED IMAGING007033232366


373.02AT&T006759*232367


114.00AT&T007216*232368


4,999.00B&H PHOTO-VIDEO007636232370


750.00THE BANK OF NEW YORK  MELLON005324232374


2,750.80BATCO INC002063*232376


106.24BATTERIES PLUS003012232377


625.50BCI ADMINISTRATORS INC001103232378


64.79BEVERLY HILLS ACE007345232380


39.96BIRMINGHAM OIL CHANGE CENTER, LLC007624232382


10.50BLUE WATER INDUSTRIAL000542232384


231.00LISA MARIE BRADLEY003282*232386


36.79BULLSEYE TELECOM006177232388


69.94CHRIS BUSEN001664*232389


336.19C & S ICE RESURFACING SERVICES, INC006380232390


757,589.01CADILLAC ASPHALT, LLC003907*232391


56.46CINTAS CORPORATION000605232395


500.00CLEMENT CONSTRUCTIONMISC*232396


2,576.20CMP DISTRIBUTORS INC002234232397


206.00COFFEE BREAK SERVICE, INC.004188232398


9,143.82CONSUMERS ENERGY000627*232399


79.00CRAIN'S DETROIT BUSINESS005742232400


4,455.05CYNERGY WIRELESS004386*232401


1,066.50DEAF & HEARING IMPAIRED SERV INC001563232403


758.72RONALD L. DIX007498*232405


2,577.30JACK DOHENY SUPPLIES INC000186232406


2,559.71JOHN DONOHUE000187*232407


641.09DORNBOS SIGN & SAFETY INC000565232408


751.61DOWNRIVER REFRIGERATION000190232409


9,293.00DTE ENERGY COMPANY005322232410


417.75ELDER FORD004671232412


20.00ELIZABETH JANE STRONGMISC232413


759.00ANN GODFREY ENDRES000202*232414


35.00ERADICO SERVICES INC000204232415


58.48FEDEX000936232417


161.84FOSTER BLUE WATER OIL007212232418


117.00GARY KNUREK INC007172232420


156.04GORDON FOOD004604232421
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Meeting of


Warrant List Dated
City of Birmingham


       AmountVendorVendor #Early ReleaseCheck Number


01/21/2015


01/26/2015


9.39 GRAINGER000243232422


400.00 GREAT LAKES CUSTOM BUILDER LLCMISC232423


241.50 HALT FIRE INC001447232426


20,143.08 J.H. HART URBAN FORESTRY000261232427


51.00 HAYES GRINDING001672232428


400.00 HM HOMES LLCMISC232429


95.00 IIMC001820232431


4,133.84 J.T. EXPRESS, LTD.000344232432


306.00 JILL JAEGER007573*232433


112.88 JB DLCO & MULTISTATE001625232434


563.74 JOE'S AUTO PARTS, INC.003458232435


272.44 JOHN R. SPRING & TIRE CENTER INC.000347232436


412.50 JOHNSON HILL LAND ETHICS STUDIO INC003845232437


95.00 JOSEPH RICHARD HAMMONDMISC232438


330.00 KELLER THOMA000891232439


1,710.25 KONE INC004085232440


29.93 KROGER COMPANY000362232441


875.70 KROPF MECHANICAL SERVICE COMPANY005876232442


400.00 LANDSCAPE GARDENS INCMISC232444


27.07 LANGUAGE LINE SERVICES INC003620232445


300.00 MIAM005252232450


4,115.11 MICHIGAN CAT001660232451


100.00 MICHIGAN COMMUNICATION DIRECTOR'S007660232452


65.00 MICHIGAN SHIGA SISTER STATE BOARD002089232454


380.00 STATE OF MICHIGAN001677232455


61.83 MICHIGAN.COM007659232456


440.27 MIDAS AUTO SERVICE CENTER007378232457


175.00 PAULA MOORE001996*232462


26.78 MOTOR CITY FASTENER INC000462232463


528.00 MUNICIPAL CODE CORP.001089232464


70.50 NYE UNIFORM COMPANY006359232465


1,745.00 OAKLAND COMMUNITY COLLEGE002853232466


33.83 OBSERVER & ECCENTRIC006599232467


423.00 OCCUPATIONAL HEALTH CENTERS004370232468


801.55 OFFICE DEPOT INC000481232470


999.00 OFFICE EXPRESS007653232471


180.00 REBECCA PALMER007574*232473


17,635.86 PAMAR ENTERPRISES INC003351*232474


571.31 PEPSI COLA001753*232475


3,950.00 PETERSON WIAND BOES & COMISC232476


792.75 JAMIE CATHERINE PILLOW003352*232477


364.99 PITNEY BOWES INC002518*232478


220.00 POSTMASTER000801232479







Meeting of


Warrant List Dated
City of Birmingham


       AmountVendorVendor #Early ReleaseCheck Number


01/21/2015


01/26/2015


2,299.00 QUALITY COACH COLLISION LLC001062232480


339.95 ROWERDINK, INC006168232486


86.27 MIKE SAVOIE CHEVROLET INC000230232487


117.12 DEAN SELLERS000233232488


409.96 SHRED-IT USA-DETROIT004202232489


630.00 ALAN SOAVE003466*232490


32,208.37 SYMETRA LIFE INSURANCE COMPANY004355232492


325.00 TAYLOR FREEZER OF MICH INC001076232493


101.92 YVONNE TAYLOR007583*232494


1,388.44 TIRE WHOLESALERS CO INC000275232495


131.00 TRA ART GROUP002358*232496


25,450.84 UNUM LIFE INSURANCE CO. OF AMERICA003760232499


22.33 VERIZON WIRELESS000158*232500


60.06 VERIZON WIRELESS000158*232501


638.83 VERIZON WIRELESS000158*232502


125.00 VICTORIA VORONOVICH007579*232503


455.42 WEINGARTZ SUPPLY000299232504


5,264.39 WEISSMAN'S002171*232505


125.08 PAUL WELLS000301*232506


90.30 WESCO DISTRIBUTION INC000302232507


1,360.00 WILKINSON CORPORATION006897232508


525.00 LAUREN WOOD003890232509


72.00 WRIGHT TOOL COMPANY000926232511


72.48 XEROX CORPORATION007083232512


448.85 ZEP MANUFACTURING CO.000309232513


*-Indicates checks released in advance and prior to commission approval in order to avoid penalty
or to meet contractual agreement/obligation.


Mark Gerber
Finance Director/ Treasurer


$6,861,007.63Grand Total:


Sub Total ACH:


All bills, invoices and other evidences of claim have been audited and approved for payment.


Sub Total Checks: $944,000.63


$5,917,007.00
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1/26/2015


Vendor Name
Transfer 


 Date
Transfer
 Amount


Automated Benefit Services, Inc. 1/20/2015 79,138.57
Birmingham Schools 1/9/2015 4,666.37
Oakland County Treasurer 1/9/2015 12,543.10
Birmingham Schools 1/15/2015 4,319,017.56
Oakland County Treasurer 1/15/2015 1,501,641.40


TOTAL 5,917,007.00


 


                              City of Birmingham
ACH Warrant List Dated 1/21/2015
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MEMORANDUM 
City Clerk’s Office 


DATE: January 16, 2015 


TO: Joseph A. Valentine, City Manager 


FROM: Laura M. Pierce, City Clerk 


SUBJECT: Appointment of Celebrate Birmingham Parade Co-Chairpersons 


The Celebrate Birmingham Parade takes a lot of planning and coordination to make for a 
successful parade.  Staff is recommending two individuals be assigned as co-chairpersons of the 
parade.  Each co-chairperson would be assigned certain functions in order to focus and develop 
their individual areas. 


Sandy Debicki served as chair of the parade since 2011 and as co-chair in 2010 and 2009.  Ms. 
Debicki has been a great asset to the parade and continues to bring new ideas to enhance the 
veteran portion of the parade and in the recruitment of sponsors. 


Sheila Brown has worked in the Clerk’s Office since 2010 and has been “behind the scenes” in 
planning the parade since 2012.  Ms. Brown took a more active role on the parade committee in 
2013 and 2014.  Sheila brings fresh ideas to the entertainment in the parade and in the park. 
In addition to the participants and park activities, her focus will include the recruitment of 
volunteers. 


Ms. Debicki and Ms. Brown have agreed to work as co-chairpersons for the 2015 Celebrate 
Birmingham Parade.  The combination of their ideas and dedication will continue to energize 
and enhance the parade and park festivities. 


SUGGESTED RESOLUTION: 
To appoint Sheila Brown and Sandy Debicki as co-chairpersons of the 2015 Celebrate 
Birmingham Parade Committee. 
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MEMORANDUM 
City Clerk’s Office 


DATE: January 16, 2015 


TO: Joseph A. Valentine, City Manager 


FROM: Laura M. Pierce, City Clerk 


SUBJECT: Special Event Request 
Celebrate Birmingham Parade 


Attached is a special event application submitted by the City of Birmingham requesting 
permission to hold the Celebrate Birmingham Parade on Sunday, May 17, 2015, in the 
downtown area.   


The parade staging area will be located on South Old Woodward, south of Brown.  The parade 
will travel north on Old Woodward, west on Maple, and south on Bates.  The parade will end in 
Shain Park.  The City is working with the Junior League of Birmingham to sponsor the children’s 
games and activities which will be held in Shain Park.     


The application has been circulated to the affected departments and approvals and comments 
have been noted. 


The following events have either been approved by the Commission or are planned to be held 
in May and have not yet submitted an application.  These events do not pose a conflict with the 
proposed event. 


Event Name Date Location 
Farmers Market Sundays Lot 6 
Art Birmingham May 9-10 Shain Park 
Lungevity 5K Run/Walk May 23 Booth Park area 
Village Fair May 27-30 Shain Park 


SUGGESTED RESOLUTION: 
To approve a request submitted by the City of Birmingham to hold Celebrate Birmingham 
Parade on Sunday, May 17, 2015, contingent upon compliance with all permit and insurance 
requirements and payment of all fees and, further pursuant to any minor modifications that 
may be deemed necessary by administrative staff at the time of the event. 
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CITY OF BIRMINGHAM 


APPLICATION FOR SPECIAL EVENT PERMIT 
PARKS AND PUBLIC SPACES 


 
 


I . EVENT DETAILS 
• Incomplete applications will not be accepted. 
• Changes in this information must be submitted to the City Clerk, in writing, at least three 


weeks prior to the event 
 
 
FEES:  FIRST TIME EVENT:  $200.00 


ANNUAL APPLICATION FEE: $165.00 
 
 
 (Please print clearly or type) 
 
Date of Application _________________January 2, 2015__________________________ 


 


Name of Event ____________ Birmingham Hometown Parade & Party in Shain Park______ 


Detailed Description of Event (attach additional sheet if necessary)__                                      


Annual parade ending with family events in Shain Park__   _________________________ 


 


Location:  _South Old Woodward, Maple, Martin, Henrietta, and Bates___________________ 


Date(s) of Event:    ______May 17, 2015_________________                                         


Hours of Event _________1:00 to 4:00 p.m.______________ 


Date(s) of Set-up __May 17, 2015_________Hours of Set-up___9:00 a.m.____________ 


• Parade staging/set up 9:00 a.m. (South Old Woodward, Brown to the triangle area) 


• Parade:  1:00 p.m. (begins at Brown/Old Woodward, travels north on Old Woodward, 


west on Maple, ends in Shain Park) 


• Activities in Park:  set up begins at 10:00 a.m., activities held from 1:00 p.m.-4 p.m. 


Date(s) of Tear-down :___May 17, 2015_____ Hours of Tear-down: ____4:00 to 6:00 p.m._ 


Organization Sponsoring Event __________City of Birmingham__________________ 


Organization Address ____________________151 Martin___________________________ 


Organization Phone ___________248.530.1880_____________________________________ 


Contact Person __________Sheila Brown____________________________________ 


Contact Phone __________248-530-1804____________________________________ 


Contact Email ___________sbrown@bhamgov.org_____________________________ 
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I I . EVENT INFORMATION 
 


1. Organization Type___City_______________________________________________________ 


 (city, non-profit, community group, etc.) 


 


2. Additional Sponsors or Participants (Provide name, address, contact person, status, etc. for all 


additional organizations sponsoring your event. ) ________TBA_________________________ 


____________________________________________________________________________


____________________________________________________________________________


____________________________________________________________________________ 


 


3. Is the event a fundraiser?         NO 


  List beneficiary _________________________________________________________   


  List expected income ____________________________________________________  


 Attach information about the beneficiary. 


 


4. First time event in Birmingham?              NO 


If no, describe: _________Annual event___________________________________   


 


5. Total number of people expected to attend per day____2,000__________________________ 


 


6. The event will be held on the following City property:  (Please list) 


   Street(s) _____South Old Woodward, Maple, Martin, Henrietta and Bates__________ 


        ______________________________________________________________  


   Sidewalk(s)___same as above____________________________________________ 


        ______________________________________________________________  


   Park(s) ________Shain Park______________________________________________ 


        


 


7. Will street closures be required?     YES      


 


8. What parking arrangements will be necessary to accommodate attendance? 


________________Parking Structure__________________________________ 
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9. Will staff be provided to assist with safety, security and maintenance?     YES      


 Describe: _____with additional parade volunteers___________________________________ 


 


10. Will the event require safety personnel (police, fire, paramedics)?      YES    


Describe:   Police personnel at barricades; Police department escort in and at end of parade; 


request fire department truck in parade.                                


 


11.     Will alcoholic beverages be served?         NO 


If yes, additional approval by the City Commission is required, as well as the Michigan Liquor 


Control Commission. 


 


12. Will music be provided?            YES 


 _____X  _ Live     ___X  _ Amplification    _______Recorded      ___ X____Loudspeakers 


   Time music will begin ________1:00 pm________________ 


   Time music will end __________4:00 pm________________ 


   Location of live band, DJ, loudspeakers, equipment must be shown on the layout map.  


 


13. Will there be signage in the area of the event?       YES         


  Number of signs/banners __3 Banners (Pierce, Chester and N. Old Woodward Structures)_ 


 Size of signs/banners _________________________________________________________ 


 Submit a photo/drawing of the sign(s).    A sign permit is required. 


 


14. Will food/beverages/merchandise be sold?        TBD 


• Peddler/vendor permits must be submitted to the Clerk’s Office, at least two weeks prior 


to the event. 


• All food/beverage vendors must have Oakland County Health Department approval.    


• Attach copy of Health Dept approval. 


• There is a $50.00 application fee for all vendors and peddlers, in addition to the $10.00 


daily fee, per location.  A background check must be submitted for each employee 


participating at the event. 
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LIST OF VENDORS/PEDDLERS 
(attach additional sheet if necessary) 


 
 


VENDOR NAME GOODS TO BE SOLD WATER HOOK-
UP REQUIRED? 


ELECTRIC 
REQUIRED? 


To be determined    
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I II .   EVENT LAYOUT 
• Include a map showing the park set up, street closures, and location of each item listed in this


section.
• Include a map and written description of run/walk route and the start/finish area


1. Will the event require the use of any of the following municipal equipment?
(show location of each on map) 


• Trash receptacles at Brown and Old Woodward along parade route; plastic bags delivered to


city hall for changing by DPS employees and volunteers.


2. Will the following be constructed or located in the area of the event?  YES    NO 


(show location of each on map)  NOTE:  Stakes are not allowed.


TYPE QUANTITY SIZE 


Tents/Canopies/Awnings 
 (A permit is required for tents over 120 sq ft) 


 TBD 10  x 10 


Portable Toilets 5 
Rides 
Displays 
Vendors 4 TBD 
Temporary Structure (must attach a photo) 


EQUIPMENT QUANTITY COST NOTES 


Picnic Tables  0 6 for $200.00 A request for more than six tables will 
be evaluated based on availability. 


Trash Receptacles  6 $4.00 each Trash box placement and removal of 
trash is the responsibility of the event. 
Additional cost could occur if DPS is to 
perform this work. 


Dumpsters  1 $200.00 per day Includes emptying the dumpster one 
time per day.  The City may determine 
the need for additional dumpsters 
based on event requirements. 


Utilities 
(electric) 


TBD_ # of vendors 
requiring utilities 


Varies Charges according to final requirements 
of event. 


Water/Fire Hydrant Contact the Fire 
Department. 


Applicant must supply their own means 
of disposal for all sanitary waste water. 
Waste water is NOT allowed to be 
poured into the street or on the grass. 


Audio System  0 $200.00 per day Must meet with City representative. 
Meter Bags / Traffic 
Cones / Barricades 


# to be determined by 
the Police Department. 
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NOTE TO STAFF:  Please submit approval by JANUARY 16, 2015  DATE OF EVENT: MAY 17, 2015  
  


DEPARTMENT APPROVED COMMENTS 


PERMITS 
REQUIRED 


(Must be obtained directly 
from individual 
departments) 


ESTIMATED 
COSTS 


(Must be paid two 
weeks prior to the 
event. License will 


not be issued if 
unpaid.)


ACTUAL 
COSTS 


(Event will be 
invoiced by the 
Clerk’s office 


after the event) 


BUILDING 
101-000.000.634.0005 


248.530.1850 
Ken Cooper No building department involvement   $0.00  


FIRE 
101-000.000-634.0004 


248.530.1900 
 


1. No Smoking in any tents or canopy.  
Signs to be posted. 


2. All tents and Canopies must be 
flame resistant with certificate on 
site. 


3. No open flame or devices emitting 
flame, fire or heat in any tents.  
Cooking devices shall not be 
permitted within 20 feet of the 
tents. 


4. All food vendors preparing food on 
site are required to have an 
approved 5lbs. multi-purpose (ABC) 
fire extinguisher on site and 
accessible. 


5. Tents and Canopies must be 
properly anchored for the weather 
conditions, no stakes allowed. 


6. Clear Fire Department access of 12 
foot aisles must be maintained, no 


None $0  


DEPARTMENT APPROVALS 
 


                    EVENT NAME CELEBRATE BIRMINGHAM PARADE 
  
LICENSE NUMBER #15-00010309  COMMISSION HEARING DATE JAN. 26, 2015 







 


 


tents, canopies or other obstructions 
in the middle of the road unless 
approved by the Fire Marshal. 


7. Cords, hoses, etc. shall be matted to 
prevent trip hazards. 


8. Paramedics will respond from the 
fire station as needed. Dial 911 for 
fire/rescue/medical emergencies. 


9. Do Not obstruct fire hydrants or fire 
sprinkler connections on buildings. 


POLICE 
101-000.000.634.0003 


248.530.1870 
 Personnel/Barricades/Road Closures  $0  


PUBLIC SERVICES 
101-000.000-634.0002 


248.530.1642 
CL   $1,752.02  


  


ENGINEERING 
101-000.000.634.0002 


248.530.1839 
 


Provide advance warning of Old 
Woodward closure on northbound 
Woodward Ave. 


   


INSURANCE 
248.530.1807 


     


CLERK 
101-000.000-614.0000 


248.530.1803 
LP 


Notification letters were mailed by 
applicant on 1/9/15. Notification 
addresses on file in the Clerk’s Office.  
Evidence of required insurance must be 
on file with the Clerk’s Office no later 
than N/A. 


Applications for 
vendors license must 
be submitted no later 
than 5/1/15. 


 
 


 
 
 


    


TOTAL 
DEPOSIT 


REQUIRED 
 


$1,752.02 
 


ACTUAL 
COST 
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MEMORANDUM 
City Clerk’s Office 


DATE: January 16, 2015 


TO: Joseph A. Valentine, City Manager 


FROM: Laura M. Pierce, City Clerk 


SUBJECT: Special Event Request 
Farmers Market 


Attached is a special event application submitted by the Principal Shopping District requesting 
permission to hold Birmingham Farmer’s Market in Municipal Parking Lot #6 (North Old 
Woodward) on Sundays, May through October, 2015 from 9:00 AM to 2:00 PM.   


The application has been circulated to the affected departments and approvals and comments 
have been noted. 


The following events have either been approved by the Commission or are planned to be held 
May - October and have not yet submitted an application.  These events do not pose a conflict 
with the proposed event. 


Event Name Date Location 
Art Birmingham May 9-10 Shain Park 
Celebrate Birmingham Parade May 17 Downtown & Shain Park 
Village Fair May 27-30 Shain Park 
Bike Fest Aug (date TBD) Downtown & Shain Park 
Birmingham Street Art Fair Sept 19-20 South Old Woodward 
Halloween Parade & Pumpkin Patch Oct 18 Downtown & Shain Park 


SUGGESTED RESOLUTION: 
To approve a request from the Principal Shopping District to hold Birmingham Farmers’ Market 
May through October, 2015 from 9:00 AM to 2:00 PM, in Municipal Parking Lot No. 6 contingent 
upon compliance with all permit and insurance requirements and payment of all fees and, 
further pursuant to any minor modifications that may be deemed necessary by administrative 
staff at the time of the event.   
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NOTE TO STAFF:  Please submit approval by JAN. 16, 2015  DATE OF EVENT MAY 3 – OCT. 18, 2015 
  


DEPARTMENT APPROVED COMMENTS 


PERMITS 
REQUIRED 


(Must be obtained directly 
from individual 
departments) 


ESTIMATED 
COSTS 


(Must be paid two 
weeks prior to the 
event. License will 


not be issued if 
unpaid.)


ACTUAL 
COSTS 


(Event will be 
invoiced by the 
Clerk’s office 


after the event) 


BUILDING 
101-000.000.634.0005 


248.530.1850 
Ken Cooper Annual safety inspection. All tents and 


canopies must be weighted down.   $127.90  


FIRE 
101-000.000-634.0004 


248.530.1900 
 


1. No Smoking in any tents or 
canopy.  Signs to be posted. 


2. All tents and Canopies must be 
flame resistant with certificate on 
site. 


3. No open flame or devices 
emitting flame, fire or heat in any 
tents.  Cooking devices shall not 
be permitted within 20 feet of the 
tents. 


4. All food vendors preparing food 
on site are required to have an 
approved 5lbs. multi-purpose 
(ABC) fire extinguisher on site 
and accessible. 
 


5. Provide protective barriers 
between hot surfaces and the 
public. 


6. Tents and Canopies must be 


none $75  


DEPARTMENT APPROVALS 
 


                    EVENT NAME FARMERS MARKET 
  
LICENSE NUMBER #15-00010322  COMMISSION HEARING DATE JAN. 26, 2015  







 


 


properly anchored for the 
weather conditions, no stakes 
allowed. 


7. Pre-event site inspection 
required. 


8. Cords, hoses, etc. shall be 
matted to prevent trip hazards. 


9. Paramedics will respond from the 
fire station as needed. Dial 911 
for fire/rescue/medical 
emergencies. 


10. Do Not obstruct fire hydrants, 
Keep a clear 5 feet perimeter. 


POLICE 
101-000.000.634.0003 


248.530.1870 
TK Barricades/On duty personnel to give 


event extra patrol.  $520  


PUBLIC SERVICES 
101-000.000-634.0002 


248.530.1642 
CL   


ESTIMATED 
COSTS 


$2,325.00 
Equipment, 
Labor, Trash  


 


ENGINEERING 
101-000.000.634.0002 


248.530.1839 
Paul O’Meara Keep City sidewalk clear during event.    


INSURANCE 
248.530.1807 


     


CLERK 
101-000.000-614.0000 


248.530.1803 
LP 


Notification letters  mailed by applicant 
on 1/13/15. Notification addresses on 
file in the Clerk’s Office.  Evidence of 
required insurance must be on file with 
the Clerk’s Office no later than N/A. 


Applications for 
vendors license must 
be submitted no later 
than 4/17/15. 


$165 
 


 
 
 







 


 


    


TOTAL 
DEPOSIT 


REQUIRED 
 


$3,212.90 


ACTUAL 
COST 


 
 
 


  
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
Rev. 1/16/15 
h:\shared\special events\- general information\approval page.doc 


FOR CLERK’S OFFICE USE 
 
Deposit paid ___________ 
 
Actual Cost     
 
Due/Refund    
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MEMORANDUM 
City Clerk’s Office 


DATE: December 19, 2014 


TO: Joseph A. Valentine, City Manager 


FROM: Carlos Jorge, Maintenance Supervisor 


SUBJECT: RFP-Janitorial Services  


The City went to bid for a firm specializing in commercial Cleaning Services for four (4) city-
owned facilities. The facilities to be serviced are: Municipal Building, Birmingham 
Historical Museum, (Allen & Hunter House), Department of Public Services and Baldwin 
Public Library (optional) for the City of Birmingham, Michigan.   


Interested firms were required to register to attend a mandatory pre-bid meeting.  The pre-bid 
meeting was scheduled to review, tour the facility and answer any question regarding the 
request for proposal, fifteen interested firms attended. Twelves bids were received. 


Companies Total for 
Four Year 


Lockett Enterprises 1,035,700.00 
Epic Cleaning Services Inc. 900,000.00 
GDI/Omni Janitorial Services 562,992.00 
Giant Janitorial Services 450,048.00 
A.B.M. Building Value 446,040.00 
Citi Building Services 402,210.00 
Kristel Group, Inc 357,528.00 
Alba Cleaning Services 338,496.00 
Du All Cleaning 


322,495.68 
CMS, Sourcing Solutions 298,099.60 
American Cleaning Company 
LLC. 288,480.00 


R.N.A Janitorial Inc. 285,552.00 


All bids have been reviewed for compliance with the city’s request for proposal (RFP). 


After reviewing all bids, I have requested additional information and clarification on their 
proposals, also we interviewed three bidders. 
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Based in their responds, it is my recommendation to award the Janitorial contract for two City 
facilities (Municipal Building and Birmingham Historical Museum) to the lowest bidder R.N.A. 
Janitorial, Inc., at the cost of $ 2,210.00 a month for the total of $ 106,080.00 for the four 
years.  


The other city Facility, Department of Public Services will recommend to award the Janitorial 
Services Contract to the lowest bidder for their facility to American Cleaning Co. at the cost of $ 
1,350.00 a month for the total of $ 64,800 for the four years.  


Baldwin Public Library will participate in the agreement with R.N.A. Janitorial, Inc. at the cost of 
$ 2,300.00 a month and the total bid of $ 110,400.00 for the four years. The Library will cover 
this expense. 


Company Facility Monthly Fee  Four Year 
Total 


R.N.A. Janitorial 
cleaning, Inc.  City Hall         $ 2,110.00  $ 101,280.00 


Historical Museum         $    100.00  $     4,800.00 
Baldwin Public Library         $ 2,300.00  $ 110,400.00 


 Sub Total  $ 216,480.00 
American Cleaning 
Company LLC 


Department of Public 
Services         $ 1,350.00  $  64,800.00 


 Sub Total  $  64,800.00 


                Total  $ 281,280.00 


The total amount for these Janitorial Services contract for the three City Facilities and the 
Baldwin Public Library will be $ 281,280.00 for the four years. 


 The term of services with the four City facilities shall be for one year with an option for an 
annual-renewal by the city for up three subsequent years for a total of four years.   


SUGGESTED RESOLUTION: 
To approve the agreement with R.N.A. Janitorial, Inc. in the amount not to exceed  
$ 216,480.00 to perform janitorial cleaning services to the Municipal Building account # 101-
265.001-816.0100, Historical Museum account # 101-804.002-816.0100 and Baldwin Public 
Library account # 271-790.000-816.0100; and further to authorize the mayor to sign the 
agreement on behalf of the City.  
AND 
To approve the agreement with American Cleaning Company LLC. in the amount not to exceed 
$ 64,800.00 to perform janitorial cleaning services to the Department of Public Services account 
# 101-441.002-811.0000; and further to authorize the mayor to sign the agreement on 
behalf of the City.  







Kathryn Bergeron 
 


12/9/14 


 


  


 


to me 


 
 


Thank you, Pete. Last evening the Finance Committee of the Board agreed to extend the contract with 
RNA. If you could tell Carlos that we'd like to be included, that would be great. 
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REQUEST FOR PROPOSALS 


For City of Birmingham Janitorial Services  
    
Sealed proposals endorsed “City of Birmingham Janitorial Services”, will be 
received at the Office of the City Clerk, 151 Martin Street, PO Box 3001, Birmingham, 
Michigan, 48012; until 2:00 p.m. on Thursday, November 6, 2014 after which time bids 
will be publicly opened and read.  
  
Bidders will be required to attend a mandatory pre-bid meeting on Wednesday, 
October 22, 2014 at 9:00 a.m. at the Birmingham Municipal Building.  Bidders 
must register for the pre-bid meeting by Tuesday, October 21, 2014 by contacting 
Carlos Jorge at 248.530.1882. 
 
The City of Birmingham, Michigan is accepting sealed bid proposals from qualified 
professional firms to furnish labor, materials, and equipment required for the work to be 
performed as specified in the City’s specification for janitorial services for four of their 
facilities. This work must be performed as specified accordance with the specifications 
contained in the Request For Proposals (RFP).   
 
The RFP, including the Specifications, may be obtained online from the Michigan Inter-
governmental Trade Network at http://www.mitn.info or at the City of Birmingham, 151 
Martin St., Birmingham, Michigan, ATTENTION: Carlos Jorge.    
 
The acceptance of any proposal made pursuant to this invitation shall not be binding 
upon the City until an agreement has been executed. 
 
Submitted to MITN:  October 2, 2014  
Mandatory Pre-Bid Meeting: Wednesday, October 22, 2014 at 9:00 a.m.,                                                      


151 Martin Street  
                                                       Birmingham, MI 48009 
Deadline for Submissions: 2:00 p.m. on Thursday, November 6, 2014   
Contact Person:   Carlos Jorge, Maintenance Supervisor  
              151 Martin Street 
     Birmingham, MI 48009 
     Phone: 248.530.1882 
     Email:  cjorge@bhamgov.org 
 



http://www.govbids.com/scripts/MITN/public/home1.asp

mailto:cjorge@bhamgov.org
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INTRODUCTION  
For purposes of this request for proposals the City of Birmingham will hereby be 
referred to as “City” and the private firm will hereby be referred to as “Contractor.” 
 
The City of Birmingham, Michigan is accepting sealed bid proposals from qualified 
professional firms to furnish labor, materials, and equipment required for the work to be 
performed as specified in the City’s specification for janitorial services for four of their 
facilities. This work must be performed as specified accordance with the specifications 
outlined by the Scope of Work contained in this Request For Proposals (RFP).     
 
During the evaluation process, the City reserves the right where it may serve the City’s 
best interest to request additional information or clarification from proposers, or to allow 
corrections of errors or omissions.  At the discretion of the City, firms submitting 
proposals may be requested to make oral presentations as part of the evaluation.  
 
It is anticipated the selection of a firm will be completed by December, 2014.  An 
Agreement for services will be required with the selected Contractor.  A copy of the 
Agreement is contained herein for reference.  Contract services will commence upon 
execution of the service agreement by the City. 
 


REQUEST FOR PROPOSALS (RFP) 
The purpose of this RFP is to request sealed bid proposals from qualified parties 
presenting their qualifications, capabilities and costs to provide furnish labor, materials, 
and equipment required for the work to be performed as specified in the City’s 
specification for janitorial services at the following locations:  
 
    Municipal Building 151 Martin Street 


Allen & Hunter House 556 West Maple 
Department of Public Services at 851 S. Eton   
Baldwin Public Library 300 W. Merrill Street (Optional)  


 
A map is attached as Attachment E for your review of locations. 
 


MANDATORY PRE-BID MEETING 
Prior to submitting a bid, interested firms are required to attend a pre-bid meeting to 
conduct an on-site visit of the Municipal Building and make inquiries about the RFP and 
the scope of work for this facility. 
 
Interested firms must request an appointment for an on-site visit for the following 
locations:  
 
Baldwin public library to Kathryn Bergeron at  248.554.4682. 
 







Page 4 
 


Allen House and Department of public Services to Pete Realy at 248.530.1883  
 The mandatory pre-bid meeting is scheduled for Wednesday, October 22, 2014  at 9:00 
a.m. at the City of Birmingham Municipal Building, 151 Martin Street, Birmingham, MI 
48009. 
 
Bidders may register for the pre-bid meeting by Tuesday, October 21, 2014 by 
contacting Carlos Jorge at 248.530.1882 or cjorge@bhamgov.org.    
 


INVITATION TO SUBMIT A PROPOSAL 
Proposals shall be submitted no later than 2:00 p.m., on Thursday, November 6, 2014 
to: 


City of Birmingham 
Attn: City Clerk 


151 Martin Street 
Birmingham, Michigan  48009 


 
One (1) original and one (1) copy of the proposal shall be submitted.  The proposal 
should be firmly sealed in an envelope, which shall be clearly marked on the outside, “  
City of Birmingham Janitorial Services”.  Any proposal received after the due date 
cannot be accepted and will be rejected and returned, unopened, to the proposer.  
Proposer may submit more than one proposal provided each proposal meets the 
functional requirements. 
 


INSTRUCTIONS TO BIDDERS 
1. Any and all forms requesting information from the bidder must be completed 


on the attached forms contained herein (see Contractor’s Responsibilities).  If 
more than one bid is submitted, a separate bid proposal form must be used 
for each. 
 


2. Any request for clarification of this RFP shall be made in writing and delivered 
to: Carlos Jorge, 248.530.1882, cjorge@bhamgov.org and 151 Martin Street, 
Birmingham, MI 48009. Such request for clarification shall be delivered, in 
writing, no later than 5 days prior to the deadline for submissions.   
 


3. All proposals must be submitted following the RFP format as stated in this 
document and shall be subject to all requirements of this document including 
the instruction to respondents and general information sections. All proposals 
must be regular in every respect and no interlineations, excisions, or special 
conditions shall be made or included in the RFP format by the respondent.  


 
4. The contract will be awarded by the City of Birmingham to the most 


responsive and responsible bidder with the lowest price and the contract will 
require the completion of the work pursuant to these documents. 
 



mailto:cjorge@bhamgov.org
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5. Each respondent shall include in his or her proposal, in the format requested, 
the cost of performing the work. Municipalities are exempt from Michigan 
State Sales and Federal Excise taxes.  Do not include such taxes in the 
proposal figure.  The City will furnish the successful company with tax 
exemption information when requested.   
 


6. Each respondent shall include in their proposal the following information:  
Firm name, address, city, state, zip code, telephone number, and fax number. 
The company shall also provide the name, address, telephone number and e-
mail address of an individual in their organization to whom notices and 
inquiries by the City should be directed as part of their proposal. 


 


EVALUATION PROCEDURE AND CRITERIA 
The evaluation panel will consist of City staff and any other person(s) designated by the 
City who will evaluate the proposals based on, but not limited to, the following criteria: 
 


1. Ability to provide services as outlined. 
2. Related experience with similar projects, Contractor background, and 


personnel qualifications. 
3. Quality of materials proposed. 
4. Overall Costs. 
5. References. 


 


TERMS AND CONDITIONS 
1. The City reserves the right to reject any or all proposals received, waive 


informalities, or accept any proposal, in whole or in part, it deems best.  The City 
reserves the right to award the contract to the next most qualified Contractor if 
the successful Contractor does not execute a contract within ten (10) days after 
the award of the proposal. 


 
2. The City reserves the right to request clarification of information submitted and to 


request additional information of one or more Contractors. 
 


3. The City reserves the right to terminate the contract at its discretion should it be 
determined that the services provided do not meet the specifications contained 
herein.  The City may terminate this Agreement at any point in the process upon 
notice to Contractor sufficient to indicate the City’s desire to do so.  In the case of 
such a stoppage, the City agrees to pay Contractor for services rendered to the 
time of notice, subject to the contract maximum amount.   


 
4. Any proposal may be withdrawn up until the date and time set above for the 


opening of the proposals.  Any proposals not so withdrawn shall constitute an 
irrevocable offer, for a period of ninety (90) days, to provide the services set forth 
in the proposal. 
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5. The cost of preparing and submitting a proposal is the responsibility of the 
Contractor and shall not be chargeable in any manner to the City.  


 
6. The successful bidder will be required to furnish a Performance Bond in an 


amount not less than 100% of the contract price in favor of the City of 
Birmingham, conditioned upon the faithful performance of the contract, and 
completion on or before the date specified. 


 
7. Payment will be made within thirty (30) days after invoice. Acceptance by the City 


is defined as authorization by the designated City representative to this project 
that all the criteria requested under the Scope of Work contained herein have 
been provided. Invoices are to be rendered each month following the date of 
execution of an Agreement with the City. 


 
8. The Contractor will not exceed the timelines established for the completion of this 


project. 
 
9. The successful bidder shall enter into and will execute the contract as set forth 


and attached as Attachment A. 


CONTRACTOR’S RESPONSIBILITIES 
Each bidder shall provide the following as part of their proposal: 
 


1. Complete and sign all forms requested for completion within this RFP. 
a. Bidder’s Agreement (Attachment B - p. 16) 
b. Cost Proposal (Attachment C - p. 17) 
c. Iran Sanctions Act Vendor Certification Form (Attachment D - p. 18) 
d. Agreement (p. 10 – only if selected by the City). 


 
2. Provide a description of completed projects that demonstrate the firm’s ability 


to complete projects of similar scope, size, and purpose, and in a timely 
manner, and within budget. 
 


3. Provide a written plan detailing the anticipated timeline for completion of the 
tasks set forth in the Scope of Work (p. 9). 
 


4. The Contractor will be responsible for any changes necessary for the plans to 
be approved by the City of Birmingham. 
 


5. Provide a description of the firm, including resumes and professional 
qualifications of the principals involved in administering the project. 


 
 


6. Provide three (3) client references from past projects, include current phone 
numbers.  At least two (2) of the client references should be for projects 
utilizing the same materials included in the Contractor’s proposal. 
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7. The successful bidder shall provide a Performance Bond in an amount not 


less than 100% of the contract price in favor of the City of Birmingham, 
conditioned upon the faithful performance of the contract, and completion on 
or before the date specified. 


 
For the purpose of security, all employees of Contractor working in City Facilities 
shall be subject to a city provided background investigation prior to employment.  All 
personnel must successfully complete the city’s background investigation and be 
approved by the City prior to start of work.  All personnel employed by the contractor 
in performance of these services shall be those in its regular employment.  A list with 
this information shall be kept current.  All personnel shall be employees of the 
contractor and not self-employed individuals.  NO subcontracting is permitted. 
 
The Contractor shall provide a sufficient number of personnel to complete the 
requirements of the Scope of Work in the allotted time. 
 
The Contractor shall be responsible to provide all personnel to accomplish all 
required services on schedules hereinafter designated, and for the proper personal 
conduct of all of its personnel, while in premises. 
 
The Contractor shall provide all staff, vehicles, equipment, fuel, wages, and 
insurance for conducting this service. 
 
The Contractor’s employees shall check in (start of shift) and out (end of shift) daily 
according to procedures provided by the Building Maintenance Supervisor.  For City 
Hall, this procedure currently requires Contractor’s employees to check-in by signing 
out the building keys through the Communications Log in the Police Department and 
checking in via the City’s internal phone system.  Required end-of-shift check-out 
procedures consist of signing the Communications Log in the Police Department to 
verify the return of all building keys and checking out via the City’s internal phone 
system.  Under no circumstances are building keys to be removed from premises at 
any time.  Check-in and Check-out procedures at other facilities will include checking 
in/out via the internal phone system. 
 
The Contractor will be responsible to check hours of work at all City Facilities and 
make sure the hours match the City’s daily electronic log. 
 
The Contractor will be responsible for ensuring that janitorial personnel are familiar 
with the work to be performed, and that required service levels are being maintained. 
 
The Contractor shall perform all services in accordance with all legal and regulatory 
requirements. 
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CITY RESPONSIBILITY 
1.    The City will provide a designated representative to work with the Contractor to      


coordinate both the City’s and Contractor’s efforts and to inspect and verify any 
work performed by the Contractor. 


2.    The City will provide access to the City of Birmingham during regular business 
hours or during nights and weekends as approved by the City’s designated 
representative. 


3.   The City will provide access to all areas necessary for completion of this 
project, and space for storage of the custodial materials and equipment to be 
used in the building. These areas are to be maintained in an orderly manner 
by the Contractor. 


4.     The City shall furnish: Deodorizer dispensers, seat covers, toilet paper, paper 
towels, C-fold towels, and hand soap. The Contractor shall furnish all other 
materials and equipment, subject to the City approval, necessary to perform 
the services set forth in the scope of work. Material Safety Data Sheets on all 
products used on premises by the Contractor must be made available to the 
City. 


 
 


SETTLEMENT OF DISPUTES 
The successful bidder agrees to certain dispute resolution avenues/limitations.  Please 
refer to paragraph 17 of the Agreement attached as Attachment A for the details and 
what is required of the successful bidder. 
   


INSURANCE 
The successful bidder is required to procure and maintain certain types of insurances.  
Please refer to paragraph 12 of the Agreement attached as Attachment A for the details 
and what is required of the successful bidder. 
 


CONTINUATION OF COVERAGE 
The Contractor also agrees to provide all insurance coverages as specified.  Upon 
failure of the Contractor to obtain or maintain such insurance coverage for the term of 
the agreement, the City may, at its option, purchase such coverage and subtract the 
cost of obtaining such coverage from the contract amount.  In obtaining such coverage, 
Birmingham shall have no obligation to procure the most cost effective coverage but 
may contract with any insurer for such coverage. 


 


EXECUTION OF CONTRACT 
The bidder whose proposal is accepted shall be required to execute the contract and to 
furnish all insurance coverages as specified within ten (10) days after receiving notice of 
such acceptance.  Any contract awarded pursuant to any bid shall not be binding upon 
the City until a written contract has been executed by both parties.  Failure or refusal to 
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execute the contract shall be considered an abandoned all rights and interest in the 
award and the contract may be awarded to another.  The successful bidder agrees to 
enter into and will execute the contract as set forth and attached as Attachment A. 
 


INDEMNIFICATION  
The successful bidder agrees to indemnify the City and various associated persons.  
Please refer to paragraph 13 of the Agreement attached as Attachment A for the details 
and what is required of the successful bidder. 
 


CONFLICT OF INTEREST  
The successful bidder is subject to certain conflict of interest requirements/restrictions.  
Please refer to paragraph 14 of the Agreement attached as Attachment A for the details 
and what is required of the successful bidder. 
 


EXAMINATION OF PROPOSAL MATERIALS 
The submission of a proposal shall be deemed a representation and warranty by the 
Contractor that it has investigated all aspects of the RFP, that it is aware of the 
applicable facts pertaining to the RFP process and its procedures and requirements, 
and that it has read and understands the RFP.  Statistical information which may be 
contained in the RFP or any addendum thereto is for informational purposes only. 
 
HOURS OF WORK 
 
The work at Municipal Building by the Contractor will take place Monday through Friday 
from 5:00 p.m. until cleaning is completed, but no later than 11:00 p.m. without 
authorization of the Building Maintenance Supervisor.  Work to be performed on 
Saturdays & Sundays will take place from 12.00 p.m. to completion, but no later than 
2:00 p.m. without authorization of the Building Maintenance Supervisor. 
 
The work at Department of Public Services by the Contractor will take place Monday 
through Friday from 4:30 p.m. until cleaning is completed, but no later than 8:30 p.m. 
without authorization of the Director of Public Services or her designee. 
 
The work at the Historical Museum by the Contractor will take place Monday or Tuesday 
between the hours of 1:00 p.m. to 4:00 p.m. or special arrangement with the Director of 
the Museum. 
 
The work at Baldwin Public library will take place starting Monday through Thursday 
After 9:15 p.m., Fridays & Saturday after 5:45p.m., and Sunday after 5:15 p.m., until 
cleaning is completed. The schedule may be changed based on needs and will be 
coordinated and approved by the Library Director or his designee.   
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TERM 
 
The term of services with the city shall be for one year.   Thereafter, this agreement 
shall renew for successive one year periods for a maximum of four (4) additional years, 
unless the City terminates the Service Agreement by providing notice to the Contractor 
of its intention to do so at least 30 days prior to the expiration of the initial term or any 
renewal term.  This section does not prohibit the City from exercising its rights under the 
Performance Monitoring or Cancellation sections of this document. 
 
PERFORMANCE MONITORING 
 
Throughout the term of this agreement the City and/or designee will require a monthly 
walk-through with the contractor to determine that all work has been performed to the 
city’s satisfaction.  
 
Poor performance, or noncompliance with any provision of this contract, will result in 
penalties.  After the contractor is given a reasonable opportunity to cure performance 
and compliance issues, the City will assess a monetary penalty of 30% of the monthly 
payment for each occurrence of continued poor performance or noncompliance. 
 
Repeated failure to perform or failure of the contractor to remedy poor performance 
shall be grounds for Contract termination. 
 
CANCELLATION 
 
Should the City become dissatisfied with the quality of the performance, it shall serve 
the contractor, by certified mail, notice of the dissatisfaction. If the city remains 
dissatisfied with the level of performance, it may unilaterally cancel the contract upon 
notice similarly served without cause and without payment of further costs, expenses or 
damages. 


SCOPE OF WORK 
 
The City reserves to right to alter the Scope of Work due to operational changes at City 
facilities.  At least fifteen (15) days prior to the effective date of any such alterations, the 
City shall provide, in writing, a summary of such alterations and the impact on future 
payments for services under the Service Agreement. 
 
The Contractor shall perform the following services in accordance with the requirements 
as defined and noted herein: 
 


MUNICIPAL BUILDING 
151 MARTIN STREET 


BIRMINGHAM, MI 48009 
 
Daily Cleaning Duties ( Mon - Fri) 
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All City Offices (first & second floor), Conference Room, Commission Room, Police 
Clerical Area (Clerical area, offices, restroom (see restrooms), juvenile holding area, 
booking area, holding cells, dispatch and report room).  
 
• All trash receptacles are to be emptied, washed (if needed), and trash removed to 


the designated collection point.   
• Vacuum all carpeting. 
• Clean and polish drinking fountains/water coolers. 
• Thoroughly dust all horizontal surfaces, including desk tops, files, window sills, 


chairs, tables, pictures, telephones, computers, etc. 
• Clean all ceiling vents. 
• Damp wipe horizontal surfaces including all counter tops to remove coffee   
• Rings, fingerprints and /or any spillage. 
• Dust mop hard surface floors with a treated dust mop, remove gum, etc.  
• Damp mop hard surfaces floors using approved products by the Building 


Maintenance Supervisor.  
• Damp wipe entrance metal and remove fingerprints from entrance glass.  
• Spot clean partition glass.    
• Close and lock all windows and all doors in each office upon completion of work. 


Turn off all lights except the one that have a motion sensor.  If there is to be an 
unscheduled meeting, a notice will be left for the contractor.  


 
Restrooms & Locker Rooms 
The same procedure applies to restrooms & locker rooms. 
 
• Stock towels, tissue, and hand soap.   
• Empty sanitary napkin receptacles and damp wipe with disinfectant. 
• Dust partition, tops of lockers, tops of mirrors and frames. 
• Wipe towel cabinet covers and cabinets. 
• Toilets and urinals to be cleaned and disinfected inside and outside.  Polish stainless 


steel fixtures. 
• Toilet seats to be cleaned on both sides and disinfected. 
• Disinfect and sanitize all basins.  Polish stainless steel fixtures. 
• Clean and polish mirrors. 
• Remove splash marks from around basins. 
• In the shower wipe down walls, floors and clean the traps with a disinfectant. 
• Dust mop hard surface floors and/or vacuum floors. 
• Wet mop restroom floors, showers and locker rooms with disinfectant.  
• Empty trash receptacles and damp wipe with disinfectant. 
                             
Lunchroom 
• All trash receptacles are to be emptied and trash removed to the designated 


collection point. 
• Dust mop hard surface floors with a treated dust mop. 
• Damp mop hard surface floors to remove spillage or soiled areas. 
• Clean and damp wipe tables, counter tops and chairs. 
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• Spot clean walls near trash receptacles with disinfectant. 
• Clean fronts, tops, and sides of trash receptacles with a disinfectant. 
• Clean and polish drinking fountain/water coolers. 
• Spot clean fronts of vending machines and partition glass. 
  
All Entrances, Stairways, Elevators and Hallways 
• Dust mop hard surface floors with a treated dust mop.  
• Vacuum carpeting in elevators. 
• Clean and polish drinking fountains. 
• Wipe down marble in elevators with an approved cleaner. 
• Clean elevator threshold (tracks).  
• Sweep & damp mop all stairways and all landings. 
• Dust all horizontal surfaces including entrances, walls, and stairways railings. 
 
Weekend Cleaning  (Sat & Sun, Police Dept.) 
The police clerical area (clerical area, offices, restroom, juvenile holding area, booking 
area, and holding cells, dispatcher’s and report room) break room, locker rooms, lunch 
room and unisex restroom.  The Contractor will follow the same procedure that it was 
described in the daily cleaning duties for the Municipal Building.  
 
Evening Meeting  
There are a number of public meetings taking place in the evening at the Municipal 
Building.  The dates of all evening meetings will be made available to the Contractor. 
The Commission Room shall be thoroughly cleaned between 5:00 and 7:00 p.m. on 
these dates. 
 
The contractor will also be responsible for filling ten individual thermos jugs with 
fresh water and ice and placing them on the commission tables between 7:00 and 
7:15 p.m. whenever a meeting is to be held in the Commission Room.  
 
Weekly Cleaning  
All Entrances, Conference Room, Board Room, Police Clerical Area, City Offices, 
Hallways.   
           
• Dust all vertical surfaces of desks, file cabinets, chairs, table; all air vents (diffusers 


and exhaust vents) and other office furniture. 
• Damp wipe telephone, using disinfectant. 
• Thoroughly vacuum all carpeting, taking care to get into corners and along edges. 
• Thoroughly damp mop hard surface floors, taking care to get into corners and along 


edges. 
            
Stairways & Elevators 
• Wipe clean stairwell doors and door jams. 
• Wet mop stairs and stair landings.  (Clean baseboards if applicable.) 
• Dust and clean lights and fixtures. 
• Dust and clean emergency fire equipment and plumbing  
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• Sweep down stairs and landing, and getting into corners and along edges. 
• Dust handrails, banisters, and ledges. 
• Clean walls of fingerprints and smudge marks, etc. 
• Dust and clean stairwell signage. 
• Dust and clean emergency phones. 
 
Monthly Cleaning  
All Entrances, Conference Room, Board Room, Police Clerical Area, City Offices, 
Hallways. 
• Accomplish all high dusting not reached in the above-mentioned cleaning. 
• Remove fingerprints and marks from around light switches and doors frames. 
• Vacuum all upholstered furniture. 
• Wash all partition glass. 
• Spray and/or buff all vinyl tile flooring and terrazzo. 


 
 


HISTORICAL MUSEUM (ALLEN & HUNTER HOUSE) 
550 & 556 W. MAPLE RD. 
BIRMINGHAM, MI 48009 


 
Twice a Week (Wednesday and Friday before 1PM) 
 
Wednesday Duties 
 
Entrance 
• Dust all sills, ledges and mullions. 
• Dust all of the bookshelves going around the items on them. 
• Dust the tops of picture frames and signs within reach.   
• Thoroughly dust all corners to remove cobwebs; paying special attention to the 


ceiling corners. 
• Vacuum all carpeting.  
• Wipe all fingerprints and smudges off of the entrance doors, door jambs and glass 
• Vacuum and damp mop stairwells, dust railings.  
• Clean drinking fountain. 
• Clean and dust all of the Formica counter tops and ledges.   
 
Exhibit Galleries  
Including the 1930s Kitchen, Dining Room, Horton Gallery, Museum Exhibit Room & 
Museum Activity Room (first floor). 
 
• Sweep and damp mop floors. 
• Collect all refuse from wastebaskets, replacing liners as necessary.  
• Thoroughly dust all corners to remove cobwebs; paying special attention to the 


ceiling corners. 
• Dust all sills, ledges and mullions. 
• Do not dust or move artifact items. 
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Offices  
Including the Whitehead, Mitchell, Swan and Blakeslee (second floor). 
 
• Collect all refuse from wastebaskets and replace liners as needed.  
• Vacuum all carpeting and/or mop wood floor. 
• Clean all desktops and file cabinets, without disturbing any business papers or 


personal items.  
• Do not dust or move artifact items. 
 
Restrooms 
• Clean, deodorize and disinfect all restroom facilities (this includes toilets, urinals, 


washbasins and waste containers).  
• Sweep and mop restroom floors with disinfectant. 
• Clean all mirrors, counter tops, faucets, dispensers and tile in restrooms. 
• Make sure each restroom has an adequate supply of paper towels and toilet paper. 
• Collect all refuse and replace liners with each cleaning. 
 
Kitchen (second floor) 
• Clean kitchen area including sinks, counters, fronts of cabinets and back splashes. 
• Wipe off table. 
• Vacuum all carpeting. 
• Collect all refuse from wastebaskets, replacing liners as necessary.  
 
Friday Duties 
 
Entrance 
• Dust all sills, ledges and mullions. 
• Dust all of the bookshelves going around the items on them. 
• Dust the tops of picture frames and signs within reach.   
• Thoroughly dust all corners to remove cobwebs; paying special attention to the 


ceiling corners. 
• Vacuum all carpeting.  
• Wipe all fingerprints and smudges off of the entrance doors, door jambs and glass 
• Vacuum and dust mop stairwells, dust railings.  
• Clean drinking fountain. 
• Clean and dust all of the Formica counter tops and ledges.   
 
Exhibit Galleries 
Including the 1930s Kitchen, Dining Room, Horton Gallery, Museum Exhibit Room & 
Museum Activity Room (first floor). 
 
• Sweep and dust mop floors. 
• Collect all refuse from wastebaskets, replacing liners as necessary.  
• Thoroughly dust all corners to remove cobwebs; paying special attention to the 


ceiling corners. 
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• Dust all sills, ledges and mullions. 
• Do not dust or move artifact items. 
 
Main Floor Restrooms 
• Clean, deodorize and disinfect all restroom facilities (this includes toilets, urinals, 


washbasins and waste containers).  
• Sweep and mop restroom floors with disinfectant. 
• Clean all mirrors, counter tops, faucets, dispensers and tile in restrooms. 
• Make sure restroom has an adequate supply of paper towels and toilet paper. 
• Collect all refuse and replace liners with each cleaning. 
 
Kitchen (second floor) 
• Wipe off table and counter tops. 
• Collect all refuse from wastebaskets, replacing liners as necessary.  


 
While upstairs, spot check offices on Fridays, checking refuse. 
 
Monthly  
 
First Friday 
Including the Allen Textile Room, McMechan Textile Room, Main Staircase (from first 
floor to second floor)  
 
• Sweep and mop and/or vacuum floors. 
• Collect all refuse from wastebaskets and replace liners.  
• Thoroughly dust all corners to remove cobwebs; paying special attention to the 


ceiling corners. 
 
Second Friday 
Research Library 
 
• Sweep and mop and/or vacuum floors. 
• Collect all refuse from wastebaskets and replace liners.  
• Thoroughly dust all corners to remove cobwebs; paying special attention to the 


ceiling corners. 
• Dust all sills, ledges and mullions. 
• Wipe off table. 
 
Third Friday 
Basement Storage Area 
 
• Sweep and mop and/or vacuum floors. 
• Collect all refuse from wastebaskets and replace liners.  
• Thoroughly dust all corners to remove cobwebs; paying special attention to the 


ceiling corners. 
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Fourth Friday 
Hunter House 
 
• Sweep and mop floors. 
• Thoroughly dust all corners to remove cobwebs; paying special attention to the 


ceiling corners. 
• Dust all sills, ledges and mullions. 
• Do not dust or move artifact items. 
 
 
 
 
 


DEPARTMENT OF PUBLIC SERVICES 
851 S. ETON 


BIRMINGHAM, MI 48009 
 


Daily Cleaning (Mon - Fri) 
 
Offices, Conference Room, Hallways & Entrances 
 
• All trash receptacles are to be emptied, replace the liners and washed as needed, 


and trash removed to the designated collection point.  
• Vacuum all carpeting /matting and wipe down the doors thresholds to the front 


entrance and handicap entrance. 
• Thoroughly dust/ clean all horizontal surfaces, including desktops, files, windowsills, 


chairs, tables, pictures, telephones, computers, etc.    
• Clean all ceiling vents. 
• Damp wipe horizontal surfaces including all counter tops to remove coffee rings, 


fingerprints and /or any spillage. 
• Dust mop hard surface floors with a dust mop.    
• Damp wipe entrance metal and fingerprints  on entrance glass.  
• Spot clean interior windows in the front lobby and DPS staff entrance.  
• Dust all horizontal surfaces including entrances. 
• EACH FRIDAY - All recycling receptacles from every department must be emptied in 


the proper container located in the garage. 
 
Restrooms including mechanics garage & Locker Rooms  
 
The same procedure applies to all restrooms & locker rooms. 
• Stock towels, tissue, and hand soap.   
• Empty sanitary napkin receptacles and damp wipe with disinfectant. 
• Dust partition, tops of Lockers, tops of mirrors and frames. 
• Wipe towel cabinet covers and cabinets. 
• Toilets and urinals to be cleaned and disinfected inside and outside.  Polish stainless 


steel fixtures. 
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• Toilet seats to be cleaned on both sides and disinfected. 
• Disinfect and sanitize all basins.  Polish stainless steel fixtures. 
• Clean and polish mirrors. 
• Clean all doors with disinfectant to remove fingerprints and stains. 
• Remove splash marks from around basins. 
• In the shower wipe down walls, floors and clean the traps with a disinfectant. 
• Dust mop hard surface floors and/or vacuum floors. 
• Wet mop restroom floors, showers and locker rooms with disinfectant. 
• Empty trash receptacles and damp wipe with disinfectant. 
• Each Friday clean the water meter shop’s restroom following the above steps. 
                             
Lunchroom 
 
• All trash receptacles are to be emptied and trash removed to a collection point. 
• Sweep and mop kitchen floor with specially provided mop every night 
• Clean and damp wipe tables, counter tops, sink, chairs and cabinets. 
• Spot clean walls near trash receptacles, light switches and thermostats with 


disinfectant. 
• Clean fronts, tops, and sides of trash receptacles with a disinfectant. 
• Clean and polish drinking fountain/water coolers. 
• Clean inside and outside of microwaves and front of the refrigerator. 
 
                                               
Weekly Cleaning  
• Dust all vertical surfaces of desks, file cabinets, chairs, table; all air vents (diffusers 


and exhaust vents) and other office furniture. 
• Damp wipe telephone, using disinfectant. 
• Thoroughly vacuum all carpeting, taking care to get into corners and along edges. 
• Thoroughly damp mop hard surface floors, taking care to get into corners and along 


edges. 
 
Monthly Cleaning  
 
Offices, Hallways, & Entrances 
 
• Accomplish all high dusting not reached in the above-mentioned cleaning. 
• Clean and remove fingerprints and smudge marks from around all light switches and 


all doors frame and surface. 
• Vacuum all upholstered furniture and wipe down chair legs/feet in main office area. 
• Wash all partition glass and all interior windows. 


 
 


BALDWIN PUBLIC LIBRARY (OPTIONAL) 
300 W. MERRILL STREET 
BIRMINGHAM MI 48009 
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Contractor will provide vacuums, related vacuum supplies, dusters, and cleaning 
cloths.  Library will provide cleaning chemicals, paper supplies, and trash liners. 
 
Daily Cleaning (Sun - Sat) 
 
First Floor (Public spaces, restrooms, staff offices, stairs), Second Floor (Large meeting 
room, hallway, restroom, stairs), Lower Level (Large meeting room, kitchen, hallway, 
restrooms, stairs) 
 
• All trash receptacles are to be emptied, wash them if needed, and trash removed to 


a collection point.   
• Vacuum all carpeting. 
• Clean and polish drinking fountains/water coolers. 
• Thoroughly dust all horizontal surfaces, including desk tops, files, window sills, 


chairs, tables, pictures, telephones, computers, etc. 
• Damp wipe horizontal surfaces including all counter tops to remove coffee rings, 


fingerprints and/or any spillage. 
• Dust mop hard surface floors with a treated dust mop, remove gum, etc.,  
• Damp mop hard surfaces floors using approved products by the Library Associate 


Director.  
• Damp wipes entrance metal and fingerprints on entrance glass.  
• Spot clean partition glass.    
• Close and lock all windows, turn off lights and lock doors upon completion of work. 


Turn off all lights and lock exterior doors when leaving the building. (Exterior doors 
should be locked at all times, unless there is a meeting in the building. If there is to 
be an unscheduled meeting, a notice will be left for the contractor). Set building 
security alarm. 


 
Restrooms 
 
Restrooms located in lower level (4); first floor (2); and second floor (1). 
    
• Stock towels, tissue, and hand soap.   
• Change batteries in soap and towel dispensers (if needed). 
• Empty sanitary napkin receptacles and damp wipe with disinfectant. 
• Dust partition, tops of mirrors and frames. 
• Wipe towel cabinet covers and cabinets. 
• Toilets and urinals to be cleaned and disinfected inside and outside.  Polish stainless 


steel fixtures. 
• Toilet seats to be cleaned on both sides and disinfected. 
• Disinfect and sanitize all basins.  Polish stainless steel fixtures. 
• Clean and polish mirrors. 
• Remove splash marks from around basins. 
• In the shower wipe down walls, floors and clean the traps with a disinfectant. 
• Dust mop hard surface floors and/or vacuum floors. 
• Wet mop floors with disinfectant.  
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• Empty trash receptacles and damp wipe with disinfectant. 
                             
Lunchroom& Kitchen 
 
• All trash receptacles are to be emptied and trash removed to a collection point. 
• Dust mop hard surface floors with a treated dust mop. 
• Damp mop hard surface floors to remove spillage or soiled areas. 
• Clean and damp wipe tables, counter tops and chairs. 
• Spot clean walls near trash receptacles with disinfectant. 
• Clean fronts, tops, and sides of trash receptacles with a disinfectant. 
   
All Entrances, Stairways, Elevators and Hallways 
 
• Dust mop hard surface floors with a treated dust mop.  
• Vacuum carpeting in elevators. 
• Clean and polish elevator interior.   
• Clean elevator threshold (tracks).  
• Clean and polish drinking fountains. 
• Spot clean fronts of vending machines and partition glass. 
• Sweep & damp mop all stairways and all landings. 
• Dust all horizontal surfaces including entrances, walls, and stairways railings. 
              
Weekly Cleaning  
 
• Dust all vertical surfaces of desks, file cabinets, chairs, table; all air vents (diffusers 


and exhaust vents) and other office furniture. 
• Move bins in the sorting room (first floor) and vacuum around the conveyor belt and 


other machinery. 
• Damp wipe telephones, using disinfectant. 
• Thoroughly vacuum all carpeting, taking care to get into corners and along edges. 
• Thoroughly damp mop hard surface floors, taking care to get into corners and along 


edges. 
            
Stairwells & Elevators 
 
• Sweep down stairs and landing, and getting into corners and along edges. 
• Dust handrails, banisters, and ledges. 
• Clean walls of fingerprints and smudge marks, etc. 
                 
Monthly Cleaning 
 
• Clean all ceiling vents. 
• Accomplish all high dusting not reached in the above-mentioned cleaning. 
• Remove fingerprints and marks from around light switches and doors frames. 
• Vacuum all upholstered furniture. 
• Wash all partition glass. 
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Stairways & Elevators 
 
• Wipe clean stairwell doors and door jams. 
• Wet mop stairs and stair landings.  (Clean baseboards if applicable.) 
• Dust and clean lights and fixtures. 
• Dust and clean emergency fire equipment and plumbing. 
 
 


BUILDING MAPS 
 
Green = To be cleaned 
Red = Not to be cleaned 


 
 


 
Green = To be cleaned 
Red = Not to be cleaned 
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1. The Contractor shall be responsible for the disposal of all materials in a safe and 


legal manner. 
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2. The Contractor shall operate in a safe manner and will observe all MIOSHA 
guidelines. 


 
 


3. This section and referenced documents shall constitute the Scope of Work for 
this project and as such all requirements must be met. 
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ATTACHMENT A - AGREEMENT 
For City of Birmingham Janitorial Services  


 
 This AGREEMENT, made this _______day of ____________, 2014, by and 
between CITY OF BIRMINGHAM, having its principal municipal office at 151 Martin 
Street, Birmingham, MI (hereinafter sometimes called "City"), and _____________, Inc., 
having its principal office at _____________________ (hereinafter called "Contractor"), 
provides as follows: 


WITNESSETH: 
 WHEREAS, the City of Birmingham, through its Maintenance Department, is 
desirous of having janitorial services provided at its Municipal Building, Historical 
Museum (Allen & Hunter House), Department of Public Services and Baldwin Public 
Library (Optional) in the City of Birmingham.  
 
 WHEREAS, the City has heretofore advertised for bids for the procurement and 
performance of services required to perform of the commercial cleaning services for 
three city facilities and Baldwin Public Library (Optional), and in connection therewith 
has prepared a request for sealed proposals (“RFP”), which includes certain instructions 
to bidders, specifications, terms and conditions.  
 
 WHEREAS, the Contractor has professional qualifications that meet the project 
requirements and has made a bid in accordance with such request for cost proposals to 
perform the commercial cleaning services and which bid has been accepted by the City.   
 
NOW, THEREFORE, for and in consideration of the respective agreements and 
undertakings herein contained, the parties agree as follows: 


1. It is mutually agreed by and between the parties that the documents consisting of 
the Request for Proposal to perform commercial cleaning services and the Contractor’s 
cost proposal dated _______________, 2014 shall be incorporated herein by reference 
and shall become a part of this Agreement, and shall be binding upon both parties 
hereto.  If any of the documents are in conflict with one another, this Agreement shall 
take precedence, then the RFP.  
 
2. The City shall pay the Contractor for the performance of this Agreement in an 
amount not to exceed __________________, as set forth in the Contractor’s 
____________, 2014 cost proposal. 
 
3. This Agreement shall commence upon execution by both parties, unless the City 
exercises its option to terminate the Agreement in accordance with the Request for 
Proposals. 
 
4. The Contractor shall employ personnel of good moral character and fitness in 
performing all services under this Agreement.  
 
5. The Contractor and the City agree that the Contractor is acting as an 
independent Contractor with respect to the Contractor 's role in providing services to the 
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City pursuant to this Agreement, and as such, shall be liable for its own actions and 
neither the Contractor nor its employees shall be construed as employees of the City.  
Nothing contained in this Agreement shall be construed to imply a joint venture or 
partnership and neither party, by virtue of this Agreement, shall have any right, power or 
authority to act or create any obligation, express or implied, on behalf of the other party, 
except as specifically outlined herein.  Neither the City nor the Contractor shall be 
considered or construed to be the agent of the other, nor shall either have the right to 
bind the other in any manner whatsoever, except as specifically provided in this 
Agreement, and this Agreement shall not be construed as a contract of agency.  The 
Contractor shall not be entitled or eligible to participate in any benefits or privileges 
given or extended by the City, or be deemed an employee of the City for purposes of 
federal or state withholding taxes, FICA taxes, unemployment, workers' compensation 
or any other employer contributions on behalf of the City. 
 
6. The Contractor acknowledges that in performing services pursuant to this 
Agreement, certain confidential and/or proprietary information (including, but not limited 
to, internal organization, methodology, personnel and financial information, etc.) may 
become involved.  The Contractor recognizes that unauthorized exposure of such 
confidential or proprietary information could irreparably damage the City.  Therefore, the 
Contractor agrees to use reasonable care to safeguard the confidential and proprietary 
information and to prevent the unauthorized use or disclosure thereof.  The Contractor 
shall inform its employees of the confidential or proprietary nature of such information 
and shall limit access thereto to employees rendering services pursuant to this 
Agreement.  The Contractor further agrees to use such confidential or proprietary 
information only for the purpose of performing services pursuant to this Agreement. 
 
7. This Agreement shall be governed by and performed, interpreted and enforced in 
accordance with the laws of the State of Michigan.  The Contractor agrees to perform all 
services provided for in this Agreement in accordance with and in full compliance with 
all local, state and federal laws and regulations. 
 
8. If any provision of this Agreement is declared invalid, illegal or unenforceable, 
such provision shall be severed from this Agreement and all other provisions shall 
remain in full force and effect. 
 
9. This Agreement shall be binding upon the successors and assigns of the parties 
hereto, but no such assignment shall be made by the Contractor without the prior 
written consent of the City.  Any attempt at assignment without prior written consent 
shall be void and of no effect. 
 
10. The Contractor agrees that neither it nor its subcontractors will discriminate 
against any employee or applicant for employment with respect to hire, tenure, terms, 
conditions or privileges of employment, or a matter directly or indirectly related to 
employment because of race, color, religion, national origin, age, sex, height, weight or 
marital status.  The Contractor shall inform the City of all claims or suits asserted 
against it by the Contractor’s employees who work pursuant to this Agreement.  The 
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Contractor shall provide the City with periodic status reports concerning all such claims 
or suits, at intervals established by the City. 
 
11. The Contractor shall not commence work under this Agreement until it has, at its 
sole expense, obtained the insurance required under this paragraph. All coverages shall 
be with insurance companies licensed and admitted to do business in the State of 
Michigan. All coverages shall be with carriers acceptable to the City of Birmingham. 
 
12. The Contractor shall maintain during the life of this Agreement the types of 
insurance coverage and minimum limits as set forth below: 
 


A. Workers' Compensation Insurance: Contractor shall procure and maintain during 
the life of this Agreement, Workers' Compensation Insurance, including 
Employers Liability Coverage, in accordance with all applicable statutes of the 
State of Michigan. 
  


B. Commercial General Liability Insurance: Contractor shall procure and maintain 
during the life of this Agreement, Commercial General Liability Insurance on an 
"Occurrence Basis" with limits of liability not less than $1,000,000 per occurrence 
combined single limit, Personal Injury, Bodily Injury and Property Damage. 
Coverage shall include the following extensions: (A) Contractual Liability; (B) 
Products and Completed Operations; (C) Independent Contractors Coverage; (D) 
Broad Form General Liability Extensions or equivalent; (E) Deletion of all 
Explosion, Collapse and Underground (XCU) Exclusions, if applicable. 
 


C. Motor Vehicle Liability: Contractor shall procure and maintain during the life of 
this Agreement Motor Vehicle Liability Insurance, including all applicable no-fault 
coverages, with limits of liability of not less than $1,000,000 per occurrence 
combined single limit Bodily Injury and Property Damage. Coverage shall include 
all owned vehicles, all non-owned vehicles, and all hired vehicles.  
 


D. Additional Insured: Commercial General Liability and Motor Vehicle Liability 
Insurance, as described above, shall include an endorsement stating the 
following shall be Additional Insureds: The City of Birmingham, including all 
elected and appointed officials, all employee and volunteers, all boards, 
commissions and/or authorities and board members, including employees and 
volunteers thereof. This coverage shall be primary to any other coverage that 
may be available to the additional insured, whether any other available coverage 
by primary, contributing or excess. 
 


E. Professional Liability: Professional liability insurance with limits of not less than 
$1,000,000 per claim if Contractor will provide service that are customarily 
subject to this type of coverage.  
 


F. Pollution Liability Insurance: Contractor shall procure and maintain during the life 
of this Agreement Pollution Liability Insurance, with limits of liability of not less 
than $1,000,000, per occurrence preferred, but claims made accepted.  
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G. Owners Contractors Protective Liability: The Contractor shall procure and 


maintain during the life of this contract, an Owners Contractors Protective 
Liability Policy with limits of liability not less than $3,000,000 per occurrence, 
combined single limit, Personal Injury, Bodily Injury and Property Damage. The 
City of Birmingham shall be “Name Insured” on said coverage. Thirty (30) days 
Notice of Cancellation shall apply to this policy. 
 


H. Cancellation Notice: Workers' Compensation Insurance, Commercial General 
Liability Insurance and Motor Vehicle Liability Insurance (and Professional 
Liability Insurance, if applicable), as described above, shall include an 
endorsement stating the following: "Thirty (30) days Advance Written Notice of 
Cancellation or Non-Renewal, shall be sent to: Finance Director, City of 
Birmingham, PO Box 3001, 151 Martin Street, Birmingham, MI 48012-3001.  
 


I. Proof of Insurance Coverage: Contractor shall provide the City of Birmingham at 
the time the Agreement is returned for execution, Certificates of Insurance and/or 
policies, acceptable to the City of Birmingham, as listed below.  


1) Two (2) copies of Certificate of Insurance for Workers'  
Compensation Insurance; 


2) Two (2) copies of Certificate of Insurance for Commercial General 
Liability Insurance;  


3) Two (2) copies of Certificate of Insurance for Vehicle Liability 
Insurance;  


4) Two (2) copies of Certificate of Insurance for Professional Liability 
Insurance; 


5) If so requested, Certified Copies of all policies mentioned above will 
be furnished.  


J. Coverage Expiration: If any of the above coverages expire during the term of this 
Agreement, Contractor shall deliver renewal certificates and/or policies to the 
City of Birmingham at least (10) days prior to the expiration date.  
 


K. Maintaining Insurance: Upon failure of the Contractor to obtain or maintain such 
insurance coverage for the term of the Agreement, the City of Birmingham may, 
at its option, purchase such coverage and subtract the cost of obtaining such 
coverage from the Agreement amount. In obtaining such coverage, the City of 
Birmingham shall have no obligation to procure the most cost-effective coverage 
but may contract with any insurer for such coverage. 
  


13. To the fullest extent permitted by law, the Contractor and any entity or person for 
whom the Contractor is legally liable, agrees to be responsible for any liability, defend, 
pay on behalf of, indemnify, and hold harmless the City of Birmingham, its elected and 
appointed officials, employees and volunteers and others working on behalf of the City 
of Birmingham against any and all claims, demands, suits, or loss, including all costs 
and reasonable attorney fees connected therewith, and for any damages which may be 
asserted, claimed or recovered against or from and the City of Birmingham, its elected 
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and appointed officials, employees, volunteers or others working on behalf of the City of 
Birmingham, by reason of personal injury, including bodily injury and death and/or 
property damage, including loss of use thereof, which arises out of or is in any way 
connected or associated with this Agreement. Such responsibility shall not be construed 
as liability for damage caused by or resulting from the sole act or omission of its elected 
or appointed officials, employees, volunteers or others working on behalf of the City of 
Birmingham. 
 
14. If, after the effective date of this Agreement, any official of the City, or spouse, 
child, parent or in-law of such official or employee shall become directly or indirectly 
interested in this Agreement or the affairs of the Contractor, the City shall have the right 
to terminate this Agreement without further liability to the Contractor if the 
disqualification has not been removed within thirty (30) days after the City has given the 
Contractor notice of the disqualifying interest.  Ownership of less than one percent (1%) 
of the stock or other equity interest in a corporation or partnership shall not be a 
disqualifying interest.  Employment shall be a disqualifying interest. 


15. If Contractor fails to perform its obligations hereunder, the City may take any and 
all remedial actions provided by the general specifications or otherwise permitted by 
law. 
 
16. All notices required to be sent pursuant to this Agreement shall be mailed to the 
following addresses:  
   


City of Birmingham  
  Attn: Carlos Jorge   
 151 Martin Street  
 Birmingham, MI 48009 


248.530.1882 


CONTRACTOR 
(Insert Contractor Information) 


 
17. Any controversy or claim arising out of or relating to this Agreement, or the 
breach thereof, shall be settled either by commencement of a suit in Oakland County 
Circuit Court, the 48th District Court or by arbitration. If both parties elect to have the 
dispute resolved by arbitration, it shall be settled pursuant to Chapter 50 of the Revised 
Judicature Act for the State of Michigan and administered by the American Arbitration 
Association with one arbitrator being used, or three arbitrators in the event any party’s 
claim exceeds $1,000,000. Each party shall bear its own costs and expenses and an 
equal share of the arbitrator’s and administrative fees of arbitration. Such arbitration 
shall qualify as statutory arbitration pursuant to MCL§600.5001 et. seq., and the 
Oakland County Circuit Court or any court having jurisdiction shall render judgment 
upon the award of the arbitrator made pursuant to this Agreement. The laws of the State 
of Michigan shall govern this Agreement, and the arbitration shall take place in Oakland 
County, Michigan.   In the event that the parties elect not to have the matter in dispute 
arbitrated, any dispute between the parties may be resolved by the filing of a suit in the 
Oakland County Circuit Court or the 48th District Court.  


18. FAIR PROCUREMENT OPPORTUNITY:  Procurement for the City of 
Birmingham will be handled in a manner providing fair opportunity for all businesses.  
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This will be accomplished without abrogation or sacrifice of quality and as determined to 
be in the best interest of the City of Birmingham. 


IN WITNESS WHEREOF, the said parties have caused this Agreement to be 
executed as of the date and year above written. 


WITNESSES:     CONTRACTOR 
 
 
_______________________________  By:_____________________________ 
              
               Its:  
 
                                                                            
 


CITY OF BIRMINGHAM 
 
 
_______________________________  By:_____________________________ 
                                                                                    Scott D. Moore 
                                                                         Its:  Mayor 
 
 
_______________________________  By:_____________________________ 
 
                                                                                      Laura Pierce   
                           Its:  City Clerk 
 
Approved: 
 
 
________________________________ 
Carlos Jorge, Maintenance Supervisor 
(Approved as to substance) 
 
 
________________________________ 
Timothy J. Currier, City Attorney  
(Approved as to form) 
 


 
 
________________________________ 
B. Sharon Ostin, Director of Finance 
(Approved as to financial obligation) 
 
 
________________________________ 
Joseph A. Valentine, City Manager 
(Approved as to substance) 
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ATTACHMENT B - BIDDER’S AGREEMENT 
                               For City of Birmingham Janitorial Services 


 
 
In submitting this proposal, as herein described, the Contractor agrees that: 
 


1. They have carefully examined the specifications, terms and Agreement of 
the Request for Proposal and all other provisions of this document and 
understand the meaning, intent, and requirement of it. 
 
2. They will enter into a written contract and furnish the item or items in the 
time specified in conformance with the specifications and conditions contained 
therein for the price quoted by the proponent on this proposal. 


 
 
 
 
 
 
PREPARED BY 
(Print Name) 


DATE 


TITLE DATE 


AUTHORIZED SIGNATURE E-MAIL ADDRESS 


COMPANY  


ADDRESS PHONE 


NAME OF PARENT COMPANY PHONE 


ADDRESS  
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    ATTACHMENT C - COST PROPOSAL 
                                  For City of Birmingham Janitorial Services  
 


 
 


 
TOTAL BID AMOUNT FOR THESE JANITORIAL CONTRACT: $ ______________ 
 
 
TOTAL BID AMOUNT FOR THESE JANITORIAL CONTRACT   
EXCLUDING BALDWIN PUBLIC LIBRARY:                                  $ ______________ 
 
 
 
 
 
______________________________________________________________________ 
AUTHORIZED SIGNATURE DATE 
 
 
_____________________________________________________________________ 
TITLE 
 
 
___________________________________________________________________ 
COMPANY 
 
 
_____________________________________________________________________ 
ADDRESS PHONE 
 
 
_____________________________________________________________________ 
NAME OF PARENT COMPANY 
 
 
_____________________________________________________________________ 
ADDRESS PHONE 
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COST PROPOSAL FOR THE FIRST YEAR (2014-15) 


 
 
ALLEN HOUSE   (8 hours/month)      $____________ monthly 
 
 
POLICE CLERICAL AREA (14 hrs. /week)  $____________ monthly 
 
 
MUNICIPAL BUILDING (30 hrs. /week)     $____________ monthly 
 
 
DEPT. OF PUBLIC SERVICES                                
 (30 hours/week)                          $____________ monthly 
 
 
BALDWIN PUBLIC LIBRARY (Optional)                         
(7 days/week)                                                           $____________ monthly 
 
 
TOTAL BID AMOUNT PER MONTH:                           $____________ monthly  
 
 
TOTAL BID AMOUNT PER MONTH  
 EXCLUDING BALDWIN PUBLIC LIBRARY:              $____________ monthly 
 
 
TOTAL BID AMOUNT FOR THE FIRST YEAR: $____________ monthly 
 
 
TOTAL BID AMOUNT FOR THE FIRST YEAR 
EXCLUDING BALDWIN PUBLIC LIBRARY:  $____________ monthly 
 
 
NOTE: THE FOLLOWING MUST BE COMPLETED IN THE EVENT THE CITY 


REQUESTS ADDITIONAL WORK BEYOND THE CONTRACT REQUIREMENTS, 
OR FOR APPROVED OVERTIME WORK.  STATE THE INDICATED HOURLY 
CHARGES. 


 
 STRAIGHT TIME: $___________/HOUR 
                  
THE TOTAL BASE BID SHALL INCLUDE ALL COSTS.  NO ADDITIONAL COST SHALL 
BE ADDED DURING THIS CONTRACT PERIOD EXCEPT IF SUPPLEMENTAL WORK 
IS REQUESTED BY THE CITY OF BIRMINGHAM. 
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COST PROPOSAL FOR THE SECOND YEAR (2015-16) 
 
 
ALLEN HOUSE   (8 hours/month)      $____________ monthly 
 
 
POLICE CLERICAL AREA (14 hrs. /week)  $____________ monthly 
 
 
MUNICIPAL BUILDING (30 hrs. /week)     $____________ monthly 
 
 
DEPT. OF PUBLIC SERVICES                                
 (30 hours/week)                          $____________ monthly 
 
 
BALDWIN PUBLIC LIBRARY (Optional)                         
(7 days/week)                                                           $____________ monthly 
 
 
TOTAL BID AMOUNT PER MONTH:                           $____________ monthly  
 
 
TOTAL BID AMOUNT PER MONTH  
 EXCLUDING BALDWIN PUBLIC LIBRARY:              $____________ monthly 
 
 
TOTAL BID AMOUNT FOR THE SECOND YEAR: $____________ monthly 
 
 
TOTAL BID AMOUNT FOR THE SECOND YEAR 
EXCLUDING BALDWIN PUBLIC LIBRARY:  $____________ monthly 
 
 
NOTE: THE FOLLOWING MUST BE COMPLETED IN THE EVENT THE CITY 


REQUESTS ADDITIONAL WORK BEYOND THE CONTRACT REQUIREMENTS, 
OR FOR APPROVED OVERTIME WORK.  STATE THE INDICATED HOURLY 
CHARGES. 


 
 STRAIGHT TIME: $___________/HOUR 
                  
THE TOTAL BASE BID SHALL INCLUDE ALL COSTS.  NO ADDITIONAL COST SHALL 
BE ADDED DURING THIS CONTRACT PERIOD EXCEPT IF SUPPLEMENTAL WORK 
IS REQUESTED BY THE CITY OF BIRMINGHAM. 
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COST PROPOSAL FOR THE THIRD YEAR (2016-17) 


 
 
ALLEN HOUSE   (8 hours/month)      $____________ monthly 
 
 
POLICE CLERICAL AREA (14 hrs. /week)  $____________ monthly 
 
 
MUNICIPAL BUILDING (30 hrs. /week)     $____________ monthly 
 
 
DEPT. OF PUBLIC SERVICES                                
 (30 hours/week)                          $____________ monthly 
 
 
BALDWIN PUBLIC LIBRARY (Optional)                         
(7 days/week)                                                           $____________ monthly 
 
 
TOTAL BID AMOUNT PER MONTH:                          $____________ monthly  
 
 
TOTAL BID AMOUNT PER MONTH  
 EXCLUDING BALDWIN PUBLIC LIBRARY:              $____________ monthly 
 
 
TOTAL BID AMOUNT FOR THE THIRD YEAR: $____________ monthly 
 
 
TOTAL BID AMOUNT FOR THE THIRD YEAR 
EXCLUDING BALDWIN PUBLIC LIBRARY:  $____________ monthly 
 
 
NOTE: THE FOLLOWING MUST BE COMPLETED IN THE EVENT THE CITY 


REQUESTS ADDITIONAL WORK BEYOND THE CONTRACT REQUIREMENTS, 
OR FOR APPROVED OVERTIME WORK.  STATE THE INDICATED HOURLY 
CHARGES. 


 
 STRAIGHT TIME: $___________/HOUR 
                  
THE TOTAL BASE BID SHALL INCLUDE ALL COSTS.  NO ADDITIONAL COST SHALL 
BE ADDED DURING THIS CONTRACT PERIOD EXCEPT IF SUPPLEMENTAL WORK 
IS REQUESTED BY THE CITY OF BIRMINGHAM. 
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COST PROPOSAL FOR THE FOURTH YEAR (2017-18) 
 
 
ALLEN HOUSE   (8 hours/month)      $____________ monthly 
 
 
POLICE CLERICAL AREA (14 hrs. /week)  $____________ monthly 
 
 
MUNICIPAL BUILDING (30 hrs. /week)     $____________ monthly 
 
 
DEPT. OF PUBLIC SERVICES                                
 (30 hours/week)                          $____________ monthly 
 
 
BALDWIN PUBLIC LIBRARY (Optional)                         
(7 days/week)                                                           $____________ monthly 
 
 
TOTAL BID AMOUNT PER MONTH:                           $____________ monthly  
 
 
TOTAL BID AMOUNT PER MONTH  
 EXCLUDING BALDWIN PUBLIC LIBRARY:              $____________ monthly 
 
 
TOTAL BID AMOUNT FOR THE FOURTH YEAR: $____________ monthly 
 
 
TOTAL BID AMOUNT FOR THE FOURTH YEAR 
EXCLUDING BALDWIN PUBLIC LIBRARY:  $____________ monthly 
 
 
NOTE: THE FOLLOWING MUST BE COMPLETED IN THE EVENT THE CITY 


REQUESTS ADDITIONAL WORK BEYOND THE CONTRACT REQUIREMENTS, 
OR FOR APPROVED OVERTIME WORK.  STATE THE INDICATED HOURLY 
CHARGES. 


 
 STRAIGHT TIME: $___________/HOUR 
                  
THE TOTAL BASE BID SHALL INCLUDE ALL COSTS.  NO ADDITIONAL COST SHALL 
BE ADDED DURING THIS CONTRACT PERIOD EXCEPT IF SUPPLEMENTAL WORK 
IS REQUESTED BY THE CITY OF BIRMINGHAM. 
 
Firm Name              
 
 
Authorized signature__________________________________  Date______________ 
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ATTACHMENT D - IRAN SANCTIONS ACT VENDOR CERTIFICATION FORM 
 For City of Birmingham Janitorial Services  


 
Pursuant to Michigan Law and the Iran Economic Sanction Act, 2012 PA 517 (“Act”), 
prior to the City accepting any bid or proposal, or entering into any contract for goods or 
services with any prospective Vendor, the Vendor must certify that it is not an “Iran 
Linked Business”, as defined by the Act. 
 
By completing this form, the Vendor certifies that it is not an “Iran Linked Business”, as 
defined by the Act and is in full compliance with all provisions of the Act and is legally 
eligible to submit a bid for consideration by the City. 
 
 
 
PREPARED BY 
(Print Name) 


DATE 


TITLE DATE 


AUTHORIZED SIGNATURE E-MAIL ADDRESS 


COMPANY  


ADDRESS PHONE 


NAME OF PARENT COMPANY PHONE 


ADDRESS  


TAXPAYER I.D.#  


 
 
 
 
 
 







 


36 
 


ATTACHMENT E 
 


FACILITIES LOCATIONS 
                                                 


For City of Birmingham Janitorial Services  
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ATTACHMENT A - AGREEMENT 
For City of Birmingham Janitorial Services  


 
 This AGREEMENT, made this _______day of ____________, 2014, by and 
between CITY OF BIRMINGHAM, having its principal municipal office at 151 Martin 
Street, Birmingham, MI (hereinafter sometimes called "City"), and American Cleaning 
Company, LLC, having its principal office at 52844 Karon Dr., Macomb Twp., MI 48042 
(hereinafter called "Contractor"), provides as follows: 


WITNESSETH: 
 WHEREAS, the City of Birmingham, through its Maintenance Department, is 
desirous of having janitorial services provided at its Department of Public Services in 
the City of Birmingham.  
 
 WHEREAS, the City has heretofore advertised for bids for the procurement and 
performance of services required to perform of the commercial cleaning services for the  
Department of Public Services, and in connection therewith has prepared a request for 
sealed proposals (“RFP”), which includes certain instructions to bidders, specifications, 
terms and conditions.  
 
 WHEREAS, the Contractor has professional qualifications that meet the project 
requirements and has made a bid in accordance with such request for cost proposals to 
perform the commercial cleaning services and which bid has been accepted by the City.   
 
NOW, THEREFORE, for and in consideration of the respective agreements and 
undertakings herein contained, the parties agree as follows: 
1. It is mutually agreed by and between the parties that the documents consisting of 


the Request for Proposal to perform commercial cleaning services and the 
Contractor’s cost proposal dated November 6, 2014 shall be incorporated herein by 
reference and shall become a part of this Agreement, and shall be binding upon both 
parties hereto.  If any of the documents are in conflict with one another, this 
Agreement shall take precedence, then the RFP.  


 
2. The City shall pay the Contractor for the performance of this Agreement in an 


amount not to exceed $ 64,800.00, as set forth in the Contractor’s November 6, 
2014 cost proposal. 


 
3. This Agreement shall commence upon execution by both parties, unless the City 


exercises its option to terminate the Agreement in accordance with the Request for 
Proposals. 


 
4. The Contractor shall employ personnel of good moral character and fitness in 


performing all services under this Agreement.  
 
5. The Contractor and the City agree that the Contractor is acting as an independent 


Contractor with respect to the Contractor 's role in providing services to the City 
pursuant to this Agreement, and as such, shall be liable for its own actions and 
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neither the Contractor nor its employees shall be construed as employees of the 
City.  Nothing contained in this Agreement shall be construed to imply a joint venture 
or partnership and neither party, by virtue of this Agreement, shall have any right, 
power or authority to act or create any obligation, express or implied, on behalf of 
the other party, except as specifically outlined herein.  Neither the City nor the 
Contractor shall be considered or construed to be the agent of the other, nor shall 
either have the right to bind the other in any manner whatsoever, except as 
specifically provided in this Agreement, and this Agreement shall not be construed 
as a contract of agency.  The Contractor shall not be entitled or eligible to participate 
in any benefits or privileges given or extended by the City, or be deemed an 
employee of the City for purposes of federal or state withholding taxes, FICA taxes, 
unemployment, workers' compensation or any other employer contributions on 
behalf of the City. 


 
6. The Contractor acknowledges that in performing services pursuant to this 


Agreement, certain confidential and/or proprietary information (including, but not 
limited to, internal organization, methodology, personnel and financial information, 
etc.) may become involved.  The Contractor recognizes that unauthorized exposure 
of such confidential or proprietary information could irreparably damage the City.  
Therefore, the Contractor agrees to use reasonable care to safeguard the 
confidential and proprietary information and to prevent the unauthorized use or 
disclosure thereof.  The Contractor shall inform its employees of the confidential or 
proprietary nature of such information and shall limit access thereto to employees 
rendering services pursuant to this Agreement.  The Contractor further agrees to use 
such confidential or proprietary information only for the purpose of performing 
services pursuant to this Agreement. 


 
7. This Agreement shall be governed by and performed, interpreted and enforced in 


accordance with the laws of the State of Michigan.  The Contractor agrees to 
perform all services provided for in this Agreement in accordance with and in full 
compliance with all local, state and federal laws and regulations. 


 
8. If any provision of this Agreement is declared invalid, illegal or unenforceable, such 


provision shall be severed from this Agreement and all other provisions shall remain 
in full force and effect. 


 
9. This Agreement shall be binding upon the successors and assigns of the parties 


hereto, but no such assignment shall be made by the Contractor without the prior 
written consent of the City.  Any attempt at assignment without prior written consent 
shall be void and of no effect. 


 
10. The Contractor agrees that neither it nor its subcontractors will discriminate against 


any employee or applicant for employment with respect to hire, tenure, terms, 
conditions or privileges of employment, or a matter directly or indirectly related to 
employment because of race, color, religion, national origin, age, sex, height, weight 
or marital status.  The Contractor shall inform the City of all claims or suits asserted 
against it by the Contractor’s employees who work pursuant to this Agreement.  The 
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Contractor shall provide the City with periodic status reports concerning all such 
claims or suits, at intervals established by the City. 


 
11. The Contractor shall not commence work under this Agreement until it has, at its 


sole expense, obtained the insurance required under this paragraph. All coverages 
shall be with insurance companies licensed and admitted to do business in the State 
of Michigan. All coverages shall be with carriers acceptable to the City of 
Birmingham. 


 
12. The Contractor shall maintain during the life of this Agreement the types of 


insurance coverage and minimum limits as set forth below: 
 


A. Workers' Compensation Insurance: Contractor shall procure and maintain during 
the life of this Agreement, Workers' Compensation Insurance, including 
Employers Liability Coverage, in accordance with all applicable statutes of the 
State of Michigan. 
  


B. Commercial General Liability Insurance: Contractor shall procure and maintain 
during the life of this Agreement, Commercial General Liability Insurance on an 
"Occurrence Basis" with limits of liability not less than $1,000,000 per occurrence 
combined single limit, Personal Injury, Bodily Injury and Property Damage. 
Coverage shall include the following extensions: (A) Contractual Liability; (B) 
Products and Completed Operations; (C) Independent Contractors Coverage; (D) 
Broad Form General Liability Extensions or equivalent; (E) Deletion of all 
Explosion, Collapse and Underground (XCU) Exclusions, if applicable. 
 


C. Motor Vehicle Liability: Contractor shall procure and maintain during the life of 
this Agreement Motor Vehicle Liability Insurance, including all applicable no-fault 
coverages, with limits of liability of not less than $1,000,000 per occurrence 
combined single limit Bodily Injury and Property Damage. Coverage shall include 
all owned vehicles, all non-owned vehicles, and all hired vehicles.  
 


D. Additional Insured: Commercial General Liability and Motor Vehicle Liability 
Insurance, as described above, shall include an endorsement stating the 
following shall be Additional Insureds: The City of Birmingham, including all 
elected and appointed officials, all employee and volunteers, all boards, 
commissions and/or authorities and board members, including employees and 
volunteers thereof. This coverage shall be primary to any other coverage that 
may be available to the additional insured, whether any other available coverage 
by primary, contributing or excess. 
 


E. Professional Liability: Professional liability insurance with limits of not less than 
$1,000,000 per claim if Contractor will provide service that are customarily 
subject to this type of coverage.  
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F. Pollution Liability Insurance: Contractor shall procure and maintain during the life 
of this Agreement Pollution Liability Insurance, with limits of liability of not less 
than $1,000,000, per occurrence preferred, but claims made accepted.  
 


G. Owners Contractors Protective Liability: The Contractor shall procure and 
maintain during the life of this contract, an Owners Contractors Protective 
Liability Policy with limits of liability not less than $3,000,000 per occurrence, 
combined single limit, Personal Injury, Bodily Injury and Property Damage. The 
City of Birmingham shall be “Name Insured” on said coverage. Thirty (30) days 
Notice of Cancellation shall apply to this policy. 
 


H. Cancellation Notice: Workers' Compensation Insurance, Commercial General 
Liability Insurance and Motor Vehicle Liability Insurance (and Professional 
Liability Insurance, if applicable), as described above, shall include an 
endorsement stating the following: "Thirty (30) days Advance Written Notice of 
Cancellation or Non-Renewal, shall be sent to: Finance Director, City of 
Birmingham, PO Box 3001, 151 Martin Street, Birmingham, MI 48012-3001.  
 


I. Proof of Insurance Coverage: Contractor shall provide the City of Birmingham at 
the time the Agreement is returned for execution, Certificates of Insurance and/or 
policies, acceptable to the City of Birmingham, as listed below.  


1) Two (2) copies of Certificate of Insurance for Workers'  
Compensation Insurance; 


2) Two (2) copies of Certificate of Insurance for Commercial General 
Liability Insurance;  


3) Two (2) copies of Certificate of Insurance for Vehicle Liability 
Insurance;  


4) Two (2) copies of Certificate of Insurance for Professional Liability 
Insurance; 


5) If so requested, Certified Copies of all policies mentioned above will 
be furnished.  


J. Coverage Expiration: If any of the above coverages expire during the term of this 
Agreement, Contractor shall deliver renewal certificates and/or policies to the 
City of Birmingham at least (10) days prior to the expiration date.  
 


K. Maintaining Insurance: Upon failure of the Contractor to obtain or maintain such 
insurance coverage for the term of the Agreement, the City of Birmingham may, 
at its option, purchase such coverage and subtract the cost of obtaining such 
coverage from the Agreement amount. In obtaining such coverage, the City of 
Birmingham shall have no obligation to procure the most cost-effective coverage 
but may contract with any insurer for such coverage. 
  


13. To the fullest extent permitted by law, the Contractor and any entity or person for 
whom the Contractor is legally liable, agrees to be responsible for any liability, 
defend, pay on behalf of, indemnify, and hold harmless the City of Birmingham, 
its elected and appointed officials, employees and volunteers and others working 
on behalf of the City of Birmingham against any and all claims, demands, suits, 
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or loss, including all costs and reasonable attorney fees connected therewith, 
and for any damages which may be asserted, claimed or recovered against or 
from and the City of Birmingham, its elected and appointed officials, employees, 
volunteers or others working on behalf of the City of Birmingham, by reason of 
personal injury, including bodily injury and death and/or property damage, 
including loss of use thereof, which arises out of or is in any way connected or 
associated with this Agreement. Such responsibility shall not be construed as 
liability for damage caused by or resulting from the sole act or omission of its 
elected or appointed officials, employees, volunteers or others working on behalf 
of the City of Birmingham. 


 
14. If, after the effective date of this Agreement, any official of the City, or spouse, 


child, parent or in-law of such official or employee shall become directly or 
indirectly interested in this Agreement or the affairs of the Contractor, the City 
shall have the right to terminate this Agreement without further liability to the 
Contractor if the disqualification has not been removed within thirty (30) days 
after the City has given the Contractor notice of the disqualifying interest.  
Ownership of less than one percent (1%) of the stock or other equity interest in a 
corporation or partnership shall not be a disqualifying interest.  Employment shall 
be a disqualifying interest. 


15. If Contractor fails to perform its obligations hereunder, the City may take any and 
all remedial actions provided by the general specifications or otherwise permitted 
by law. 


 
16. All notices required to be sent pursuant to this Agreement shall be mailed to the 


following addresses:  
   


City of Birmingham  
  Attn: Carlos Jorge   
 151 Martin Street  
 Birmingham, MI 48009 


248.530.1882 


American Cleaning company, LLC 
Attn: Brisida Bibashani 
52844 Karon Dr.  
Macomb Twp. MI 48042 


 
17. Any controversy or claim arising out of or relating to this Agreement, or the 


breach thereof, shall be settled either by commencement of a suit in Oakland 
County Circuit Court, the 48th District Court or by arbitration. If both parties elect 
to have the dispute resolved by arbitration, it shall be settled pursuant to Chapter 
50 of the Revised Judicature Act for the State of Michigan and administered by 
the American Arbitration Association with one arbitrator being used, or three 
arbitrators in the event any party’s claim exceeds $1,000,000. Each party shall 
bear its own costs and expenses and an equal share of the arbitrator’s and 
administrative fees of arbitration. Such arbitration shall qualify as statutory 
arbitration pursuant to MCL§600.5001 et. seq., and the Oakland County Circuit 
Court or any court having jurisdiction shall render judgment upon the award of 
the arbitrator made pursuant to this Agreement. The laws of the State of 
Michigan shall govern this Agreement, and the arbitration shall take place in 
Oakland County, Michigan.   In the event that the parties elect not to have the 
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ATTACHMENT A - AGREEMENT 
For City of Birmingham Janitorial Services  


 
 This AGREEMENT, made this _______day of ____________, 2014, by and 
between CITY OF BIRMINGHAM, having its principal municipal office at 151 Martin 
Street, Birmingham, MI (hereinafter sometimes called "City"), and RNA Facilitates 
Management, having its principal office at 4722 South State Rd. Ann Arbor, MI 48108 
(hereinafter called "Contractor"), provides as follows: 


WITNESSETH: 
 WHEREAS, the City of Birmingham, through its Maintenance Department, is 
desirous of having janitorial services provided at its Municipal Building, Historical 
Museum (Allen & Hunter House), and Baldwin Public Library (Optional) in the City of 
Birmingham.  
 
 WHEREAS, the City has heretofore advertised for bids for the procurement and 
performance of services required to perform of the commercial cleaning services for 
three city facilities and Baldwin Public Library (Optional), and in connection therewith 
has prepared a request for sealed proposals (“RFP”), which includes certain instructions 
to bidders, specifications, terms and conditions.  
 
 WHEREAS, the Contractor has professional qualifications that meet the project 
requirements and has made a bid in accordance with such request for cost proposals to 
perform the commercial cleaning services and which bid has been accepted by the City.   
 
NOW, THEREFORE, for and in consideration of the respective agreements and 
undertakings herein contained, the parties agree as follows: 
1. It is mutually agreed by and between the parties that the documents consisting of 


the Request for Proposal to perform commercial cleaning services and the 
Contractor’s cost proposal dated November 6, 2014 shall be incorporated herein by 
reference and shall become a part of this Agreement, and shall be binding upon both 
parties hereto.  If any of the documents are in conflict with one another, this 
Agreement shall take precedence, then the RFP.  


 
2. The City shall pay the Contractor for the performance of this Agreement in an 


amount not to exceed $ 216,480.00, as set forth in the Contractor’s November 6, 
2014 cost proposal. 


 
3. This Agreement shall commence upon execution by both parties, unless the City 


exercises its option to terminate the Agreement in accordance with the Request for 
Proposals. 


 
4. The Contractor shall employ personnel of good moral character and fitness in 


performing all services under this Agreement.  
 
5. The Contractor and the City agree that the Contractor is acting as an independent 


Contractor with respect to the Contractor 's role in providing services to the City 
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pursuant to this Agreement, and as such, shall be liable for its own actions and 
neither the Contractor nor its employees shall be construed as employees of the 
City.  Nothing contained in this Agreement shall be construed to imply a joint venture 
or partnership and neither party, by virtue of this Agreement, shall have any right, 
power or authority to act or create any obligation, express or implied, on behalf of 
the other party, except as specifically outlined herein.  Neither the City nor the 
Contractor shall be considered or construed to be the agent of the other, nor shall 
either have the right to bind the other in any manner whatsoever, except as 
specifically provided in this Agreement, and this Agreement shall not be construed 
as a contract of agency.  The Contractor shall not be entitled or eligible to participate 
in any benefits or privileges given or extended by the City, or be deemed an 
employee of the City for purposes of federal or state withholding taxes, FICA taxes, 
unemployment, workers' compensation or any other employer contributions on 
behalf of the City. 


 
6. The Contractor acknowledges that in performing services pursuant to this 


Agreement, certain confidential and/or proprietary information (including, but not 
limited to, internal organization, methodology, personnel and financial information, 
etc.) may become involved.  The Contractor recognizes that unauthorized exposure 
of such confidential or proprietary information could irreparably damage the City.  
Therefore, the Contractor agrees to use reasonable care to safeguard the 
confidential and proprietary information and to prevent the unauthorized use or 
disclosure thereof.  The Contractor shall inform its employees of the confidential or 
proprietary nature of such information and shall limit access thereto to employees 
rendering services pursuant to this Agreement.  The Contractor further agrees to use 
such confidential or proprietary information only for the purpose of performing 
services pursuant to this Agreement. 


 
7. This Agreement shall be governed by and performed, interpreted and enforced in 


accordance with the laws of the State of Michigan.  The Contractor agrees to 
perform all services provided for in this Agreement in accordance with and in full 
compliance with all local, state and federal laws and regulations. 


 
8. If any provision of this Agreement is declared invalid, illegal or unenforceable, such 


provision shall be severed from this Agreement and all other provisions shall remain 
in full force and effect. 


 
9. This Agreement shall be binding upon the successors and assigns of the parties 


hereto, but no such assignment shall be made by the Contractor without the prior 
written consent of the City.  Any attempt at assignment without prior written consent 
shall be void and of no effect. 


 
10. The Contractor agrees that neither it nor its subcontractors will discriminate against 


any employee or applicant for employment with respect to hire, tenure, terms, 
conditions or privileges of employment, or a matter directly or indirectly related to 
employment because of race, color, religion, national origin, age, sex, height, weight 
or marital status.  The Contractor shall inform the City of all claims or suits asserted 
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against it by the Contractor’s employees who work pursuant to this Agreement.  The 
Contractor shall provide the City with periodic status reports concerning all such 
claims or suits, at intervals established by the City. 


 
11. The Contractor shall not commence work under this Agreement until it has, at its 


sole expense, obtained the insurance required under this paragraph. All coverages 
shall be with insurance companies licensed and admitted to do business in the State 
of Michigan. All coverages shall be with carriers acceptable to the City of 
Birmingham. 


 
12. The Contractor shall maintain during the life of this Agreement the types of 


insurance coverage and minimum limits as set forth below: 
 


A. Workers' Compensation Insurance: Contractor shall procure and maintain during 
the life of this Agreement, Workers' Compensation Insurance, including 
Employers Liability Coverage, in accordance with all applicable statutes of the 
State of Michigan. 
  


B. Commercial General Liability Insurance: Contractor shall procure and maintain 
during the life of this Agreement, Commercial General Liability Insurance on an 
"Occurrence Basis" with limits of liability not less than $1,000,000 per occurrence 
combined single limit, Personal Injury, Bodily Injury and Property Damage. 
Coverage shall include the following extensions: (A) Contractual Liability; (B) 
Products and Completed Operations; (C) Independent Contractors Coverage; (D) 
Broad Form General Liability Extensions or equivalent; (E) Deletion of all 
Explosion, Collapse and Underground (XCU) Exclusions, if applicable. 
 


C. Motor Vehicle Liability: Contractor shall procure and maintain during the life of 
this Agreement Motor Vehicle Liability Insurance, including all applicable no-fault 
coverages, with limits of liability of not less than $1,000,000 per occurrence 
combined single limit Bodily Injury and Property Damage. Coverage shall include 
all owned vehicles, all non-owned vehicles, and all hired vehicles.  
 


D. Additional Insured: Commercial General Liability and Motor Vehicle Liability 
Insurance, as described above, shall include an endorsement stating the 
following shall be Additional Insureds: The City of Birmingham, including all 
elected and appointed officials, all employee and volunteers, all boards, 
commissions and/or authorities and board members, including employees and 
volunteers thereof. This coverage shall be primary to any other coverage that 
may be available to the additional insured, whether any other available coverage 
by primary, contributing or excess. 
 


E. Professional Liability: Professional liability insurance with limits of not less than 
$1,000,000 per claim if Contractor will provide service that are customarily 
subject to this type of coverage.  
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F. Pollution Liability Insurance: Contractor shall procure and maintain during the life 
of this Agreement Pollution Liability Insurance, with limits of liability of not less 
than $1,000,000, per occurrence preferred, but claims made accepted.  
 


G. Owners Contractors Protective Liability: The Contractor shall procure and 
maintain during the life of this contract, an Owners Contractors Protective 
Liability Policy with limits of liability not less than $3,000,000 per occurrence, 
combined single limit, Personal Injury, Bodily Injury and Property Damage. The 
City of Birmingham shall be “Name Insured” on said coverage. Thirty (30) days 
Notice of Cancellation shall apply to this policy. 
 


H. Cancellation Notice: Workers' Compensation Insurance, Commercial General 
Liability Insurance and Motor Vehicle Liability Insurance (and Professional 
Liability Insurance, if applicable), as described above, shall include an 
endorsement stating the following: "Thirty (30) days Advance Written Notice of 
Cancellation or Non-Renewal, shall be sent to: Finance Director, City of 
Birmingham, PO Box 3001, 151 Martin Street, Birmingham, MI 48012-3001.  
 


I. Proof of Insurance Coverage: Contractor shall provide the City of Birmingham at 
the time the Agreement is returned for execution, Certificates of Insurance and/or 
policies, acceptable to the City of Birmingham, as listed below.  


1) Two (2) copies of Certificate of Insurance for Workers'  
Compensation Insurance; 


2) Two (2) copies of Certificate of Insurance for Commercial General 
Liability Insurance;  


3) Two (2) copies of Certificate of Insurance for Vehicle Liability 
Insurance;  


4) Two (2) copies of Certificate of Insurance for Professional Liability 
Insurance; 


5) If so requested, Certified Copies of all policies mentioned above will 
be furnished.  


J. Coverage Expiration: If any of the above coverages expire during the term of this 
Agreement, Contractor shall deliver renewal certificates and/or policies to the 
City of Birmingham at least (10) days prior to the expiration date.  
 


K. Maintaining Insurance: Upon failure of the Contractor to obtain or maintain such 
insurance coverage for the term of the Agreement, the City of Birmingham may, 
at its option, purchase such coverage and subtract the cost of obtaining such 
coverage from the Agreement amount. In obtaining such coverage, the City of 
Birmingham shall have no obligation to procure the most cost-effective coverage 
but may contract with any insurer for such coverage. 
  


13. To the fullest extent permitted by law, the Contractor and any entity or person for 
whom the Contractor is legally liable, agrees to be responsible for any liability, 
defend, pay on behalf of, indemnify, and hold harmless the City of Birmingham, 
its elected and appointed officials, employees and volunteers and others working 
on behalf of the City of Birmingham against any and all claims, demands, suits, 
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or loss, including all costs and reasonable attorney fees connected therewith, 
and for any damages which may be asserted, claimed or recovered against or 
from and the City of Birmingham, its elected and appointed officials, employees, 
volunteers or others working on behalf of the City of Birmingham, by reason of 
personal injury, including bodily injury and death and/or property damage, 
including loss of use thereof, which arises out of or is in any way connected or 
associated with this Agreement. Such responsibility shall not be construed as 
liability for damage caused by or resulting from the sole act or omission of its 
elected or appointed officials, employees, volunteers or others working on behalf 
of the City of Birmingham. 


 
14. If, after the effective date of this Agreement, any official of the City, or spouse, 


child, parent or in-law of such official or employee shall become directly or 
indirectly interested in this Agreement or the affairs of the Contractor, the City 
shall have the right to terminate this Agreement without further liability to the 
Contractor if the disqualification has not been removed within thirty (30) days 
after the City has given the Contractor notice of the disqualifying interest.  
Ownership of less than one percent (1%) of the stock or other equity interest in a 
corporation or partnership shall not be a disqualifying interest.  Employment shall 
be a disqualifying interest. 


15. If Contractor fails to perform its obligations hereunder, the City may take any and 
all remedial actions provided by the general specifications or otherwise permitted 
by law. 


 
16. All notices required to be sent pursuant to this Agreement shall be mailed to the 


following addresses:  
   


City of Birmingham  
  Attn: Carlos Jorge   
 151 Martin Street            
 Birmingham, MI 48009                


248.530.1882 


RNA Facilities Management  
Attn: Mike Farha 
4722 South  State  Rd. 
   Ann  Arbor,  MI 48108


 
17. Any controversy or claim arising out of or relating to this Agreement, or the 


breach thereof, shall be settled either by commencement of a suit in Oakland 
County Circuit Court, the 48th District Court or by arbitration. If both parties elect 
to have the dispute resolved by arbitration, it shall be settled pursuant to Chapter 
50 of the Revised Judicature Act for the State of Michigan and administered by 
the American Arbitration Association with one arbitrator being used, or three 
arbitrators in the event any party’s claim exceeds $1,000,000. Each party shall 
bear its own costs and expenses and an equal share of the arbitrator’s and 
administrative fees of arbitration. Such arbitration shall qualify as statutory 
arbitration pursuant to MCL§600.5001 et. seq., and the Oakland County Circuit 
Court or any court having jurisdiction shall render judgment upon the award of 
the arbitrator made pursuant to this Agreement. The laws of the State of 
Michigan shall govern this Agreement, and the arbitration shall take place in 
Oakland County, Michigan.   In the event that the parties elect not to have the 
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MEMORANDUM 
Department of Public Services 


DATE: January 14, 2015 


TO: Joseph A. Valentine, City Manager 


FROM: Lauren A. Wood, Director of Public Services 


SUBJECT: Woodward Avenue Mowing Contract Renewal with MDOT 


This serves as a renewal of the contract executed during 2010 between the City of Birmingham 
and the Michigan Department of Transportation (MDOT) for the City to perform maintenance 
along the median on Woodward Avenue. 


As the result of entering into this contract with MDOT, the City of Birmingham is responsible for 
the maintenance along the median on Woodward Avenue.   We began performing such services 
in 2009 which included these added duties by our contractor mowing Woodward Avenue 
between 14 Mile and 16 Mile.  We have been mowing this median on a regular basis about 30 
cuts per season. 


The contract for renewal mirrors the previous contract, but for it does include two new items 
which are found on pages 4 and 10, Sections 5 and 15; respectively.  However, these do not 
apply to us because we are strictly a maintenance contract.  The MDOT Maintenance Contract is 
limited to ground maintenance consisting of litter pickup, mowing and trimming of curbs, walls, 
islands, ditches and other fixed objects within the mowing limits.  MDOT will only compensate 
the City up to 12 cycles of ground maintenance for each season.  The total reimbursement to 
Birmingham from MDOT would be $6,600.00 annually plus 10.5% overhead or $693.00. 
Attached you will find the proposed State Trunkline Maintenance Contract between MDOT and 
the City of Birmingham. 


You will note several sections marked as N/A or not applicable as part of this Contract.  This is 
due to the limited scope of work the City will be performing on Woodward Avenue.  The 
Contract will be in effective October 1, 2014 through September 30, 2019.  All Municipality 
contracts are for 5 years.  This entire Contract has been reviewed by the City Attorney. 


Suggested Resolution:  To approve the State Trunkline Maintenance Contract for Woodward 
Avenue between Michigan Department of Transportation (MDOT) and the City of Birmingham 
for ground maintenance only for a term of October 1, 2014 through September 30, 2019. 
Further; to authorize the Mayor and City Clerk to sign the Contract. 
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MEMORANDUM 
Engineering Dept. 


DATE: January 16, 2015 


TO: Joseph A. Valentine, City Manager 


FROM: Paul T. O’Meara, City Engineer 


SUBJECT: Chester St. Parking Structure 
Fire System Repairs 


Each of the five parking structures has an internal fire protection system.  For the above ground 
areas, each one is typically activated each spring, and then drained prior to winter to ensure 
that freezing water inside the pipes does not cause damage.  Our two newest parking 
structures also have large areas underground.  Building code required the installation and 
maintenance of a “dry” sprinkler system that is available for use continuously, both in the 
summer and winter.  The system is kept dry by an air compressor system that keeps it 
continuously pressurized, in order to keep water out.   


With five older fire systems subjected to freezing temperatures, it is common for there to be a 
few failures each winter where the system has a leak and a break occurs.  For many years, we 
have relied upon Crook Fire Protection contractors to come in as needed and make repairs on a 
time and material basis.  During the extra harsh winter of 2013/14, the air compressor system 
at Chester St. Structure failed, causing several areas that needed repair.  It was not clear until 
the contractor was on site for several days how costly the work would be.  In the end, the work 
to discover and completely repair the system took many man-hours over the course of ten 
weeks, being completed last May. 


This work should have been paid sooner.  However, the original invoice apparently got 
misplaced here in our office, and was not authorized.  Once it was located, it had to be 
postponed further since the cost is above the amount authorized without City Commission 
approval.   


We have been satisfied with the work effort provided by Crook Fire Protection.  The incident 
that resulted in a large amount of work at one time was a unique circumstance caused by a 
compressor failure during extremely cold temperatures.  We do not foresee this being a 
continuing issue.  To ensure that this does not get repeated, I have reviewed our expenditure 
policy with the Central Parking office manager.  In the future, all contractors hired for routine 
repairs will be asked to stop and consult the office for further direction if they sense that the 
extent of the work will result in charges over $5,000.  Secondly, I am arranging with Central 
Parking to investigate the feasibility of installing an alarm system on the air compressor.  Should 
the compressor fail in the future, a bell would ring which would alert staff that there is an issue 
with the system.  


It is recommended that the City Commission waive normal bidding requirements for this work 
for the following reasons: 


4I







2 


1. The contractor hired has worked on the system several times, and is in a position to be
more efficient.


2. The extent of the work that would be required was not known at the beginning, and did
not lend itself to be bid in advance.


SUGGESTED RESOLUTION: 


To waive normal bidding requirements, and to authorize the payment of $19,234.25 to Crook 
Fire Protection Co., for repairs to the dry fire system located in the lower levels of the Chester 
St. Parking Structure, charged to account number 585-538.006-811.0000. 




































































1 


MEMORANDUM 
ENGINEERING DEPARTMENT 


DATE: January 15, 2015 


TO: Joseph A. Valentine, City Manager 


FROM: Brendan Cousino, Assistant City Engineer 
Paul O’Meara, City Engineer 


SUBJECT: CN RR Bridge over E. Maple Road 
Crash Attenuator Repair 


In late November 2014, the existing vehicle crash attenuator on the west side of the CN 
Railroad Bridge over E. Maple Rd. was damaged. A photo of the damaged attenuator is 
attached. 


The Engineering Department prepared an RFP for the repair of the vehicle crash attenuator, 
and sent it to several contractors who perform similar work. On January 8, 2015 the 
Engineering Department opened bids on the above referenced project.  Attached are the bid 
results.  Two companies submitted bids for this project.  The low bidder was D.R.V. 
Contractors, LLC, of Shelby Township, MI, with their bid of $11,300.00.  When the damage to 
the guard rail system occurred, the Police Dept. was called to make a report.  The driver was 
identified and cited with careless driving.  The City Attorney’s office has been notified to seek 
restitution. 


DRV Contracting has done several projects for the City of Birmingham over the past few years, 
including work in the N. Old Woodward, Pierce St., and Park St. Parking Structures. They have 
also done some smaller projects that include the 2012 bridge repairs, and the construction of 
the mechanical equipment screen wall at the Baldwin Library. Based on their past work for the 
City, we are confident that they are qualified to perform satisfactorily on this contract. 


This project will include the complete repair of the vehicle crash attenuator, including 
replacement of the energy absorbers that were damaged, and re-using the steel components 
that can be salvaged.  This work is expected to take approximately two working days, during 
which time the center lanes on E. Maple will need to be closed.  


Because the bid amount exceeds the budgeted amount for the Major Streets bridge account for 
other contracted services, a budget amendment for that account will be required, as included 
below in the suggested resolution. It is recommended that the CN RR Bridge Crash Attenuator 
Repair project be awarded to D.R.V. Contractors, LLC, of Shelby Township, MI, in the amount of 
$11,300.00 to be paid out of the Major Streets Bridge fund account number 202-449.002-
811.0000. 
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SUGGESTED RESOLUTION: 


To award the CN RR Bridge Crash Attenuator Repair project contract to D.R.V. Contractors, LLC, 
of Shelby Township, MI, in the amount of $11,300.00 to be paid out of the Major Streets Bridge 
fund account number 202-449.002-811.0000. Further, to authorize the Mayor and the Clerk to 
sign the agreement on behalf of the City. 


Further, to approve the appropriations and budget amendments as follows: 


Major Street Fund 
Revenues: 
Draw from fund balance #202-000.000-400.0000 $ 11,300.00 


Total Revenue Adjustments $ 11,300.00 


Expenditures: 
Other Contracted Services #202-449.002-8111.0000 $ 11,300.00 


Total Expenditure Adjustments $ 11,300.00 











Company Name Total Bid


DRV Contractors, LLC 11,300.00$                        


DiPonio Contracting 19,275.00$                        


CITY OF BIRMINGHAM
CN RR BRIDGE CRASH ATTENUATOR REPAIR


BID SUMMARY


January 8, 2015 - 2:00 PM







AGREEMENT 
For CN RR Bridge Crash Attenuator Repair 


 
 This AGREEMENT, made this 26th day of January, 2015, by and between CITY 
OF BIRMINGHAM, having its principal municipal office at 151 Martin Street, 
Birmingham, MI (hereinafter sometimes called "City"), and DRV Contractors, LLC, 
having its principal office at 51667 Oro Drive, Shelby Township, MI 48315 (hereinafter 
called "Contractor"), provides as follows: 
 


WITNESSETH: 
 WHEREAS, the City of Birmingham, through its Engineering Department, is 
desirous of having work completed to repair and replace damaged components on an 
existing vehicle crash attenuator system located on the west side of the CN Railroad 
Bridge over E. Maple Road in the City of Birmingham.  
 
 WHEREAS, the City has heretofore solicited for bids for the procurement and 
performance of services required to perform vehicle crash attenuator repairs, and in 
connection therewith has prepared a request for sealed proposals (“RFP”), which 
includes certain instructions to bidders, specifications, terms and conditions. 
 
 WHEREAS, the Contractor has professional qualifications that meet the project 
requirements and has made a bid in accordance with such request for cost proposals to 
perform vehicle crash attenuator repairs 
 
NOW, THEREFORE, for and in consideration of the respective agreements and 
undertakings herein contained, the parties agree as follows: 


1. It is mutually agreed by and between the parties that the documents consisting of 
the Request for Proposal to perform vehicle crash attenuator repairs and the 
Contractor’s cost proposal dated January 8, 2015 shall be incorporated herein by 
reference and shall become a part of this Agreement, and shall be binding upon both 
parties hereto.  If any of the documents are in conflict with one another, this Agreement 
shall take precedence, then the RFP.  
 
2. The City shall pay the Contractor for the performance of this Agreement in an 
amount not to exceed $11,300.00, as set forth in the Contractor’s January 8, 2015 
proposal. 
 
3. This Agreement shall commence upon execution by both parties, unless the City 
exercises its option to terminate the Agreement in accordance with the Request for 
Proposals. 
 
4. The Contractor shall employ personnel of good moral character and fitness in 
performing all services under this Agreement.  
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5. The Contractor and the City agree that the Contractor is acting as an 
independent Contractor with respect to the Contractor 's role in providing services to the 
City pursuant to this Agreement, and as such, shall be liable for its own actions and 
neither the Contractor nor its employees shall be construed as employees of the City.  
Nothing contained in this Agreement shall be construed to imply a joint venture or 
partnership and neither party, by virtue of this Agreement, shall have any right, power or 
authority to act or create any obligation, express or implied, on behalf of the other party, 
except as specifically outlined herein.  Neither the City nor the Contractor shall be 
considered or construed to be the agent of the other, nor shall either have the right to 
bind the other in any manner whatsoever, except as specifically provided in this 
Agreement, and this Agreement shall not be construed as a contract of agency.  The 
Contractor shall not be entitled or eligible to participate in any benefits or privileges 
given or extended by the City, or be deemed an employee of the City for purposes of 
federal or state withholding taxes, FICA taxes, unemployment, workers' compensation 
or any other employer contributions on behalf of the City. 
 
6. The Contractor acknowledges that in performing services pursuant to this 
Agreement, certain confidential and/or proprietary information (including, but not limited 
to, internal organization, methodology, personnel and financial information, etc.) may 
become involved.  The Contractor recognizes that unauthorized exposure of such 
confidential or proprietary information could irreparably damage the City.  Therefore, the 
Contractor agrees to use reasonable care to safeguard the confidential and proprietary 
information and to prevent the unauthorized use or disclosure thereof.  The Contractor 
shall inform its employees of the confidential or proprietary nature of such information 
and shall limit access thereto to employees rendering services pursuant to this 
Agreement.  The Contractor further agrees to use such confidential or proprietary 
information only for the purpose of performing services pursuant to this Agreement. 
 
7. This Agreement shall be governed by and performed, interpreted and enforced in 
accordance with the laws of the State of Michigan.  The Contractor agrees to perform all 
services provided for in this Agreement in accordance with and in full compliance with 
all local, state and federal laws and regulations. 
 
8. If any provision of this Agreement is declared invalid, illegal or unenforceable, 
such provision shall be severed from this Agreement and all other provisions shall 
remain in full force and effect. 
 
9. This Agreement shall be binding upon the successors and assigns of the parties 
hereto, but no such assignment shall be made by the Contractor without the prior 
written consent of the City.  Any attempt at assignment without prior written consent 
shall be void and of no effect. 
 
10. The Contractor agrees that neither it nor its subcontractors will discriminate 
against any employee or applicant for employment with respect to hire, tenure, terms, 
conditions or privileges of employment, or a matter directly or indirectly related to 
employment because of race, color, religion, national origin, age, sex, height, weight or 
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marital status.  The Contractor shall inform the City of all claims or suits asserted 
against it by the Contractor’s employees who work pursuant to this Agreement.  The 
Contractor shall provide the City with periodic status reports concerning all such claims 
or suits, at intervals established by the City. 
 
11. The Contractor shall not commence work under this Agreement until it has, at its 
sole expense, obtained the insurance required under this paragraph. All coverages shall 
be with insurance companies licensed and admitted to do business in the State of 
Michigan. All coverages shall be with carriers acceptable to the City of Birmingham. 
 
12. The Contractor shall maintain during the life of this Agreement the types of 
insurance coverage and minimum limits as set forth below: 
 


A. Workers' Compensation Insurance: Contractor shall procure and maintain during 
the life of this Agreement, Workers' Compensation Insurance, including 
Employers Liability Coverage, in accordance with all applicable statutes of the 
State of Michigan. 
  


B. Commercial General Liability Insurance: Contractor shall procure and maintain 
during the life of this Agreement, Commercial General Liability Insurance on an 
"Occurrence Basis" with limits of liability not less than $1,000,000 per occurrence 
combined single limit, Personal Injury, Bodily Injury and Property Damage. 
Coverage shall include the following extensions: (A) Contractual Liability; (B) 
Products and Completed Operations; (C) Independent Contractors Coverage; (D) 
Broad Form General Liability Extensions or equivalent; (E) Deletion of all 
Explosion, Collapse and Underground (XCU) Exclusions, if applicable. 
 


C. Motor Vehicle Liability: Contractor shall procure and maintain during the life of 
this Agreement Motor Vehicle Liability Insurance, including all applicable no-fault 
coverages, with limits of liability of not less than $1,000,000 per occurrence 
combined single limit Bodily Injury and Property Damage. Coverage shall include 
all owned vehicles, all non-owned vehicles, and all hired vehicles.  
 


D. Additional Insured: Commercial General Liability and Motor Vehicle Liability 
Insurance, as described above, shall include an endorsement stating the 
following shall be Additional Insureds: The City of Birmingham, including all 
elected and appointed officials, all employee and volunteers, all boards, 
commissions and/or authorities and board members, including employees and 
volunteers thereof. This coverage shall be primary to any other coverage that 
may be available to the additional insured, whether any other available coverage 
by primary, contributing or excess. 
 


E. Cancellation Notice: Workers' Compensation Insurance, Commercial General 
Liability Insurance and Motor Vehicle Liability Insurance (and Professional 
Liability Insurance, if applicable), as described above, shall include an 
endorsement stating the following: "Thirty (30) days Advance Written Notice of 
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Cancellation or Non-Renewal, shall be sent to: Finance Director, City of 
Birmingham, PO Box 3001, 151 Martin Street, Birmingham, MI 48012-3001.  
 


F. Proof of Insurance Coverage: Contractor shall provide the City of Birmingham at 
the time the Agreement is returned for execution, Certificates of Insurance and/or 
policies, acceptable to the City of Birmingham, as listed below.  


1) Two (2) copies of Certificate of Insurance for Workers'  
Compensation Insurance; 


2) Two (2) copies of Certificate of Insurance for Commercial General 
Liability Insurance;  


3) Two (2) copies of Certificate of Insurance for Vehicle Liability 
Insurance;  


4) If so requested, Certified Copies of all policies mentioned above will 
be furnished.  


G. Coverage Expiration: If any of the above coverages expire during the term of this 
Agreement, Contractor shall deliver renewal certificates and/or policies to the 
City of Birmingham at least (10) days prior to the expiration date.  
 


H. Maintaining Insurance: Upon failure of the Contractor to obtain or maintain such 
insurance coverage for the term of the Agreement, the City of Birmingham may, 
at its option, purchase such coverage and subtract the cost of obtaining such 
coverage from the Agreement amount. In obtaining such coverage, the City of 
Birmingham shall have no obligation to procure the most cost-effective coverage 
but may contract with any insurer for such coverage. 
  


13. To the fullest extent permitted by law, the Contractor and any entity or person for 
whom the Contractor is legally liable, agrees to be responsible for any liability, defend, 
pay on behalf of, indemnify, and hold harmless the City of Birmingham, its elected and 
appointed officials, employees and volunteers and others working on behalf of the City 
of Birmingham against any and all claims, demands, suits, or loss, including all costs 
and reasonable attorney fees connected therewith, and for any damages which may be 
asserted, claimed or recovered against or from and the City of Birmingham, its elected 
and appointed officials, employees, volunteers or others working on behalf of the City of 
Birmingham, by reason of personal injury, including bodily injury and death and/or 
property damage, including loss of use thereof, which arises out of or is in any way 
connected or associated with this Agreement. Such responsibility shall not be construed 
as liability for damage caused by or resulting from the sole act or omission of its elected 
or appointed officials, employees, volunteers or others working on behalf of the City of 
Birmingham. 
 
14. If, after the effective date of this Agreement, any official of the City, or spouse, 
child, parent or in-law of such official or employee shall become directly or indirectly 
interested in this Agreement or the affairs of the Contractor, the City shall have the right 
to terminate this Agreement without further liability to the Contractor if the 
disqualification has not been removed within thirty (30) days after the City has given the 
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Contractor notice of the disqualifying interest.  Ownership of less than one percent (1%) 
of the stock or other equity interest in a corporation or partnership shall not be a 
disqualifying interest.  Employment shall be a disqualifying interest. 


15. If Contractor fails to perform its obligations hereunder, the City may take any and 
all remedial actions provided by the general specifications or otherwise permitted by 
law. 
 
16. All notices required to be sent pursuant to this Agreement shall be mailed to the 
following addresses:  
   


City of Birmingham  
  Attn: Paul O’Meara   
 151 Martin Street  
 Birmingham, MI 48009 


(248) 530-1836 


CONTRACTOR 
DRV Contractors, LLC 
Attn: Ryan Vetor, President 
51667 Oro Dr. 
Shelby Township, MI 48315 
(586) 247-6480 


 
17. Any controversy or claim arising out of or relating to this Agreement, or the 
breach thereof, shall be settled either by commencement of a suit in Oakland County 
Circuit Court, the 48th District Court or by arbitration. If both parties elect to have the 
dispute resolved by arbitration, it shall be settled pursuant to Chapter 50 of the Revised 
Judicature Act for the State of Michigan and administered by the American Arbitration 
Association with one arbitrator being used, or three arbitrators in the event any party’s 
claim exceeds $1,000,000. Each party shall bear its own costs and expenses and an 
equal share of the arbitrator’s and administrative fees of arbitration. Such arbitration 
shall qualify as statutory arbitration pursuant to MCL§600.5001 et. seq., and the 
Oakland County Circuit Court or any court having jurisdiction shall render judgment 
upon the award of the arbitrator made pursuant to this Agreement. The laws of the State 
of Michigan shall govern this Agreement, and the arbitration shall take place in Oakland 
County, Michigan.   In the event that the parties elect not to have the matter in dispute 
arbitrated, any dispute between the parties may be resolved by the filing of a suit in the 
Oakland County Circuit Court or the 48th District Court.  


18. FAIR PROCUREMENT OPPORTUNITY:  Procurement for the City of 
Birmingham will be handled in a manner providing fair opportunity for all businesses.  
This will be accomplished without abrogation or sacrifice of quality and as determined to 
be in the best interest of the City of Birmingham. 
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MEMORANDUM 
Engineering Dept. 


DATE: January 8, 2015 


TO: Joseph Valentine, City Manager 


FROM: Paul T. O’Meara, City Engineer 


SUBJECT: 200-250 N. Old Woodward Ave. 
Palladium Building Renovation 
DTE Energy Street Light Agreement 


The complete renovation of the Palladium Building has commenced.  Since the building 
was built in 2000, it contains the newest generation street lights on its three City street 
frontages.  However, the lights will be in conflict with construciton equipment as the 
building fascias are reconstructed (primarily for the installation of windows on Level 2 
and 3).  The building contractor has asked DTE Energy for a price to remove, store, and 
replace the street lights at the end of the project.  DTE Energy’s contractor will be 
responsible for storage and making sure that the equipment is safe during storage. 
The Engineering Dept. has no objections to this plan. 


Since the street lights are maintained and operated at City expense, DTE Energy’s 
relationship is with the City.  The agreement prepared to complete this work must be 
approved and paid for by the City.  The total cost of this work is $7,146.46.  The 
building owner has been notified of this expense, and that they will be billed the same 
amount (by the City) once payment is requested by DTE.  A certificate of occupancy on 
the new building can be withheld if the owner does not pay in a timely manner. 


It is recommended that the Commission authorize the Mayor to sign the attached 
Agreement for Municipal Street Lighting presented by DTE Energy relative to 200 N. Old 
Woodward Ave.  All costs relative to this agreement will be charged to the owner and 
developer of the property. 


SUGGESTED RESOLUTION: 


To approve the street light agreement between the City of Birmingham and DTE Energy 
regarding the installation of street lights at 200 N. Old Woodward Ave.   Further, to 
direct the Mayor to sign the agreement on behalf of the City.  All costs relative to this 
agreement will be charged to the adjacent owner. 


4K
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MEMORANDUM 
Community Development Department 


DATE: January 16, 2015 


TO: Joseph A. Valentine, City Manager 


FROM: Jana L. Ecker, Planning Director 


SUBJECT: To set a Public Hearing for Final Site Plan & Special Land Use 
Permit Amendment at 33588 Woodward – Shell Gas Station 
(Former Citgo) 


On August 27, 2014, the Planning Board conducted a public hearing to discuss a request by the 
applicant to renovate the existing vacant Shell gasoline station at 33588 Woodward by installing 
new pumps and canopy, expanding the existing convenience store and adding a Dunkin Donuts 
franchise inside, and reconfiguring the layout of the site.  The Planning Board voted 
unanimously to recommend approval of the Final Site Plan and Design and the Special Land Use 
Permit to the City Commission with the following conditions: 


1. The applicant must reduce the max/min foot candle levels in the parking/drive area
to 20/1 or obtain a variance from the BZA;


2. The applicant address all department concerns as outlined in the report subject to
administrative approval;


3. All mechanical equipment must be fully screened;
4. The Planning Board approves the use of non-cutoff fixtures to up light the  facade


as proposed tonight;
5. Full brick is allowed and permitted as indicated tonight.


On November 24, 2014, the City Commission voted to terminate the original SLUP on the 
former Citgo property, and to approve a new SLUP for the proposed Shell Gas Station and 
Dunkin Donuts. 


However, in December 2014, the owner of the Shell property submitted a Brownfield Plan to 
the City outlining numerous environmental concerns on the site.  After several meetings, it was 
determined by City staff that the proposed cleanup may not be sufficient to remove all public 
health and safety concerns on and surrounding the site.  Accordingly, the City and the 
applicant’s environmental consultants will be meeting with the Michigan Department of 
Environmental Quality (“MDEQ”) to determine what other cleanup and funding options may be 
available.  Given the nature and extent of the contamination found on site, the City’s legal 
counsel has advised that the SLUP resolution should be amended to address health and safety 
concerns by requiring remediation of the property prior to any construction taking place at the 
site. 


4L
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Thus, the Planning Division requests that the City Commission set a public hearing date for 
February 23, 2015 to consider an Amendment to the SLUP to add environmental cleanup 
provisions to the SLUP resolution for 33588 Woodward – Shell Gas Station.  Please find 
attached the previous staff report presented to the Planning Board, along with the relevant 
meeting minutes for your review.   


SUGGESTED ACTION: 
To set a public hearing date for February 23, 2015 to consider an Amendment to the Special 
Land Use Permit to add environmental cleanup provisions to the SLUP resolution for 33588 
Woodward – Shell Gas Station.   
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33588 WOODWARD – SHELL GASOLINE SERVICE STATION/DUNKIN DONUTS 
SPECIAL LAND USE PERMIT APPLICATION 


NOVEMBER 24, 2014 
 
WHEREAS, a Citgo gasoline station with a convenience store was previously in operation on 
the site until January 2014, operated under a valid Special Land Use Permit, 
 
WHEREAS, B5 Investment LLC has now applied for a Special Land Use Permit, to operate a 
gasoline service station with 24 hour operation, along with a convenience store and a Dunkin 
Donuts store on site at 33588 Woodward,  
 
WHEREAS, The land for which the Special Land Use Permit is sought is located at the 
southeast corner of Woodward Ave. and Chapin Ave., 
 
WHEREAS, The land is zoned B-2B General Business, which permits a gasoline service station 
with a convenience store with a Special Land Use Permit, 
 
WHEREAS, Article 7, section 7.34 of Chapter 126, Zoning, requires a Special Land Use Permit 
to be considered and acted upon by the Birmingham City Commission, after receiving 
recommendations on the site plan and design from the Planning Board for the proposed Special 
Land Use, 
 
WHEREAS, The applicant now requests a Special Land Use Permit to allow for the 
redevelopment of the site, including the construction of a new gas pump canopy with LED 
lighting, expansion and repair of the existing building, signage changes, as well as pedestrian 
improvements on the site, such application having been filed pursuant to Article 7, section 7.34 
of Chapter 126, Zoning of the City Code, 
 
WHEREAS, The Planning Board reviewed the proposed Special Land Use Permit on August 27, 
2014 at which time the Planning Board voted to recommend approval of the Final Site Plan and 
SLUP to the City Commission with the following conditions:  
 


1. The applicant must reduce the max/min foot candle levels in the parking/drive area 
to 20/1 or obtain a variance from the BZA; 


2. The applicant addresses all department concerns as outlined in the report subject to 
administrative approval; 


3. All mechanical equipment must be fully screened; 
4. The Planning Board approves the use of non-cutoff fixtures to up light the  facade 


as proposed tonight; 
5. Full brick is allowed and permitted as indicated tonight. 


 
WHEREAS,  The applicant has agreed to comply with all conditions for approval as 
recommended by the Planning Board on August 27, 2014, 
 
WHEREAS, The Birmingham City Commission has reviewed the B5 Investments LLC Special 
Land Use Permit application as well as the standards for such review as set forth in Article 7, 
section 7.34 of Chapter 126, Zoning of the City Code,  
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NOW, THEREFORE, BE IT RESOLVED, That the previous Special Land Use Permit in effect for 
the operation of the former Citgo gasoline station at 33588 Woodward is hereby terminated.  
 
BE IT FURTHER RESOLVED, The Birmingham City Commission finds the standards imposed 
on B5 Investments LLC under the City Code have been met, subject to the conditions below and 
B5 Investments LLC’s application for a Special Land Use Permit to operate a gasoline service 
station with 24 hour operation, along with a convenience store and a Dunkin Donuts store on 
site at 33588 Woodward, is hereby approved, subject to the attached site plan, and subject to 
the following conditions: 
 


1. The applicant must reduce the max/min foot candle levels in the parking/drive area 
to 20/1 or obtain a variance from the BZA; 


2. The applicant addresses all department concerns as outlined in the report subject to 
administrative approval; 


3. All mechanical equipment must be fully screened; 
4. The Planning Board approves the use of non-cutoff fixtures to up light the facade as 


proposed tonight; 
5. Full brick is allowed and permitted as indicated tonight. 


 
BE IT FURTHER RESOLVED, The Birmingham City Commission requires the hazardous 
substances, including, without limitation, substances in non-aqueous phase liquid conditions 
(sometimes known as “free product”), (1) at the site, and (2) that may have migrated or may 
migrate off the site, identified in the Baseline Environmental Assessment dated December 23, 
2013, prepared by PM Environmental, or in subsequent investigations or reports, to be 
remediated to standards applicable (1) to the site, and (2) to properties adjacent to or near the 
site, verified by an environmental consultant acceptable to the City, before any construction 
takes place at the site. 
 
BE IT FURTHER RESOLVED, That failure to comply with any of the above conditions shall result 
in termination of the Special Land Use Permit.  
 
BE IT FURTHER RESOLVED, Except as herein specifically provided, the B5 Investments LLC 
Company and its heirs, successors and assigns shall be bound by all ordinances of the City of 
Birmingham in effect at the time of the issuance of this permit, and as they may be 
subsequently amended. Failure of B5 Investments LLC to comply with all the ordinances of the 
City, may result in the Commission revoking this Special Land Use Permit. 
 
I, Laura Pierce, City Clerk of the City of Birmingham, Michigan, do hereby certify that the 
foregoing is a true and, correct copy of the resolution adopted by the Birmingham City 
Commission at its regular meeting held on November 24, 2014. 
 
 
__________________________ 
Laura Pierce, City Clerk 
 
  







5 
 


 


 


MEMORANDUM 
 


Community Development 
 
DATE:   August 21, 2014 
 
TO:   Planning Board Members 
 
FROM:  Matthew Baka – Senior Planner 
 
SUBJECT: Special Land Use Permit and Final Site Plan Review - 33588 


Woodward – Shell Gas Station (formerly Citgo)  
 
 
Executive Summary 
 
The subject site is located at 33588 Woodward, on the northeast corner of Woodward and 
Chapin and was most recently a Citgo gasoline station.  The parcel is zoned B-2B General 
Business.  At this time, the applicant is applying to convert the property from Citgo to 
Shell/Dunkin Donuts. The proposal includes expanding the existing building, installing new gas 
pumps and canopy, lighting, new signage, screening and landscaping. 
 
The existing Citgo gas station was operating under a valid Special Land Use Permit originally 
issued on January 12, 1987.  In accordance with the terms of this approval, the gas station was 
permitted to operate a mini-mart, and was also required to provide a 6’ screen wall adjacent to 
the alley.  On May 24, 1999 the applicant was approved for a SLUP amendment with several 
conditions.  The property is now under new ownership.  Due to the extensive building and site 
plan changes the applicant will be required to bring the entire site into compliance with the 
current Zoning Ordinance standards with the exception of the setback for the existing building, 
which will be retained. 
  
The Planning Board conducted a review of the Preliminary Site Review and SLUP Amendment 
on June 25, 2014.  At that time, the Planning Board requested additional information from the 
applicant regarding the interior floor plan, hours of operation, and the nature of the Dunkin 
Donuts use.  In addition, the Planning Board expressed concern about the choice of materials 
proposed for the building and the lack of design details on the new addition, and the side and 
rear elevations.  Board members indicated that they would not support encroachment into the 
rear setback, and did not approve of the proposed coolers being added to the rear of the 
building rather than being incorporated into the building.  The Planning Board postponed the 
matter until the July 9, 2014 meeting.   
 
At the July 9th 2014 meeting the applicant presented a revised plan with numerous design 
changes to the building and the site elements proposed.  The applicant still maintained the 
scored CMU on the lower portion of the side and rear of the building and added splitface CMU 
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to the lower portion of the front of the building. The applicant proposed Azak composite wood 
paneling on the upper portion of the entire building. 
 
The Azak composite wood paneling was also proposed to be used on the underside of the gas 
canopy, and on the upper portion of the proposed screenwalls on the site. The applicant added 
a new addition to the rear of the building to house the proposed coolers as requested by the 
Planning Board. The applicant added three large storefront windows on the west elevation as 
requested by the Planning Board, but has not added any architectural details to the north, 
south or east elevations of the building; however proposed to plant Boston Ivy to grow up the 
building and soften the blank walls.  The Planning Board granted Preliminary Site plan review 
based on the changes that were presented.  Meeting minutes from both reviews are attached 
for you convenience.  
 
1.0 Land Use and Zoning  
 


1.1  Existing Land Use - The existing site was used for a Citgo gas station up until 
recently.  Land uses surrounding the site include residential and commercial 
uses. 


 
1.2  Existing Zoning - Currently zoned B-2B General Business, the existing use and 


surrounding uses appear to conform to the permitted uses of each Zoning 
District. 


 
1.3  Summary of Land Use and Zoning - The following chart summarizes existing land 


use and zoning adjacent to and/or in the vicinity of the subject site. 
 
  


North 
 
South 


 
East  


 
West 
 


 
Existing 
Land Use 


 
Woodward 
Avenue, 
Commercial use 


 
Woodward 
Avenue, 
Commercial use
 


 
Chapin, 
Single family 
residential 


 
Woodward 
Avenue, 
Commercial use 


 
Existing 
Zoning 
District 
 


 
B-2B 
General 
Business 


 
B-2B 
General 
Business 


 
R-4 
Two-family 
residential 


 
B-2B General 
Business 


 
2.0   Proposed Use 


The existing vacant gas service station is a permitted use with a Special Land Use Permit.  The 
current use was established with a Special Land Use Permit (“SLUP”) in 1987.  The previous use 
of the property for a gasoline service station will remain the same with the addition of a Dunkin 
Donuts. 
 
 







7 
 


3.0 Setback and Height Requirements 
 
The project meets the required bulk, height, area, and placement regulations for the B-2B, as 
noted on the attached Zoning Compliance Summary Sheet.  The rear setback of the building 
has been increased 1’ so that it complies with the requirement that it be 10’ from the center line 
of the alley.   
 
4.0 Screening and Landscaping 
 


4.1 Dumpster Screening – The applicant is proposing to construct a 6’ dumpster 
enclosure with gates at the south east corner of the parcel as required.  The 
plans now show that the proposed 6’ high enclosure will be constructed of 
splitface CMU painted in Martin-Senour Burdick’s Ordinary Black, and the gates 
will be constructed of Azak siding to match the building, fence and screen wall 
proposed. 


 
4.2 Parking Facility Screening – The applicant is proposing a 4’ screen wall between 


the two rows of parking spaces south of the building.  Based on the provisions of 
Article 04 Section 4.53 SC-01 screening is not required on this site.  However, 
the Planning Division feels that the proposed screenwall is appropriate for the 
site and will be an enhancement.  The applicant has submitted elevation 
drawings for the proposed screen wall.  The existing wood fence is proposed to 
be replaced with a 6’ high screen wall constructed with a 2’ splitface CMU base 
painted in Martin-Senour Burdick’s Ordinary Black, with 4’ high Azak fencing 
installed on top of the CMU base.   
 


4.3 Mechanical Screening - Rooftop mechanical equipment must be limited, 
positioned and screened to minimize views from adjacent properties and public 
rights-of-way in accordance with Article 5, section 4.53 of the Zoning Ordinance.   
Article 04, 4.53 (C)(8) of the Zoning Ordinance requires that all rooftop 
mechanical equipment must be obscured by a screen wall constructed of 
materials compatible with the materials used on the building, that provides an 
effective permanent visual barrier that minimizes the visual impact of the 
equipment from other points of observation and that: 


 
(a) The screen walls must be less than 10 feet in height; and 
(b) The screen walls shall, to the best extent possible, not extend  
     above the top edge of an imaginary plane extending upward no   
     more than 45 degrees from the eave line. 


 
The plans as submitted indicate a parapet wall that is approximately 5’ 9” in 
height.  All roof top mechanical must be screened by the parapet or 
additional screening will be required. 
 


4.4 Landscaping – The applicant is proposing to expand the lawn area in the right of 
way and replace the existing bushes with five (5) Cleveland Pear trees.  The 
reconfiguration of the curb cuts onto Woodward will create two new grass areas 
at the north and south end of the right of way.  The applicant is also proposing 







8 
 


to add a 6” planting pocket around the north, south and east elevations of the 
building, including a portion of the west elevation where no windows are 
proposed.  Boston Ivy plants are proposed all along the building which will climb 
the splitface block and soften the blank walls. 


  
5.0  Parking, Loading, Access, and Circulation  
 


5.1 Parking – The applicant is proposing to expand the building to 2,596 square feet.  
Accordingly, the applicant is required to provide nine (9) parking spaces.  The 
plan as submitted provides seventeen (17) spaces.  Accordingly, the proposal 
meets the parking requirement.   


 
5.2 Loading – Per Article 04 Section 4.24 LD-01, no loading space is required for this 


building.  However, the applicant has indicated an area designated for 1 loading 
space. 


 
5.3 Vehicular Access & Circulation – Currently, the site has four access drives, two on 


Woodward and two on Chapin.  The applicant is proposing to maintain two curb 
cuts along Woodward while consolidating the two curb cuts on Chapin from two 
to one.    
 


5.4 Pedestrian Circulation and Access –City sidewalks line the site along Woodward 
and Chapin.  The applicant proposes to add a new concrete sidewalk along the 
east side of the parking screen wall that joins the existing walk along the front of 
the building.  In addition, the walk along the building will be extended in front of 
the new building addition and the barrier free ramp to the front entrance will be 
reworked. 


 
5.5 Streetscape – No streetscape improvements are proposed for this site.   


 
6.0 Lighting  


 
The applicant has provided specifications on all lighting and a photometric plan for the 
site.   
 
Site lighting 
The plan indicates compliance with the lighting standards of section 4.21 LT-01 of the 
Zoning Ordinance in regards to the light trespass levels, cut-off fixtures, and Illuminance 
levels under the Canopy.  However, the max/min foot-candle ratio of 48.5/1 exceeds the 
levels permitted in the ordinance.  The applicant must reduce the max/min foot-
candle levels in the parking/drive area to 20/1 or obtain a variance from the 
Board of Zoning Appeals.  
 
Architectural lighting 
In addition to the canopy and pole mounted lights, the applicant is proposing to install 
LED wall washing lights that will illuminate the façade of the station by allowing light 
through the ½” gaps designed in the AZEK synthetic decking at selected locations.  The 
lights are proposed to be positioned so that they will be up lighting the façade and are 
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therefore non-cutoff fixtures.  Non-cutoff fixtures are permitted with the specific 
approval of the Planning Board provided that they meet any of the following 
condition listed on the Zoning Ordinance; 
 


a)   The distribution of upward light is controlled by means of refractors or 
shielding to the effect that it be used solely for the purpose of decorative 
enhancement of the luminaire itself and does not expel undue ambient light 
into the nighttime environment.  


 
b) The luminaire is neither obtrusive nor distracting, nor will it create a traffic 


hazard or otherwise adversely impact public safety, with appropriate methods 
used to eliminate undesirable glare and/or reflections. 


 
c) The luminaire is consistent with the intent of the Master Plan, Urban Design 


Plan(s), Triangle district plan, Rail district plan and/or Downtown Birmingham 
2016 Report, as applicable. 


 
d) The scale, color, design or material of the luminaire will enhance the site on 


which it is located, as well as be compatible with the surrounding buildings or 
neighborhood. 


 
e) Lighting designed for architectural enhancement of building features. 


Appropriate methods shall be used to minimize reflection and glare. 
 


f) The site lighting meets all requirements set forth in this ordinance including, 
but not limited to, light trespass and nuisance violations. 


 
The Planning Board may wish to consider eliminating the up lighting on the back of 
the building which faces the single-family residential zone. 


 
 


7.0 Departmental Reports 
 


7.1  Engineering Division:  The Engineering Department comments on the plans for 
the above noted site, dated June 6, 2014, are as follows: 


 
1. The plan proposes relocation of the drive approach on to Chapin Ave.  All 


work relative to replacing sidewalks and curbs at the existing drive 
locations, as well as modifying the sidewalk for the new location, shall be 
required to be included in the final plans approved for construction. 
 


2. On the Woodward Ave. side, the existing pavement in the area of the 
drive approaches is in poor condition.  It is expected that the new 
approaches shown will be completely new pavement, up to and including 
what is needed to make a new transition with the right-of-way parking 
lot to the south. 
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3. The large existing shrubs located in the Woodward Ave. right-of-way are 
a sight distance hazard, and need to be removed as a part of this 
renovation. 


 
7.2 Department of Public Services - No concerns were reported from the Department 


of Public Services.   
 


7.3 Fire Department –  
 


1. It appears that the "Racing Fuel Pump" may be located to close to the 
building and the overhang. All Pumps shall comply with section 2203 of the 
International Fire Code. 
 


2. Dispensing devices shall be in clear view of the attendant at all times. Due to 
the location of the pumps and the check-out area at the back of the store, 
some pumps may be blocked from attendants view. View of pumps shall 
comply with section 2204 of the International Fire Code. 


 
3. A Knox Box is required at this location. Install prior to C of 0. Comply with 


section 506 of the International Fire Code. 
 


4. An Underwriters' Laboratories approved fixed-pipe dry chemical fire 
extinguishing system shall be installed at each pump island where self-service 
is utilized in accordance with Birmingham City Ordinance Article II, section 
54-31. 


 
7.4 Police Department - No concerns were reported from the Police Department. 


 
7.5 Building Department – In addition to their standard comments the Building 


Department had the following comments; 
 


1. The proposed barrier free parking space must be van accessible.  
2. The proposed one exit space must comply with table 1021.2 


 
8.0 Design Review 


 
The applicant made design changes to the building and the site elements proposed at 
preliminary site plan review, and has provided color elevations and material samples.  
The applicant intends to construct the building of CMU clad in thin brick on the lower 
portions of the building and proposes to paint the thin brick in Martin_Senour Burdick’s 
Ordinary Black.  The applicant proposes to use Azak composite wood paneling on the 
upper portion of the entire building which will act as the mechanical screening.  The 
AZEK paneling will be constructed with ½” gaps between boards to allow for the LED up 
lighting wall wash to be visible.  The Azak composite wood paneling is also proposed to 
be used on the underside of the gas canopy, and on the upper portion of the proposed 
screen wall on the site.  The applicant proposes seven (7) large storefront windows on 
the west elevation that will have an aluminum bronze sash and clear insulated glass.  
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The applicant is also proposing to plant Boston Ivy to grow up the building and soften 
the blank walls. 
 


9.0 Sign Review 
 
As the gas station operates under a SLUP, the Planning Board and the City Commission 
must review and approve all signage.  In accordance with Article 1, Table B of the Sign 
Ordinance, properties located on Woodward Avenue are permitted to have 1.5 times the 
linear footage of the principal building frontage in total signage.  The principal building 
frontage of the station on Woodward is 93’ 4 ½” in length, and thus the applicant is 
permitted to have 140 sq. ft. of total signage on the property.   
 
The signs as indicated on the plans include four signs, a ground mounted monument 
sign, two internally illuminated name letter signs mounted to the building and one 
illuminated Shell Pecten wall sign mounted to the canopy. 
 
In accordance with the Birmingham Sign Ordinance Table B the maximum height 
permitted for the proposed signs are as follow; 
 
Name Letter signs  
Name Letter signs on Woodward are permitted to be up to 36” in height.  The name 
letter sign reading “Food Mart” is proposed to be 1’ 6” tall by 10’ 1” wide.  The total 
sign area for this sign is 15.125 sq. ft.  The name letter sign reading “Dunkin 
Donuts” is proposed to be 3’ tall by 10’ 11 ½” wide.  The total sign area for this sign is 
32.875 sq. ft. 
 
Wall sign 
Wall signs on Woodward are permitted to be up to 48” in height.  The Shell Pecten 
wall sign is proposed to be 4’ tall by 4’ 3 ½” wide.  The total sign area for this sign is 
17.166. 
 
Ground Sign 
Ground signs are permitted to be 30 sq. ft. per side, 60 sq. ft. total and no more than 8’ 
above grade.  The ground sign is proposed to be 6’ tall by 5’ wide for a total area of 30 
sq. ft. per side, 60 sq. ft. total. 
 
The total sign area of the four proposed signs is 125.166 sq. ft., which is 
within the allowable signage for the site. 
 


10.0 Site Plan Approval Criteria 
 
In accordance with Article 7, section 7.27 of the Zoning Ordinance, the proposed plans 
for development must meet the following conditions: 


 
(1) The location, size and height of the building, walls and fences shall be such that 


there is adequate landscaped open space so as to provide light, air and access to 
the persons occupying the structure. 
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(2) The location, size and height of the building, walls and fences shall be such that 
there will be no interference with adequate light, air and access to adjacent lands 
and buildings. 


 
(3) The location, size and height of the building, walls and fences shall be such that 


they will not hinder the reasonable development of adjoining property and will not 
diminish the value thereof. 


 
(4) The site plan, and its relation to streets, driveways and sidewalks, shall be such as 


to not interfere with or be hazardous to vehicular and pedestrian traffic. 
 


(5) The proposed development will be compatible with other uses and buildings in the 
neighborhood and will not be contrary to the spirit and purpose of this chapter. 


 
(6) The location, shape and size of required landscaped open space is such as to 


provide adequate open space for the benefit of the inhabitants of the building and 
the surrounding neighborhood. 


 
11.0 Approval Criteria for Special Land Use Permits 
 


Article 07, section 7.34 of the Zoning Ordinance specifies the procedures and approval 
criteria for Special Land Use Permits. Use approval, site plan approval, and design 
review are the responsibilities of the City Commission. This section reads, in part: 
 


Prior to its consideration of a special land use application (SLUP) for an initial 
permit or an amendment to a permit, the City Commission shall refer the 
site plan and the design to the Planning Board for its review and 
recommendation. After receiving the recommendation, the City 
Commission shall review the site plan and design of the buildings and 
uses proposed for the site described in the application of amendment.  


 
The City Commission’s approval of any special land use application or 
amendment pursuant to this section shall constitute approval of the site plan and 
design.  


 
Thus, upon receiving a recommendation on the site plan from the Planning Board, the 
City Commission will conduct another public hearing and make a final decision on the 
proposed SLUP amendment. 


 
12.0 Recommendation 
 


Based on a review of the Preliminary Site Plan and Special Land Use Permit Amendment, 
the Planning Division recommends that the Planning Board APPROVE the Preliminary 
Site Plan and SLUP Amendment for 33588 Woodward Avenue with the following 
conditions:  


 
(1) The applicant provide all required details in regards to lighting, mechanical 


equipment and signage for consideration at Final Site Plan Review; 
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(2) The applicant addresses all department concerns as outlined in the report. 
 
 


13.0 Sample Motion Language 
 


Motion to recommend APPROVAL of the Final Site Plan and Special Land Use Permit 
Amendment for 33588 Woodward with the following conditions: 


 
(1) The applicant must reduce the max/min foot-candle levels in the parking/drive 


area to 20/1 or obtain a variance from the Board of Zoning Appeals; 
 


(2) The applicant addresses all department concerns as outlined in the report; 
 
(3) All mechanical equipment must be fully screened; 
 
(4) The Planning Board approves the use of non-cutoff fixtures to up light the 


façade. 
 
OR 
 
Motion to recommend DENIAL the Final Site Plan and Special Land Use Permit Approval 
for 33588 Woodward Avenue to the City Commission with the following conditions: 
 
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
___________________________________________________________ 
 
OR 


 
Motion to POSTPONE the Final Site Plan and Special Land Use Permit Amendment for 
33588 Woodward Avenue. 
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PLANNING BOARD MINUTES 
JULY 9, 2014 


 
SPECIAL LAND USE PERMIT ("SLUP") 
PRELIMINARY SITE PLAN 
33588 Woodward Ave. 
New construction of Shell Gas Station (formerly Citgo) with Dunkin Donuts 
(continued from the meeting of June 25, 2014)  
 
Ms. Ecker recalled the Planning Board conducted a review of the Preliminary Site Plan and SLUP 
Amendment on June 25, 2014. At that time, the Planning Board requested additional 
information from the applicant regarding the interior floor plan, hours of operation, and the 
nature of the Dunkin Donuts use. In addition, the Planning Board expressed concern about the 
choice of materials proposed for the building and the lack of design details on the new addition 
and the side and rear elevations. Board members indicated that they would not support 
encroachment into the rear setback, and did not approve of the proposed coolers being added 
to the rear of the building rather than being incorporated into the building. The Planning Board 
postponed the matter until the July 9, 2014 meeting. 
 
Ms. Ecker advised that based on the comments of the Planning Board on June 25, 2014, the 
applicant has now submitted a survey of the existing property, a revised site plan, a floor plan, 
revised elevation drawings, an aerial photo of the area, and a conceptual rendering of the site 
as visible from Woodward Ave.  The applicant has made numerous design changes to the 
building and the site elements proposed, and has provided color elevations and material 
samples. The applicant still intends to maintain the scored CMU on the lower portion of the side 
and rear of the building and to add splitface CMU to the lower portion of the front of the 
building. The applicant proposes to use Azak composite wood paneling on the upper portion of 
the entire building. 
 
The Azak composite wood paneling is also proposed to be used on the underside of the gas 
canopy, and on the upper portion of the proposed screenwalls on the site. The applicant has 
added a new addition to the rear of the building to house the proposed coolers as requested by 
the Planning Board. The applicant has added three large storefront windows on the west 
elevation as requested by the Planning Board, but has not added any architectural details to the 
north, south or east elevations of the building; however is proposing to plant Boston Ivy to 
grow up the building and soften the blank walls.  The proposal meets the parking requirement. 
 
Design Review 
 
Design review will be performed at the time of Final Site Plan Review.  The applicant will be 
required to provide all material and color samples proposed for the building and site at that 
time.   
 
Sign Review 
The principal building frontage of the station on Woodward Ave. is 93 ft. 4 ½ in. in length, and 
thus the applicant is permitted to have 140 sq. ft. of total signage on the property. The signs as 
indicated on the plans as submitted include a ground mounted monument sign, two internally 
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illuminated name letter signs mounted to the building and one illuminated Shell Pecten 
mounted to the canopy. 
 
The applicant will be required to provide details on the proposed signs prior to Final Site Plan 
Review in order to determine compliance with the Sign Ordinance. 
 
Upon receiving a recommendation on the site plan from the Planning Board, the City 
Commission will conduct another public hearing and make a final decision on the proposed 
SLUP amendment. 
 
Mr. Roman Bonislawski and Mr. Ron Rea, Ron and Roman, LLC, were present with Mr. Duane 
Barbat, and Mr. Scott Barbat, Barbat Properties.  Mr. Bonislawski specified that everything on 
the project will be brand new.  They propose to replace the existing tanks and rooftop units, 
install completely new technology and fire protection and repave the entire lot.  He described 
the parapet screenwall that will go all the way around the building.  The rooftop screenwall will 
have gaps so that light will show behind it.  In the evening the gaps will be backlit and will 
provide a pleasant, gentle lighting around the entire building.  They propose to take down 
existing fencing and incorporate a fencing detail that utilizes the two primary materials on the 
building.   
 
It was confirmed for Mr. Williams that no parking places are proposed at the front entrance.  
Further, with regard to the M-Dot area, they want to clean it up and make it easy to maintain.  
Irrigation is proposed.  There will be no outside storage around the building. 
 
Chairman Boyle arrived at this time; however, Vice-Chairperson Lazar remained as chair. 
 
Mr. DeWeese specified that the location of the air pump needs to be addressed at Final Site 
Plan Review. 
 
Motion by Mr. Williams 
Seconded by Mr. DeWeese to approve the Preliminary Site Plan for 33588 
Woodward Ave. with the following conditions: 
1)  The applicant provide all required details in regards to lighting, mechanical 
equipment and signage for consideration at Final Site Plan Review; 
2)  The applicant addresses all department concerns as outlined in the report. 
 
There were no comments from the public at 8:07 p.m. 
 
Mr. Koseck observed this is an incredible improvement to what has been an eyesore for a long 
time.  However, he would prefer the outside of the building to be a singular material that is not 
painted.  He thinks there are better products that achieve the same aesthetic they are looking 
for.  If the ivy dies, the building has to stand on its own and look good. Therefore, he will not 
support the proposal at Final Site Plan Review unless it is a singular material.   
 
Mr. Rea said it is not about the material; it is about the color and what is growing on it.  They 
will replace the small amount of brick with CMU.   
 
Motion carried, 6-0. 
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ROLLCALL VOTE 
Yeas:  Williams, DeWeese, Clein, Koseck, Lazar, Whipple-Boyce 
Nays: None 
Pass:  Boyle 
Absent:   None  
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PLANNING BOARD MINUTES 
JUNE 25, 2014 


 
SPECIAL LAND USE PERMIT ("SLUP") 
PRELIMINARY SITE PLAN 
33588 Woodward Ave. 
New construction of Shell Gas Station (formerly Citgo) with Dunkin Donuts 
 
Ms. Ecker advised the subject site is located at 33588 Woodward Ave., on the northeast corner 
of Woodward Ave. and Chapin. The parcel is zoned B-2B General Business. At this time, the 
applicant is applying to convert the property from Citgo to Shell/Dunkin Donuts. The proposal 
includes expanding the existing building, installing new gas pumps and canopy, lighting, new 
signage, screening and landscaping.  
 
Ms. Ecker advised that the existing Citgo gas station was operating under a valid SLUP originally 
issued on January 12, 1987. In accordance with the terms of this approval, the gas station was 
permitted to operate a mini-mart, and was also required to provide a 6 ft. screenwall adjacent 
to the alley. On May 24, 1999 the applicant was approved for a SLUP amendment with several 
conditions. The property is now under new ownership. 
Due to the extensive building and site plan changes the applicant will be required to 
bring the entire site into compliance with the current Zoning Ordinance standards with 
the exception of the setback for the existing building.  
 
Thus, he applicant must provide a 10 ft. setback from the center line of the alley or 
obtain a variance from the Board of Zoning Appeals.   
 
Upon receiving a recommendation on the site plan from the Planning Board, the City 
Commission will conduct another public hearing and make a final decision on the proposed 
SLUP amendment. 
 
Design Review 
Design review will be performed at the time of Final Site Plan Review.  The applicant will be 
required to provide all material and color samples proposed for the building and site at that 
time.  The applicant is proposing all new canopies, pumps, facade improvements, as well as a 
whole re-do of the inside of the building. 
 
Sign Review 
The principal building frontage of the station on Woodward Ave. is 93 ft. 4 ½ in. in length, and 
thus the applicant is permitted to have 140 sq. ft. of total signage on the property. The signs as 
indicated on the plans as submitted include a ground mounted monument sign, two internally 
illuminated name letter signs mounted to the building and one illuminated Shell Pecten 
mounted to the canopy. 
 
Ms. Ecker noted the applicant is only required to have eight parking spaces on-site and they are 
proposing 17, including the spaces at the pumps.  
 
Discussion brought out there are no glazing requirements in that area.  The new addition is not 
proposed to have much glazing and the other sides are blank. 







18 
 


 
Mr. Koseck observed that 40% of the building walls are coming down and being replaced.   
 
Mr. Duane Barbat, Barbat Properties, and Mr. Ron Roman, Architect, explained how the 
majority of the property will be changed with the improvements they propose.  The coolers in 
back will be painted to match the building.  They will have 11 parking spaces plus those at the 
pumps.   
 
Mr. Williams had concerns for the neighborhood and wanted to see in and out traffic flow in 
relationship to the parking places.  This is a very tight space and It will become congested in 
the mornings.  The worst-case scenario is overflow traffic into the neighborhood. 
 
Ms. Whipple-Boyce wanted justification on some of the material selections and asked for an 
expanded plan because she didn't know how close the neighbors are.  Mr. Koseck requested 
that the proposed coolers in the rear be contained within the boundaries of the building so it 
would comply with the setbacks of the Ordinance.  Further, he did not see that the proposed 
materials have lasting value or will stand the test of time. 
 
Mr. Rea noted they are using utilitarian materials for a utilitarian service.  The simpler the 
better, to cut down on maintenance.  Mr. Clein indicated he doesn't have nearly enough 
information about the operation to approve a SLUP tonight.  Too many use issues have not 
been addressed.  Mr. Barbat said they will propose limited seating inside. Ms. Ecker clarified the 
board could deal with the SLUP component at Final Site Plan Review.  Mr. Williams added the 
group needs to hear from the neighbors who won't be able to comment until they understand 
what the uses will be, how many seats, what the likely traffic pattern will be, and what the 
traffic flow will look like.  
 
Mr. Koseck thought the applicant needs to come in with a business plan, defend it, and show 
what they are going to do.  He will not support extending the coolers out into the alley.  Mr. 
Williams suggested they come to the next meeting and flush out some of the concerns that 
have been heard this evening.  At that time only the Preliminary Site Plan approval would be 
considered and the SLUP could be discussed at Final. 
 
The vice-chairperson called for comments from the audience at 8:25 p.m.   
 
Mr. Kevin Morrison, 1377 Chapin, said he supports the project and is speaking on behalf of his 
neighbors.  He voiced concerns about where the parking spaces are coming from as well as the 
lighting.  Mr. Williams assured him that his lighting concerns would be addressed by the City 
Commission.  Ms. Ecker added the lighting standards will be assessed at Final Site Plan Review.  
Mr. Rea described the lighting that is proposed and noted it is cut off and not at all bright.   
 
Kelly, the owner of Arizona Saddlery, described the existing traffic situation which includes 
restaurant traffic pulling in and out; and KLM deliveries coming in on semis, plus cars picking up 
bikes. She had a lot of questions, but wanted to see a more defined plan. 
 
Motion by Mr. Williams  
Seconded by Mr. Clein to postpone the Preliminary Site Plan Review and/or SLUP for 
33588 Woodward Ave. to July 9. 







19 
 


 
Mr. Jordan Jonna spoke to say he thinks the proposal will be a great improvement with a 
unique design.  They have the right team to put it together and do a fabulous job for the City. 
 
Motion carried, 5-0. 
 
ROLLCALL VOTE 
Yeas:  Williams, Clein, Koseck, Lazar, Whipple-Boyce 
Nays: None 
Absent:  Boyle, DeWeese 
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PLANNING BOARD MINUTES 
AUGUST 27, 2014 


 


SPECIAL LAND USE PERMIT (SLUP) 
FINAL SITE PLAN REVIEW  
33588 Woodward Ave. 
Shell Gas Station and Dunkin Donuts 
New construction of gas station with Dunkin Donuts  
 
Mr. Baka advised the subject site is located on the northeast corner of Woodward Ave. and 
Chapin and was most recently a Citgo gasoline station. The parcel is zoned B-2B General 
Business. At this time, the applicant is applying to convert the property from Citgo to 
Shell/Dunkin Donuts. The proposal includes expanding the existing building, installing new gas 
pumps and canopy, lighting, new signage, screening and landscaping. 
 
Due to the extensive building and site plan changes the applicant will be required to bring the 
entire site into compliance with the current Zoning Ordinance standards with the exception of 
the setback for the existing building, which will be retained. 
 
Mr. Baka advised that the Planning Board conducted a review of the Preliminary Site Review 
and SLUP Amendment on June 25, 2014. At that time, the board requested additional 
information from the applicant regarding the interior floor plan, hours of operation, and the 
nature of the Dunkin Donuts use. In addition, the Planning Board expressed concern about the 
choice of materials proposed for the building and the lack of design details on the new addition, 
and the side and rear elevations. Board members indicated that they would not support 
encroachment into the rear setback, and did not approve of the proposed coolers being added 
to the rear of the building rather than being incorporated into the building. The Planning Board 
postponed the matter until the July 9, 2014 meeting. 
 
At the July 9, 2014 meeting the applicant presented a revised plan with numerous design 
changes to the building and the site elements proposed. The applicant still maintained the 
scored CMU on the lower portion of the side and rear of the building and added splitface CMU 
to the lower portion of the front of the building. The applicant proposed Azak composite wood 
paneling on the upper portion of the entire building.  The Azak composite wood paneling was 
also proposed to be used on the underside of the gas canopy, and on the upper portion of the 
proposed screenwalls on the site. The applicant added a new addition to the rear of the building 
to house the proposed coolers as requested by the Planning Board. The applicant added three 
large storefront windows on the west elevation as requested by the Planning Board, but has not 
added any architectural details to the north, south or east elevations of the building; however 
they proposed to plant Boston Ivy to grow up the building and soften the blank walls. The 
Planning Board granted Preliminary Site Plan Review based on the changes that were 
presented.  
 
The City Engineer is concerned about the angle with which cars have to pull in as it might 
require coming to almost a complete stop.  It would have to be reviewed by M-DOT and they 
might request changes. 
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The max/min foot candle ratio of 48l5/1 exceeds the levels permitted in the ordinance.  The 
applicant must reduce the max/min foot candle levels in the parking/drive area to 
10/1 or obtain a variance from the Board of Zoning Appeals ("BZA"). 
 
It may be best not to have uplighting on the back of the building, considering that faces single-
family residential. 
 
Design Review 
The applicant made design changes to the building and the site elements proposed at 
Preliminary Site Plan Review, and has provided color elevations and material samples. The 
applicant intends to construct the building of CMU clad in thin brick on the lower portions of the 
building and proposes to paint the thin brick in Martin_Senour Burdick’s Ordinary Black. The 
applicant proposes to use Azak composite wood paneling on the upper portion of the entire 
building which will act as the mechanical screening. The AZEK paneling will be constructed with 
½ in. gaps between boards to allow the LED up lighting wall wash to be visible.  The Azak 
composite wood paneling is also proposed to be used on the underside of the gas canopy, and 
on the upper portion of the proposed screenwall on the site. The applicant proposes seven (7) 
large storefront windows on the west elevation that will have an aluminum bronze sash and 
clear insulated glass.  
 
Sign Review 
The principal building frontage of the station on Woodward Ave. is 93 ft. 4 1/2 in. in length, and 
thus the applicant is permitted to have 140 sq. ft. of total signage on the property.  All of the 
signs meet the ordinance requirements in regards to size and depth. The total sign area of the 
four proposed signs is 125.166 sq. ft., which is within the allowable signage for the site. 
 
Upon receiving a recommendation on the site plan from the Planning Board, the City 
Commission will conduct another public hearing and make a final decision on the proposed 
SLUP amendment.  
 
Mr. Roman Bonislawski, Ron and Roman Architects, responded to an inquiry from Ms. Lazar.  
The planting pocket around the alley is 12 in. and it is 6 in. around the rest of the building.  He 
then discussed the lighting.  They designed the canopy lighting system so that it is recessed 
into the construction of the canopy and is not overly bright.  The balance of the lighting as it 
relates to the site and the property was then considered.  Two corners of the site skew the 
lighting ratio.  Mr. Baka advised that the ordinance allows him to take out 5 ft. from the 
property line provided it is lower than what the light trespass levels are.  Anything below .6 can 
be subtracted from the photometric and recalculated.  
 
With respect to uplighting they are proposing on the building facade that faces residential, Mr. 
Bonislawski described that it will be a subtle glow that comes out from between the 1/2 in. gaps 
in the Azak material that clads the building.  The lighting is designed to become gentler as it 
raises towards the top of the wall.  There would not be any objectionable light for a neighbor or 
light traveling into the night sky.  They feel strongly that this lighting effect should continue all 
the way around the building.  There are no other lights in that alleyway in the back.  
 
They propose the use of thin brick onto the solid substrate where two different types of block 
currently exist.  They cannot find actual brick that is dark enough.  Mr. Koseck said he likes the 
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idea of full brick versus thin brick.  He has seen issues with thin brick even with a solid 
substrate.  Mr. Bonislawski said all the areas of new construction would then be full brick.  Mr. 
Koseck was supportive. 
 
Mr. Duane Barbat, the property owner, spoke to the hours of operation.  They would love to be 
open 24 hours because of their competition.  He doesn't believe the neighbors have concerns.  
Dunkin Donuts will only do minor baking.  Ninety percent of their product is baked off-site at a 
central kitchen.  There will be inside seating for six.  Gas deliveries will occur overnight.  Mr. 
Scott Barbat, the station manager, pointed out the circulation pattern for tanker truck 
deliveries. 
 
It was considered that ingress and egress signage would help.  Ms. Whipple-Boyce did not want 
to see ingress and egress signage or the air pump placed in the front corner -   don't pollute the 
front of the site with clutter.  Mr. Barbat thought they may be able to place the air pump behind 
the dumpster.  Employees will park by the dumpster. 
 
Ms. Lazar recommended that the City Commission hearing notice include that a 24-hour 
operation is being proposed. 
 
There were no comments from members of the public at 8:25 p.m. 
 
Motion by Mr. DeWeese 
Seconded by Mr. Koseck to recommend approval of the Final Site Plan and SLUP for  
33588 Woodward Ave., Shell Gas Station and Dunkin Donuts, with the following 
conditions: 
1. The applicant must reduce the max/min foot candle levels in the 
 parking/drive area to 20/1 or obtain a variance from the BZA; 
2. The applicant address all department concerns as outlined in the report 
 subject to administrative approval; 
3. All mechanical equipment must be fully screened; 
4. The Planning Board approves the use of non-cutoff fixtures to up light the 
 facade as proposed tonight; 
5. Full brick is allowed and permitted as indicated tonight. 
 
Mr. Koseck was glad the applicant listened to the comments of the board and he thinks this will 
be a nice building. 
 
There were no final comments on the proposal from the audience at 8:27 p.m. 
 
Motion carried, 6-0. 
 
VOICE VOTE 
Yeas:  DeWeese, Koseck, Boyle, Lazar, Whipple-Boyce, Williams 
Nays:  None 
Absent:  Clein 
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CITY COMMISSION MINUTES 
NOVEMBER 24, 2014 


 
11-275-14 PUBLIC HEARING TO CONSIDER A SPECIAL LAND USE PERMIT  
SHELL GAS STATION, 33588 WOODWARD AVE  
 
Mayor Sherman opened the Public Hearing to consider a Final Site Plan and Special Land Use 
Permit for Shell Gas Station (formerly Citgo), 33588 Woodward Ave at 8:17 PM.  
Ms. Ecker explained that the Public Hearing was re-noticed as a new Special Land Use Permit 
(SLUP) with 24-hour operation. She explained the revisions to the previous resolution include 
language that the previous SLUP would be terminated and this would be considered a new 
SLUP. She noted that the photometric issue has been corrected and is now in compliance.  
 
Ms. Ecker confirmed for Commissioner Nickita that there have been no design changes from the 
previous submission.  
 
Scott Barbat, owner, confirmed for Mayor Pro Tem Hoff that no baking will occur on site. He 
explained that there will be four pumps which will allow for eight cars.  
 
Commissioner Nickita suggested Mr. Barbat look at the property as immediate clean up is 
necessary.  
 
The Mayor closed the Public Hearing at 8:30 PM.  
 
MOTION: Motion by Rinschler, seconded by Nickita:  
To approve the Final Site Plan & Design and a Special Land Use Permit at 33588 Woodward to 
allow the 24 hour operation of a Shell gasoline station with a convenience store and a Dunkin 
Donuts store on site:  
 


WHEREAS, a Citgo gasoline station with a convenience store was previously in operation 
on the site until January 2014, operated under a valid Special Land Use Permit,  
 
WHEREAS, B5 Investment LLC has now applied for a Special Land Use Permit, to 
operate a gasoline service station with 24 hour operation, along with a convenience 
store and a Dunkin Donuts store on site at 33588 Woodward,  
 
WHEREAS, The land for which the Special Land Use Permit is sought is located at the 
southeast corner of Woodward Ave. and Chapin Ave.,  
 
WHEREAS, The land is zoned B-2B General Business, which permits a gasoline service 
station with a convenience store with a Special Land Use Permit,  
 
WHEREAS, Article 7, section 7.34 of Chapter 126, Zoning, requires a Special Land Use 
Permit to be considered and acted upon by the Birmingham City Commission, after 
receiving recommendations on the site plan and design from the Planning Board for the 
proposed Special Land Use,  
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WHEREAS, The applicant now requests a Special Land Use Permit to allow for the 
redevelopment of the site, including the construction of a new gas pump canopy with 
LED lighting, expansion and repair of the existing building, signage changes, as well as 
pedestrian improvements on the site, such application having been filed pursuant to 
Article 7, section 7.34 of Chapter 126, Zoning of the City Code,  
 
WHEREAS, The Planning Board reviewed the proposed Special Land Use Permit on 
August 27, 2014 at which time the Planning Board voted to recommend approval of the 
Final Site Plan and SLUP to the City Commission with the following conditions:  


1. The applicant must reduce the max/min foot candle levels in the parking/drive 
area to 20/1 or obtain a variance from the BZA;  
2. The applicant addresses all department concerns as outlined in the report 
subject to administrative approval;  
3. All mechanical equipment must be fully screened;  
4. The Planning Board approves the use of non-cutoff fixtures to up light the 
facade as proposed tonight;  
5. Full brick is allowed and permitted as indicated tonight.  


 
WHEREAS, The applicant has agreed to comply with all conditions for approval as 
recommended by the Planning Board on August 27, 2014,  
 
WHEREAS, The Birmingham City Commission has reviewed the B5 Investments LLC 
Special Land Use Permit application as well as the standards for such review as set forth 
in Article 7, section 7.34 of Chapter 126, Zoning of the City Code,  
 
NOW, THEREFORE, BE IT RESOLVED, That the previous Special Land Use Permit in 
effect for the operation of the former Citgo gasoline station at 33588 Woodward is 
hereby terminated.  
 
BE IT FURTHER RESOLVED, The Birmingham City Commission finds the standards 
imposed on B5 Investments LLC under the City Code have been met, subject to the 
conditions below and B5 Investments LLC’s application for a Special Land Use Permit to 
operate a gasoline service station with 24 hour operation, along with a convenience 
store and a Dunkin Donuts store on site at 33588 Woodward, is hereby approved, 
subject to the attached site plan, and subject to the following conditions:  


1. The applicant must reduce the max/min foot candle levels in the parking/drive 
area to  
20/1 or obtain a variance from the BZA;  
2. The applicant addresses all department concerns as outlined in the report 
subject to administrative approval;  
3. All mechanical equipment must be fully screened;  
4. The Planning Board approves the use of non-cutoff fixtures to up light the 
facade as proposed tonight;  
5. Full brick is allowed and permitted as indicated tonight.  
 


BE IT FURTHER RESOLVED, That failure to comply with any of the above conditions 
shall result in termination of the Special Land Use Permit.  
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BE IT FURTHER RESOLVED, Except as herein specifically provided, the B5 Investments 
LLC Company and its heirs, successors and assigns shall be bound by all ordinances of 
the City of Birmingham in effect at the time of the issuance of this permit, and as they 
may be subsequently amended. Failure of B5 Investments LLC to comply with all the 
ordinances of the City, may result in the Commission revoking this Special Land Use 
Permit.  


 
Commissioner Dilgard commented on the improvements to the lighting, landscaping and 
facade.  
 
VOTE: Yeas, 7  
Nays, None  
Absent, None 
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MEMORANDUM 
Community Development Department 


DATE: January 19, 2015 


TO: Joseph A. Valentine, City Manager 


CC: Jana Ecker, Planning Director 


FROM: Matthew Baka, Senior Planner 


SUBJECT: To set a Public Hearing for Final Site Plan & Special Land Use 
Permit Amendment at 1775 Melton – Eton Academy 


On January 14, 2015, the Planning Board conducted a public hearing to discuss a request by 
the applicant to renovate the former St. Columban Church at 1775 Melton in order to expanding 
the existing school facilities and construct a one-story addition to connect the school and former 
church building. In addition the applicant proposes to make minor changes to the site plan to 
improve circulation and student safety.  The Planning Board voted unanimously to recommend 
approval of the Final Site Plan and Design and the Special Land Use Permit to the City 
Commission. 


Thus, the Planning Division requests that the City Commission set a public hearing date for 
February 23, 2015 to consider approval of the Final Site Plan and Special Land Use Permit 
amendment to allow the expansion of the Eton Academy into the former St. Columban Church 
building.  Please find attached the staff report presented to the Planning Board, along with the 
relevant meeting minutes for your review.   


SUGGESTED ACTION: 
To set a public hearing date for February 23, 2015 to consider the Final Site Plan and Special 
Land Use Permit Amendment at 1775 Melton to allow the expansion of the Eton Academy into 
the former St. Columban Church building.   


4M







2 
 


MEMORANDUM 
 


Community Development  
 
DATE:   January 6, 2015 
 
TO:   Planning Board 
 
FROM:  Matthew Baka, Senior Planner 
 
SUBJECT: 1755 & 1775 Melton – Preliminary & Final Site Plan Review and 


Special Land Use Permit - Eton Academy expansion into the 
former St. Columban Church 


 
 
Executive Summary 
 
The Eton Academy site is located at 1755 Melton, just north of Fourteen Mile Road.  The former 
St. Columban Church is located immediately south of the Academy at 1775 Melton.  Both 
properties are currently zoned R-2 (Single Family Residential).  Eton Academy operates under a 
SLUP at their location, as did the former St. Columban Church.   As this is a Special Land Use 
Permit, the Planning Board will review the plans and make a recommendation to the City 
Commission.  The City Commission’s approval of the Special Land Use Permit application or 
amendment shall constitute approval of the site plan and design.  
 
On November 11, 2013, Eton Academy was approved for a Special Land Use Permit 
Amendment to purchase the existing St. Columban Church building, parking lot and property at 
1775 Melton.  At this time, the applicant is seeking approval to convert the existing Church for 
office and tutoring space.  The applicant has submitted plans that illustrate their proposal to 
convert the former Church into classroom and office space.  The plans also show the proposal 
to establish connections between the existing school building and Church through a covered 
walkway at the front of the buildings and a newly constructed learning center, lobby and 
hallway system connecting the rear of the Church building and the existing Eton Academy.  
These changes also include the creation of a new courtyard between the buildings, revised 
pedestrian circulation and minor changes to the vehicle circulation. 
 
On November 19, 2014, the Planning Board reviewed the Preliminary Site Plan review and SLUP 
amendment application.  At that time, the application was postponed to January 14, 2015 to 
allow the applicant time to provide additional information on the potential impact the proposal 
would have on parking, flows, and circulation.  In addition, the Board requested that 
information be provided on pick up and drop times and location at the site.  It was agreed by 
the Board that they would review the Preliminary and Final site plans at that time in order to 
minimize any delays in the review process. 
 
1.0 Land Use and Zoning  
 


1.1  Existing Land Use - The existing site contains the existing Eton Academy, and the 
former St. Columban Church.  The Church was purchased by the Eton Academy 
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and added to the SLUP by the City Commission on Sep. 25, 2013 with the 
understanding that the applicant would be required to return to the City for 
approval of any site changes. Land uses surrounding Eton Academy and the 
Church are single family residential, with the exception of Our Sheppard 
Lutheran Church to the south. 


 
1.2  Existing Zoning - Currently zoned R-2, Single-Family Residential. The surrounding 


uses appear to conform to the permitted uses of each particular Zoning District.  
 


1.3  2016 Regulating Plan - The subject site is located outside of the Downtown 
Birmingham Overlay District. 


 
1.4  Birmingham Future Land Use Plan- Policy #4 outlined in the Residential 


Development Policies section of the Birmingham Future Land Use Plan states that 
stringent site design standards should be required for community facilities which 
are located within residential neighborhoods.  Particular emphasis should be 
placed on provision of adequate off-street parking, landscaping and screening. 


 
1.5  Summary of Land Use and Zoning - The following chart summarizes existing land 


use and zoning adjacent to and/or in the vicinity of the subject site. 
 


  
North 


 
South 


 
East  


 
West 
 


 
Existing Land 
Use 


 
Single-Family 
Residential  


 
Our Sheppard 
Lutheran 
Church 


 
Single-Family 
Residential 


 
Single-Family 
Residential  


 
Existing 
Zoning 
District 


 
R-2, Single-
Family 
Residential 
 


 
R-2, Single-
Family 
Residential 
 


 
R-2, Single-
Family 
Residential 
 


 
R-2, Single-
Family 
Residential 
 


 
2.0 Use of Site 
 


The use of a private school is a permitted use with a Special Land Use Permit in the R2 
zoning district.  Both Eton Academy and the St. Columban Church were originally 
approved for operation independently with their respective Special Land Use Permits on 
March 14, 1988.   As a result of the Eton Academy’s purchase, the SLUP for St. 
Columban Church was revoked, and the SLUP for Eton Academy was amended to 
include the Church property. 
 


3.0 Setback and Height Requirements 
 


The applicant proposes to construct a covered walkway along the front elevation of the 
site that will connect the two buildings.  The applicant is also proposing to build an 
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addition on the rear elevation of the site that will add 2,090 sq. ft.  Neither of these 
changes will increase the height of the structures nor will they decrease the required 
setbacks. 


 
4.0  Screening and Landscaping   
 


4.1 Mechanical Screening – No new mechanical equipment is currently proposed for 
either property.  


 
4.2 Parking Lot Screening – No changes are proposed for the existing parking lot 


screening. 
 


4.3 Dumpster Screening – No changes proposed. 
 


4.4 Landscaping – The applicant has indicated that the landscape plan was not ready 
in time to include in this report.  However, the have contracted Michael Dul and 
Associates to complete the plan and will submit it for review prior to the meeting.   


 
5.0  Parking and Circulation 
 


5.1 Parking –No changes to the parking area for the Academy or the Church property 
are proposed.  However, the previous SLUP approval was granted with the 
condition the Eton Academy and St. Columban Church entered into a shared 
parking agreement that stipulated simultaneous events would not be held between 
the two sites and that use of the auditorium and dining area would not coincide 
with concentrated usage of the gymnasium.   Since the Eton Academy has 
acquired the St. Columban Church building the shared parking agreement is no 
longer valid.  Therefore, the applicant must provide the required on-site parking 
for both buildings.   


 
The parking requirement is determined by calculating a combination of office 
space (1/300 sq. ft.), classrooms, and assembly area (1 space for each six 
person capacity or seats). The plans as submitted indicate that 141 parking 
spaces will be provided on site.  The information submitted by the applicant 
indicates 7,888 sq. ft. of office space (7,888/300 = 26 spaces), 421 
classroom/study area seats (421/6 = 70 spaces), and 13,741 sq. ft. of additional 
space that includes the library, gymnasium, auditorium and various computer 
and reading labs (137 occupancy per Building Code/6 = 23 spaces).This parking 
analysis shows that the applicant will be required to provide 121 parking spaces 
with 141 on site.  Accordingly, the proposal meets the parking 
requirement.   
 


5.2  Loading - No loading zone is designated and none is required.   
 


5.3 Pedestrian Access and Circulation - Pedestrian access to the site is provided 
directly from the public sidewalk on Melton.  The applicant is proposing to expand 
and slightly modify the existing walk configuration.  However, the access points 
will remain generally the same. 
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5.4 Vehicle Access and Circulation – Per the request of the Planning Board the 


applicant has provided a written description of the circulation plan for vehicles 
during the drop-off and pick-up time for students as well as after school activities.  
Please see the attached letter from the applicant for details. 


 
6.0 Lighting  
 


No new lighting is proposed at this time. 
 
7.0 Departmental Reports 
 


7.1 Engineering Division – The Engineering Dept. has completed its review of the 
above referenced plan dated December 19, 2014.  The following comments are 
offered: 


 
1. It appears that both the parking lot and the existing building will be larger 


than the existing.  The engineer designing the project shall calculate the 
increased impervious surface proposed over the existing.  If the increased 
area is greater than 3,500 sq. ft., a Storm Water Runoff Permit will be 
required.  The permit will require that storm water be detained on site before 
entering the sewer system. 


 
Other than the Storm Water Runoff Permit noted above, no other permits are 
required from the Engineering Dept. 


 
7.2 Department of Public Services – No concerns were reported from the 


Department of Public Services at this time.   
 
7.3 Fire Department - No concerns were reported from the Fire Department at this 


time.   
 
7.4 Police Department - No concerns were reported from the Police Department. 


 
7.5 Building Department –The Building Department provided their standard 


comments.   
 
8.0 Design Review 


 
The applicant proposes to make exterior changes to the buildings that will establish 
connections between the current school building and Church through a concrete 
walkway and screenwall at the front of the buildings and a newly constructed learning 
center, lobby and hallway system connecting the rear of the Church building and the 
existing Eton Academy.  Also the gymnasium is proposed to be newly clad in cedar 
siding.  The applicant will provide material samples at the time of the Final site 
plan review. 
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Pedestrian screen wall 
The applicant is proposing to create a decorative wood screenwall along the front 
elevation of the former Church building.  The wall begins at the southwest corner of the 
building and extends north towards the existing school.  The wall will connect to the 
southwest corner of the school.  At that location there will be an opening for access into 
the courtyard.   
 
Rear addition of Learning Center, Lobby and Hallway 
The proposed addition at the rear of the buildings will be constructed of brick and 
aluminum framed glazing in a wood structure.  The proposal shows a brick sill wall along 
the lower portion of the addition with the two tiered aluminum glazing system stacked 
above.  The roof line will be finished with a new break metal fascia.  Between the two 
buildings the applicant is proposed a new timber framed lobby that will create a covered 
connection which will act as the main entrance for the students. 
 
 


9.0 Approval Criteria 
 


In accordance with Article 7, section 7.27(B) of the Zoning Ordinance, the proposed 
plans for development must meet the following conditions: 


 
(1) The location, size, and height of the building, walls, and fences shall be such that 


there is adequate landscaped open space so as to provide light, air and access to 
the persons occupying the structure. 


 
(2) The location, size, and height of the building, walls, and fences shall be such that 


there will be no interference with adequate light, air and access to adjacent lands 
and buildings. 


 
(3) The location, size, and height of the building, walls, and fences shall be such that 


they will not hinder the reasonable development of adjoining property and not 
diminish the value thereof. 


 
(4) The site plan, and its relation to streets, driveways and sidewalks, shall be such 


as to not interfere with or be hazardous to vehicular and pedestrian traffic. 
 


(5) The proposed development will be compatible with other uses and buildings in 
the neighborhood and will not be contrary to the spirit and purpose of this 
chapter. 


 
(6) The location, shape, and size of required landscaped open space is such as to 


provide adequate open space for the benefit of the inhabitants of the building 
and the surrounding neighborhood. 
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10.0 Approval Criteria for Special Land Use Permits 
 


Article 07, section 7.34 of the Zoning Ordinance specifies the procedures and approval 
criteria for Special Land Use Permits. Use approval, site plan approval, and design 
review are the responsibilities of the City Commission. This section reads, in part: 


 
Prior to its consideration of a special land use application (SLUP) for an initial    
permit or an amendment to a permit, the City Commission shall refer the 
site plan and the design to the Planning Board for its review and 
recommendation. After receiving the recommendation, the City 
Commission shall review the site plan and design of the buildings 
and uses proposed for the site described in the application of amendment.  


 
The City Commission’s approval of any special land use application or amendment 
pursuant to this section shall constitute approval of the site plan and design.  


 
11.0 Recommendation 
 


Based on a review of the Site Plan submitted, the Planning Department recommends 
APPROVAL for the Preliminary & Final Site Plan Review and Special Land Use Permit 
Amendment for 1755 and 1775 Melton to the City Commission with the following 
conditions; 


 
1. Provide a complete landscape plan for review and approval.   


 
12.0 Sample Motion Language 
 


Motion to recommend APPROVAL of the Preliminary & Final Site Plan Review and Special 
Land Use Permit Amendment for 1755 and 1775 Melton to the City Commission with the 
following conditions; 


 
1. Provide a complete landscape plan for review and approval.   
 


   OR 
 
Motion to recommend Denial of the Special Land Use Plan Amendment for 1755 and 
1775 Melton. 


 
OR 


 
Motion to recommend Postponement of the Special Land Use Plan Amendment for 1755 
and 1775 Melton. 
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DRAFT MINUTES 
CITY OF BIRMINGHAM  


REGULAR MEETING OF THE PLANNING BOARD  
WEDNESDAY, JANUARY 14, 2015 


City Commission Room  
151 Martin Street, Birmingham, Michigan 


 
 
Minutes of the regular meeting of the City of Birmingham Planning Board held on January 14, 
2015.  Chairman Scott Clein convened the meeting at 7:30 p.m.  
 
Present: Chairman Scott Clein; Board Members Carroll DeWeese, Bert Koseck, Gillian 


Lazar, Janelle Whipple-Boyce, Bryan Williams; Alternate Board Member Daniel 
Share; Student Representative Shelby Wilson (left at 9:15 p.m.)   


 
Absent:  Board Member Robin Boyle; Alternate Board Member Stuart Jeffares; Student 


Representative Jack Moore   
    
Administration:  Matthew Baka, Senior Planner     
  Jana Ecker, Planning Director 
  Carole Salutes, Recording Secretary 
 
Chairman Clein introduced and welcomed the new alternate member, Daniel Share. 


 
 


01-05-15 
 


SPECIAL LAND USE PERMIT ("SLUP") 
PRELIMINARY AND FINAL SITE PLAN REVIEW 
1755 and 1775 E. Melton (postponed from November 19, 2014) 
Eton Academy 
Construction of a one-story addition to connect the school and former church building 
 
Mr. Baka advised the former St. Columban Church is located immediately south of the 
Eton Academy at 1775 Melton. Both properties are currently zoned R-2 (Single Family 
Residential). Eton Academy operates under a SLUP at their location, as did the former 
St. Columban Church. 
 
On November 11, 2013, Eton Academy was approved for a SLUP Amendment to 
purchase the existing St. Columban Church building, parking lot and property at 1775 
Melton. At this time, the applicant is seeking approval to convert the existing church for 
office and tutoring space.   
 
On November 19, 2014, the Planning Board postponed the application to January 14, 2015 to 
allow the applicant time to provide additional information.  The board agreed to review the 
Preliminary and Final Site Plans at that time. 
 
As this is a SLUP, the Planning Board will review the plans and make a 
recommendation to the City Commission. The City Commission’s approval of the SLUP 
application or amendment shall constitute approval of the site plan and design. 
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Design Review 
The plans show the proposal to establish connections between the existing school building and 
church through a concrete walkway and decorative wood screenwall at the front of the buildings 
and a newly constructed learning center, lobby and hallway system connecting the rear of the 
church building and the existing Eton Academy. Also, the existing gymnasium is proposed to be 
newly clad in cedar siding.  
 
Chairman Clein received confirmation that the addition is 2,090 sq. ft. 
 
Mr. Robert Hewer with Lord-Aeck-Sargent Architecture explained the link between the two 
buildings is not a covered walkway because they would have to move a transformer to a 
different location.  The fence protects the interior area that they envision as a play area for the 
lower school.  Also, it masks what is currently the main entry.  Holes in the fence allow people to 
peak through.  They have taken the paving away from the front of the building and it will all be 
landscaped.  Mr. Hewer went on to describe the circulation plan.  They have significantly 
increased the queuing available in the parking lot as opposed to out on Melton. 
 
Motion by Mr. DeWeese 
Seconded by Mr. Williams to recommend approval of the Preliminary and Final Site Plan 
Review and SLUP Amendment for 1755 and 1775 Melton, Eton Academy, to the City 
Commission. 
 
Mr. Koseck commented the applicant has done a lot to improve the site and he thinks they have 
done it beautifully.  Chairman Clein appreciates their efforts in highlighting the transportation 
and circulation. 
 
There were no final public comments on the motion at  7:48 p.m. 
 
Motion carried, 7-0. 
 
VOICE VOTE 
Yeas:  DeWeese, Williams, Clein, Koseck, Lazar, Share, Whipple-Boyce 
Nays: None 
Absent: Boyle 
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CITY OF BIRMINGHAM  
SPECIAL MEETING OF THE PLANNING BOARD  


WEDNESDAY, NOVEMBER 19, 2014 
City Commission Room  


 
151 Martin Street, Birmingham, Michigan 


 
 
Minutes of the special meeting of the City of Birmingham Planning Board held on November 19, 
2014.  Chairman Scott Clein convened the meeting at 7:30 p.m.  
 
Present: Chairman Scott Clein; Board Members Bert Koseck, Gillian Lazar, Janelle 


Whipple-Boyce   
 
Absent:  Board Members Robin Boyle, Carroll DeWeese, Bryan Williams; Student 


Representatives Jack Moore, Shelby Wilson   
    
Administration:  Matthew Baka, Senior Planner 
  Ken Cooper, Asst. Building Official   
  Jana Ecker, Planning Director 
  Bruce Johnson, Building Official 
  Scott Lenhart, Building Dept. 
  Shalaka Puranik. Asst. Planner 
  Carole Salutes, Recording Secretary 
 
Ms. Ecker introduced part-time planner Shalaka Puranik. 
 


11-172-14 
 


SPECIAL LAND USE PERMIT AMENDMENT ("SLUP") 
PRELIMINARY SITE PLAN REVIEW 
1755 and 1775 Melton 
Eton Academy  
SLUP Amendment and Revised Final Site Plan Review for the expansion of the existing 
school into the neighboring former St. Columban Church building, with new construction 
to connect buildings 
 
Mr. Baka advised the former St. Columban Church is located immediately south of the Eton 
Academy at 1775 Melton. Both properties are currently zoned R-2 (Single Family Residential). 
Eton Academy operates under a SLUP at their location, as did the former St. Columban Church. 
 
On November 11, 2013, Eton Academy was approved for a SLUP Amendment to purchase the 
existing St. Columban Church building, parking lot and property at 1775 Melton. At this time, the 
applicant is seeking approval to convert the existing church for office and tutoring space. Since 
the Eton Academy has acquired the St. Columban Church building their shared parking 
agreement is no longer valid.  Therefore the applicant must provide the number of seats for 
each classroom and the auditorium in order to determine the exact number of parking spaces 
required.   
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As this is a SLUP, the Planning Board will review the plans and make a recommendation to the 
City Commission. The City Commission’s approval of the SLUP application or amendment shall 
constitute approval of the site plan and design. 
 
Design Review 
Mr. Baka advised that the plans show the proposal to establish connections between the 
existing school building and church through a covered walkway at the front of the buildings and 
a newly constructed learning center, lobby and hallway system connecting the rear of the 
church building and the existing Eton Academy.  These changes also include the creation of a 
new courtyard between the buildings and revised pedestrian circulation.  A full design review of 
these changes will be done at Final Site Plan Review.  
 
Mr. Robert Huer with Lord-Aeck-Sargent Architecture explained that in the design of the new 
facility they tried to better the condition for the neighborhood with their proposed daily pick-up 
and drop-off traffic pattern that will reduce congestion and safety concerns. 
In response to Ms. Lazar, he said the parking area and lighting will remain as existing.   
 
Mr. Pete Pullen, Head of School, explained how arrivals and departures of students work now.  
At the end of the day there are three different times that students leave the school, just to 
relieve congestion.  For whole school special events they share parking with the Lutheran 
Church.  Ms. Whipple-Boyce asked to see those numbers at Final Site Plan Review.  Mr. Pullen 
said they have 213 students in grades 1 through 12 that attend the school.  When the addition is 
in place, they will have capacity for 300 students.   
 
Chairman Clein stated he needs to understand the parking, flows, and circulation before he can 
approve the Preliminary Site Plan.  He is concerned with the number of vehicles, along with the 
number of vehicles coming in and out of one driveway with headlights pointing at the 
residences.  Also with how the changes to the site will impact the surrounding residences. 
 
Mr. Pullen replied they will put together a more complete plan for the site.  Their growth plan is 
based on a financial plan that will add five to ten students per year.  They don't sense that will 
be a major problem for their neighbors.  Their biggest challenge is the time between 3 and 3:30 
p.m.   
 
The board members concluded they want to analyze additional factual information. 
 
Chairman Clein thought it would be good for the board to hold a study session to consider what 
details applicants should provide for Preliminary Site Plan Review in the future. 
 
Motion by Ms. Whipple-Boyce 
Seconded by Mr. Koseck to continue the Special Land Use Permit Amendment ("SLUP") 
and Preliminary Site Plan Review for 1755 and 1775 Melton, Eton Academy to the meeting 
of January 14, 2015.  
  
Consensus was that the Final Site Plan could also be reviewed at that time. 
 
There was no discussion from members of the public at 9:43 p.m. 
 
Motion carried, 4-0. 
 
VOICE VOTE 
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Yeas: Whipple-Boyce, Koseck, Clein, Lazar 
Nays: None 
Absent:  Boyle, DeWeese, Williams           
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PLANNING BOARD MINUTES 
SEPTEMBER 25, 2013 


 
 
SPECIAL LAND USE PERMIT (“SLUP”) REVIEW 
1755 Melton 
Eton Academy 
Purchase of St. Columban Church for Eton Academy administrative offices and tutoring 
 
FINAL SITE PLAN REVIEW 
1755 Melton 
Eton Academy 
Purchase of St. Columban Church for Eton Academy administrative offices and tutoring 
 
Ms. Ecker explained the Eton Academy site is located at 1755 Melton, just north of Fourteen 
Mile Rd.  The former St. Columban Church is located immediately south of the Academy at 
1775 Melton. Both properties are currently zoned R-2 (Single Family Residential). Eton 
Academy operates under a SLUP at their location, as did the former St. Columban Church. 
 
Ms. Ecker advised that at this time, Eton Academy is requesting a SLUP Amendment to 
purchase the existing St. Columban Church building, parking lot and property at 1775 Melton. 
They wish to revoke the former SLUP for St. Columban Church and then expand the SLUP for 
Eton Academy to include the church property with no exterior changes at this time. Currently the 
applicant intends to use the existing church for office and tutoring space. The applicant has 
advised that no exterior renovations are presently proposed. Eton Academy has plans to 
expand classroom space into the Church in the future, and will apply for a subsequent SLUP 
Amendment at that time. They have taken down the St. Columban sign and put up a new Eton 
Academy sign.  All signage has to be reviewed and approved through the SLUP process.  It 
would appear that signage that was put up does not comply because it is a pole sign. 
 
As this is a SLUP, the Planning Board will review the plans and make a recommendation to the 
City Commission. The City Commission’s approval of the 
SLUP application or amendment shall constitute approval of the site plan and design. 
 
Mr. Robert Huer, Lord-Aeck-Sargent Architecture, spoke to represent Eton Academy.  Originally 
the school and the church were one parcel.  The school purchased the bigger part of the 
property and continued it as a school.  The arrangement was always that if the church came up 
for sale Eton Academy would have the right of first refusal.  The school plans to move some 
office space into the newly acquired building in order to have room for more classrooms.   
 
With regard to parking, Mr. Huer explained right now there are 142 spaces and Eton utilizes 
70% of those.  The enrollment numbers won’t change significantly; therefore the parking will be 
sufficient.   
 
Ms. Ecker read an e-mail which stated the need for a second entrance/exit to or from the 
parking lot so the students may be dropped off and picked up in the parking lot.  Driving on 
Melton is difficult when school is dismissed for the day because cars are lined up on one side to 
pick up students and there is parking on the other side. 
 
Mr. Pete Pullen, 1102 Cedar Hill, Royal Oak, said he is head of the school.  He noted that on 
occasion they hire busses for field trips. 
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There were no comments from the public at 9:20 p.m. 
 
Motion by Mr. Koseck 
Seconded by Ms. Whipple-Boyce to recommend approval of the SLUP Amendment for 
1755 and 1775 Melton to the City Commission with the condition that the applicant 
submit all signage details for review prior to going before the City Commission for review 
and approval of the SLUP Amendment. 
 
No one from the audience wished to comment on the motion at 9:22 p.m. 
 
Motion carried, 7-0. 
 
VOICE VOTE 
Yeas:  Koseck, Whipple-Boyce, Boyle, Clein, DeWeese, Lazar, Williams 
Nays:  None 
Absent:  None 
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MEMORANDUM 
Community Development Department 


DATE: January 19, 2015 


TO: Joseph A. Valentine, City Manager 


CC: Jana Ecker, Planning Director 


FROM: Matthew Baka, Senior Planner 


SUBJECT: To set a Public Hearing for Final Site Plan & Special Land Use 
Permit Amendment at 575 S. Eton – Griffin Claw Brewery 


On January 14, 2015, the Planning Board conducted a public hearing to discuss a request by 
the applicant to construct an accessory building to provide additional storage, expand the 
outdoor seating slightly, build a canopy over the loading dock for weather protection and add a 
new entrance feature to the back of the building.  The Planning Board voted to recommend 
approval of the Final Site Plan and Special Land Use Permit Amendment to the City Commission 
with the following condition; 


1) The applicant complies with the comments/suggestions made by the various
departments and addresses the width of the parking lot access lane in front of the barrel 
house, subject to administrative approval. 


Thus, the Planning Division requests that the City Commission set a public hearing date for 
February 23, 2015 to consider approval of the Final Site Plan and Special Land Use Permit 
amendment to allow the construct an accessory building to provide additional storage, expand 
the outdoor seating slightly, build a canopy over the loading dock for weather protection and 
add a new entrance feature to the back of the building.  Please find attached the staff report 
presented to the Planning Board, along with the relevant meeting minutes for your review.   


SUGGESTED ACTION: 
To set a public hearing date for February 23, 2015 to consider the Final Site Plan and Special 
Land Use Permit Amendment at 575 S. Eton, Griffin Claw Brewery, to construct an accessory 
building, expand the outdoor dining area, build a canopy over the loading dock and add a new 
entrance feature to the back of the building. 


4N
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MEMORANDUM 
 


Community Development  
 
DATE:   January 6, 2015 
 
TO:   Planning Board 
 
FROM:  Matthew Baka, Senior Planner 
 
SUBJECT: 563 & 575 S. Eton — Final Site Plan Review/SLUP Amendment - 


Griffin Claw Brewing Co. 
 
 
The subject property is located at 563 & 575 S. Eton. The applicant was approved for a SLUP 
on December 12, 2011 for the operation of a permitted commercial use over 6,000 sq. ft.  The 
current use consists of 6,344 sq. ft. brewery, 3,494 sq. ft. restaurant, 2,170 sq. ft. walk in 
cooler, outdoor seating and associated parking lot. The total area of the lot is 1.52 acres.  At 
this time, the applicant is proposing to construct a new 4,525 sq. ft. accessory structure at the 
rear of the property for barrel aging and additional storage, expanding the existing beer garden, 
adding a new shipping container entrance, and adding a new structural canopy at the service 
doors.  The proposal will require the alteration of the existing parking layout to accommodate 
the changes. 
 
As this is a Special Land Use Permit, the Planning Board will review the plans and make a 
recommendation to the City Commission.  The City Commission’s approval of the Special Land 
Use Permit application or amendment shall constitute approval of the site plan and design. 
 
1.1  Land Use and Zoning  
 


1.2  Existing Land Use – The existing land uses on the site include a brewery, restaurant, 
outdoor seating and associated parking lot. 


 
1.3  Zoning – The site is zoned MX, Mixed Use.  The existing use and surrounding uses 


appear to conform to the permitted uses of their respective Zoning Districts.   
 


1.4  Summary of Adjacent Land Use and Zoning - The following chart summarizes 
existing land use and zoning adjacent to and/or in the vicinity of the subject site, 
including the proposed 2016 Regulating Plan zones. 


 
 
 
  


North 
 


South 
 


East 
 


West 
 


 
Existing 
Land Use 


 
Whistle 


Stop/Crosswinds 


 
Commercial/ 
Warehouse 


 
Crosswinds 


Development 


 
Single-family 
Residential 
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Development 
 


Existing 
Zoning 
District 


MX – Mixed Use 
 


MX – Mixed Use 
 


MX - Mixed 
Use 


 


R-3 – Single-
Family 


Residential 
Downtown 


Overlay 
Zoning 
District 


 
NA 


 
NA 


 
NA 


 
NA 


 
2.0  Setback and Height Requirements 
 
The attached summary analysis provides the required and proposed bulk, area, and placement 
regulations for the proposed project. The applicant meets all of the bulk, height, area and 
placement requirements for the MX Zoning District.    
 
Please see the attached Zoning Compliance Summary Sheet for detailed zoning compliance 
information. 
 
3.0  Screening and Landscaping 
 


3.1 Dumpster Screening – The applicant is not  proposing any changes to the existing 
dumpster enclosure at the southeast corner of the property which is in accordance 
with the requirements of Article 04 section 4.53 SC-01 C (7) 


 
3.2 Parking Lot Screening – All parking facilities must be screened in accordance with 


Article 4, section 4.53 of the Zoning Ordinance. There are no changes proposed to 
the screening at this point. 


 
3.3 Mechanical Equipment Screening – All mechanical equipment must be screened in 


accordance with Article 4, section 4.53 C (8) of the Zoning Ordinance. There are no 
additional units proposed at this time. 


 
3.4 Streetscape – The applicant is not proposing any changes to the existing 


streetscape. 
 
 


3.5 Landscaping – The applicant is proposing a new curb extension to accommodate the 
expanded beirgarden that will replace an existing planting area, although the canopy 
tree will remain as a part of the expansion.  Also, the plan calls for replacing the 
existing planting bed near the service doors with concrete paving.  


 
The exterior façade of the accessory structure along the North West side includes 
planting pockets with Trumpet Vine at the wall piers. Several parking spaces, two 
canopy trees, and a portion of the large grassy area along the southeast corner of 
the site would be eliminated for the newly proposed storage structure.  
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Parking lot - In accordance with Article 4, section 4.20 LA-01(F) of the Zoning 
Ordinance, parking lots greater than 7,500 sq. ft. must meet landscaping 
requirements.  Within the parking lot there shall be interior landscaping areas that 
total not less than 5% of the total parking lot interior area.  Each planting area shall 
be at least 150 sq. ft. in size and not less than 8 ft in any single dimension.  There 
shall be one canopy tree for every 150 sq. ft. of landscaping or fraction thereof of 
interior planting area required.  Interior planting areas shall be located in a manner 
that breaks up the expanse of paving throughout the parking lot interior.  At the 
time of their original site plan approval the applicant was required to provide not less 
than 1,709 sq. ft. of interior planting area (34,458*0.05 = 1,723) and 11 canopy 
trees (1,723/150 = 11.48).  The plans approved by the City Commission provided 
3,619 sq. ft. of landscaped area and 18 canopy trees.  The existing surface parking 
lot is proposed to be restructured to accommodate the accessory structure, 
expanded beirgarden and mechanical enclosure. This will reduce the size of the 
parking lot and eliminate a portion of the interior landscaping.  Based on the amount 
of landscaping that was originally approved it appears that the site still complies with 
the ordinance requirements.  However, the applicant has not submitted a revised 
landscaping plan to verify that they still comply with the interior parking lot 
landscaping requirements.  The applicant will be required to submit a revised 
landscaping plan to verify that they meet the 5% interior parking lot 
landscaping requirement. 
 


4.0  Parking, Loading and Circulation 
 


4.1  Parking – The proposed changes to the site will require the removal of 18 
parking spaces which will reduce the available on-site parking from 96 spaces to 
78.  In accordance with Article 4, section 4.42 of the Zoning Ordinance, 25 
parking spaces are required for the brewery/storage (13,538 /550) and 47 
spaces are required for restaurant (3,494/75).  No additional parking is required 
for any of the outdoor dining areas.  Thus, a total of 72 parking spaces are 
required for the proposed mix of uses on this site.  The applicant is proposing a 
total of 78 parking spaces, two of which are barrier free.  All of the proposed 
parking spaces meet or exceed the 180 sq.ft. size requirement.   
 


4.2  Loading – There is one loading space behind the building adjacent to the loading 
dock area and there are no changes proposed at this time. 


 
4.3 Vehicular Circulation and Access –There are no changes proposed to the existing 


entrance and exit. With regards to internal circulation on the site, the plans 
indicate 22’ aisle width throughout except near the new accessory structure to 
allow two-way circulation. The aisle width along the northern face of the 
accessory structure is 16’-5.5”. The proposed drive widths on the interior of the 
site appear adequate for proper maneuvering within the site given the circulation 
flow.   


 
4.4 Streetscape - There are currently no changes proposed to the existing streetscape. 
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4.5 Pedestrian Circulation and Access – No changes are proposed to the existing 
circulation. 


 
5.0 Lighting  
 


Parking Lot Lighting – No changes are proposed to the existing lighting. 
 
Building/Accent lighting - The applicant proposes a total of 7 black up/down cylindrical 
lights along the north and west façade of the new accessory building to be mounted 11’ 
above grade. Specification sheets have been provided and are attached to this report.   
The fixtures that are proposed do not meet the Zoning Ordinance requirement for cut-
off fixtures.  However, the Planning Board may approve non-cutoff lights if any of the 
requirements of section 4.21 LT-01 (D) 1(a-f) are met.   
 


a. The distribution of upward light is controlled by means of refractors or 
shielding to the effect that it be used solely for the purpose of decorative 
enhancement of the luminaire itself and does not expel undue ambient 
light into the nighttime environment. 


 
b. The luminaire is neither obtrusive nor distracting, nor will it create a 


traffic hazard or otherwise adversely impact public safety, with 
appropriate methods used to eliminate undesirable glare and/or 
reflections. 


 
c. The luminaire is consistent with the intent of the Master Plan, Urban 


Design Plan(s), Triangle district plan, Rail district plan and/or Downtown 
Birmingham 2016 Report, as applicable. 


 
d. The scale, color, design or material of the luminaire will enhance the site 


on which it is located, as well as be compatible with the surrounding 
buildings or neighborhood. 


 
e. Lighting designed for architectural enhancement of building features (i.e. 


architectural enhancement lighting). Appropriate methods shall be used 
to minimize reflection and glare. 


 
f. The site lighting meets all requirements set forth in this ordinance 


including, but not limited to, light trespass and nuisance violations. 
 
6.0 Departmental Reports 
 


6.1 Engineering Division – The Engineering Division has indicated that the parking lot 
drainage may have to be re-worked slightly to accommodate the new building in 
the back. 


 
6.2  Department of Public Services – The DPS has no concerns. 
 
6.3     Fire Department – The Fire Department provided the following comments: 
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1. Knox Box required on the new building 
2. New storage container entrance on restaurant must have fire suppression 


installed. 
3. No combustible storage under the new canopy. 
4. Suppression, heat and smoke vents, etc. may be required in the whiskey 


storage building depending upon quantities and storage configurations. 
5. The wall abutting the existing building on the south property line will require 


special construction depending upon quantities and configurations of the 
storage. 


 
6.4     Police Department – The Police Department has no concerns. 


 
6.5 Building Division – The Building Department has provided the following comments: 


1. Buildings for distilling beverages over 16% alcohol content must be constructed 
to F-1 use and occupancy classification. 


2. The proposed storage container used as part of the building must meet all 
building code requirements.   


 
   7.0   Design Review 
 


The materials/details for the proposed design are as follows:    
 


 The exterior façade of storage is made up of 12” C.M.U painted black with a 
black prefinished metal coping at the roof level; 


 The west side façade shows hollow metal doors compatible with the 12” black 
C.M.U and the north side has four clear aluminum and clear glass overhead 
sectional doors; 


 There is a proposed exposed structural steel canopy above the service doors of 
the existing structure at a height of 17’ above grade. But no structural details 
have been provided at this point; 


 Also a 32’ x 16’ metal enclosure is provided on the existing curb beside the 
service doors. The metal enclosure gates are 8’ tall and match the ornamental 
metal railings at the biergarten; 


 The proposed steel container entry vestibule for the existing structure shows 
hollow metal doors and a corrugated cement board shed roof bumpout along the 
north face of the structure; 


 The existing outdoor dining/biergarten is being expanded along the north 
eastern corner. The newly proposed expansion is 519 sq. ft. There is a 5’ high 
black painted concrete site wall  at the periphery combined with 5’ high 
ornamental metal railing to match existing ones; 


 
The proposed building is compatible with the vision for the MX district contained in the 
Eton Road Corridor Plan.  The building is designed with an industrial look to fit in with 
the numerous industrial buildings in the MX district.  In addition, the proposed light 
industrial and food and drink establishment uses are compatible with the range of uses 
recommended in the Eton Road Corridor Plan, and the pedestrian connections proposed 
will link this site with neighborhoods to the east and west of the site. 
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Outdoor Dining Area 
The applicant is proposing to expand the existing outdoor/biergarten area by 519 sq. ft.  
The additional space will be used to provide four wooden beer hall style tables and two 
new Bistro tables with two chairs each made of painted wood and metal.   The applicant 
has provided images of the outdoor furniture.   
 
Outdoor cafés must comply with the site plan criteria as required by Article 04, Section 
4.42 OD-01, Outdoor Dining Standards.  Outdoor cafes are permitted immediately 
adjacent to the principal use and are subject to site plan review and the following 
conditions: 
 
 1.  Outdoor dining areas shall provide and service refuse containers within the 


outdoor dining area and maintain the area in good order. 
 
2. All outdoor activity must cease at the close of business, or as noted in  
Subsection 3 below, whichever is earlier. 
 
3. When an outdoor dining area is immediately adjacent to any single-family or 
multiple-family residential district, all outdoor activity must cease at the close of 
business or 12:00 a.m., whichever is earlier. 
 
4. All tables and chairs provided in the outdoor dining area shall be constructed 
primarily of metal, wood, or material of comparable quality. 
 
5. Table umbrellas shall be considered under Site Plan Review and shall not 
impede sight lines into a retail establishment, pedestrian flow in the outdoor 
dining area, or pedestrian or vehicular traffic flow outside the outdoor dining 
area. 
 
6. For outdoor dining located in the public right-of-way:  


(a)  All such uses shall be subject to a license from the city, upon forms 
provided by the Community Development Department, contingent on 
compliance with all city codes, including any conditions required by the 
Planning Board in conjunction with Site Plan approval. 


(b)  In order to safeguard the flow of pedestrians on the public sidewalk, 
such uses shall maintain an unobstructed sidewalk width as required by 
the Planning Board, but in no case less than 5 feet. 


(c)  An elevated, ADA compliant, enclosed platform may be erected on the 
street adjacent to an eating establishment to create an outdoor dining 
area if the Engineering Department determines there is sufficient space 
available for this purpose given parking and traffic conditions. 


(d)   No such facility shall erect or install permanent fixtures in the public 
right-of-way. 


(e)   Commercial General Liability Insurance must be procured and 
maintained on an "occurrence basis" with limits of liability not less than 
$1,000,000 per occurrence combined single limit, personal injury, bodily 
injury and property damage.  This coverage shall include an 
endorsement naming the city, including all elected and appointed 
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officials, all employees, all boards, commissions and/or authorities and 
board members, as an additional insured.  This coverage must be 
primary and any other insurance maintained by the additional insureds 
shall be considered to be excess and non-contributing with this 
insurance, and shall include an endorsement providing for a thirty (30) 
day advance written notice of cancellation or non-renewal to be sent to 
the city’s Director of Finance. 


 
Signage  
As this development proposal requires a SLUP, all signage must be reviewed by the 
Planning Board, and a recommendation made to the City Commission. 
The plans submitted show aluminum flat cut wall mount letters reading “BARREL 
HOUSE” on the northern façade of the new accessory/storage structure. The name letter 
sign is proposed to be 1’ 2” h x 10’ 3” w or 11.9 sq. ft.  Based on the amount of street 
frontage the brewery has facing S. Eton the site is permitted 175 sq. ft. of signage.  The 
applicant was previously approved to have 119.4 sq. ft. of signage.  With the addition of 
the new sign the total proposed signage for the site is 131.3.  The new sign meets all 
sign ordinance requirements.  Accordingly, the signage for the Griffin Claw meets 
the ordinance requirements. 
 


8.0 Approval Criteria 
 


In accordance with Article 7, section 7.27 of the Zoning Ordinance, the proposed plans for 
development must meet the following conditions: 


(1) The location, size and height of the building, walls and fences shall be such that 
there is adequate landscaped open space so as to provide light, air and access to 
the persons occupying the structure. 
 


(2) The location, size and height of the building, walls and fences shall be such that 
there will be no interference with adequate light, air and access to adjacent lands 
and buildings. 


 
(3) The location, size and height of the building, walls and fences shall be such that 


they will not hinder the reasonable development of adjoining property not diminish 
the value thereof. 


 
(4) The site plan, and its relation to streets, driveways and sidewalks, shall be such as 


to not interfere with or be hazardous to vehicular and pedestrian traffic. 
 


(5) The proposed development will be compatible with other uses and buildings in the 
neighborhood and will not be contrary to the spirit and purpose of this chapter. 


 
(6) The location, shape and size of required landscaped open space is such as to 


provide adequate open space for the benefit of the inhabitants of the building and 
the surrounding neighborhood. 


 
9.0 Recommendation 
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Based on a review of the drawings submitted, the Planning Division finds that the 
proposed site plan meets the requirements of Article 7, section 7.27 of the Zoning 
Ordinance and recommends that the Planning Board recommend APPROVAL to the City 
Commission of the Final Site Plan and Special Land Use Permit Amendment for 563 & 
575 S. Eton with the following conditions: 
 


1. The applicant provides an updated landscaping plan to Zoning Ordinance 
compliance for the interior landscaping within the parking; 


2. The applicant complies with the comments/suggestions made by the various 
departments; 


3. The applicant provides colored renderings for the proposed accessory structure. 
 
10.0 Sample Motion Language 
 


Motion to recommend APPROVAL to the City Commission of the Final Site Plan and 
Special Land Use Permit Amendment for 563 & 575 S. Eton subject to the following 
conditions: 
 


1. The applicant provides an updated landscaping plan to Zoning Ordinance 
compliance for the interior landscaping within the parking; 


2. The applicant complies with the comments/suggestions made by the various 
departments; 


3. The applicant provides colored renderings for the proposed accessory structure. 
 


OR 
 


Motion to POSTPONE the Final Site Plan for 563 & 575 S. Eton. 
  


OR 
 


Motion to DENY the Final Site Plan for 563 & 575 S. Eton. 
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DRAFT MINUTES 
CITY OF BIRMINGHAM  


REGULAR MEETING OF THE PLANNING BOARD  
WEDNESDAY, JANUARY 14, 2015 


City Commission Room  
151 Martin Street, Birmingham, Michigan 


 
 
Minutes of the regular meeting of the City of Birmingham Planning Board held on 
January 14, 2015.  Chairman Scott Clein convened the meeting at 7:30 p.m.  
 
Present: Chairman Scott Clein; Board Members Carroll DeWeese, Bert Koseck, 


Gillian Lazar, Janelle Whipple-Boyce, Bryan Williams; Alternate Board 
Member Daniel Share; Student Representative Shelby Wilson (left at 9:15 
p.m.)   


 
Absent:  Board Member Robin Boyle; Alternate Board Member Stuart Jeffares; 


Student Representative Jack Moore   
    
Administration:  Matthew Baka, Senior Planner     
  Jana Ecker, Planning Director 
  Carole Salutes, Recording Secretary 
 
Chairman Clein introduced and welcomed the new alternate member, Daniel Share. 
           


01-06-15 
 


SPECIAL LAND USE PERMIT ("SLUP") 
FINAL SITE PLAN REVIEW  
563 and 575 S. Eton 
Griffin Claw Brewery 
Request for approval of new construction of a whiskey distillery building and a 
new entrance to the existing restaurant 
 
Mr. Baka recalled the subject property is located at 563 & 575 S. Eton. The applicant 
was approved for a SLUP on December 12, 2011 for the operation of a permitted 
commercial use over 6,000 sq. ft. The current use consists of a 6,344 sq. ft. brewery, 
3,494 sq. ft. restaurant, 2,170 sq. ft. walk in cooler, outdoor seating, and associated 
parking lot. The total area of the lot is 1.52 acres. At this time, the applicant is proposing 
to construct a new 4,525 sq. ft. accessory structure at the rear of the property for barrel 
aging and additional storage, to expand the existing beer garden, to add a new shipping 
container entrance, and add a new structural canopy at the service doors. The proposal 
will require the alteration of the existing parking layout to accommodate the changes, 
and that will involve the elimination of 18 parking spaces.  With that, the site will still 
have six spaces over the requirement. 
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As this is a SLUP, the Planning Board will review the plans and make a 
recommendation to the City Commission. The City Commission’s approval of the 
Special Land Use Permit application or amendment shall constitute approval of the site 
plan and design. 
 
Design Review 
The building is designed with an industrial look to fit in with the numerous industrial 
buildings in the MX District.  The pedestrian connections proposed will link this site with 
neighborhoods to the east and west of the site. 
 
The applicant is proposing to expand the existing outdoor/biergarten area by 519 sq. ft.  
The additional space will be used to provide four wooden beer hall style tables and two 
new bistro tables with two chairs made of painted wood and metal. 
 
Based on the amount of street frontage the brewery has facing S. Eton the site is 
permitted 175 sq. ft. of signage.  The applicant was previously approved to have 119.4 
sq. of signage.  With the addition of the new sign the total proposed signage for the site 
is 131.3 sq. ft.  Accordingly, the signage for Griffin Claw meets the Ordinance 
requirements. 
 
Mr. Roman Bonislawski, Ron and Roman Architects, said part of the experience of 
visiting Griffin Claw is truly being part of the entire brewing and distillation process.  Mr. 
Dan Rogers, the brewmaster, is bringing his expertise now to the distillation of different 
spirits.  The proposal is an important component of the project because It only makes 
sense to have this simplistic building to house approximately three hundred barrels to 
be aged.   
 
The only controversial issue is their proposed use of seven very simple black aluminum 
and clear glass up/down lights along the  north and west facade of the accessory 
building that are in the same style as the cylinder up and down lights that are on the 
front of the building.  The fixtures do not meet the Zoning Ordinance requirement for 
cut-off lights. 
 
He described the intensity of usage at the barrel house as very minimal.  The barrels go 
in and they age for years. 
 
Mr. Williams commented that at 7 p.m. this evening every parking space was full and it 
is Winter.  Eighteen spaces will now be moved into the neighborhood. 
 
Chairman Clein said that considering the number of vehicles in the parking lot he is 
bothered by the 16 ft. 7 in. wide drive aisle.  He received confirmation that the height of 
the canopy works at 17 ft.   
 
The chairman called for comments from the public at 8:45 p.m. 
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Mr. Brian Renner, 1971 Bowers, expressed his concern about the removal of 18 parking 
spaces and the effect it will have on his street and on Eton.  He encouraged the board 
to think about opportunities to improve parking availability for the patrons and not to 
affect the side streets. 
 
Mr. Ron Glazer who lives on Webster said he too has a huge problem with losing 18 
parking spots.  The proposal is a large addition to an already large built-out area of 
property and he doesn't like it.  The cement block building material doesn't seem to him 
to be very high quality.  If this is allowed, the parking really needs to be adjusted.   
 
Mr. Brian Renner spoke again to ask what if there is an emergency situation and fire 
trucks cannot get through because there are cars parked on both sides of Eton.  He 
requested the board to think about that. 
 
Ms. Ecker advised when residential streets get overrun with parking from other uses 
there is a Residential Parking Permit Program that allows neighbors to approach the 
Multi-Modal Transportation Board to consider making a street Residential Permit 
parking only.   
 
Ms. Whipple-Boyce sympathized with the neighborhood concerns.  She thought parking 
on Eton should be encouraged.  If snow is blocking the painted curbs, perhaps some 
"No Parking Here to Corner" signs need to be installed.  Also, there may be some 
opportunities for shared parking with Lego Garage.  Lastly, perhaps a valet 
arrangement could be explored for parking in the garage or on Palmer. 
 
Mr. Scott LePage, the business owner, said they currently have shared parking with 
Lego Garage.  He could have the brewery staff park at Big Rock in the summer months.  
He offered to pay for striping parallel spots along Palmer. 
 
Mr. Williams observed that crossing Eton to get to the brewery is a problem because 
people can't see around the cars on both sides and drivers can't see the people coming 
across.  He thinks the City should put Stop signs along Eton to enable pedestrians and 
bicyclists to cross the street safely. 
 
Mr. Koseck said he has been there a number of times and always found a parking 
space.  This proposal shows him that an ordinary, utilitarian type building can be done 
beautifully understated.  He thinks the concrete block is totally complimentary and 
appropriate and he likes the collection of all the accessory buildings - like going to a 
winery. 
 
Chairman Clein said the more that people park on Eton, the slower traffic will go.  His 
advice to the neighbors was to definitely look into Permit parking.  Personally, he was 
supportive of the project. 
 
Motion by Mr. DeWeese 
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Seconded by Mr. Koseck to recommend approval to the City Commission of the 
Final Site Plan and SLUP Amendment for 563 and 575 S. Eton, subject to the 
following condition: 
1) The applicant complies with the comments/suggestions made by the various 
departments and addresses the width of the parking lot access in front of the 
brew house, subject to administrative approval. 
 
There were no final comments from the public at 9:35 p.m. 
 
Motion carried, 6-1. 
 
VOICE VOTE 
Yeas:  DeWeese, Koseck, Clein, Lazar, Share, Whipple-Boyce  
Nays:  Williams 
Absent:  Boyle 
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MEMORANDUM 
Office of City Manager 


DATE: January 12, 2015 


TO: City Commission 


FROM: Joseph A. Valentine, City Manager 


SUBJECT: Oakland County Water Resources Commissioner Visit 


At the City Commission meeting of December 8th, the City Commission had directed the City 
Manager to invite the Oakland County Water Resources Commissioner to an upcoming meeting 
to discuss the operation of the Water Resources Commissioner’s Office as it relates to charges 
to Birmingham taxpayers.   


The Oakland County Water Resources Commissioner, Jim Nash, will be in attendance at the City 
Commission meeting of January 26, 2015 to discuss the operations of his office with the 
Commission. 
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MEMORANDUM 
ENGINEERING DEPARTMENT 


DATE: January 15, 2015 


TO: Joseph A. Valentine, City Manager 


FROM: Brendan Cousino, Assistant City Engineer 
Paul O’Meara, City Engineer 


SUBJECT: Quarton Road & Chesterfield Intersection Improvements 
Contract #11-15(P) Contract Award 


On December 18, 2014 the Engineering Department opened bids on the above referenced 
project.  Attached are the bid results.  Two companies submitted bids for this project.  The low 
bidder was Florence Cement Company, of Shelby Township, MI with their bid of $611,303.14. 
The engineer’s estimate for this project was $493,000.  (The low bid for this same project when 
bid in August, 2014, was $740,000.  The new price represents a savings of over 17%.) 


Florence Cement Company has performed a significant amount of work on several City projects 
over the past few years, both as a subcontractor and a prime contractor. They constructed the 
concrete pavement on both the Mohegan & Kennesaw paving project and the N. Eton Rd. 
paving project in 2014, as well as on the Cole Ave. reconstruction project in 2013.  They were 
also the prime contractor for the City’s 2014 Asphalt Street Resurfacing project in 2014, which 
included resurfacing W. Frank St. They have also performed similar asphalt work for other 
communities, including Royal Oak, Troy & Ferndale.  We are confident that they are qualified to 
perform satisfactorily on this contract. 


This project is to construct a new center left turn lane in Quarton Road to allow through traffic 
on Quarton Road to bypass cars that are queuing to turn left onto Chesterfield Ave. – both 
north and south. This will move the left turn vehicles out of the through lanes of the road, 
which will help to reduce the congestion on this road, and decrease the number of rear end and 
angled collisions. The portion of Chesterfield Ave. to the south of Quarton Rd. will be re-aligned 
to line up with Chesterfield to the north of Quarton, which will improve the safety and visibility 
at that intersection.   


The contract requires that the Contractor start work on this project within 2 weeks of the end of 
spring seasonal load restrictions in Oakland County (aka “Frost Laws”).  This has typically 
occurred around the beginning of April, although there is certainly a lot of variability. The 
contractor is anticipating approximately 62 working days to complete the work on this project.  


Several agencies are involved in the funding of this project.  In order to ensure that costs are 
distributed as fairly as possible, the attached list of anticipated expenditures and revenues has 
been assembled.  Starting at the top, the contractor’s bid price of $611,303.14 has been 
reduced by a $52,000 Road Closure Assessment.  The assessment is a pay item structured to 
encourage the contractor to organize the job and be as efficient as possible.  In order to get the 
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project built as quickly as possible, the Road Commission is allowing a complete closure.  (The 
detour route will direct eastbound vehicles to Lahser Rd., Lone Pine Rd., and returned back via 
Woodward Ave.  Westbound traffic will use the same roads in the opposite direction.)  Each day 
the road is closed, $1,000 will be charged against this pay item.  The contractor has suggested 
that they will need to close the road for 52 calendar days.  If they beat that time, a small bonus 
will be paid back.  Likewise, if they exceed 52 days, the assessment will grow.   


On top of the estimated construction cost of $559,303.14, engineering costs including design, 
inspection, and testing services is expected to cost $96,860.  The total project cost is estimated 
at $656,163.14. 


For revenue sources, the State of Michigan has offered $432,800 through its special one-time 
program known as Roads & Risks Reserve Funds.  The City has already received this payment. 
County Tri-Party Program funding can also be used for this project.  Based on the original cost 
estimate, the County has agreed to fund a total of $14,066, matched by the Road Commission 
in the same amount.  Each of the two cities must pay the remaining one-third, as well as any 
remaining overage.  Since the project is equally in Birmingham and Bloomfield Hills, each City 
will be responsible for 50% of the local Tri-Party share ($7,033), as well as the remaining 
difference ($90,581.57).  The total estimated cost of this project to the City of Birmingham is 
$97,614.57.   


The City of Bloomfield Hills reviewed this project at their meeting on January 13, 2015, and 
approved expenditure of the funds required for their contribution on this project.  A copy of the 
letter from HRC that they reviewed at their meeting is included for your reference. 


It is recommended that the Quarton Road & Chesterfield Intersection Improvements Project, 
Contract #11-15(P), be awarded to Florence Cement Company, of Shelby Township, MI in the 
amount of $611,303.14, with engineering, inspection, and testing costs of approximately 
$96,860, for a total project cost not to exceed $656,162.00. 


SUGGESTED RESOLUTION: 


To award the Quarton Road & Chesterfield Intersection Improvements Project, Contract #11-
15(P), be awarded to Florence Cement Company, of Shelby Township, MI in the amount of 
$611,303.14 to be paid out of account number 202-449.001-985.6700.  Further, to approve the 
appropriations and budget amendments as follows: 


Major Street Fund 


$  97,615.00 
$ 432,800.00 
$  14,066.00 
$  14,066.00 


Revenues: 
Draw from fund balance #202-000.000-400.0000 
From State Grants #202-000.000-540.0000 
From Oakland County #202-000.000-583.0005 
From Road Commission for Oakland County #202-000.000-583.0005 
From Bloomfield Hills #202-000.000-583.0006 $  97,615.00 


Total Revenue Adjustments $ 656,162.00 
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Expenditures: 
Public Improvements #202-449.001-985.6700 $ 656,162.00 
 Total Expenditure Adjustments $ 656,162.00 







Company Name
5% Bid 


Security
Total Bid


 Florence Cement Co. X 611,303.14$                       


 DiPonio Contracting X 687,592.30$                       


CITY OF BIRMINGHAM


QUARTON RD. & CHESTERFIELD AVE. INTERSECTION IMPROVEMENTS
CONTRACT #11-15(P)


BID SUMMARY


December 18, 2014 - 2:00 PM







PROJECT COSTS
CONSTRUCTION COSTS
Contractor's Total Bid (Florence Cement Co.)1 611,303.14$                
Road Closure Assessments2 (52,000.00)$                 
TOTAL CONSTRUCTION COSTS 559,303.14$            


ENGINEERING, INSPECTION & TESTING
Design (HRC) 57,860.00$                  
Inspection (City Inspector) 28,000.00$                  
Testing (2% of Const. Costs) 11,000.00$                  
TOTAL ENGINEERING, INSPECTION & TESTING COSTS 96,860.00$              


TOTAL PROJECT COSTS 656,163.14$     


SECURED PROJECT FUNDING
GRANTS
Roads & Risks Reserve Funds 432,800.00$                
TOTAL GRANTS 432,800.00$            


TRI PARTY FUNDING
RCOC Share 14,066.00$                  
Oakland County Share 14,066.00$                  
Birmingham Share 7,033.00$                     
Bloomfield Share 7,033.00$                     
TOTAL TRI PARTY FUNDING 42,200.00$              


TOTAL SECURED FUNDING 475,000.00$     


REMAINING COSTS 181,163.14$     


Birmingham Share (1/2) 90,581.57$           
Bloomfield Hills Share (1/2) 90,581.57$           


Total Birmingham Share 97,614.57$           
Total Bloomfield Hills Share 97,614.57$           


1 As-read low bid from bid opening on December 18, 2014.
2 Assumed $10,000 Bonus for Early Completion


QUARTON ROAD & CHESTERFIELD INTERSECTION IMPROVEMENTS PROJECT
CONTRACT #11-15(P)


PROJECT FUNDING ANALYSIS
December 19, 2014
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HUBBELL, ROTH & CLARK, INC. 
OFFICE: 555 Hulet Drive 


Bloomfield Hills, MI  48302-0360 
MAILING: PO Box 824 


Bloomfield Hills, MI  48303-0824 
PHONE: 248.454.6300 


FAX: 248.454.6312 
WEBSITE:  www.hrc-engr.com 


EMAIL:  info@hrc-engr.com 
 


 
January 8, 2015 
 
City of Bloomfield Hills 
45 East Long Lake Road 
Bloomfield Hills, Michigan 48304 
 
Attn: Mr. Jay Cravens, City Manager 
 
Re: Intersection Improvement Funding         HRC Job No. 20140028 
 Quarton and Chesterfield Roads 
 
Dear Mr. Cravens: 
 
Over the years, the Cities of Bloomfield Hills and Birmingham reviewed road needs 
with the RCOC at biannual strategy and planning meetings.  The congestion on 
Quarton Road has been identified and discussed.  Further, the May 2009 Master Plan 
for the City identified several areas of congestion mainly on County or State Roads.  
This intersection is one of the identified areas.  Further, reduction of congestion at 
these locations was classified as a mid time frame priority. The Master Plan also calls 
out High Crash Road Segments which again includes this intersection.   
 
Complete project funding through the County’s Tri Party program is not feasible due 
to the limited funds in that program.  In 2009-2010, there was a call for projects to be 
added to the Federal Aid funding list.  This program funds road improvements on 
eligible roads at 80% federal/state share and 20% local share but does not include 
design costs.  The remaining 20% can be funded with Tri Party funds.  The Cities 
discussed this funding source and a joint funding application was made.  In seeking 
these funds, this project was compared to many others in the County.  While this 
project scored well for existing congestion, there have (fortunately) not been many 
severe injury or fatality crashes.  Even though the number of crashes has been high 
relative to other intersections in the City, it did not score as high as other intersections 
in the County on that criterion.  Thus, while improvements at this intersection were 
kept on the future project list, it was not funded.  All parties have since been looking 
for other funding opportunities.   
 
In January of 2014, the Cities were notified that the State Legislature moved $115 
million in surplus State funding into a Roads & Risk Reserve fund and selected a 
number of projects from across the State to be directly funded.  The improvements at 
Quarton and Chesterfield were approved for $432,800 of funding.  
 
Project Scope 
 
The proposed improvements call for a new center left turn lane for both northbound 
Chesterfield into the City and southbound in Birmingham.  This will move the left turn 
vehicles out of the traveled portion of the road; relieving the congestion and better 
protecting these vehicles from rear end and angled collisions. 
 
Having heard several concerns from the City, Birmingham residents, and the 
Birmingham Commission, the previously proposed right hand turn lanes were removed 
from the project, leaving only the minimal tapers, and the alignment modified to 
minimize the improvement footprint.   







Mr. Jay Cravens 
January 8, 2015 
HRC Job Number 20140028 
Page 2 of 3 
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Birmingham authorized their traffic engineer to review the intersection and further 
define the value of the improvements as well as offer their professional opinion as to 
any expected increase in thru traffic turning onto Chesterfield.  Their report was 
previously provided and is summarized as follows: 
 


1) The proposed addition of a center lane for left turns on Quarton at Chesterfield 
will significantly reduce traffic queues in the through traffic stream. In 
addition, the reduction in traffic queues will also work to correct nearly 65 
percent of the crashes that are occurring at this intersection. 


 
2) The proposed improvement will have virtually no impact on the delays 


associated with the traffic movements to and from Chesterfield from Quarton. 
Thus, the improvement will not promote more traffic on Chesterfield. 


 
Project Funding and Costs 
 
When selecting projects for the Roads & Risk Reserve Fund, it is our belief that the 
legislators used the existing Federal Aid project lists and costs. Therefore, even though 
all phases of the project including design are eligible under this program, not all costs 
were previously included.  The estimated project costs used for the previously 
approved cost sharing agreements was $475,000. 
 
Subtracting off the grant amount of $432,800, a local share of $42,200 was required.  
The cost sharing agreement calls for this and any additional ineligible costs to be 
evenly split ($21,200) between Bloomfield Hills and Birmingham.  Under the 
approved Tri Party Agreement, these costs would be split again, lowering the 
anticipated City of Bloomfield Hills contribution to approximately $7,000.  
 
The project was originally bid in August.  The low bid was $740,872 which includes 
approximately $87,000 in inspection crew day and road closure assessments for a 
construction cost of $653,800.  These bids were rejected. 
 
The project was rebid in December.  The low bid was $611,300 which includes 
approximately $62,000 in road closure assessments for a construction cost of 
$549,300.   
 
While the rebids significantly lowered the project costs, the total project and thus the 
City’s share is more than anticipated.  This is shown on the attached breakdown. 
 
Options 
 


1. The City has a 2015 Tri Party balance of approximately $17,500 it could apply 
to this project, and then fund the remainder with one of the following options. 


 
2. As the City contemplates the sale of bonds to pay for the 2015 Road 


Improvement Program - Vaughan and South Cranbrook Roads, the City’s 
share could be included in that financing.  As indicated under separate cover, 
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the total costs for that project are projected to be well under estimate.   
 


3. The 2014 Road Improvement Program was also under budget, so funds are 
available in the City’s Road Fund(s) that could be used for this project. 
 


4. The City can vote to reject these bids and again try to rebid the project, if 
MDOT agrees to hold the funding. 
 


5. The City can vote to not proceed with the project and Birmingham will then 
return the $432,800 grant. 
 


The City of Birmingham will be considering their position later this month but is 
looking for direction from and is contingent upon Bloomfield Hills.  Birmingham staff 
is optimistic that the City will proceed with the project if Bloomfield Hills elects to do 
so.  
 
Summary 
 
The additional costs, as indicated above, warrant a reconsideration of this project by 
the City Commission.  However, this project still represents a unique opportunity to 
partner with the City of Birmingham, RCOC, Oakland County, and the State to fund a 
necessary improvement at the lowest possible cost to the City.  It is also our opinion 
that in reducing congestion along Quarton by improving this intersection now, 
additional or higher impact improvements can be deferred.   
 
If you have any questions or require any additional information, please contact the 
undersigned. 
 
Very truly yours, 
 
HUBBELL, ROTH & CLARK, INC. 


 
James F. Burton, P.E. 
Associate 
 
jfb 
Enclosure 
pc: Bloomfield Hills; Commissioners, Ms. Amy Burton 
 Birmingham; Mr. Paul O’Meara 
 Mr. Mike Kane 
 HRC; T. Biehl, W. Alix, C. Hart, File 
 







Quarton Rd. & Chesterfield Ave. Intersection Improvements Project - Contract #11-15(P)
Bid Tabulation


No. ITEMS FOR BID QTY UNITS UNIT PRICE AMOUNT QTY AMOUNT
Sewer Pay Items


1 Sewer, Rem, Less than 24 inch 25 LF 24.00$             600.00$               10.00$             250.00$               
2 Culv, End Sect, Conc, 12 inch 1 EA 520.00$           520.00$               800.00$           800.00$               
3 Culv, Cl F, 12 inch, RCOC 47 LF 59.00$             2,773.00$            85.00$             3,995.00$            
4 Sewer, Cl IV, 12 inch Tr  Det B 140 LF 59.00$             8,260.00$            100.00$           14,000.00$         
5 Sewer Tap, 12 Inch 1 EA 480.00$           480.00$               800.00$           800.00$               
6 Sewer Bulkhead, 12 inch 1 EA 200.00$           200.00$               500.00$           500.00$               
7 Dr Structure Cover, Adj, Case 1 1 EA 500.00$           500.00$               800.00$           800.00$               
8 Dr Structure Cover, Adj, Case 2 2 EA 250.00$           500.00$               500.00$           1,000.00$            
9 Dr Structure Cover, Type B 4 EA 360.00$           1,440.00$            700.00$           2,800.00$            


10 Dr Structure Cover, Type G 3 EA 320.00$           960.00$               600.00$           1,800.00$            
11 Dr Structure Cover, Type J 2 EA 750.00$           1,500.00$            1,200.00$       2,400.00$            
12 Dr Structure Lead, Cleaning, 12 inch 66 LF 10.00$             660.00$               15.00$             990.00$               
13 Dr Structure, 24 inch dia 4 EA 1,200.00$       4,800.00$            1,000.00$       4,000.00$            
14 Dr Structure, 48 inch dia 1 EA 1,800.00$       1,800.00$            2,000.00$       2,000.00$            
15 Dr Structure, Adj, Add Depth 7 VF 250.00$           1,750.00$            200.00$           1,400.00$            
16 Dr Structure, Cleaning 2 EA 125.00$           250.00$               300.00$           600.00$               
17 Dr Structure, Tap, 12 inch 2 EA 480.00$           960.00$               800.00$           1,600.00$            
18 Structure, Adjust 2 EA 250.00$           500.00$               800.00$           1,600.00$            
19 Sanitary Structure, Adjust 1 EA 670.00$           670.00$               900.00$           900.00$               
20 Structure Adjustment EJ Ring 4 EA 300.00$           1,200.00$            500.00$           2,000.00$            


SUBTOTAL SEWER PAY ITEMS 30,323.00$         44,235.00$         


Paving Pay Items
21 Sidewalk, Rem 10 SY 24.00$             240.00$               20.00$             200.00$               
22 Embankment, CIP 1127 CY 28.00$             31,556.00$         25.00$             28,175.00$         
23 Excavation, Earth 1735 CY 19.00$             32,965.00$         40.00$             69,400.00$         
24 Excavation, Earth, RCOC 150 SY 35.00$             5,250.00$            22.00$             3,300.00$            
25 Subgrade Undercutting, 3 by 1 750 CY 55.00$             41,250.00$         50.00$             37,500.00$         
26 Aggregate Base, 4 inch, CIP, 21AA, RCOC 182 SY 11.00$             2,002.00$            16.00$             2,912.00$            
27 Aggregate Base, 6 inch, CIP, 21AA, RCOC 225 SY 18.00$             4,050.00$            17.00$             3,825.00$            
28 Aggregate Base, 8 inch, CIP, 21 AA, RCOC 3616 SY 11.00$             39,776.00$         19.00$             68,704.00$         
29 Maintenance Gravel 11 TON 29.00$             319.00$               35.00$             385.00$               
30 Shoulder, Cl I, 8 inch 624 SY 17.00$             10,608.00$         25.00$             15,600.00$         
31 Biaxial, Geogrid 750 SY 2.75$               2,062.50$            6.00$               4,500.00$            
32 Cold Milling HMA Surface 4058 SY 2.50$               10,145.00$         3.00$               12,174.00$         
33 HMA Surface, Rem 980 SY 6.00$               5,880.00$            15.00$             14,700.00$         
34 Edge Trimming 2403 LF 3.70$               8,891.10$            3.50$               8,410.50$            
35 Hand Patching 70 TON 198.00$           13,860.00$         150.00$           10,500.00$         
36 HMA, 2C 504 TON 106.00$           53,424.00$         86.00$             43,344.00$         
37 HMA, 3C 345 TON 106.00$           36,570.00$         98.00$             33,810.00$         
38 HMA, 13A 566 TON 108.00$           61,128.00$         98.00$             55,468.00$         
39 Joint, HMA Plane of Weakness 2403 LF 2.08$               4,998.24$            3.00$               7,209.00$            
40 Corrugated HMA Divider, Depressed 430 LF 8.00$               3,440.00$            12.00$             5,160.00$            
41 HMA Approach (Residential) 37 TON 206.00$           7,622.00$            170.00$           6,290.00$            
42 Curb and Gutter, Conc, Det B2 660 LF 27.00$             17,820.00$         21.00$             13,860.00$         
43 Spillway, Cone 19 LF 40.00$             760.00$               40.00$             760.00$               
44 Detachable Warning Surface 20 LF 63.50$             1,270.00$            64.00$             1,280.00$            
45 Sidewalk Ramp, Conc, 6 inch 311 SF 5.50$               1,710.50$            6.00$               1,866.00$            
46 Sidewalk, Conc, 4 inch 1042 SF 3.75$               3,907.50$            4.00$               4,168.00$            


SUBTOTAL PAVING PAY ITEMS 401,504.84$       453,500.50$       


Florence Cement Co. DiPonio Contracting







GENERAL PAY ITEMS
47 Mobilization Max, 10% 1 LS 60,000.00$     60,000.00$         50,000.00$     50,000.00$         
48 Tree, Rem, 19 inch to 36 inch 1 EA 875.00$           875.00$               2,200.00$       2,200.00$            
49 Tree, Rem, 6 inch to 18 inch 9 EA 225.00$           2,025.00$            750.00$           6,750.00$            
50 Guardrail, Rem 125 LF 3.00$               375.00$               5.00$               625.00$               
51 Erosion Control, Check Dam, Stone 8 LF 60.00$             480.00$               85.00$             680.00$               
52 Erosion Control, Silt Fence, RCOC 3,350 65 1.00$               3,350.00$            2.00$               6,700.00$            
53 Erosion Control, Inlet Protection, Fabric Drop, RCOC 12 EA 65.00$             780.00$               120.00$           1,440.00$            
54 Guardrail, Type B 100 lf 16.50$             1,650.00$            15.00$             1,500.00$            
55 Guardrail Approach Terminal, Type 1 B 2 EA 1,785.00$       3,570.00$            4,500.00$       9,000.00$            
56 Guardrail, Reflector 4 EA 5.00$               20.00$                 15.00$             60.00$                 
57 Post, Mailbox 1 EA 190.00$           190.00$               145.00$           145.00$               
58 Post, Steel, 3lb 107 LF 5.25$               561.75$               5.25$               561.75$               
59 Sign, Type III, Erect, Salv 13 EA 45.00$             585.00$               45.00$             585.00$               
60 Sign, Type III, Rem 14 EA 5.00$               70.00$                 5.00$               70.00$                 
61 Post, Flexible Delineator, RCOC 4 EA 30.00$             120.00$               30.00$             120.00$               
62 Street Sign Post 2 EA 75.00$             150.00$               75.00$             150.00$               
63 Pavt Mrkg. Ovly Cold Plastic, 12 inch, Crosswalk 72 LF 4.00$               288.00$               4.00$               288.00$               
64 Pavt Mrkg, Sprayable Thermopl, 4 inch, White 2,317 LF 0.55$               1,274.35$            0.55$               1,274.35$            
65 Pavt Mrkg, Sprayable Thermopl, 4 inch, Yellow 3,070 LF 0.55$               1,688.50$            0.55$               1,688.50$            
66 Pavt Mrkg, Cold Plastic, Left-Trun Arrow Symbol 2 EA 165.00$           330.00$               165.00$           330.00$               
67 Barricade, Type III, High Intensity, Double Sided, Lighted, Frun 11 EA 80.00$             880.00$               80.00$             880.00$               
68 Barricade, Type III, High Intensity, Double Sided, Lighted, Oper 11 EA 0.01$               0.11$                    0.01$               0.11$                    
69 Minor Traf Devices 1 LS 1,400.00$       1,400.00$            26,000.00$     26,000.00$         
70 Plastic Drum, High Intensity, Furn 50 EA 18.00$             900.00$               18.00$             900.00$               
71 Plastic Drum, High Intensity, Oper 50 EA 0.01$               0.50$                    0.01$               0.50$                    
72 Sign Cover 1 EA 30.00$             30.00$                 30.00$             30.00$                 
73 Sign, Type B, Temp, Prismatic, Furn 416 SF 4.00$               1,664.00$            4.00$               1,664.00$            
74 Sign, Type B, Temp, Prismatic, Oper 416 SF 0.01$               4.16$                    0.01$               4.16$                    
75 Sign, Type B, Temp, Prismatic, Special, Furn 393 SF 7.00$               2,751.00$            7.00$               2,751.00$            
76 Sign, Type B, Temp, Prismatic, Special Oper 393 SF 0.01$               3.93$                    0.01$               3.93$                    
77 Traffic Regulator Control 1 LS 3,500.00$       3,500.00$            7,800.00$       7,800.00$            
78 Riprap, Plain, RCOC 100 SY 40.00$             4,000.00$            60.00$             6,000.00$            
79 Turf Establishment, Performance, RCOC 2,601 SY 9.00$               23,409.00$         5.50$               14,305.50$         
80 Monument Box Adjust 1 EA 550.00$           550.00$               350.00$           350.00$               
81 Road Closure Assessment 1,000.00$  DAYS 62.00$             62,000.00$         45.00$             45,000.00$         


SUBTOTAL GENERAL PAY ITEMS 179,475.30$       189,856.80$       


TOTAL BID 611,303.14$       687,592.30$       
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MEMORANDUM 


Building Department 


DATE: January 14, 2015 


TO: Joseph A. Valentine, City Manager 


FROM: Bruce R. Johnson, Building Official 


SUBJECT: Professional Services Agreement 
McKenna Associates, Inc. 


Attached is a professional services agreement for McKenna Associates, Inc. to assist the 
Building Department with inspection and plan review services. The ever-increasing 
amount of construction activity within the City makes the agreement necessary, which 
will provide benefits in both the short and long terms. Under the agreement, McKenna 
will provide building inspectors on a temporary basis until a full-time building inspector 
position is successfully filled. In addition, McKenna will provide substitute inspectors for 
all trades as needed during vacations, illness, etc. Further, the department can utilize 
McKenna services to help manage excessive workloads generated by large-scale 
commercial projects.  


In anticipation of construction activity continuing to increase within the City over the 
next several years, a professional services agreement for additional inspection and plan 
review resources is a proactive step in helping to guarantee the increased workload can 
be managed.    


With the assistance of the Human Resources Department, the Building Department 
interviewed McKenna Associates, Inc., along with another private inspection company. 
While the fees for inspection and plan review services were identical, McKenna’s 
professionalism, qualifications, and scheduling flexibility placed them clearly on top. In 
addition to addressing our immediate needs, the agreement can be utilized in the 
future, as needed enabling us to better serve our residential and business customers 
during extremely busy times. 


This agreement was not anticipated in the current 2014-2015 fiscal year and 
adjustments will be necessary in three general fund accounts to cover expenses for 
inspections, computer equipment, and office supplies totaling $80,600. The additional 
expenditures will be completely covered by the increase in permit revenue we are 
realizing this fiscal year.      
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SUGGESTED RESOLUTION: 
To approve the service agreement with McKenna Associates, Inc. for building inspection 
services at an estimated cost of $80,600 for fiscal year 2014-2015, and thereafter as 
budgeted. Further, to direct the Mayor and City Clerk to sign the agreement on behalf 
of the City, and further approving the appropriation and amendment to the 2014-2015 
General Fund budget as follows: 
 
Revenues: 


Building Permit Revenue      $80,600 
(Account Number 101-000.000-476.0000) 


Total Revenues      $80,600     
 
Expenditures: 


Other Contractual Service     $72,000 
(Account Number 101-371.000-811.0000)    
Computer Equipment      $6,100 
(Account Number 101-371.000-942.0000) 
Furniture        $2,500 
(Account Number 101-371.000-972.0000) 


Total Expenditures      $80,600 
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PROFESSIONAL SERVICES AGREEMENT 
 
THIS AGREEMENT, entered into this______day of________, 2015, by and between the CITY 
OF BIRMINGHAM, State of Michigan, hereinafter referred to as “City” and McKENNA 
ASSOCIATES, INCORPORATED, a Michigan corporation of Northville, Michigan, hereinafter 
referred to as “Consultant.” 
 


WITNESSETH: 
 
WHEREAS, the City regularly performs inspection services; and 
 
WHEREAS, the City has reviewed and approved the Consultant’s proposal of August 6, 2014; 
 
NOW, THEREFORE, the parties hereto do mutually agree as follows: 
 
SECTION 1. SCOPE OF SERVICES 
 
The Consultant represents and warrants to the City that he employs or contracts for, State of 
Michigan licensed building officials, building, mechanical, electrical and plumbing inspectors and 
plan reviewers and that they shall remain so licensed during the term of this agreement.  The 
Consultant shall perform all the following services under this Agreement: 
 
A. Provide the City with proof that each of the Consultant’s servants, agents and employees 


performing services pursuant to the contract possesses a valid operator’s/driving license or 
identification card issued by the State of Michigan. 


 
B. Provide and maintain a sufficient number of inspectors, to the satisfaction of the City 


Administration.  The Consultant shall provide the City with information showing that the 
Consultant performed background checks on each of its servants, agents and employees to 
determine their fitness to perform services under the agreement. 


 
C. Provide transportation and other equipment used in the performance of the requested 


services. 
 
D. When performing inspection services of any kind, the Consultant’s servants, agents and 


employees shall wear presentable attire.  When performing services under the agreement, 
such individuals shall be in possession or, and shall display, identification to be provided by 
the City. 


 
E. Provide services to the public on-site in the City and elsewhere, as necessary.  Such 


services shall be provided pursuant to a regular schedule for the term of this agreement. 
 
F. Maintain written and electronic files pertaining to all services rendered by the Consultant. 
 
G. Review building plans and related construction documents for new construction, additions, 


and alterations or improvements to existing structures within the City, which are subject to 
review and approval by the City for conformance with the requirements of the City and 
State building codes.  Consultant shall delineate on the plans provided to it, or in written 
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report format, or both as requested by the City, items requiring correction or alteration for 
conformance with the appropriate codes.  The Consultant shall re-review all revised plans 
to determine whether corrections previously noted have been made. 


 
H. Upon notification and request of the City, Consultant shall inspect buildings and structures 


for which a building, electrical, mechanical, or plumbing permit has been issued by the City 
in order to determine whether the construction and installations meets the requirements of 
the appropriate codes and permit requirements. The Consultant shall perform required 
business license building inspections as requested by the City. Upon completion of each 
inspection, Consultant shall enter the results into the City’s database, or provide the City a 
written report of the inspection results, or both as requested by the City. The results shall 
include comments in sufficient detail delineating what was approved and/or items requiring 
correction or alteration for conformance with the permit.   


 
I. Work performed by the Consultant shall comply with approved State and local codes, which 


govern the plan review, permit and inspection processes. 
 
The Consultant shall not allow any person to perform any plan reviews or construction 
codes inspections (1) without first determining each servant, agent and employee of the 
Consultant providing plan review or inspection services is qualified and possesses all the 
necessary licenses and credentials required by the State of Michigan to perform the 
inspection and (2) shall provide the City with documentary proof verifying that each such 
servant, agent or employee has been issued an “Registered Code Official and Inspectors” 
card issued by the Michigan Department of Labor and Economic Growth, Bureau of 
Construction Codes setting forth their State Registration Number, the Expiration Date and 
specific categories for which each is licensed.  The Consultant shall also provide the City 
with any correspondence from the State of Michigan approving the Consultant and its 
employees in accordance with Act 54 or otherwise, or approving the Consultant to perform 
“Plan Review,” and “Inspector” duties, as these terms are defined by Act 54 and Michigan 
law. 


 
J. In providing these Construction code services the Consultant shall: 
 


1. Provide “inspector” services as these terms are defined by Michigan law.  The Consultant 
shall also provide “plan review” services as defined by Michigan law; provide a written 
report of each plan review within five (5) working days of receipt of said plans by the 
Consultant in a professional and competent manner. 


 
2. Review plans for the issuance of permits; conduct and/or attend pre-plan review 


meeting to provide guidance in the plan development process; and meet with customers 
to discuss plan review findings. 


 
3. The physical preparation and issuance of permits and the scheduling of inspections will 


be performed by the City.  City personnel shall be responsible for the issuance of 
certificates, as necessary, for completed and compliant work. 


 
4. Conduct inspection of the construction, renovation, rehabilitation or integrity of 


residential and non-residential structures to determine compliance with approved plans, 
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applicable codes and ordinances; under the oversight and authority of the City’s Building 
Official, issue violation notices for non-compliant work and issue stop-work orders; 


 
5. Conduct open hole and final grade demolition inspections; 
 
6. Participate in enforcement activities, including court appearances, regarding non-


compliant work; 
 
7. Evaluate existing structures for safety and health issues, the necessity of permits for 


work performed, hazardous or unsafe condition, or other violations, including 
declarations of emergencies and emergency demolition orders. 


 
8. Monitor expiring permits, open inspection findings and non-compliant corrections notices 


and contact property owners to schedule follow-up inspections; provide information to 
City on status of expirations, non-compliant inspections; and facilitate scheduling of 
same; 


 
9. Assist customers by phone, internet and in person, as necessary. 
 
10. Participate in meetings with the public, other City agencies and elected officials, or 


other jurisdiction, State or Federal representatives, 
 
11. When requested, provide opinions in development and implementation of goals, 


objectives, fee schedules, ordinances, budgets, policies and priorities for the City. 
 
K. It is recognized, in accordance with state law, that the City of Birmingham will retain the 


authority to determine the fees for permits and applications.  The City of Birmingham in 
consultation with the Building Official will also be responsible for any necessary 
interpretations of the various codes with the City administration. 


 
L. It is recognized that, in accordance with state law, documents that are prepared by 


architects and engineers are required to have an original seal and signature, and, 
consequently, these documents cannot legally be submitted electronically. 


 
SECTION 2:  CITY AUTHORITY 
 
The City, in its sole discretion to make the following determinations and give the following 
directives: 
 
A. The City Manager or his designee shall determine the projects the Consultant shall perform 


services on.  
  


B. The City Manager or his designee shall direct when the Consultant’s services shall be used. 
 


C. The City Manager or his designee shall determine when the Consultant’s services on a 
given project shall cease.  
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SECTION 3:  INSURANCE 
 
A. The Consultant shall not commence work under this Agreement until it has, at its sole 


expense, obtained the insurance required by this paragraph.  All certificates of insurance 
shall be with insurance carriers licensed and admitted to do business in the State of 
Michigan.  All coverages shall be with insurance carriers acceptable to the City of 
Birmingham.  The Consultant shall maintain during the life of this Agreement the types of 
insurance coverage and minimum limits as set forth below: 


 
1. Workers' Compensation Insurance: Consultant shall procure and maintain during 


the life of this Agreement, Workers' Compensation Insurance, including 
Employers Liability Coverage, in accordance with all applicable statutes of the 
State of Michigan. 


 
2. Commercial General Liability Insurance: Consultant shall procure and maintain 


during the life of this Agreement, Commercial General Liability Insurance on an 
"Occurrence Basis" with limits of liability not less than $1,000,000 per occurrence 
combined single limit, Personal Injury, Bodily Injury and Property Damage.  
Coverage shall include the following extensions: (A) Contractual Liability; (B) 
Products and Completed Operations; (C) Independent Contractors Coverage; (D) 
Broad Form General Liability Extensions or equivalent; (E) Deletion of all 
Explosion, Collapse and Underground (XCU) Exclusions, if applicable. 


 
3. Motor Vehicle Liability Insurance: Consultant shall procure and maintain during 


the life of this Agreement Motor Vehicle Liability Insurance, including all 
applicable no-fault coverages, with limits of liability of not less than $ 1,000,000 
per occurrence combined single limit Bodily Injury and Property Damage.  
Coverage shall include all owned vehicles, all non-owned vehicles, and all hired 
vehicles. 


 
4. Additional Insured: The Commercial General Liability and Motor Vehicle Liability, 


as described above, shall include an endorsement stating the following shall be 
Additional Insureds:  The City of Birmingham including all elected and appointed 
officials, all employees, all boards, commissions and/or authorities and board 
members.  This coverage shall be primary and any other insurance maintained 
by the additional insureds shall be considered to be excess and non-contributing 
with this insurance required from Contractor under this Section. 
 


5. Professional Liability Insurance:  If Professional Liability Insurance is available, 
Professional Liability Insurance with limits of not less than $1,000,000 per claim 
if Consultant will provide service that are customarily subject to this type of 
coverage. 
 


6. Cancellation Notice:  Workers' Compensation Insurance, Commercial General 
Liability Insurance, Professional Liability Insurance and Motor Vehicle Liability 
Insurance as described above, shall include an endorsement stating the 
following: "Thirty (30) days Advance Written Notice of Cancellation or Non-
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Renewal shall be sent to: Director of Finance, City of Birmingham, P.O. Box 
3001, 151 Martin Street, Birmingham, Michigan 48012. 
 


7. Proof of Insurance Coverage: Consultant shall provide the City at the time the 
Agreement is returned for execution, Certificates of Insurance and/or policies, 
acceptable to the City, as listed below. 


i. Two (2) copies of Certificate of Insurance for Workers' Compensation 
Insurance; 


ii. Two (2) copies of Certificate of Insurance for Commercial General 
Liability Insurance; 


iii. Two (2) copies of Certificate of Insurance for Vehicle Liability 
Insurance; 


iv. Two (2) copies of Certificate of Insurance for Professional Liability 
Insurance; 


8. Coverage Expiration: If any of the above coverages expire during the term of this 
Agreement, Contractor shall deliver renewal certificates and/or policies to the 
City at least (10) days prior to the expiration date. 


 
SECTION 4:  INDEMNIFICATION 
 
To the fullest extent permitted by law the Consultant agrees to be responsible for any liability, 
defend, pay on behalf of, indemnify, and hold harmless the City, its elected and appointed 
officials, employees and volunteers and others working on behalf of the City against any and all 
claims, demands, suits, or loss, including all costs and reasonable attorney fees connected 
therewith, and for any damages which may be asserted, claimed or recovered against or from 
and the City, its elected and appointed officials, employees, volunteers or others working on 
behalf of the City, by reason of personal injury, including bodily injury and death and/or 
property damage, including loss of use thereof, which arises out of  or is in any way connected 
or associated with this Agreement.  Such responsibility shall not be construed as liability for 
damage caused by or resulting from the sole act or omission of its elected or appointed officials, 
employees, volunteers or others working on behalf of the City. In addition, consultant’s 
indemnity shall be comparatively reduced to the extent that the claim, suit or loss is caused in 
part (or shall be eliminated in whole if the claim, suit or loss is caused in whole) by the 
negligent or intentional acts of the City, its elected and appointed officials, employees, 
volunteers or others working on behalf of the City.  


  
SECTION 5.  COMPENSATION AND METHOD OF PAYMENT 
 
A. Inspections.  The City shall pay the Consultant for services, as described in SECTION 1. 


SCOPE OF SERVICES, as follows: 
 
The City shall compensate the Consultant for Inspection and Plan Review services on an 
hourly basis or at a maximum rate of 70 percent of the City’s revenue on a project basis. 
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Hourly rate for inspectors and plan reviewers is $75.00 per hour; however, there shall be a 
cost savings for extended engagements of one month or more. 


 
The following table is the Consultant for inspection and plan review services for 8 hours per 
day on a weekly and a monthly basis based on our hourly rate. 


 
Inspection 
Categories 


Hourly Compensation 
Schedule 


Hourly Weekly Monthly 
A. Building $75.00 $3,000 $12,000* 
B. Mechanical $75.00 $3,000 $12,000* 
C. Plumbing $75.00 $3,000 $12,000* 
D. Electrical $75.00 $3,000 $12,000* 
E. Fire Alarm $75.00 $3,000 $12,000* 
F. Fire Suppression $75.00 $3,000 $12,000* 


*Represents a 7 percent cost savings. 
 


The following table is the Consultant percentage fee for inspection and plan review services 
provided on a project basis. 
 
Fee Type Milestone % Invoiced 
Plan Review First comment submittal: 


Plan review completion: 
50% 
50% 


Inspection Date permit issued: 
3 months from issuance: 
6 months from issuance: 
Project completion or 12 months from issuance whichever 
comes first: 
30 days after completion:  


20% 
20% 
20% 
 
30% 
10% 


 
The Consultant will work with the City to establish a mutually acceptable threshold for 
using hourly rates or percentage based compensation. 


 
 For the rates cited above, Consultant will furnish all materials and services including 


salaries of employees engaged by Consultant and other overhead expenses necessary to 
undertake the above services for the City and to assume all cost, including transportation, 
insurance, licensing, benefits, etc. 


 
B. Additional Services.  At the hourly rates below, the Consultant shall provide additional 


professional services to the City, at the City’s request, which are beyond the Scope of 
Services described in Section 1. above, including: 


 
1. Attendance at City internal and public meeting, and appearing at court or at depositions. 
2. Written evaluation of structures for safety and health issues other than code compliance. 
3. Permit Technician for assisting the public with permit applications, entering permit data, 


issuing permits, etc. 
4. Support staff services in assisting the public and directing inquires appropriately.  
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5. Generating special reports for the City, beyond the regular maintenance of written and 
electronic files pertaining to all services, 


6. Other services at the request of the City. 
 
 The Consultant shall provide additional services on an hourly basis as follows: 
 


Professional Classification 
 


Rate Per Hour 


President $150.00 
Executive or Senior Vice 
President 


$135.00 


Vice President $130.00 
Director $120.00 
Senior Principal or Manager $110.00 
Principal $  97.00 
Senior $  78.00 
Building Trade Inspector $  75.00 
Associate $  68.00 
Assistant (Permit Technician) $  55.00 
Aide (Support Staff) $  44.00 
Administrative Assistant $  42.00 


 
  Note: These hourly rates are valid through June 30, 2015, after which the Consultant 


may increase the hourly rates per classification by a percentage equal to the increase in 
the Consumer Price Index. 


 
C. Payment.  Payment for hourly rate services shall be monthly.  Payment for project based 


services shall be in accordance with a mutually agreed upon percentage based schedule. 
Consultant shall submit a monthly invoice for hourly services and milestone invoices for 
project services, and the City shall within thirty (30) days satisfy itself as to the performance 
of such work and pay the amount for services and reimbursement requested by the invoice.  


 
SECTION 6. TERM 
 
This contract shall continue in effect for five (5) years from the date hereof.  However, each 
party may terminate the Agreement earlier, with sixty days (60) written notice of termination.  
After the initial five (5) year term, this contract may be extended for additional one (1) year 
terms by the written agreement of the parties.   
 
SECTION 7.  CITY DATA AND SERVICES TO BE PROVIDED TO CONSULTANT 
 
If requested by the Consultant and if available, the City shall furnish the following in digital 
format, or paper format if no digital version is available, without charge to the consultant: 
 
A. Copies of applicable revenue reports of Building Department activity showing permit 


revenue amounts for each permit issued, within five (5) calendar days after the 1st day of 
each month. 


B. One set of the most recent aerial photos (with property lines) of the City. 
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C. Hard copies of City Ordinances for each inspector or make available online. 
D. Access to updated assessment and ownership date, tax maps, and other basic data to be 


gathered and/or made available from City and County files, as may become available. 
E. Access to information on utilities, both public and private, applicable records, minutes, 


agendas, base maps, tax maps, environmental data and other basic date to be gathered 
and/or made available from City files. 


F. Any professional, legal or accounting services connected with the project and the cost of 
publication, postings, notices and mailings.  The City shall be responsible for all scheduling 
and notification of meetings. 


G. Designation of a project manager for Consultant services. 
H. Should the City reduce inspection fees during the term of this agreement, the Consultant 


percentage of compensation shall increase proportionately to avoid any reduction in annual 
compensation. 


 
SECTION 8.  SERVICES 
 
The City hereby engages the services of the Consultant to perform the duties, provide the 
information, prepare such materials and render such advice as are fully described herein. 
 
SECTION 9.  TIME 
 
The Consultant shall complete work required and described in the Agreement according to a 
mutually agreed upon schedule. 
 
SECTION 10.  ACCEPTANCE 
 


Consultant hereby agrees to perform the services described herein. 
 
SECTION 11.  EQUAL EMPLOYMENT OPPORTUNITY 
 
There shall be no discrimination against any employee who is employed in the work covered by 
this Contract or against any applicant for such employment because of race, color, religion, sex 
or nation of origin.  This provision shall include, but not be limited to the following: 
employment, upgrading, demotion or transfer, recruitment, advertising, layoff or termination, 
rates of pay or other forms of compensation, and selection for training. 
 
SECTION 12.  OWNERSHIP OF DATA 
 
All reports, charts, maps, and graphics shall become the property of the City, and shall not be 
furnished to any other party without written permission of the City. 
 
SECTION 13.  COMPLIANCE WITH ALL LAWS 
 
In performance of this agreement, the Consultant agrees to comply with all applicable federal, 
State and local statutes, ordinances and regulations, when applicable, including minimum 
wages, Social Security, unemployment compensation insurance, and Worker’s Compensation, 
and to obtain any and all permits applicable to the performance of this agreement. 
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SECTION 14.  NO CONFLICT OF INTEREST 
 
During the term of this contract, the Consultant agrees that it shall not accept employment, nor 
shall it perform services for or on behalf of any client whose interests are adverse to that of the 
City, or for which a conflict between the City and Consultant would be created, without the prior 
written consent of the City. 
 
If, after the effective date of this contract, any official of the City or spouse, child, parent or in-
law, of such official or employee shall become directly or indirectly interested in this contract 
Lease, or the affairs of the Consultant, the City shall have the right to terminate this contract 
without further liability to the Consultant if the disqualification has not been removed within 
thirty (30) days after the City has given the Consultant notice of the disqualifying interest.  
Employment shall be a disqualifying interest. 
 
 
SECTION 15.  CONTROVERSY/ARBITRATION 
 
If Consultant fails to perform its obligations hereunder, the City may take any and all remedial 
actions provided by the general specifications or otherwise permitted by law. 


 
Any controversy or claim arising out of or relating to this Agreement, or the breach thereof, 
shall be settled either by commencement of a suit in Oakland County Circuit Court, the 48th 
District Court or by arbitration.  If both parties elect to have the dispute resolved by arbitration, 
it shall be settled pursuant to Chapter 50 of the Revised Judicature Act for the State of Michigan 
and administered by the American Arbitration Association with one arbitrator being used, or 
three arbitrators in the event any party’s claim exceeds $1,000,000. Each party shall bear its 
own costs and expenses and an equal share of the arbitrator’s and administrative fees of 
arbitration. Such arbitration shall qualify as statutory arbitration pursuant to MCL §600.5001 et. 
seq., and the Oakland County Circuit Court or any court having jurisdiction shall render 
judgment upon the award of the arbitrator made pursuant to this Agreement.  The laws of the 
State of Michigan shall govern this Agreement, and the arbitration shall take place in Oakland 
County, Michigan. In the event that the parties elect not to have the matter in dispute 
arbitrated, any dispute between the parties may be resolved by the filing of a suit in the 
Oakland County Circuit Court or the 48th District Court.  


 
SECTION 16: FAIR PROCUREMENT OPPORTUNITY 
 
Procurement for the City of Birmingham will be handled in a manner providing fair opportunity 
for all businesses.  This will be accomplished without abrogation or sacrifice of quality and as 
determined to be in the best interest of the City of Birmingham. 
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