
NOTICE:

THE SWEETWATER COUNTY BOARD OF COUNTY COMMISSIONERS WILL MEET ON

TUESDAY, NOVEMBER 16, 2021 AT 8:30 A.M. - TENTATIVE AND SUBJECT TO CHANGE

The meeting will be held at the Green River County Courthouse located at 

80 W Flaming Gorge Way, Green River, Wyoming.

For the convenience of the public, efficiency, and COVID-19 restrictions, the Board of

County Commissioners' meeting will be held in person and using video conferencing

technology.  The County Courthouse will have limited seating so as to practice

social distancing and to be consistent with State guidelines.

Those presenting may appear in person or via zoom using the meeting invite 

 received by email.

As always, the public is invited to  watch the proceedings on the County YouTube

channel https://www.youtube.com/channel/UCPe1fuV_mrPq8dVoZ3FttNA/live

where the meeting will be broadcast. 

The public will be able to comment immediately following the public hearing

presentation and also during the public comment section of the agenda

or by sending comments ahead of time via email to: 

publiccomments@sweet.wy.us

or by mail to:

Public Comments:

C/O Sweetwater County Clerk

80 W Flaming Gorge Way, Suite 150

Green River, WY 82935

If you are in need of accommodations beyond the above identified process, please

call in advance to discuss other options.  If you have any questions about how to

participate in a public Board of County Commissioner meeting, please contact Sally

Shoemaker at 307-872-3897 or via email at shoemakers@sweet.wy.us 

PRELIMINARY

Tab A 8:30 CALL TO ORDER

QUORUM PRESENT

PLEDGE OF ALLEGIANCE

MOMENT OF SILENCE

APPROVAL OF AGENDA

APPROVAL OF MINUTES:  11-3-21

mailto:publiccomments@sweet.wy.us


Tab B ACCEPTANCE OF BILLS  

Approval of County Vouchers/Warrants (EAL's)

Approval of  Monthly Reports

Approval of Abates/Rebates

Approval of Hospital Maintenance Expenditures

Tab C PUBLIC HEARING- PLANNING & ZONING

Temporary Hardship Exception- Monali Peters E. Bingham

COUNTY RESIDENT CONCERNS

8:50

ACTION/PRESENTATION ITEMS 

Tab D 9:00 SEDC & SWCO Land Use 2022 Town Hall E. Bingham

Meeting Partnership K. McDonald

Tab E 9:10 Library Board Appointment BOCC

Tab F 9:15 Approval of Audit Arrangement Letter B. Berry

Tab G 9:20 Change Order #1 to the Lester-Folsom-Pyramid G. Legerski

Reconstruction Project

9:25 Break

Tab H 9:35 Discussion of Additional Holidays for County Employees G. McLean

Tab I 9:50 Discussion of Juneteenth Holiday G. McLean

Tab J 10:05 Request Approval of Employee Policy Amendment, Ch.1 G. McLean

Tab K 10:15 Approval of Remuneration for Exempt Emergency Operations G. McLean

Center (EOC) Incident Command County Personnel in 

Response to the COVID-19 Pandemic

Tab L 10:45 Discussion Concerning OSHA COVID-19 Workplace G. McLean

Vaccine and Testing Mandate



11:15 Break

Tab M 11:30 Update from Castle Rock Ambulance Service B. Dockter, D. Stanton

Tab N 11:45 Southwest Counseling Contract L. Acker

OTHER

EXECUTIVE SESSION AS NEEDED

1.   Pre-Decisional

2.   Contracts:

a).  Sweetwater Medics

b).  Other

3.   Personnel

Break

COMMISSIONER COMMENTS/REPORTS

Commissioner Lloyd

Chairman Wendling

Commissioner Smith

Commissioner Schoenfeld

Commissioner Thoman

ADJOURN

Per Wyo. Stat. §18-3-516(f) County information can be accessed on the County's website at www.sweet.wy.us

The draft packet will be available on the county website on Friday afternoon (prior to the meeting)

http://www.sweet.wy.us/
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November 3, 2021 

Green River, WY 

 

The Board of County Commissioners met this day at 8:30 a.m. in Regular Session with all Commissioners present.  The meeting 

opened with the Pledge of Allegiance and a moment of silence.   

 

Approval of Agenda 

 

Chairman Wendling entertained a motion to approve the agenda as presented.  Commissioner Schoenfeld moved to 

approve as presented.  Commissioner Lloyd seconded the motion.  The motion carried. 

  

Approval of Minutes:  October 18, 2021, Intergovernmental Joint Leadership Meeting 

 

Chairman Wendling entertained a motion to approve the October 18, 2021 minutes.  Commissioner Thoman moved to 

approve as presented.  Commissioner Lloyd seconded the motion.  The motion carried.   

 

Approval of Minutes:  October 19, 2021, Regular Meeting 

 

Chairman Wendling entertained a motion to approve the October 19, 2021 minutes.  Commissioner Smith moved to 

approve the regular meeting minutes as presented.  Commissioner Thoman seconded the motion.  The motion carried.   

 

Acceptance of Bills 

  

Approval of County Vouchers/Warrants (EAL’s), Bonds, and Abates/Rebates  

Commissioner Lloyd moved to approve the EAL’s, bonds, and the abates/rebates as presented.  Commissioner Schoenfeld 

seconded the motion.  The motion carried. 

 

3-Nov-21 
    WARRANT 

NO.s 
PAYEE DESCRIPTION AMOUNT 

      112739 & 
ADVICES 

EMPLOYEES AND PAYROLL VENDORS PAYROLL RUN  6,089.82 

 
     35366 WEX BANK FUEL                           16,861.17 

 35367 YWCA OF SWEETWATER COUNTY GRANT EXPENSES                 2,081.50 

 35371 SWCO CONSERVATION DISTRICT BUDGET ALLOCATION              7,119.13 

 35372 WEX BANK FUEL                           11,494.27 

 112615 APPARATUS EQUIPMENT & SERVICE INC BOOTS/PARTS 1,024.63 

 112616 ARNELL JR. P.C., GARY B FEES                           4,000.00 

 112617 BATTERY SYSTEMS INC BATTERIES                      455.95 

 112618 BLUE 360 MEDIA, LLC BOOKS                          320.45 

 112619 BOB BARKER COMPANY INC COMMISSARY                     1,330.93 

 112620 BRIDGER VALLEY ELECTRIC ASSN UTILITIES                      269.95 

 112621 CENTURYLINK PHONE BILL 1,344.78 

 112622 CINTAS SERVICES                       238.73 

 112623 CITY OF ROCK SPRINGS RENT                           2,890.02 

 112624 CLEARVIEW IMPROVEMENT & SERVICE 
DISTRICT 

UTILITIES                      162.65 

 112625 COMMUNICATION TECHNOLOGIES INC RENT                           175.00 

 112626 COPIER & SUPPLY CO INC CONTRACT                       3,105.04 

 112627 DELTA DENTAL FEES/CLAIMS                    34,176.10 

 112628 DIAMOND PEAK CATTLE CO #2 LLC WATER                          847.50 

 112629 DIVERSIFIED INSURANCE BEN SERV LLC FEES                           1,037.90 

 112630 DIVERSIFIED INSURANCE BEN SERV LLC FEES                           6,000.00 

 112631 DJ'S GLASS PLUS INC. WINDSHIELDS                     300.00 

 112632 DOMINION ENERGY UTILITIES                      2,980.61 

 112633 F B MCFADDEN WHOLESALE COMPANY SUPPLIES                       2,790.50 

 112634 F B MCFADDEN WHOLESALE COMPANY COMMISSARY/INMATE FOOD 7,547.60 

 112635 FIRST CHOICE FORD                   PARTS                          212.14 

 112636 FLEETPRIDE PARTS                          40.82 

 112637 FLOYD'S TRUCK CENTER PARTS                          583.31 

 112638 FORCE AMERICA DISTRIBUTING LLC PARTS                          125.93 

 112639 GOLDEN HOUR SENIOR CENTER INC BUDGET ALLOCATION              12,500.00 

 112640 GREEN RIVER STAR AD                             25.00 

 112641 HARRIS LAW OFFICE P.C. SERVICES                       144.00 

 112642 HCC LIFE INSURANCE COMPANY FEES                           50,951.11 

 112643 HIGH SECURITY LOCK & ALARM DOOR WRAP 34.95 

 112644 HITCHING POST RESTAURANT AND 
SALOON 

JUROR MEAL                     228.27 

 112645 HOMAX OIL SALES INC FUEL/DEF/OIL 24,886.57 

 112646 IAAO DUES                           225.00 

 112647 ISI WATER CHEMISTRIES               FEES 801.00 

 112648 JENNY SERVICE COMPANY COMMISSARY                     870.98 
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112649 KEEFE SUPPLY COMPANY                COMMISSARY                     501.04 

 112650 LEWIS & LEWIS                       ROAD BASE                      313.32 

 112651 LOVELESS, JANET TRANSCRIPTION                  117.00 

 112652 MCKEE FOODS CORPORATION INMATE FOOD                    1,040.60 

 112653 MEADOW GOLD DAIRIES SLC INMATE FOOD                    1,778.79 

 112654 MOBIL SATELLITE TECHNOLOGIES        BROADBAND                      720.00 

 112655 MOUNTAINLAND SUPPLY COMPANY PARTS                          66.85 

 112656 NICHOLAS & COMPANY INMATE FOOD                    2,301.41 

 112657 NORTH SWEETWATER WATER AND SEWER 
DISTICT 

UTILITIES                      60.00 

 112658 NUTECH SPECIALTIES INC SUPPLIES                       101.62 

 112659 ONE-CALL OF WYOMING TICKETS                        0.75 

 112660 QUEST SOFTWARE INC LICENSES                       1,917.33 

 112661 QUILL CORPORATION BATTERIES                      84.10 

 112662 ROCK SPRINGS CHAMBER OF COMMERCE DUES                           225.00 

 112663 ROCK SPRINGS MUNICIPAL UTILITY UTILITIES                      3,126.26 

 112664 ROCKET-MINER                        AD'S 330.00 

 112665 ROCKY MTN POWER UTILITIES                      10,426.68 

 112666 S & L INDUSTRIAL CONTRACT                       147,230.28 

 112667 SHADOW MOUNTAIN WATER OF WYOMING 
INC 

WATER                          45.00 

 112668 SKAGGS COMPANIES INC UNIFORMS/BOOTS/HAT 883.98 

 112669 SOURCE OFFICE & TECHNOLOGY OFFICE SUPPLIES                13.44 

 112670 STOTZ EQUIPMENT                     PARTS                          235.52 

 112671 SWEETWATER CO SCHOOL DISTRICT #1 GRANT EXPENSES                 3,161.39 

 112672 SWEETWATER COUNTY INSURANCE PREMIUMS                       410,986.42 

 112673 SWEETWATER FAMILY RESOURCE 
CENTER 

GRANT EXPENSES                 199.00 

 112674 SWEETWATER TRANSIT AUTHORITY BUDGET ALLOCATION              7,500.00 

 112675 SWEETWATER TROPHIES SHIPPING                       54.19 

 112676 TEAM LABORATORY CHEMICAL CORP       ROAD PATCH                     3,470.00 

 112677 THE TIRE DEN INC TIRE/LABOR 147.14 

 112678 THOMSON REUTERS-WEST PAYMENT 
CENTER 

SUBSCRIPTIONS                   3,791.41 

 112679 TOWN OF WAMSUTTER UTILITIES                      31.00 

 112680 U S FOODS INC INMATE FOOD                    2,151.41 

 112681 UMR INC FEES                           16,811.11 

 112682 UNION TELEPHONE COMPANY INC PHONES/LATE FEE                 465.16 

 112683 UNION TELEPHONE COMPANY INC PHONES/AIRCARDS                955.48 

 112684 UNITED SITE SERVICES RESTROOMS 1,135.70 

 112685 UNUM LIFE INSURANCE COMPANY OF 
AMERICA 

PREMIUMS                       19,699.27 

 112686 VISION SERVICE PLAN PREMIUMS                       8,577.84 

 112687 WESTERN ENGINEERS & GEOLOGISTS INC SERVICES                       2,335.00 

 112688 WESTERN WYOMING COLLEGE OFFICE SUPPLIES                37.37 

 112689 WYOMING MACHINERY COMPANY PARTS/LABOR/MILEAGE 296.00 

 112690 WYOMING SECRETARY OF STATE FEE 60.00 

 112691 WYOMING STATE 4-H FOUNDATION DUES                           100.00 

 112692 WYOMING STATE BAR FEES                           3,437.50 

 112693 WYOMING WASTE SERVICES UTILITIES                      2,369.01 

 112694 WYOMING WASTE SERVICES TRASH SERVICES 876.36 

 112695 YOUNG AT HEART CENTER GRANT EXPENSES/BUDGET 
ALLOCATION 

15,792.24 

 112696 ONE TIME VENDOR JUROR FEE 150.00 

 112697 ONE TIME VENDOR JUROR FEE/MILEAGE 234.00 

 112698 ONE TIME VENDOR WITNESS FEE 90.00 

 112699 ONE TIME VENDOR JUROR FEE/MILEAGE 234.00 

 112700 ONE TIME VENDOR JUROR FEE 30.00 

 112701 ONE TIME VENDOR JUROR FEE/MILEAGE 46.80 

 112702 ONE TIME VENDOR JUROR FEE/MILEAGE 74.80 

 112703 ONE TIME VENDOR JUROR FEE/MILEAGE 234.00 

 112704 ONE TIME VENDOR JUROR FEE/MILEAGE 234.00 

 112705 ONE TIME VENDOR JUROR FEE/MILEAGE 234.00 

 112706 ONE TIME VENDOR JUROR FEE/MILEAGE 46.80 

 112707 ONE TIME VENDOR JUROR FEE/MILEAGE 46.80 

 112708 ONE TIME VENDOR JUROR FEE/MILEAGE 234.00 

 112709 ONE TIME VENDOR JUROR FEE/MILEAGE 46.80 

 112710 ONE TIME VENDOR JUROR FEE 30.00 

 112711 ONE TIME VENDOR JUROR FEE 30.00 

 112712 ONE TIME VENDOR JUROR FEE 150.00 

 112713 ONE TIME VENDOR JUROR FEE 30.00 
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112714 ONE TIME VENDOR JUROR FEE/MILEAGE 46.80 

 112715 ONE TIME VENDOR JUROR FEE 30.00 

 112716 ONE TIME VENDOR WITNESS FEE 90.00 

 112717 ONE TIME VENDOR JUROR FEE 150.00 

 112718 ONE TIME VENDOR JUROR FEE/MILEAGE 234.00 

 112719 ONE TIME VENDOR JUROR FEE/MILEAGE 86.00 

 112720 ONE TIME VENDOR JUROR FEE 30.00 

 112721 ONE TIME VENDOR JUROR FEE 150.00 

 112722 ONE TIME VENDOR JUROR FEE/MILEAGE 234.00 

 112723 ONE TIME VENDOR JUROR FEE/MILEAGE 46.80 

 112724 ONE TIME VENDOR JUROR FEE 30.00 

 112725 ONE TIME VENDOR JUROR FEE/MILEAGE 46.80 

 112726 ONE TIME VENDOR JUROR FEE/MILEAGE 46.80 

 112727 ONE TIME VENDOR JUROR FEE 150.00 

 112728 ONE TIME VENDOR JUROR FEE 150.00 

 112729 ONE TIME VENDOR JUROR FEE 30.00 

 112730 ONE TIME VENDOR JUROR FEE 30.00 

 112731 ONE TIME VENDOR WITNESS FEE 266.52 

 112732 ONE TIME VENDOR JUROR FEE 30.00 

 112733 ONE TIME VENDOR JUROR FEE/MILEAGE 46.80 

 112734 ONE TIME VENDOR JUROR FEE/MILEAGE 46.80 

 112735 ONE TIME VENDOR WITNESS FEE/MILEAGE 214.32 

 112736 ONE TIME VENDOR JUROR FEE/MILEAGE 46.80 

 112737 ONE TIME VENDOR JUROR FEE 30.00 

 112738 ONE TIME VENDOR JUROR FEE/MILEAGE 46.80 

 112740 ONE TIME VENDOR JUROR FEE/MILEAGE 46.80 

 112741 ONE TIME VENDOR JUROR FEE/MILEAGE 46.80 

 112742 ONE TIME VENDOR JUROR FEE/MILEAGE 46.80 

 112743 ONE TIME VENDOR JUROR FEE/MILEAGE 187.20 

 112744 ONE TIME VENDOR JUROR FEE/MILEAGE 46.80 

 112745 ONE TIME VENDOR JUROR FEE  30.00 

 112746 ONE TIME VENDOR JUROR FEE/MILEAGE 187.20 

 112747 ONE TIME VENDOR JUROR FEE 30.00 

 112748 ONE TIME VENDOR WITNESS FEE 45.00 

 112749 ONE TIME VENDOR JUROR FEE/MILEAGE 187.20 

 112750 ONE TIME VENDOR JUROR FEE/MILEAGE 46.80 

 112751 ONE TIME VENDOR JUROR FEE/MILEAGE 46.80 

 112752 ONE TIME VENDOR JUROR FEE/MILEAGE 46.80 

 112753 ONE TIME VENDOR JUROR FEE 30.00 

 112754 ONE TIME VENDOR JUROR FEE/MILEAGE 46.80 

 112755 ONE TIME VENDOR JUROR FEE/MILEAGE 46.80 

 112756 ONE TIME VENDOR JUROR FEE/MILEAGE 187.20 

 112757 ONE TIME VENDOR JUROR FEE/MILEAGE 46.80 

 112758 ONE TIME VENDOR JUROR FEE/MILEAGE 46.80 

 112759 ONE TIME VENDOR JUROR FEE/MILEAGE 187.20 

 112760 ONE TIME VENDOR JUROR FEE/MILEAGE 46.80 

 112761 ONE TIME VENDOR JUROR FEE 120.00 

 112762 ONE TIME VENDOR JUROR FEE/MILEAGE 187.20 

 112763 ONE TIME VENDOR JUROR FEE 30.00 

 112764 ONE TIME VENDOR JUROR FEE/MILEAGE 46.80 

 112765 ONE TIME VENDOR WITNESS FEE/MILEAGE 92.61 

 112766 ONE TIME VENDOR JUROR FEE/MILEAGE 187.20 

 112767 ONE TIME VENDOR JUROR FEE/MILEAGE 187.20 

 112768 ONE TIME VENDOR JUROR FEE 30.00 

 112769 ONE TIME VENDOR JUROR FEE/MILEAGE 187.20 

 112770 ONE TIME VENDOR JUROR FEE/MILEAGE 187.20 

 112771 ONE TIME VENDOR JUROR FEE/MILEAGE 46.80 

 112772 ONE TIME VENDOR JUROR FEE/MILEAGE 187.20 

 112773 ONE TIME VENDOR JUROR FEE 30.00 

 112774 ONE TIME VENDOR JUROR FEE 120.00 

 112775 ONE TIME VENDOR JUROR FEE 30.00 

 112776 ONE TIME VENDOR JUROR FEE/MILEAGE 46.80 

 112777 ONE TIME VENDOR JUROR FEE/MILEAGE 187.20 

 112778 ONE TIME VENDOR JUROR FEE/MILEAGE 46.80 

 112779 AARMS                               SERVICE                        530.00 

 112780 AIRGAS USA LLC                      SUPPLIES                       34.94 

 112781 ALPINE PURE WATER                   RENTAL/WATER                   113.00 

 112782 AMERIGAS PROPANE LP PROPANE                        259.95 

 112783 AUTOSPA                             WASH                           19.05 
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112784 BOB BARKER COMPANY INC COMMISSARY                     995.95 

 112785 CARDMEMBER SERVICE TRAVEL/DOG 
SUPPLIES/SUPPLIES/PLANTS/FOOD 
TRAY/TV/PHARMACY/           
CONFERENCES/OFFICE SUPPLIES 

8,316.19 

 112786 CHETTERBOCK, AMANDA MEAL                           32.09 

 112787 CINTAS SERVICES                       238.73 

 112788 CITY OF GREEN RIVER RENT                           265.00 

 112789 COMMUNICATION TECHNOLOGIES INC RADIO'S/INSTALLATION             992.46 

 112790 D & L EXCAVATION INC SERVICES                       2,530.00 

 112791 EMPLOYERS COUNCIL SERVICES INC PRE-EMPLOYMENT/INVESTIGATION                 1,366.25 

 112792 ERRAMOUSPE, DANIEL E TRAVEL                         574.80 

 112793 GREEN RIVER STAR SUBSCRIPTION                   42.00 

 112794 GUDINO'S CAFE                       MEAL                           213.03 

 112795 HIGH SECURITY LOCK & ALARM KEYS/LOCK                      52.00 

 112796 HOMAX OIL SALES INC DEF                            197.95 

 112797 JME FIRE & HOIST PROTECTION INC     PARTS                          278.90 

 112798 K-PACK PHARMACY INMATE MEDICAL                 8,014.78 

 112799 LEGERSKI, GENE TRAVEL                         426.81 

 112800 LEWIS & LEWIS                       COLD MIX ASPHALT               129,689.99 

 112801 LSQ FUNDING GROUP L.C.              EXTRADITION                    3,201.73 

 112802 MEMORIAL HOSPITAL OF SWEETWATER 
CO 

LEGAL DRAWS 261.00 

 112803 MEMORIAL HOSPITAL OF SWEETWATER 
CO 

TITLE 25                       46,738.87 

 112804 MI CASITA MEAL                           13.64 

 112805 NICHOLAS & COMPANY INMATE FOOD                    1,060.24 

 112806 NOWLAND, TESLA MEALS                          23.71 

 112807 PACIFIC STEEL & RECYCLING BANDS 105.00 

 112808 PERSONNEL EVALUATION INC JV PEP                         40.00 

 112809 PRAXAIR DISTRIBUTION INC SUPPLIES                       40.94 

 112810 R & D SWEEPING & ASPHALT PATCHING                       20,890.00 

 112811 REAL KLEEN JANITORIAL               CLEANERS                       437.25 

 112812 ROCKET-MINER                        AD                             23.22 

 112813 ROCKY MTN POWER UTILITIES                      4,466.50 

 112814 SAFETY-KLEEN SYSTEMS INC SOLVENT/SUPPLY 260.58 

 112815 SAGE HILSTAD LAW PC - ASSIGNOR FEES                           2,760.00 

 112816 SHADOW MOUNTAIN WATER OF WYOMING 
INC 

RENTAL/WATER                   28.50 

 112817 SKAGGS COMPANIES INC HATS 538.69 

 112818 SWEETWATER CO TREASURER CANCELED WARRANTS              5,318.38 

 112819 SWEETWATER COUNTY WEED & PEST 
DISTRICT 

SPRAYING                       4,303.39 

 112820 SWEETWATER FAMILY RESOURCE 
CENTER 

CARES ACT GRANT EXPENSES       738.32 

 112821 THE PARTRIDGE PSYCHOLOGICAL GROUP   MEDICAL                        560.00 

 112822 THE TIRE DEN INC TIRES/LABOR                    694.06 

 112823 THOMSON REUTERS-WEST PAYMENT 
CENTER 

SUBSCRIPTION                   1,818.78 

 112824 TOWN OF WAMSUTTER WATER                          1,445.42 

 112825 TRAPP, SADIE FOOD                           61.14 

 112826 U S FOODS INC INMATE FOOD                    2,172.88 

 112827 UNITED SITE SERVICES RESTROOMS 340.40 

 112828 VERIZON WIRELESS PHONES/BROADBAND/EQUIPMENT     6,138.95 

 112829 YOUNG AT HEART EARLY LEARNING 
CENTER 

GRANT EXPENSES                 8,341.06 

     GRAND TOTAL: 1,158,306.85 

  

 

************ 

TAXPAYER VALUATION 

 HILCORP ENERGY -20,225 

C & L RENTALS -3,235 

BAO TUOI TRE -77 
 

************ 

 

County Resident Concerns 

 

 Chairman Wendling opened county residents' concerns.  Green River Star Marketing Executive Jeff Homan questioned if the 

Commission would like to sponsor a Veteran’s Day Edition in the Green River Star this year.  Commissioner Thoman moved to 
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approve supporting the Veteran’s Day Edition not to exceed $200.00.  Commissioner Lloyd seconded the motion.  The motion carried.  

Hearing no further comments, county resident concerns were closed.   

 

Action/Presentation Items 

 

Greater Little Mountain Update 

Muley Fanatic Foundation President Josh Coursey, COO Joey Faigl, Office Manager Janet Craft, and Director of Operations 

Chris Steffen, along with Bowhunters of Wyoming Steve Martin, and Wildlife Federation Joy Bannon, provided a PowerPoint 

presentation and an overview of the Greater Little Mountain Coalition.   The Commission expressed their appreciation for the 

update.   

 

Request Approval to Restaff Vacant Patrol Position in the Sheriff’s Office 

Sheriff Grossnickle and Human Resource Director Garry McLean requested to restaff a vacant Patrol Officer position in the 

Sheriff’s Office due to a recent employee retiring.  Following discussion, Commissioner Schoenfeld moved to restaff the 

position as presented and authorize the Chairman to sign.  Commissioner Smith seconded the motion.  The motion carried. 

 

Request Approval to Restaff Vacant Position in the Attorney’s Office 

County Attorney Danny Erramouspe and Human Resource Director Garry McLean requested to restaff a vacant Deputy County 

Attorney due to a recent resignation.  Following discussion, Commissioner Lloyd moved to restaff the position in the County 

Attorney’s Office as presented and authorize the Chairman to sign.  Commissioner Thoman seconded the motion.  The 

motion carried. 

 

Break 

 

Chairman Wendling called for a ten-minute break. 

 

Request Approval of Health Insurance Premiums for Calendar Year 2022 

Human Resource Director Garry McLean and Diversified Representative Brian Carter presented the Health Insurance Premiums 

for Calendar Year 2022 and provided 5 options.  Following a discussion on utilizing ARPA funds in helping employees and 

encouraging a COLA, Commissioner Smith moved to adopt option 5.  Commissioner Thoman seconded the motion.  

Commissioner Lloyd voted to amend the motion to hold off and requested to hold a special meeting on November 9, 2021.  

Commissioner Smith seconded the motion.  The amended motion carried.  A special meeting will be held on November 9, 

2021, at 5:00 p.m. for the purpose of the postponement of considering and taking action on the health insurance premiums for 

the calendar year 2022. 

 

Update on the Green Belt Taskforce 

Green River Parks and Recreation Director Brad Raney provided an update on the Green Belt and provided the results of the 

latest survey.  The Commission expressed their appreciation for the update. 

 

Southwest Wyoming Off-Road Trails 

Southwest Wyoming Off-Road Trails President Mark Tesoro, Outdoor Recreation Office Manager Chris Floyd, Wyoming State 

Trails Program Manager Forrest Kamminga, and WYDOT Special Projects Coordinator Sandra Sanderson were present to 

address the State’s Outdoor Recreation Office.  They shared that the group is looking at existing roads and trails to tie the system 

together to connect communities and trails to help diversify the economy by enrolling county roads into state ORV trails.  The 

Commission expressed their appreciation for the update and requested that SWOT work with Public Works Director Gene 

Legerksi, Land Use Director Eric Bingham, as well as other partners to bring forward to the Commission in order to have public 

input. 

 

Request Letter of Support for the Sage Creek Wet Meadow Restoration Project 

Trout Unlimited Green River Project Manager Nick Walrath requested a letter of support for the Sage Creek Wet Meadow 

Restoration Project.  Following discussion, Commissioner Schoenfeld moved to approve the Sage Creek Wet Meadow letter of 

support.  Commissioner Thoman seconded the motion.  The motion carried.   

 

Break 

 

 Chairman Wendling called for a ten-minute break. 

 

Request Approval of Proposed Changes to Chapter 5:  Employee Conduct Policy 

Human Resource Director Garry McLean presented the proposed changes to Chapter 5:  employee conduct policy.  Following 

discussion, Commissioner Smith moved to accept the changes as presented.  Commissioner Schoenfeld seconded the motion.  

The motion carried.  

 

Commissioner Comments/Reports  

 

Commissioner Thoman 

Commissioner Thoman expressed appreciation to County Clerk Cindy Lane and staff for running the election and to the 

constituents for voting.  Commissioner Thoman reported on the meetings she attended for the Coalition of Local Governments, 

Strategic/Budget meeting, Airport Board, Western Interstate Region Monthly Update, and the Big Horn Sheep Interactive 

Group.  Commissioner Thoman suggested that the Commission consider writing a letter to get a Coal Initiative to export coal to 

China.  Commissioner Thoman noted that an email was sent to think of proactive ways to enhance our resources. 

 

Commissioner Lloyd 
Commissioner Lloyd expressed appreciation to County Clerk Cindy Lane and staff for running the election and to the 

constituents for voting.  Commissioner Lloyd reported on the meeting he attended for the Golden Hour Senior Citizen Center.  

Commissioner Lloyd shared that he had outreach hours and will plan on doing it again this month and will also have office hours 

to meet with employees.  Commissioner Lloyd shared that he and Commissioner Thoman will be meeting with Deputy County 

Attorney John DeLeon, Accounting Manager Bonnie Berry, and Grants Manager Krisena Marchal.  Commissioner Lloyd shared 
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that he met with various elected officials and employees.  Commissioner Lloyd addressed the tax initiative and shared that he 

learned a lot during the process. 

 

Chairman Wendling 

Chairman Wendling addressed the wilderness study bill and questioned the commission's desire on supporting the bill.  

Following discussion, the commission supported the bill as presented.  Chairman Wendling shared that Travel and Tourism are 

putting together a Master Plan Steering Committee and questioned if any of the Commissioners would like to serve on the 

committee and if not, he would serve.  At this time, Chairman Wendling will be the Commission representative on the 

committee.  Chairman Wendling explained that County Clerk Cindy Lane received notices for closures for Juneteenth and 

questioned if the County would be recognizing this date.  Following discussion, the Commission requested that Human Resource 

Director Garry McLean bring the request for consideration during the November 16, 2021 meeting.  Chairman Wendling 

presented the water report.  Chairman Wendling explained that Young at Heart requires handicap accessible doors, at a cost of 

$20,000.00, and questioned if the commission would like to approve a maintenance share cost agreement between Sweetwater 

County and the City of Rock Springs.  Following discussion, the Commission requested that Young at Heart come before the 

board to make a formal request.  Chairman Wendling reported on meetings he attended for the Ambulance Board and 

redistricting.  Chairman Wendling addressed having extra holiday time off for Christmas and New Year’s and requested that 

Human Resource Director Garry McLean bring it before the board during the November 16, 2021 meeting.  Chairman Wendling 

shared that he was made aware that Pacific Corp’s 12-hour shift workers did not have time off to vote and he has made contact 

with the Union to see how this can be rectified for future elections.   

 

Commissioner Smith 

Commissioner Smith apologized for how the general-purpose tax initiative was handled and the Commission has learned a lot 

during the process.  Commissioner Smith reported on the meetings he attended for the Board of Health, Southwest Counseling, 

and Title 25.   

 

Commissioner Schoenfeld 

Commissioner Schoenfeld shared that many lessons were learned about the elections process.  Commissioner Schoenfeld read 

aloud the Museum report. Commissioner Schoenfeld reported on the Broadband, AARPA funds, STAR Transit, Legislative 

Session, and the Specific Purpose Tax process. 

 

 

Executive Session 

 

 Chairman Wendling entertained a motion to enter into an executive session for Pre-Decisional, Real Estate, and Legal.  

Commissioner Lloyd so moved.  Commissioner Smith seconded the motion.  The motion carried. 

 

 After coming out of the executive session, Chairman Wendling explained that action was required. 

 

 Commissioner Thoman moved to send a letter, as we are a Cooperator on the Ashley National Forest Plan, to send a letter of 

comment that has been drafted by the Coalition Attorney Danielle Bettencourt.  Commissioner Schoenfeld seconded the motion.  The 

motion carried. 

  

Adjourn 

 

There being no further business to come before the Board this day, the meeting adjourned subject to the call of the Chairman. 

 

This meeting is available on the Sweetwater County YouTube channel.  Links for specific meetings are available on the County 

website.  Administrative Assistant Sally Shoemaker respectfully submitted the minutes.   

 

THE BOARD OF COUNTY COMMISSIONERS 

        OF SWEETWATER COUNTY, WYOMING 

 

                  

        Randal M. Wendling, Chairman 

 

                   

        Roy Lloyd, Member 

 

               

        Lauren Schoenfeld, Member 

 

               

        Jeffrey W. Smith, Member 

ATTEST:        

         _______________________________          

Cynthia L. Lane, County Clerk    Mary E. Thoman, Member 
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DATE AMOUNT WARRANT #'S ADVICE #'S

EAL 10/29/2021 199,756.69 35377-35378

EAL 11/5/2021 1,020,346.14 35640-35642

EAL

EAL

EAL

EAL

Check # Advice #

4,544.91 Payroll: 112830-112832 35373-35376

1,546,745.45 112906-112923 35379-35638

8,719.99 112924 35639

TOTAL AMOUNT $2,780,113.18

Vouchers in the above amount are hereby approved and ordered paid this date of 11/16/2021

______________________________________

Randal M. Wendling, Chairman

______________________________________

Mary E. Thoman, County Commissioner

______________________________________

Roy Lloyd, County Commissioner

______________________________________

Lauren Schoenfeld, County Commissioner

Attest:

_____________________________ ______________________________________

County Clerk Jeffrey W. Smith, County Commissioner

Payroll Run

Payroll Run

112833-112905

112925-113004

Payroll Run

Payroll Run











NOVC TAXPAYER ACCOUNT TAX DIST VALUATION TAX YEAR ADJUSTMENTS REASON A/R NUMBER

2021-0282 BPAMERICA 62880 100 -4,707 2019 -307.35 DOR 11421

2021-0389 HILCOP 154367 102 -58,852 2019 -4767.95 DOR 11521

2021-0391
MUSTANG 

RESOURCES
152318 100 -12,157 2021 -822.3 DOR 11621

2021-0395 BP AMERICA 62880 100 -1354 2019 -88.41 DOR 11721

2021-0400
MUSTANG 

RESOURCES
152318 100 -33456 2020 -2228.74 DOR 11821

BOMGAARS 100513 251 -30386 2021 -2237.63
DUPLICATE 

ACCOUNTS
11921

DUSTBUSTERS 153427 251 -411 2018 -30.93
OUT OF 

BUSINESS
111021

DUSTBUSTERS 153427 251 -390 2019 -29.31
OUT OF 

BUSINESS
111121

DUSTBUSTERS 153427 251 -348 2020 -26.19
OUT OF 

BUSINESS
111221

DUSTBUSTERS 153427 251 -304 2021 -22.39
OUT OF 

BUSINESS
111321

ATTEST

CYNTHIA LANE

COMMISSIONER'S

Authorization for Abate/Rebate of Ad Valorem Taxes

NOVEMBER 16TH MEETING

CHAIRMAN RANDAL M. ________________________________



WENDLING

ROY LLOYD, MEMBER

LAUREN SCHOENFELD,

MEMBER

JEFFREY SMITH, MEMBER

MARY E THOMAN, 

MEMBER

________________________________

______________________________

_______________________________

________________________________









LAND USE DEPARTMENT AGENDA & STAFF REPORT
PLANNING & ZONING COMMISSION – 11/10/2021

BOARD OF COUNTY COMMISSIONERS – 11/16/2021

PUBLIC HEARING #1

Monali Peters

Temporary Use Permit –
Temporary Hardship 

Exception  



MONALI PETERS
TEMPORARY USE PERMIT – TEMPORARY HARDSHIP EXCEPTION  

Property Owner:

Applicant:

Legal Description:

Address:
Current Zoning:

Infrastructure:

Monali Peters

Monali Peters

Mountainaire Ranchettes 1st Section - Lot 53

530 Mesa Dr., Rock Springs, Wyoming, 82901
Single Family Residential (R-2/SF)

Mesa Drive – CR 60
Rocky Mountain Power
White Mountain Water & Sewer District
Fire District #1



Monali Peters submitted an application for a temporary hardship exception on August 26 
2021 to allow for a manufactured home to continue on her property, which was subject of 
a previous hardship exception for her husband. 

The Sweetwater County Zoning  Resolution allows for a hardship exception with staff 
approval after a public comment period has been completed and no adverse comments 
are received. After the hardship exception notification letters were sent out and received 
by adjacent property owners, staff received neighborhood concerns and apposition to the 
Hardship Exception application. In accordance with the SWC Zoning Resolution, staff is 
required to schedule a hearing when adverse comments are received.

Ms. Peters has submitted a letter from her medical provider, which is included with this 
report. The property is connected to public water and sewer and the manufactured home 
that is currently on the property meets setback requirements. 

APPLICATION SUMMARY



ZONING MAP
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1.   The property and mobile home meets the Lot and Parcel standards of this Resolution. 

The parcel is 1.37 acres and both the home and manufactured home are connected to public 
water and sewer as required by the zoning resolution. The distance between the site built home 
and manufactured home is over twenty feet so compliance has been met with both the 
International fire code and the SWC Zoning Resolution. 

2. If the occupant of the mobile home is specifically engaged to assist the property owner with 
medical care requirements, no rent shall be charged the mobile home occupant. 

A letter was submitted by the applicant with the medical provider stating “Monali Peter is a patient 
currently under my care. Due to her medical conditions patient needs family to be close and 
available to assist her as needed”. Staff would like to point out that the letter does not state that the 
need for the exception has to be on site as previous letters have stated.  Furthermore, the intent of a 
hardship exception is for a full time basis not as needed.

REVIEW CRITERIA FOR TEMPORARY USE PERMIT



3. The mobile home shall be located on the lot or parcel so that it will meet the setback 
requirements for Permitted Uses in the District in which it is located and that the mobile home shall  
not be closer to the permitted dwelling than 20 feet. 

The structure is approximately 30 feet from the primary dwelling, the caregiver manufactured 
home does meet all of the district setback requirements.

4.     The Temporary Hardship Exception is valid for a period of one year with compliance inspections 
and non-fee renewals until the Temporary Hardship Exception is no longer needed. 

If approved by the Planning and Zoning and Commission and Board of County Commissioners, 
staff recommends compliance with this requirement.

REVIEW CRITERIA FOR TEMPORARY USE PERMIT



PUBLIC COMMENTS

David & Terry Jackson: “Thank you for allowing us the chance to comment on this hardship exception. 
There has been a hardship exception in place for several years on the property at 530 Mesa Drive. Bob 
Peters was very ill over along period of time and Monali needed help with his care on an ongoing basis and 
likely at all hours of day or night. We were in full support of the hardship exception. Bob passed away and 
we assumed that the hardship exception was no longer needed.

We are confused by this new request for the hardship exception. We don't have any information that
would lead us to believe there is anyone living on the property at this time who requires such an
exception. As a result, we don't feel that we can endorse a hardship exception for the property until
such time as we would have more information about the request.

lf you would like to speak with me (Terry) you may call my cell phone at 307-371-6168.”

Dwayne & Teri Witt: “Teri and I have only lived at 537 Mesa Dr. since this last April of 2021.  We personally 
don’t know the situation of concern for the hardship request.  However we have not been presented with 
any proof or real reason for the need of two residences on the property in question. We are both against 
this request due to the lack of information and knowledge of the situation.”



PUBLIC COMMENTS

Kevin Homer: “I have lived at my residence for over 2 years and this is the first notice I have ever seen. I believe it is 
supposed to be a yearly renewal. That being said, I don't feel this hardship is in order. I say no on the hardship. Ultimately 
what is the law and what constitutes a hardship. This info wasn't provided. ln my research I have found, to my belief, that 
this has been going on since 2016.
A few points and concerns:

• This is a single dwelling neighborhood/lots/zoned
• Are property taxes/utilities being paid for multiple housing units?
• Can the infrastructure sustain multiple housing on one property? Water, Sewer, Etc. . 

• I believe there are already 2-3 trailer homes on the property not including the main house. I’m not sure if all are 
resided in as the info wasn't provided.

• I have concern on my investment in my house and what may affect that, if numerous people/neighbors are 
allowed to set up trailer home's it will devalue the entire neighborhood.

• I don't want a precedent set for the neighborhood by allowing this and trailer homes coming into single unit 
home dwellings.

• I believe the application should be provided with this. It would give more clarity.
• When was the last time this hardship/exception was approved? Can we get previous public comments?
• Ultimately what is the law and how long could this go on.

It is difficult for us to be sympathetic to the request. Without more info we can't fully understand the need for trailer(s) and 
the main home not being utilized as it is intended for. My perception as that it has space for people that can help give 
support. Also, I respectfully ask that we receive an e-mail or letter when the public comment/meeting is scheduled for 
when this is considered. Thank you for your time.”



PUBLIC COMMENTS

Cecil & Shirley Woodward: “The hardship was over in October 2020 when Mr. Peters pass. The trailer should 
have been removed then.  Monali has since replaced fence post, painted her front porch and built a 
school bus shed by herself.”

Tanisha Floyd: “There are several trailers on property – which trailer is his for or is it for all the trailers?
What are the long term plans if the hardship is passed again? Do the property owners plan to split the 
property and have 2 addresses?
How are the property taxes divided or collected with the added trailers?
How does this effect the close neighbors home values?



MONALI PETERS MAILED RESPONSE TO COMMENTS











AGENCY COMMENTS

SWC Emergency Management: “Emergency Management has no concerns regarding this temporary use 
permit.”

Kinder Morgan: “Upon review of the location at 530 Mesa Drive a part of the Mountainaire 1st Subdivision 
Lot 53 within Township 19N Range 105W Section 9 I have determined Kinder Morgan has no facilities in the 
area.”



STAFF RECOMMENDATIONS

Land Use Staff Comments: 

Staff has concerns with approving the request. In addition, neighbors are expressing concerns of the 
request. At the November 10, 2021 meeting, the Planning and Zoning Commission voted 3-0 to deny the 
request. 



RECOMMENDATI0N - 2I.II-ZO-OI FoR APPROVAL oF
A Truronanv Usr Ponurr
F'oR A HARDSI P EXCEPTION

WHEREAS, Monali Peters is requesting a'l'emporary lJse Perrnit for a Temporary Hardship
Exception. in accorclance with Section 8 olthe 2015 Sweetwaler County Zoning Resolution.

WHf,REAS, this 'Iemporary Hardship Exception is for a I .37 acre parcel of land owned by
Monali Peters which has a physical address of 530 Mesa Drive Rock Springs, WY., and legally described

Lot Numbered Fifry-Three (53) ofthe Mountainaire Ranchettes, frrst section in the North-Haf
1N/2) of Section 9, Township 19 North, Range 105 W'est of the dh P.M., Sweetwater County,
Il/yoming.

WHEREAS, the Sweetwater County Planning and Zoning Commission held a public hearing in
accordance with the procedural requircments of the 2015 Zoning Resolution on November 10,2021 to
consider the applicant's request; and,

WHEREAS, after due consideration and discussion, the Planning and Zoning Commission voted
3-0 to recommend denial, ofthe Temporary Usc Permit for a Temporary Hardship Exception.

NOW THEREFOR-E, the Sweetwater County Planning and Zoning Commission recommends
DENIAL ofthe Temporary Use Permit for a Temporary Hardship Exception. in accordance with the 2015
Zoning Resolution.

Dated this I 0'r' day of November,202l .

Sweetwater Countv
ard

L. Lane, County Clerk k Lyon, Chai

Monali Peters
PtD# 04-1 905-09-2-10-01 7-00

Page 1 of I



Monali Peters 
TUP for a Temporary Hardship Exception   

Recommendation 21-11-ZO-01 Dated November 10. 2021 
PID #04-1805-09-2-10-017-00 

Page 1 of 1 

 RESOLUTION 21-11-ZO-01 FOR   
A TEMPORARY USE PERMIT 
 FOR A HARDSHIP EXCEPTION 

 
WHEREAS, Monali Peters is requesting a Temporary Use Permit for a Temporary Hardship 

Exception. in accordance with Section 8 of the 2015 Sweetwater County Zoning Resolution.   
 

 WHEREAS, this Temporary Hardship Exception is for a 1.37 acre parcel of land owned by 
Monali Peters which has a physical address of 530 Mesa Drive Rock Springs, WY., and legally described 
as: 
 

Lot Numbered Fifty-Three (53) of the Mountainaire Ranchettes, first section in the North-Half 
(N/2) of Section 9, Township 19 North, Range 105 West of the 6th P.M., Sweetwater County, Wyoming. 

 
WHEREAS, the Sweetwater County Board of County Commissioners held a public hearing in 

regards to this matter on November 16, 2021 and has given due consideration to the recommendation of the 
Planning and Zoning Commission and to all the evidence and testimony presented at the hearing; 
 

NOW THEREFORE BE IT RESOLVED that the Sweetwater County Board of County 
Commissioners DENIES the Temporary Use Permit for a Temporary Hardship Exception. in accordance 
with the 2015 Zoning Resolution. 
 
Dated this 16th day of November, 2021. 
 Sweetwater County 
 Board of County Commissioners 
 
 __________________________________________  
 Randal M. Wendling, Chairman 
 
 __________________________________________  

 Roy Lloyd, Member 
 
 
 __________________________________________ 
 Lauren Schoenfeld, Member 

 
 
 __________________________________________  
 Jeffrey W. Smith, Member 
 
Attest:  
____________________________________ __________________________________________  
Cynthia L. Lane, County Clerk Mary E. Thoman, Member 
 





 

 

 
 

BOARD OF COUNTY COMMISSIONERS 
MEETING REQUEST FORM 

 
MMeeeettiinngg  DDaattee  RReeqquueesstteedd::  
  

CCoonnttaacctt  PPhhoonnee  aanndd  EE--mmaaiill::  
  
  

PPrreesseenntteerrss  NNaammee,,  TTiittllee  aanndd  NNaammee  ooff  
OOrrggaanniizzaattiioonn::  
  
  
  

EExxaacctt  WWoorrddiinngg  ffoorr  AAggeennddaa::    
  

PPrreeffeerreennccee  ooff  PPllaacceemmeenntt  oonn  AAggeennddaa  &&  
AAmmoouunntt  ooff  TTiimmee  RReeqquueesstteedd  ffoorr  PPrreesseennttaattiioonn  
  

WWiillll  tthheerree  bbee  hhaannddoouuttss??    ((If yes, include 
with meeting request form)   
  

WWiillll  hhaannddoouuttss  rreeqquuiirree  SSIIGGNNAATTUURREESS::  
  
PPLLEEAASSEE  CCHHEECCKK  TTHHEE  BBOOXX  AANNDD  BBRRIIEEFFLLYY  EEXXPPLLAAIINN    IIFF  
YYOOUURR  IITTEEMM  SSHHOOUULLDD  BBEE  MMAARRKKEEDD  CCOONNFFIIDDEENNTTIIAALL::      
  

IIff  yyoouu  aarree  ssuubbmmiittttiinngg  aa  RReessoolluuttiioonn  oorr  
PPrrooccllaammaattiioonn--  pplleeaassee  eemmaaiill,,  iinn  WWoorrdd  
FFoorrmmaatt,,  ttoo  sshhooeemmaakkeerrss@@sswweeeett..wwyy..uuss  
  

AAddddiittiioonnaall  IInnffoorrmmaattiioonn::    
  
  
  
  
  
  

  
IINNSSTTRRUUCCTTIIOONNSS::  

  
 All requests to be added to the agenda, along with handouts and original documents to be 

signed, must be submitted in writing on the “Meeting Request Form” by Tuesday at 
10:00 a.m. prior to the scheduled meeting and returned in person or electronically to 
Administrative Assistant Sally Shoemaker at: shoemakers@sweet.wy.us 
**If your handout is not accompanied with the request, your request may be dismissed 
and you may reschedule for the next meeting provided the handout(s) are received.**  

  If you are presenting a Resolution or Proclamation, it must be submitted in Word 
Format and emailed to:  shoemakers@sweet.wy.us    

 As always, if you are unable to attend the meeting after being placed onto an agenda, 
please send a representative in your place or your item may be rescheduled. 

 In order to determine placement on the agenda, please review the county website 
www.sweet.wy.us on Thursday afternoon by clicking “Commissioner’s Agenda”.   

 If a request to be placed on an agenda is received AFTER the deadline, you will be 
considered for the next meeting date. 

11/16/21 872-3762 berryb@sweet.wy.us

Bonnie Berry, Accounting Manager
Approval of Audit Arrangement Letter

any time 5 min yes

yes, Chairman's signature



314 West 18th Street 
Cheyenne, WY 82001 
(307) 634-2151 

mhpllp.com 
 
RSM US Alliance member firms are separate and independent businesses and legal entities that are responsible for their own acts and omissions, and each are 
separate and independent from RSM US LLP. RSM US LLP is the U.S. member firm of RSM International, a global network of independent audit, tax, and consulting 
firms. Members of RSM US Alliance have access to RSM International resources through RSM US LLP but are not member firms of RSM International. 

 

 

 
 

August 16, 2021 
 
 
Sweetwater County 
80 West Flaming Gorge Way 
Green River, Wyoming 82935 

Attention: Mr. Randal M. Wendling 
 Chairman, Sweetwater County Board of Commissioners 

The Objective and Scope of the Audit of the Financial Statements  

You have requested that we audit Sweetwater County, Wyoming’s (the County) governmental activities, 
aggregate discretely presented component units, each major fund, and aggregate remaining fund 
information as of and for the year ended June 30, 2021, which collectively comprise the basic financial 
statements. You acknowledge that we are the group auditor of the County’s basic financial statements as of 
and for the year ended June 30, 2021. We will not audit the financial statements of the Memorial Hospital 
of Sweetwater County, a business-type discretely presented component unit. Those financial statements 
will be audited by component auditors. You have also requested that we report on whether the 
supplementary information included with the financial statements is fairly stated, in all material respects, 
in relation to the financial statements as a whole. The Governmental Accounting Standards Board (GASB) 
requires that required supplementary information (RSI) be presented to supplement the basic financial 
statements. Such information, although not a part of the basic financial statements, is required by GASB 
who considers it to be an essential part of financial reporting for placing the basic financial statements in 
an appropriate operational, economic, or historical context. We will apply certain limited procedures to the 
RSI in accordance with auditing standards generally accepted in the United States of America (GAAS). We 
will not express an opinion or provide any assurance on the information because the limited procedures will 
not provide us with sufficient evidence to express an opinion or provide any assurance. We are pleased to 
confirm our acceptance and our understanding of this audit engagement by means of this letter. 

Our audit will be conducted with the objective of our expressing an opinion on the financial statements. 

We will also perform the audit of the County as of June 30, 2021, so as to satisfy the audit requirements 
imposed by the Single Audit Act and Subpart F of Title 2 U.S. Code of Federal Regulations (CFR) Part 
200, Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards 
(Uniform Guidance). 

The Responsibilities of the Auditor 

We will conduct our audit in accordance with auditing standards generally accepted in the United States of 
America (GAAS); Government Auditing Standards issued by the Comptroller General of the United States 
(GAS); the provisions of the Single Audit Act; Subpart F of Title 2 U.S. CFR Part 200, Uniform 
Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards; and the U.S.  



Sweetwater County, Wyoming 
August 16, 2021 
Page 2 
 
 
Office of Management and Budget’s (OMB) Compliance Supplement. Those standards, regulations, 
supplements and guides require that we plan and perform the audit to obtain reasonable assurance about 
whether the financial statements are free from material misstatement. An audit involves performing 
procedures to obtain audit evidence about the amounts and disclosures in the financial statements. The 
procedures selected depend on the auditor’s judgment, including the assessment of the risks of material 
misstatement of the financial statements, whether due to fraud or error. An audit also includes evaluating 
the appropriateness of accounting policies used and the reasonableness of significant accounting estimates 
made by management, as well as evaluating the overall presentation of the financial statements. 

Because of the inherent limitations of an audit, together with the inherent limitations of internal control, an 
unavoidable risk that some material misstatements may not be detected exists, even though the audit is 
properly planned and performed in accordance with GAAS. Also, an audit is not designed to detect errors 
or fraud that are immaterial to the financial statements. The determination of waste or abuse is subjective; 
therefore, GAS does not expect us to provide reasonable assurance of detecting waste or abuse. 

In making our risk assessments, we consider internal control relevant to the County’s preparation and fair 
presentation of the financial statements in order to design audit procedures that are appropriate in the 
circumstances but not for the purpose of expressing an opinion on the effectiveness of the County’s internal 
control. However, we will communicate to you in writing concerning any significant deficiencies or 
material weaknesses in internal control relevant to the audit of the financial statements that we have 
identified during the audit. 

We will also communicate to the County Commissioners (a) any fraud involving senior management and 
fraud (whether caused by senior management or other employees) that causes a material misstatement of 
the financial statements that becomes known to us during the audit, and (b) any instances of noncompliance 
with laws and regulations that we become aware of during the audit (unless they are clearly 
inconsequential). 

The funds that you have told us are maintained by the County and that are to be included as part of our 
audit are listed here: 

Governmental Funds: Proprietary Fund: 
 General Fund  Internal Service – Insurance Fund 
 State/County Road Fund  
 CDC Tax Fund Fiduciary Fund: 
 County Road Improvements Tax Fund  Property Tax Fund 
  
Governmental Discretely Presented Component Units:  
 Sweetwater County Events Complex  
 Southwest Counseling Services  
 Sweetwater County Library System  
 Sweetwater County Museum Board  
 Sweetwater County District Board of Health  

 

The component units whose financial statements you have told us are to be included as part of the County’s 
basic financial statements include the Memorial Hospital of Sweetwater County, which is being audited by 
other auditors, and those other entities identified above as governmental discretely presented component 
units, which will be audited by us. 
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The Federal financial assistance programs and awards (greater than approximately $100,000) that you have 
told us that the County participates in and that are to be included as part of the single audit are listed here: 

AL# Administration Name of Grant 
93.558 District Board of Health Temporary Assistance for Needy Families 
93.069 
93.323 

District Board of Health 
District Board of Health 

Public Health Emergency Preparedness 
Epidemiology and Laboratory Capacity for Infectious 
Diseases (ELC) 

93.243 Southwest Counseling Services Substance Abuse and Mental Health Services Projects 
of Regional and National Significance 

93.958 Southwest Counseling Services Block Grants – Community Mental Health Services 
93.959 Southwest Counseling Services Block Grants – Prevention and Treatment of 

Substance Abuse 
93.788 Southwest Counseling Services 

Southwest Counseling Services 
State Targeted Response to the Opioid Crisis Grants 
Emergency Grants to Address Mental and Substance 
Use Disorders During COVID-19 

15.226 Sweetwater County Payments in Lieu of Taxes  
20.205 Sweetwater County Highway Planning and Construction 
93.569 Sweetwater County Community Services Block Grant 
97.067 
95.001 
21.019 

Sweetwater County 
Sweetwater County 
Sweetwater County 

Homeland Security Grant Program 
High Intensity Drug Trafficking Area Program 
Coronavirus Relief Fund  

 

We are responsible for the compliance audit of major programs under the Uniform Guidance, including the 
determination of major programs, the consideration of internal control over compliance, and reporting 
responsibilities. 

Our reports on internal control will include any significant deficiencies and material weaknesses in controls 
of which we become aware as a result of obtaining an understanding of internal control and performing 
tests of internal control consistent with requirements of the standards and regulations identified above. Our 
reports on compliance matters will address material errors, fraud, waste or abuse, violations of compliance 
obligations, and other responsibilities imposed by state and Federal statutes and regulations or assumed by 
contracts, and any state or Federal grant, entitlement or loan program questioned costs of which we become 
aware, consistent with requirements of the standards and regulations identified above. 

The Responsibilities of Management and Identification of the Applicable Financial Reporting 
Framework 

Our audit will be conducted on the basis that management and, when appropriate, those charged with 
governance, acknowledge and understand that they have responsibility:  

1. For the preparation and fair presentation of the financial statements in accordance with accounting 
principles generally accepted in the United States of America; 

2. To evaluate subsequent events through the date the financial statements are issued or available to be 
issued, and to disclose the date through which subsequent events were evaluated in the financial 
statements. Management also agrees that they will not conclude on subsequent events earlier than the 
date of the management representation letter referred to below; 

3. For the design, implementation, and maintenance of internal control relevant to the preparation and 
fair presentation of financial statements that are free from material misstatement, whether due to fraud 
or error; 
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4. For establishing and maintaining effective internal control over financial reporting and for informing 
us of all significant deficiencies and material weaknesses in the design or operation of such controls 
of which it has knowledge; 

5. For report distribution; and 

6. To provide us with:  

a. Access to all information of which management is aware that is relevant to the preparation and 
fair presentation of the financial statements such as records, documentation, and other matters; 

b. Additional information that we may request from management for the purpose of the audit; and 

c. Unrestricted access to persons within the County from whom we determine it necessary to 
obtain audit evidence. 

As part of our audit process, we will request from management and, when appropriate, those charged with 
governance, written confirmation concerning representations made to us in connection with the audit, 
including among other items:  

1. That management has fulfilled its responsibilities as set out in the terms of this letter; and 

2. That management believes the effects of any uncorrected misstatements aggregated by us during the 
current engagement and pertaining to the latest period presented are immaterial, both individually 
and in the aggregate, to the financial statements taken as a whole. 

Management is responsible for identifying and ensuring that the County complies with the laws and 
regulations applicable to its activities, and for informing us about all known material violations of such 
laws or regulations. In addition, management is responsible for the design and implementation of programs 
and controls to prevent and detect fraud, waste or abuse, and for informing us about all known or suspected 
fraud, waste or abuse affecting the County involving management, employees who have significant roles 
in internal control, and others where the fraud, waste or abuse could have a material effect on the financial 
statements or compliance. Management is also responsible for informing us of its knowledge of any 
allegations of fraud, waste or abuse, or suspected fraud, waste or abuse, affecting the County received in 
communications from employees, former employees, analysts, regulators or others. 

Management is responsible for the preparation of the RSI and supplementary information in accordance 
with accounting principles generally accepted in the United States of America and the Uniform Guidance. 
Management agrees to include the auditor’s report on the RSI and supplementary information in any 
document that contains the supplementary information and indicates that the auditor has reported on such 
RSI and supplementary information. Management also agrees to present the supplementary information 
with the audited financial statements or, if the supplementary information will not be presented with audited 
financial statements, to make the audited financial statements readily available to the intended users of the 
supplementary information no later than the date of issuance of the supplementary information and the 
auditor’s report thereon. 

Because the audit will be performed in accordance with the Single Audit Act and the Uniform Guidance, 
management is responsible for (a) identifying all Federal awards received and expended; (b) preparing the 
Schedule of Expenditures of Federal Awards (including notes and noncash assistance received) in 
accordance with Uniform Guidance requirements; (c) internal control over compliance; (d) compliance with 
Federal statutes, regulations, and the terms and conditions of Federal awards; (e) making us aware of 
significant vendor relationships where the vendor is responsible for program compliance; (f) following up 
and taking corrective action on audit findings, including the preparation of a summary Schedule of Prior 
Audit Findings and a Corrective Action Plan; and (g) submitting the reporting package and data collection 
form. 
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The County Commissioners and other elected officials are responsible for informing us of their views about 
the risks of fraud or abuse within the County, and their knowledge of any fraud, waste or abuse or suspected 
fraud, waste or abuse affecting the County. 

The County agrees that it will not associate us with any public or private securities offering without first 
obtaining our consent. Therefore, the County agrees to contact us before it includes our reports, or otherwise 
makes reference to us, in any public or private securities offering. Our association with an official statement 
is a matter for which separate arrangements will be necessary. The County agrees to provide us with 
printer’s proofs or masters of such offering documents for our review and approval before printing and with 
a copy of the final reproduced material for our approval before it is distributed. In the event our 
auditor/client relationship has been terminated when the County seeks such consent, we will be under no 
obligation to grant such consent or approval. 

Records and Assistance 

If circumstances arise relating to the condition of the County’s records, the availability of appropriate audit 
evidence or indications of a significant risk of material misstatement of the financial statements because of 
error, fraudulent financial reporting or misappropriation of assets which, in our professional judgment, 
prevent us from completing the audit or forming an opinion, we retain the unilateral right to take any course 
of action permitted by professional standards, including declining to express an opinion or issue a report, 
or withdrawing from the engagement. 

During the course of our engagement, we may accumulate records containing data that should be reflected 
in the County’s books and records. The County will determine that all such data, if necessary, will be so 
reflected. Accordingly, the County will not expect us to maintain copies of such records in our possession. 

McGee, Hearne & Paiz, LLP is committed to the safe and confidential treatment of the County’s proprietary 
information. McGee, Hearne & Paiz, LLP is required to maintain the confidential treatment of client 
information in accordance with relevant industry professional standards that govern the provision of 
services described herein. The County agrees that it will not provide McGee, Hearne & Paiz, LLP with any 
unencrypted electronic confidential or proprietary information, and the parties agree to utilize commercially 
reasonable measures to maintain the confidentiality of the County’s information, including the use of 
collaborate sites to ensure the safe transfer of data between the parties. 

The assistance to be supplied by the County personnel, including the preparation of schedules and analyses 
of accounts, will be discussed and coordinated with Bonnie Berry, Accounting Manager. The timely and 
accurate completion of this work is an essential condition to our completion of the audit and issuance of 
our audit report. 

Non-audit Services 

In connection with our audit, you have requested us to perform certain non-audit services necessary for the 
preparation of the financial statements, including the following: 

1. Drafting the data collection form 

2. Computing the provision for pension expense and related disclosures 

3. Computing the provision for other postemployment benefits expense and related disclosures 

4. Assisting with the adoption of new accounting standards 

These non-audit services do not constitute an audit under GAS and such services will not be conducted in 
accordance with GAS. We will perform the services in accordance with applicable professional standards. 
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The GAS independence standards require that the auditor maintain independence so that opinions, findings, 
conclusions, judgments, and recommendations will be impartial and viewed as impartial by reasonable and 
informed third parties. Before we agree to provide a non-audit service to the County, we determine whether 
providing such a service would create a significant threat to our independence for GAS audit purposes, 
either by itself or in aggregate with other non-audit services provided. A critical component of our 
determination is consideration of management’s ability to effectively oversee the non-audit services to be 
performed. The County has agreed that Bonnie Berry, Accounting Manager, possesses suitable skill, 
knowledge, or experience and that the individual understands the non-audit services above to be performed 
sufficiently to oversee them. Accordingly, the management of the County agrees to the following: 

1. The County has designated Bonnie Berry, Accounting Manager, as a senior member of management 
who possesses suitable skill, knowledge, and experience to oversee the services; 

2. Bonnie Berry, Accounting Manager, will assume all management responsibilities for subject matter 
and scope of the services performed;  

3. The County will evaluate the adequacy and results of the services performed;  

4. The County accepts responsibility for the results and ultimate use of the services; 

5. The County will establish and maintain internal controls, including monitoring ongoing activities, 
related to the services; and 

6. The County will accept responsibility for making the significant judgments and decisions that are the 
proper responsibility of management. 

GAS further requires that we establish an understanding with the County’s management and, when 
appropriate, those charged with governance, of the objectives of the non-audit services, the services to be 
performed, the County’s acceptance of its responsibilities, the auditor’s responsibilities and any limitations 
of the non-audit services. We believe this letter documents that understanding. 

Other Relevant Information  

From time to time and depending upon the circumstances, we may use third-party service providers to assist 
us in providing professional services to you. In such circumstances, it may be necessary for us to disclose 
confidential client information to them. We enter into confidentiality agreements with all third-party service 
providers and we are satisfied that they have appropriate procedures in place to prevent the unauthorized 
release of your confidential information to others. 

In accordance with GAS, a copy of our most recent peer review report is enclosed for your information. 

If any term or provision of this Arrangement Letter is determined to be invalid or unenforceable, such term 
or provision will be deemed stricken, and all other terms and provisions will remain in full force and effect. 

Parties’ Understandings Concerning Situation Around COVID-19  

McGee, Hearne & Paiz, LLP and the County acknowledge that, at the time of the execution of this 
Arrangement Letter, Federal, state and local governments, both domestic and foreign, may have restricted 
travel and/or the movement of their citizens due to the ongoing and evolving situation around COVID-19. 
In addition, like many organizations and companies in the United States and around the globe, McGee, 
Hearne & Paiz, LLP may restrict its employees from travel and onsite work, whether at a client facility or 
McGee, Hearne & Paiz, LLP’s facility, to protect the health of both McGee, Hearne & Paiz, LLP’s and its 
clients’ employees. Accordingly, to the extent that any of the services described in this Arrangement Letter 
requires or relies on McGee, Hearne & Paiz, LLP or the County personnel to travel and/or perform work 
onsite, either at the County’s or McGee, Hearne & Paiz, LLP’s facilities, including, but not limited to, 
maintaining business operations and/or IT infrastructure, McGee, Hearne & Paiz, LLP and the County 
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acknowledge and agree that the performance of such work may be delayed, significantly or indefinitely, 
and thus certain services described herein may need to be rescheduled and/or suspended at either McGee, 
Hearne & Paiz, LLP’s or the County’s sole discretion.  

McGee, Hearne & Paiz, LLP and the County agree to provide the other with prompt written notice (email 
will be sufficient) in the event any of the services described herein will need to be rescheduled and/or 
suspended. McGee, Hearne & Paiz, LLP and the County also acknowledge and agree that any delays or 
workarounds due to the situation surrounding COVID-19 may increase the cost of the services described 
herein. McGee, Hearne & Paiz, LLP will obtain the County’s prior written approval (email will be 
sufficient) for any increase in the cost of McGee, Hearne & Paiz, LLP services that may result from the 
situation surrounding COVID-19. 

Fees, Costs, and Access to Workpapers  

Our fees for the services described above are based upon the value of the services performed and the time 
required by the individuals assigned to the engagement, plus directly billed expenses, including report 
processing, travel, meals, and fees for services from other professionals, as applicable. Our fee for rendering 
the services described in this letter will not exceed $85,000. 

However, the effects on the business community caused by the COVID-19 global pandemic have been 
unprecedented and something that we could not have predicted during the proposal process. Our initial fee 
assumed a consistent number of major programs required for audit each year. Should the County’s Federal 
funding significance change as a result of the COVID-19 global pandemic such that additional Federal 
programs would be subject to audit in a single year, an additional fee would be assessed. 

Our fees and completion of our work are based upon the following criteria:  

1. Anticipated cooperation from the County personnel 

2. Timely responses to our inquiries 

3. Timely completion and delivery of client assistance requests 

4. Timely communication of all significant accounting and financial reporting matters 

5. The assumption that unexpected circumstances will not be encountered during the engagement 

If any of the aforementioned criteria are not met, then fees may increase. Interim billings may be submitted 
as work progresses and as expenses are incurred. Billings are due upon submission. 

Our professional standards require that we perform certain additional procedures, on current and previous 
years’ engagements, whenever a partner or professional employee leaves the Firm and is subsequently 
employed by or associated with a client in a key position. Accordingly, the County agrees it will compensate 
McGee, Hearne & Paiz, LLP for any additional costs incurred as a result of the County’s employment of a 
partner or professional employee of McGee, Hearne & Paiz, LLP. 

The audit documentation for this engagement is the property of McGee, Hearne & Paiz, LLP and constitutes 
confidential information. 

In the event we are requested or authorized by the County or are required by government regulation, 
subpoena or other legal process to produce our documents or our personnel as witnesses with respect to our 
engagement for the County, the County will, so long as we are not a party to the proceeding in which the 
information is sought, reimburse us for our professional time and expenses, as well as the fees and expenses 
of our counsel, incurred in responding to such requests. 
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The documentation for this engagement is the property of McGee, Hearne & Paiz, LLP. However, you 
acknowledge and grant your assent that representatives of the cognizant or oversight agency or their 
designee, other government audit staffs, and the U.S. Government Accountability Office shall have access 
to the audit documentation upon their request and that we shall maintain the audit documentation for a 
period of at least three years after the date of the report, or for a longer period if we are requested to do so 
by the cognizant or oversight agency. Access to requested documentation will be provided under the 
supervision of McGee, Hearne & Paiz, LLP audit personnel and at a location designated by our Firm. 

Matters related to the County’s adoption of GASB Statement No. 87, Leases, may be subject to a separate 
fee arrangement depending on the nature and extent of applicability to the County. 

Termination 

Your failure to make full payment of any and all undisputed amounts invoiced in a timely manner 
constitutes a material breach for which we may refuse to provide deliverables and/or, upon written notice, 
suspend or terminate our services under this Arrangement Letter. We will not be liable to you for any 
resulting loss, damage or expense connected with the suspension or termination of our services due to your 
failure to make full payment of undisputed amounts invoiced in a timely manner. 

In the event the County terminates this engagement, the County may be billed for all services rendered 
(including deliverables and products delivered), expenses incurred, and noncancelable commitments made 
by McGee, Hearne & Paiz, LLP on the County’s behalf through the effective date of termination. 

McGee, Hearne & Paiz, LLP will not be responsible for any delay or failure in our performance resulting 
from acts beyond our reasonable control or unforeseen or unexpected circumstances, such as, but not limited 
to, acts of God, government or war, riots or strikes, disasters, fires, floods, epidemics, pandemics or 
outbreaks of communicable disease, cyberattacks, and internet or other system or network outages. At your 
option, you may terminate this Arrangement Letter where our services are delayed more than 120 days; 
however, you are not excused from paying us for all amounts owed for services rendered and deliverables 
provided prior to the termination of this Arrangement Letter.  

When an engagement has been suspended at the request of management or those charged with governance 
and work on that engagement has not recommenced within 120 days of the request to suspend our work, 
McGee, Hearne & Paiz, LLP may, at its sole discretion, terminate this Arrangement Letter without further 
obligation to the County. Resumption of our work following termination may be subject to our client 
acceptance procedures and, if resumed, will require additional procedures not contemplated in this 
Arrangement Letter. Accordingly, the scope, timing and fee arrangement discussed in this Arrangement 
Letter will no longer apply. In order for McGee, Hearne & Paiz, LLP to recommence work, the execution 
of a new Arrangement Letter will be required. 

McGee, Hearne & Paiz, LLP may terminate this Arrangement Letter upon written notice if we determine 
that our continued performance would result in a violation of law, regulatory requirements, applicable 
professional or ethical standards, or our client acceptance or retention standards. 

Indemnification and Claim Resolution 

Because McGee, Hearne & Paiz, LLP will rely on the County and its management, and the County 
Commissioners, to discharge the foregoing responsibilities, the County holds harmless and releases McGee, 
Hearne & Paiz, LLP and its partners and employees from all claims, liabilities, losses and costs arising in 
circumstances where there has been a knowing misrepresentation by a member of the County’s 
management that has caused, in any respect, McGee, Hearne & Paiz, LLP’s breach of contract or 
negligence.  
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The County and McGee, Hearne & Paiz, LLP agree that no claim arising out of services rendered pursuant 
to this Arrangement Letter shall be filed more than two years after the date of the audit report issued by 
McGee, Hearne & Paiz, LLP or the date of this Arrangement Letter if no report has been issued. In no event 
shall either party be liable to the other for claims of punitive, consequential, special or indirect damages. 
McGee, Hearne & Paiz, LLP’s liability for all claims, damages, and costs of the County arising from this 
engagement is limited to the amount of fees paid by the County to McGee, Hearne & Paiz, LLP for the 
services rendered under this Arrangement Letter. 

This provision shall survive the termination of this arrangement for services. 

Reporting 

We will issue a written report upon completion of our audit of the County’s financial statements. Our report 
will be addressed to the County Commissioners of the County. We cannot provide assurance that an 
unmodified opinion will be expressed. Circumstances may arise in which it is necessary for us to modify 
our opinion, add an emphasis-of-matter or other-matter paragraph(s), or withdraw from the engagement.  

In addition to our report on the County’s financial statements, we will also issue the following types of 
reports:  

1. A report on the fairness of the presentation of the County’s Schedule of Expenditures of Federal 
Awards in relation to the financial statements as a whole for the year ended June 30, 2021; 

2. Reports on internal control related to the financial statements and major programs. These reports will 
describe the scope of testing of internal control and the results of our tests of internal control; 

3. Reports on compliance with laws, regulations, and the provisions of contracts or grant agreements. 
We will report on any noncompliance that could have a material effect on the financial statements 
and any noncompliance that could have a material effect, as defined by Subpart F of Title 2 U.S. CFR 
Part 200, Uniform Administrative Requirements, Cost Principles, and Audit Requirements for 
Federal Awards, on each major program; and 

4. An accompanying Schedule of Findings and Questioned Costs. 

Management acknowledges its responsibility for the timely and accurate completion of the data collection 
form and the filing of the single audit reporting package with the Federal Audit Clearinghouse. 

This letter constitutes the complete and exclusive statement of agreement between McGee, Hearne & Paiz, 
LLP and the County, superseding all proposals, oral or written, and all other communications with respect 
to the terms of the engagement between the parties. 

Electronic Signatures and Counterparts 

Each party hereto agrees that any electronic signature of a party to this agreement or any electronic signature 
to a document contemplated hereby (including any representation letter) is intended to authenticate such 
writing and shall be as valid, and have the same force and effect, as a manual signature. Any such 
electronically signed document shall be deemed (i) to be “written” or “in writing,” (ii) to have been signed 
and (iii) to constitute a record established and maintained in the ordinary course of business and an original 
written record when printed from electronic files. Each party hereto also agrees that electronic delivery of 
a signature to any such document (via email or otherwise) shall be as effective as manual delivery of a 
manual signature. For purposes hereof, “electronic signature” includes, but is not limited to, (i) a scanned 
copy (as a “pdf” (portable document format) or other replicating image) of a manual ink signature, (ii) an 
electronic copy of a traditional signature affixed to a document, (iii) a signature incorporated into a 
document utilizing touchscreen capabilities or (iv) a digital signature. 
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This agreement may be executed in one or more counterparts, each of which shall be considered an original 
instrument, but all of which shall be considered one and the same agreement. Paper copies or “printouts,” 
of such documents if introduced as evidence in any judicial, arbitral, mediation or administrative 
proceeding, will be admissible as between the parties to the same extent and under the same conditions as 
other original business records created and maintained in documentary form. Neither party shall contest the 
admissibility of true and accurate copies of electronically signed documents on the basis of the best evidence 
rule or as not satisfying the business records exception to the hearsay rule. 

Please sign and return a copy of this letter to indicate your acknowledgment of, and agreement with, the 
arrangements for our audit of the financial statements including our respective responsibilities. 

McGEE, HEARNE & PAIZ, LLP 
 
 
 
Stephanie R. Pickering, CPA 
Partner 
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August 16, 2021 
 
 
Sweetwater County 
Green River, Wyoming  

Attention: Mr. Randal M. Wendling 
 Chairman, Sweetwater County Board of Commissioners 

This letter is intended to communicate certain matters related to the planned scope and timing of our audit 
of Sweetwater County, Wyoming’s (the County) financial statements and compliance as of and for the year 
ended June 30, 2021. 

Communication 

Effective two-way communication between our Firm and the County Commissioners is important to 
understanding matters related to the audit and in developing a constructive working relationship. 

Your insights may assist us in understanding the County and its environment, identifying appropriate 
sources of audit evidence, and providing information about specific transactions or events. We will discuss 
with you your oversight of the effectiveness of internal control and any areas where you request additional 
procedures to be undertaken. We expect that you will timely communicate to us any matters you consider 
relevant to the audit. Such matters might include strategic decisions that may significantly affect the nature, 
timing, and extent of audit procedures, your suspicion or detection of fraud, waste or abuse, or any concerns 
you may have about the integrity or competence of senior management. 

We will timely communicate to you any fraud involving senior management and other known or likely 
fraud, noncompliance with provisions of laws, regulations, contracts or grant agreements, or abuse that are 
likely to have a material effect on the financial statements. We will also communicate illegal acts, instances 
of noncompliance, fraud, waste or abuse that come to our attention (unless they are clearly inconsequential), 
and disagreements with management and other serious difficulties encountered in performing the audit. We 
also will communicate to you and to management any significant deficiencies or material weaknesses in 
internal control that become known to us during the course of the audit. Other matters arising from the audit 
that are, in our professional judgment, significant and relevant to you in your oversight of the financial 
reporting process will be communicated to you in writing. 

Independence  

Our independence policies and procedures are designed to provide reasonable assurance that our Firm and 
its personnel comply with applicable professional independence standards. Our policies address financial 
interests, business and family relationships, and non-audit services that may be thought to bear on 
independence. For example, partners and professional employees of McGee, Hearne & Paiz, LLP are 
restricted in their ability to own a direct financial interest or a material indirect financial interest in a client  
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or any affiliate of a client. Also, if an immediate family member or close relative of a partner or professional 
employee is employed by a client in a key position, the incident must be reported and resolved in accordance 
with Firm policy. In addition, our policies restrict certain non-audit services that may be provided by 
McGee, Hearne & Paiz, LLP and require audit clients to accept certain responsibilities in connection with 
the provision of permitted non-audit services. 

The Audit Planning Process 

Our audit approach places a strong emphasis on obtaining an understanding of how the County functions. 
This enables us to identify key audit components and tailor our procedures to the unique aspects of your 
operations. We will be responsible as group auditor for auditing all components of Sweetwater County, 
Wyoming, with the exception of Memorial Hospital of Sweetwater County, which is audited by a 
component auditor. Based on our communication with this component auditor, we will make reference to 
the audit of the Memorial Hospital of Sweetwater County by the component auditor in our auditor’s report 
on the group financial statements of Sweetwater County, Wyoming. The development of a specific audit 
plan will begin by obtaining information from you and management to obtain an understanding of 
organizational objectives, strategies, risks and performance. 

As part of obtaining an understanding of the County and its environment, we will obtain an understanding 
of internal control. We will use this understanding to identify risks of material misstatement and 
noncompliance, which will provide us with a basis for designing and implementing responses to the 
assessed risks of material misstatement and noncompliance. We will also obtain an understanding of the 
users of the financial statements in order to establish an overall materiality level for audit purposes. We will 
conduct formal discussions among engagement team members to consider how and where your financial 
statements might be susceptible to material misstatement due to fraud, waste or error or to instances of 
noncompliance, including abuse. 

The Concept of Materiality in Planning and Executing the Audit 

We apply the concept of materiality in both planning and performing the audit; evaluating the effect of 
identified misstatements or noncompliance on the audit, and the effect of uncorrected misstatements, if any, 
on the financial statements; forming the opinion in our report on the financial statements; and determining 
our reporting in accordance with Government Auditing Standards and other compliance reporting 
requirements. Our determination of materiality is a matter of professional judgment and is affected by our 
perception of the financial and compliance informational needs of users of the financial statements. We 
establish performance materiality at an amount less than materiality for the financial statements as a whole 
to allow for the risk of misstatements that may not be detected by the audit. We use performance materiality 
for purposes of assessing the risks of material misstatement and determining the nature, timing and extent 
of further audit procedures. Our assessment of materiality throughout the audit will be based on both 
quantitative and qualitative considerations. Because of the interaction of quantitative and qualitative 
considerations, misstatements of a relatively small amount could have a material effect on the current 
financial statements as well as financial statements of future periods. We will accumulate misstatements 
identified during the audit, other than those that are clearly trivial. At the end of the audit, we will inform 
you of all individual uncorrected misstatements aggregated by us in connection with our evaluation of our 
audit test results.  

Our Approach to Internal Control and Compliance Relevant to the Audit 

Our audit of the financial statements, including compliance, will include obtaining an understanding of 
internal control sufficient to plan the audit and determine the nature, timing, and extent of audit procedures 
to be performed. An audit is not designed to provide assurance on internal control or identify significant 
deficiencies or material weaknesses. Our review and understanding of the County’s internal control is not 
undertaken for the purpose of expressing an opinion on the effectiveness of internal control. 
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We will issue reports on internal control related to the financial statements and major programs. These 
reports describe the scope of testing of internal control and the results of our tests of internal control. Our 
reports on internal control will include any significant deficiencies and material weaknesses in the system 
of which we become aware as a result of obtaining an understanding of internal control and performing 
tests of internal control consistent with the requirements of Government Auditing Standards issued by the 
Comptroller General of the United States, the Single Audit Act, and Uniform Administrative Requirements, 
Cost Principles, and Audit Requirements for Federal Awards at 2 CFR 200 (Uniform Guidance). 

We will issue reports on compliance with laws, statutes, regulations, and the terms and conditions of Federal 
awards. We will report on any noncompliance that could have a material effect on the financial statements 
and any noncompliance that could have a direct and material effect on each major program. Our reports on 
compliance will address material errors, fraud, waste or abuse, violations of compliance requirements, and 
other responsibilities imposed by state and Federal statutes and regulations and assumed contracts, and any 
state or Federal grant, entitlement, or loan program questioned costs of which we become aware, consistent 
with the requirements of the standards identified above. 

Timing of the Audit 

We have scheduled preliminary audit fieldwork commencing the week of August 23, 2021. During this 
time, the accounting manager has committed to having the trial balances ready by Monday, August 23, 
2021 for the following component units to allow us to complete this portion of the audit:  

 Library System  
 Southwest Counseling Services  
 Museum Board 
 District Board of Health 

In addition to the above trial balances being provided, we would like to have a final fund listing for the 
County during these weeks, including any new funds that could be listed separately in the report, whether 
major or non-major.  

Final fieldwork will commence the week of October 25, 2021. We will be working from Cheyenne that 
week. We will be in Green River the weeks of November 1, 2021 and November 8, 2021. The accounting 
manager has committed to having final trial balances completed for the following funds (and component 
unit): 

 General Fund 
 State/County Road Fund  
 CDC Tax Fund 
 County Road Improvement Tax Fund 
 Events Complex 

In addition, listed below are critical areas that need to be completed and ready for auditing the week of 
October 25, 2021 to ensure timely completion of the audit: 

 Fixed asset rollforward for the County and component units 
– Includes roads (traded, donated, subdivisions, etc.) 

 Other postemployment benefits study/rollforward and disclosures 
 Budget to Actual schedule completed  
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The accounting manager has also committed to writing the report and, for timely completion of the audit, 
we would like to have this by November 8, 2021, with all final adjustments made and footnotes complete, 
as this is the start of our last week of final fieldwork. Management’s adherence to this closing schedule and 
timely completion of information used by us in performance of the audit is essential to timely completion 
of the audit. 

Closing 

We will be pleased to respond to any questions you have about the foregoing. We appreciate the opportunity 
to continue to be of service to Sweetwater County. 

This communication is intended solely for the information and use of the County Commissioners and is not 
intended to be, and should not be, used by anyone other than these specified parties. 

McGEE, HEARNE & PAIZ, LLP 
 
 
 
Stephanie R. Pickering, CPA 
Partner 



 

 

 
 

BOARD OF COUNTY COMMISSIONERS 
MEETING REQUEST FORM 

 
MMeeeettiinngg  DDaattee  RReeqquueesstteedd::  
  

CCoonnttaacctt  PPhhoonnee  aanndd  EE--mmaaiill::  
  
  

PPrreesseenntteerrss  NNaammee,,  TTiittllee  aanndd  NNaammee  ooff  
OOrrggaanniizzaattiioonn::  
  
  
  

EExxaacctt  WWoorrddiinngg  ffoorr  AAggeennddaa::    
  

PPrreeffeerreennccee  ooff  PPllaacceemmeenntt  oonn  AAggeennddaa  &&  
AAmmoouunntt  ooff  TTiimmee  RReeqquueesstteedd  ffoorr  PPrreesseennttaattiioonn  
  

WWiillll  tthheerree  bbee  hhaannddoouuttss??    ((If yes, include 
with meeting request form)   
  

WWiillll  hhaannddoouuttss  rreeqquuiirree  SSIIGGNNAATTUURREESS::  
  
PPLLEEAASSEE  CCHHEECCKK  TTHHEE  BBOOXX  AANNDD  BBRRIIEEFFLLYY  EEXXPPLLAAIINN    IIFF  
YYOOUURR  IITTEEMM  SSHHOOUULLDD  BBEE  MMAARRKKEEDD  CCOONNFFIIDDEENNTTIIAALL::      
  

IIff  yyoouu  aarree  ssuubbmmiittttiinngg  aa  RReessoolluuttiioonn  oorr  
PPrrooccllaammaattiioonn--  pplleeaassee  eemmaaiill,,  iinn  WWoorrdd  
FFoorrmmaatt,,  ttoo  sshhooeemmaakkeerrss@@sswweeeett..wwyy..uuss  
  

AAddddiittiioonnaall  IInnffoorrmmaattiioonn::    
  
  
  
  
  
  

  
IINNSSTTRRUUCCTTIIOONNSS::  

  
 All requests to be added to the agenda, along with handouts and original documents to be 

signed, must be submitted in writing on the “Meeting Request Form” by Wednesday at 
12:00 p.m. prior to the scheduled meeting and returned in person or electronically to 
Administrative Assistant Sally Shoemaker at: shoemakers@sweet.wy.us 
**If your handout is not accompanied with the request, your request may be dismissed 
and you may reschedule for the next meeting provided the handout(s) are received.**  

  If you are presenting a Resolution or Proclamation, it must be submitted in Word 
Format and emailed to:  shoemakers@sweet.wy.us    

 As always, if you are unable to attend the meeting after being placed onto an agenda, 
please send a representative in your place or your item may be rescheduled. 

 In order to determine placement on the agenda, please review the county website 
www.sweet.wy.us on Thursday afternoon by clicking “Commissioner’s Agenda”.   

 If a request to be placed on an agenda is received AFTER the deadline, you will be 
considered for the next meeting date. 

November 15th, 2021 (307) 872-3921
legerskig@sweet.wy.us

Gene Legerski, P.E.
Public Works Director

Change Order #1 to the
Lester-Folsom-Pyramid Reconstruction
Project

5 min Yes

✔

Motion: Approve change order number one to the Lester-Folsom-Pyramid Reconstruction
Project, in the amount of $31,932.95, and allow the Chairman to sign the change order.
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November 12,2021
Holidays and Holiday Building Closures

As the holiday season quickly approaches, it becomes necessary once again to discuss employee
holidays and County building holiday closures.

Pursuant to the County's Holiday Pay policy, Sweetwater County observes 1 I .5 holidays. The
policy allows the Board to proclaim additional holidays. See attached Ch. 7, Section 5 Holiday Pay.
As both Christmas Day and New Year's Day fell on a Friday last year, the Board authorized an
additional holiday for employees on Christmas Eve (Thursday) and a Floating Holiday for New
Year's Eve (Thursday). The Floating Holiday had to be taken by no later than March 31 , 2021, or
the employee would forfeit the holiday.

This year, both Christmas Day and New Year's Day fall on Saturday. Pursuant to the Holiday
Policy, ifa holiday falls on a Saturday, it shall be observed on the preceding Friday. As such,
County Offices will be closed on Friday, Christmas Eve and Friday, New Year's Eve, in observance
of the holidays.

Attached for your review is a summary list ofadditional holidays, which the Board has authorized
in the past few years and a copy of the FY 2022 calendar showing the approved County holidays,
(highlighted in yellow). Please feel free to contact me if you have any questions or would like to
discuss this matter further.

Attachments (3):
Employee Manual, Ch. 7, Section 5 Holiday Pay
List of Additional Holidays Given to Employees since 2013
FY 2022 Calendar with Approved Holidays highlighted

E-MAILT swchr@sweet.wy.us
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An cnrplolcc is cligiblc to rcqucst donated lcavc onlv if he or shc qualilics lirr lcavc
under thc provisions ol'thc l:MLA. lirr additional infomration rcgarding I;Ml.A. sec
('haptcr ll, Scction 5. |anrilv and Mcdical l.eavc Act.

2. An employcc ma1'onl1'rcccivc donatcd leavc alicr he or shc has exhaustcd all of his or
her osn accrucd lcavc. including sick lcavc and vacation lc'avc. Becausc thc Countl'
providcs u l.ong 'lcrnr l)isabilitv (l-'l l)) progranr fbr its lull-tirnc employccs, lle
rDpleyce can aonll' Iirr or rs'ce ivc tlonalcd lcavc hc-vond thcir twelve ( l2) rvcek l"lr4l,A
cntitlcnrcnt. 'l'hat is to sar'. if an enlplo)'cc on I'-MLA lcavc has exhausted all of his or hcr
orvn sick and vacalion lcave hclirrc thc cxpiration ol'the tsclvc (12) *eck I;M[.A lcavc
cnlitlcnlcnt. hc can rcqucst donatc'd sick lcavc lbr thc balancc ol'the I2 $cck entitlemcnt.
but not bc1'ond. bccausc al thal point hc beconrcs cligible to apply for thc ('ounty's L'l l)
policy. Any lirlltinrc cmplo)'cc ol'Su'cctrvatcr ('ount),who is unable to work due to an

injury or illncss. consistcnt uith thc ITMLA. is cligihle lo request donatcd lcavc. Ilithcr
the ernplol'cc or anothcr pcrson on his/hcr bchalf nrav make a rcquest tbr donalcd leave.
n requcsl lilr donatcd lcave nrust lirst hc madc k) the cmployce's Deparlnrenl I Iead or
lilected Oflicial.

l. Alicr leavc donated l'ronr s'ithin thc cnrplovee's o\\'n departmcnt has bccn exhaustetl. thc
I)epartntcnt llcad or Iilcctcd Ofllcial. at his/hcr discretion. nral submit a u'rittcn rcqucst
lbr donatcd leave to thc uman Rcsourccs Dcpartmcnl to solicit donations from
employces ol'othcr (\runty departnlcnts. l'he Iluman Resources Director has thc
discrction k) ELrant or dcnv the rcqucst t<l solicit donations lo othcr departrncnts.
considcring thc estinratcd amounl ol'donatL.d lcavc alreadl received through the
cnrplovcc's o\\'n deparlmcnl and thc necd lbr additional L'avc.

4. An emplol'cc recciving donatcd lcavc does nol accrue vacation or sick leavc fbr that tinre
period.

5. I)onatcd lcavc is not available l'or mrrk-relatcd injuries or illncsses thal arc covcrcd by
Workers' ('ompensation.

(r. An enrplovcc nral not rcqucsl tlonaterl leavc nrorc than onc titnc during a trrclvc nrtxrtlr
pcriod. calculated lioru tlrc lirst tlatc an cmplol'ce receivcs donated lcavc.

7. ll'an cnrplovec rcccivcs donated lcavc and rr.tums lo rvork u'ithout using all ol'the
donatcd lcavc. hc. can still use thc donatcd lcalc il'hc has an cxacerbation ol'lhe samc
injury or conditi<nl. up to six (6) nronths alier rctuming to *ork.

Scttion 5. I lolirlar l':rr

n, S\\'cetu'atcr ('ountv obscrvcs the lirllorring holidal's

l. Ncu Ycar's I)a1'(Jarruarl l)
2. N4anirr l.rrthcr King l)ar (.lanuan )

srr.cl${trr (bunt} t.Ilrl[r\ee llonxal RGrirrdT/l-!/!{}ll
lr.t!t (rl r,l ll):
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I]. Whon a lrolidal, Iitlls on a Sunda-r'. it shull bc obscrvctl on thc lirllorving Monday. Il'a
holidal, l'zrlls on a Satrrrdal'. it shall bc ohscncd on thc precetling lrriday. ReguJar l-ulltirnc
cmplol'ccs arc paid eight l8) slraight-tinrc hours tirr cach holidal'. cxcept lbr thc % holiday
lbr (iood liridal. in u'hich crnplorecs are paid lirur (4)straight-tinre hours.

D. Any nonexempt employcc r.vho works during an approved county holiday. will bc
compensaled at a rate of 1.5 times hislhcr regular rate ofpay. rvhether the enrployee will
reach thc applicahle Irl.SA overlime hours threshold or not. in addition to the holidav pay
rcl'erenced in paragraph (t).) above.

Srction 6, Conlinuation of i\lcdical Ilcncfils and ('ohra lnsurancc

A. lhc I'edcral ('onsolidatctl lludget Rcconciliation ncl (COBRA) is the legislation that
provides enrployccs and thcir covered tlcpcndents thc right to continue their g,roup health
carc covcragc alier a 'tlualili'ing evcnt." ('OBRA lcgislation applies to Swcct\\,ater ('ount\,.
as the emplover.

l). tJpon tcmrination lionr Swectwatcr ('ounty for any rcason. rvhich is a "qualilying evenl"
under COIIRA. an enrplovcc has the right to continus group nrcdical coveragc at group ratcs
as long as lhc crnplol'ec pa)s the rr-quircd nronlhl) prcmium and provided thc cmployee has
nol b!'en tcrminalcd for gross misconduct.

C'. ('OIIRA givcs cnrplovccs and their qualificd bcncliciarics the opportunily to continue hcalth
insurancc covcragc undcr Sucets'alcr ('ount]"s hcalth plan u'hcn a "qualilving cvent" urrulcl
nornralh rt'sult in the loss ol't'ligibilitr .

D. lhrdcr C'OIlltA. the cnrploycc u'ill usualll'pay thc lirll cost ol'covcragc at gn)ul) rates plus an
athninislrirlion l'ec. Su'cctrsatcr ('ount\'. through thc third partl ltlnrinistrutor Iix thc
('ount\"s hcrlth plan. rrill providc' cnrplol ccs s ith a rvritten noticc dcscribinll rights grantetl

3. Presidents' Day (third Monday in lrebnrary')
4. (iood l;riday (l/2 day)
5. Memorial Day (Last Monday in May)
6. lndependcnce Day (July 4)
7. l.abor Day (F'irst Monday in Septcmher)
8. Columhus Day (2nd Monday in October)
9. Veterans'Day (November I l)
10. 'l'hanksgiving Day and lhe Friday lollowing (l'ourth Thursday and F-riday in November)
I I . Christmas (December 25)
12. Any othcr holidays. as proclaimcd by the Board

Cl. l{cgular part-timc employccs: Regular part{ime entployees arc paid for holidays based upon
thc numbcr ol'straighftime hours thcy' are normallv scheduled to u,ork on the holiday. No
parl{ime cmployec will rcccive holidal,pay. if he is not regularly scheduled lo work that
day.

S$eeltr.terCountr t-mplo}cc \lanual ReriscdT/1.!4021
l' l:r" 

'ri 
r)l llr:



Christmas/New Year Holidays Given to Employees

Tuesday, December 24, 2013 (HALF DAY)

Wednesday, December 25, 2013
Christmas

Tuesday, Decembet 31,2013 (HALF DAY)

Wednesday, January 1, 2014
New Years

Wednesday, December 24, 2014 (HALF DAY)

Thursday, December 25, 2014
Friday, December 26, 2014

Christmas

Wednesday, December 31, 2014 (HALF DAY)

Thursday, January L, 201.5

Friday, ianuary 2, 2015
New Years

ursday, December 24, 2015
Christmas

Friday, December 25, 2015

Thursday, December 31, 2015
Friday, January 1, 2016

New Years

Friday, December 23, 2016

Monday, Decembet 26, 2Of6
Christmas

Friday, December 30, 2016

lvlonday, January 2, 2017
New Years

Monday, December 25, 2017 Christmas

Monday, January 1., 2018 New Years

Monday, December 24, 20Lg
Tuesday, December 25, 2018 Christmas

Monday, Decembet 31., 2o1.a

Tuesday, January L,2019 New Years

Tuesday, Decembet 24, 2079
Wednesday, December 25, 2019

Christmas

Wednesday, January 1, 2020*
*floating holiday offered to be used on Tuesday, December 3L, 2019 OR used by 3/37/2A20 New Years

hursday, December 24, 2020

Friday, December 25, 2020 Christmas

Friday, January 1, 2021*
*floating holiday offered to be used on Thursday, December 31, 2O2O OR used by 3/31/2O2L New Years
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BOARD OF COUNTY COMMISSIONERS 
MEETING REQUEST FORM 

MMeeeettiinngg  DDaattee  RReeqquueesstteedd::  
  

CCoonnttaacctt  PPhhoonnee  aanndd  EE--mmaaiill::  
  

PPrreesseenntteerrss  NNaammee,,  TTiittllee  aanndd  NNaammee  ooff  
OOrrggaanniizzaattiioonn::  
  

EExxaacctt  WWoorrddiinngg  ffoorr  AAggeennddaa::    
  

PPrreeffeerreennccee  ooff  PPllaacceemmeenntt  oonn  AAggeennddaa  &&  
AAmmoouunntt  ooff  TTiimmee  RReeqquueesstteedd  ffoorr  PPrreesseennttaattiioonn  
  

WWiillll  tthheerree  bbee  hhaannddoouuttss??    ((If yes, include 
with meeting request form) 
  

WWiillll  hhaannddoouuttss  rreeqquuiirree  SSIIGGNNAATTUURREESS::  
  
PPLLEEAASSEE  CCHHEECCKK  TTHHEE  BBOOXX  AANNDD  BBRRIIEEFFLLYY  EEXXPPLLAAIINN    IIFF  
YYOOUURR  IITTEEMM  SSHHOOUULLDD  BBEE  MMAARRKKEEDD  CCOONNFFIIDDEENNTTIIAALL::   

IIff  yyoouu  aarree  ssuubbmmiittttiinngg  aa  RReessoolluuttiioonn  oorr  
PPrrooccllaammaattiioonn--  pplleeaassee  eemmaaiill,,  iinn  WWoorrdd  
FFoorrmmaatt,,  ttoo  sshhooeemmaakkeerrss@@sswweeeett..wwyy..uuss  

AAddddiittiioonnaall  IInnffoorrmmaattiioonn::  

IINNSSTTRRUUCCTTIIOONNSS::  

 All requests to be added to the agenda, along with handouts and original documents to be 
signed, must be submitted in writing on the “Meeting Request Form” by Tuesday at 
10:00 a.m. prior to the scheduled meeting and returned in person or electronically to 
Administrative Assistant Sally Shoemaker at: shoemakers@sweet.wy.us 
**If your handout is not accompanied with the request, your request may be dismissed 
and you may reschedule for the next meeting provided the handout(s) are received.**  

  If you are presenting a Resolution or Proclamation, it must be submitted in Word 
Format and emailed to:  shoemakers@sweet.wy.us    

 As always, if you are unable to attend the meeting after being placed onto an agenda, 
please send a representative in your place or your item may be rescheduled. 

 In order to determine placement on the agenda, please review the county website 
www.sweet.wy.us on Thursday afternoon by clicking “Commissioner’s Agenda”.   

 If a request to be placed on an agenda is received AFTER the deadline, you will be 
considered for the next meeting date. 

11/16/2021 mcleang@sweet.wy.us;

Garry McLean, HR Director
Discussion of Juneteenth Holiday

15 mins yes

no





































































BOARD OF COUNTY COMMISSIONERS 
MEETING REQUEST FORM 

MMeeeettiinngg  DDaattee  RReeqquueesstteedd::  
  

CCoonnttaacctt  PPhhoonnee  aanndd  EE--mmaaiill::  
  

PPrreesseenntteerrss  NNaammee,,  TTiittllee  aanndd  NNaammee  ooff  
OOrrggaanniizzaattiioonn::  
  

EExxaacctt  WWoorrddiinngg  ffoorr  AAggeennddaa::  
  

PPrreeffeerreennccee  ooff  PPllaacceemmeenntt  oonn  AAggeennddaa  &&  
AAmmoouunntt  ooff  TTiimmee  RReeqquueesstteedd  ffoorr  PPrreesseennttaattiioonn  
  

WWiillll  tthheerree  bbee  hhaannddoouuttss??    ((If yes, include 
with meeting request form) 
  

WWiillll  hhaannddoouuttss  rreeqquuiirree  SSIIGGNNAATTUURREESS::  
  
PPLLEEAASSEE  CCHHEECCKK  TTHHEE  BBOOXX  AANNDD  BBRRIIEEFFLLYY  EEXXPPLLAAIINN    IIFF  
YYOOUURR  IITTEEMM  SSHHOOUULLDD  BBEE  MMAARRKKEEDD  CCOONNFFIIDDEENNTTIIAALL::   

IIff  yyoouu  aarree  ssuubbmmiittttiinngg  aa  RReessoolluuttiioonn  oorr  
PPrrooccllaammaattiioonn--  pplleeaassee  eemmaaiill,,  iinn  WWoorrdd  
FFoorrmmaatt,,  ttoo  sshhooeemmaakkeerrss@@sswweeeett..wwyy..uuss  

AAddddiittiioonnaall  IInnffoorrmmaattiioonn::  

IINNSSTTRRUUCCTTIIOONNSS::  

 All requests to be added to the agenda, along with handouts and original documents to be 
signed, must be submitted in writing on the “Meeting Request Form” by Tuesday at 
10:00 a.m. prior to the scheduled meeting and returned in person or electronically to 
Administrative Assistant Sally Shoemaker at: shoemakers@sweet.wy.us 
**If your handout is not accompanied with the request, your request may be dismissed 
and you may reschedule for the next meeting provided the handout(s) are received.**  

  If you are presenting a Resolution or Proclamation, it must be submitted in Word 
Format and emailed to:  shoemakers@sweet.wy.us    

 As always, if you are unable to attend the meeting after being placed onto an agenda, 
please send a representative in your place or your item may be rescheduled. 

 In order to determine placement on the agenda, please review the county website 
www.sweet.wy.us on Thursday afternoon by clicking “Commissioner’s Agenda”.   

 If a request to be placed on an agenda is received AFTER the deadline, you will be 
considered for the next meeting date. 

10/05/2021 mcleang@sweet.wy.us;

Garry McLean, HR Director
 Request Approval of Employee Policy
Amendment, Chapter 1

10 mins yes

no
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IMPORTANT NOTICE 
 
The Board of County Commissioners reserves the right to alter, amend or revoke these policies 
in its sole discretion at any time.  Nothing in these policies limits or alters the statutory or 
constitutional authority of future Commissioners to establish different policies or revoke or 
amend these policies.  To the extent practicable, Elected Officials will be afforded an opportunity 
to review and comment on any proposed amendments to this Manual.  This policy revokes and 
supersedes all previous policies and procedures, handbooks, or memoranda. 
   
 
Section 1. Purpose of the Manual 
 
A. Sweetwater County is a political subdivision of the State of Wyoming, created in law by the 

Wyoming legislature to provide for the local administration of state laws and statewide 
governmental programs, and other functions as authorized by the Wyoming legislature.  To 
accomplish this, the legislature has delegated a portion of the sovereign powers of the State 
to be executed by various elected officers, including: the County Clerk, the County Attorney, 
the Board of County Commissioners, the County Treasurer, the County Coroner, the County 
Sheriff, the County Assessor and the Clerk of District Court.  The rights and responsibilities 
of these offices are prescribed by the legislature.  The general duties of the Board of County 
Commissioners are described in W.S. §18-3-504.  Specifically, W.S. §18-3-504 (v) grants the 
Board broad authority to "represent the County, care for the County property and manage the 
business and concerns of the County in all cases where no provision is made by law."  With 
few exceptions, the law fails to make provisions for management of the County's human 
resources; yet, in a service organization, such as a County government, employees are one of 
the most vital County resources.  Furthermore, the costs for staffing County employees, 
including the costs for hiring, salaries, benefits, training and travel comprise a significant and 
ever-increasing portion of the County’s budget.  For these reasons, the Board of County 
Commissioners believes it is imperative to develop sound personnel policies and practices. 
 

B. To that end, it is the express purpose of this Manual to define and communicate those 
policies and procedures which the Sweetwater County Board of County Commissioners has 
enacted to facilitate legal, effective, and cost-efficient human resources management, 
recognizing that the taxpayers of Sweetwater County and the State of Wyoming should 
receive the maximum value for their tax dollars.  
 

C. It is not the intent of this Manual to in any way, usurp the lawful authority of any other 
Elected Official; rather, the intent is to communicate to County employees the policies which 
are within the scope of the County Commissioners’ authority to implement.   
 

D. We value the employees of Sweetwater County and encourage them to make productive 
suggestions.  We want you to succeed at your job. 
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E. This Employee Manual, inclusive of the Acknowledgement Form and all attachments, sets 
forth the general administrative policies, goals, and benefits that apply to employees of 
Sweetwater County and replaces and supersedes all prior policy Manuals, policy resolutions, 
whether written or oral.   
 

F. You should use this Manual as a reference as you pursue your career with Sweetwater 
County.  While this Manual does not include all of the guidelines or operating rules, it can 
still be used and applied as a general guide.  This Manual will be updated from time to time 
and may be unilaterally amended by the Sweetwater County Commission at any time.  When 
there is a change in a policy the Human Resources Department will update this Manual as 
soon as practicable and communicate changes to employees via their Elected Official or 
Department Head.  Please discuss with your supervisor any questions you may have about 
this Manual or about your employment with Sweetwater County. 

 
 
Section 2.  Defined Terms 
 
A. “Board” – The Sweetwater County Board of County Commissioners. 
 
B. “Sweetwater County” or “the County” – As used in this Manual may refer to the 

geographical area within the boundaries of Sweetwater County, or to the government of 
Sweetwater County. 

      
C. “Elected Official” – A person lawfully holding the position of County Sheriff, County 

Assessor, County Attorney, County Coroner, County Treasurer, County Clerk, Clerk of 
District Court or County Commissioner, in accordance with W.S. § 18-3-101 through 18-3- 
907. 

 
D. “Contract Employee” – A person who has entered into a written employment contract with 

Sweetwater County to perform certain services for Sweetwater County for a period of time.  
The provisions of this Manual do not apply to Contract Employees, unless otherwise 
provided in the employee contract. 

 
E. “Chief Deputy” – Includes those persons holding the title of Chief Deputy or Undersheriff, 

and other persons appointed by an Elected Official to perform certain assigned duties as a 
lead supervisor, or as the primary person who assumes the duties of the Elected Official, in 
the Elected Official’s absence.   

 
F. “Department Head” – A person employed or appointed by the Sweetwater County Board of 

County Commissioners to supervise a department whose functions are within the exclusive 
purview of the Sweetwater County Board of County Commissioners.  This definition 
includes, by way of example, the Human Resources Department and the Engineering 
Department. 
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G. “Supervisor” – Any employee who has been delegated supervisory duties by an Elected 
Official, the Sweetwater County Board of County Commissioners, or a Department Head.  

 
H. “Regular Full-Time Employee” – Any person who is not an Elected Official, Chief  Deputy, 

Temporary Employee, Independent Contractor or Contract Employee who performs assigned 
duties for compensation, and is regularly required to work at least forty (40) hours each 
week, excepting authorized leave.   

 
I. “Regular Part-Time Employee” – Any person who is not an Elected Official, Chief Deputy, 

Temporary Employee, Independent Contractor or Contract Employee who performs assigned 
duties for compensation, and is regularly required to work less than forty (40) hours a week.     

 
J. “Temporary Employee” – Any person who is hired for a certain length of time to perform 

specific duties.  A temporary employee is not eligible to receive any benefits. This includes 
seasonal employees, or employees who are hired for a limited period to address an increased 
work load or an employee shortage.  
 

K. “Probationary Period Employee” – Any employee during the first six (6) months of 
employment is considered a Probationary Period Employee and is therefore employed at-
will.  During the probationary period, employment may be terminated at any time by either 
the County or the employee for any reason or for no reason at all, with or without notice.   
Elected Officials and/or Department Heads may extend this period of probation up to one (1) 
year to allow more time for employees to become acquainted with a job, as a result of 
absence or for unacceptable job performance. 

 
L. “Immediate Family” – Shall be as defined within the context of specific policies under this 

Manual.  
 
M. “Independent Contractor” – A person or entity, as defined by the Fair Labor Standards Act 

(FLSA), providing products or services to Sweetwater County pursuant to a specific 
agreement where the contract identifies the services to be performed and the contractor is 
responsible to exercise independent judgment in meeting the contract terms.  Independent 
Contractors are not employees under the terms of these policies and derive no rights from 
these policies.  Independent contractors are responsible for payment of any applicable payroll 
or other taxes. 

 
N. “Handbook, Manual, Guide” – These are interchangeable terms which describe this 

document in its entirety.    
 
O. “Employee” – Is a person who is a Regular Full-Time Employee, Regular Part-Time 

Employee or Temporary Employee, if he or she has been hired by an Elected Official or the 
Sweetwater County Board of County Commissioners to perform assigned duties for 
compensation.  This definition does not include Contract Employees, Independent 
Contractors or volunteers.  
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P. “At-Will Employee” – Refers to an employee whose employment with the County can be 

terminated either with or without cause.  At-will employees include probationary employees 
and those employees who have received notice of their at-will status, upon hiring.  

 
Q. “Exempt Employee” – Is an employee whose position with Sweetwater County has been 

determined by Human Resources to be exempt from, or not covered by the minimum wage 
and overtime provisions of the Fair Labor Standards Act (FLSA). 

        
R. “Nonexempt Employee” – Is an employee whose position with Sweetwater County has been 

determined by Human Resources to be subject to the minimum wage and overtime 
provisions of the Fair Labor Standards Act (FLSA).  
 

S. “Confidential Information” – Is information prohibited from being disclosed pursuant to the 
Wyoming Public Records Act, W.S. § 16-4-201 et. seq., or other provisions in Wyoming 
law. 

 
 
Section 3 Policy Adoption, Filing and Dissemination   
 
A. The Sweetwater County Board of County Commissioners has exclusive authority to adopt 

this Manual and any amendments hereto.  To the extent practicable, Elected Officials will be 
afforded an opportunity to review and comment on any proposed amendments to this 
Manual.  This policy revokes and supersedes all previous policies and procedures, 
handbooks, or memoranda. 
 

B. The official copy of this Manual and all amendments will remain on file with the Sweetwater 
County Clerk. 

 
C. Dissemination of the Manual and any amendments shall be the responsibility of the Human 

Resources Department.  Supervisors shall be responsible for ensuring that all employees 
within the supervisor’s respective area of responsibility have received the Manual and all 
amendments.  However, it will be the sole responsibility of each employee to read and 
understand the provisions of this Manual and all amendments hereto.  
 

 
 
 



Novembr 16, 2021
Proposed Change to County Employment Policy 

Current Policy Proposed Policy 

K.

“Probationary Period Employee” –  Any employee during the first six (6) months of employment is 
considered a Probationary Period Employee and is therefore employed at-will.  During the probationary 
period, employment may be terminated at any time by either the County or the employee for any reason 
or for no reason at all, with or without notice.   Elected Officials and/or Department Heads may extend 
this period of probation up to one (1) year to allow more time for employees to become acquainted 
with a job, as a result of absence or for unacceptable job performance.

Section 2. Defined Terms Section 2. Defined Terms

Chapter 1 Introducton, Secion 2 Defined Tems

“Probationary Period Employee” –  Any employee during the  first six (6) months of employment is 
probationary period, the first whch is typically six (6)  months of employment is considered a 
Probationary Period Employee and is therefore employed at-will.  During the probationary period, 
employment may be terminated at any time by either the County or the employee for any reason or 
for no reason at all, with or without notice.   Elected Officials and/or Department Heads may extend 
this period of probation up to one (1) year to allow more time for employees to become acquainted 
with a job, as a result of absence or for unacceptable job performance.

K.







BOARD OF COUNTY COMMISSIONERS 
MEETING REQUEST FORM 

MMeeeettiinngg  DDaattee  RReeqquueesstteedd::  
  

CCoonnttaacctt  PPhhoonnee  aanndd  EE--mmaaiill::  
  

PPrreesseenntteerrss  NNaammee,,  TTiittllee  aanndd  NNaammee  ooff  
OOrrggaanniizzaattiioonn::  
  
  

EExxaacctt  WWoorrddiinngg  ffoorr  AAggeennddaa::    
  

PPrreeffeerreennccee  ooff  PPllaacceemmeenntt  oonn  AAggeennddaa  &&  
AAmmoouunntt  ooff  TTiimmee  RReeqquueesstteedd  ffoorr  PPrreesseennttaattiioonn  
  

WWiillll  tthheerree  bbee  hhaannddoouuttss??    ((If yes, include 
with meeting request form) 
  

WWiillll  hhaannddoouuttss  rreeqquuiirree  SSIIGGNNAATTUURREESS::  
  
PPLLEEAASSEE  CCHHEECCKK  TTHHEE  BBOOXX  AANNDD  BBRRIIEEFFLLYY  EEXXPPLLAAIINN    IIFF  
YYOOUURR  IITTEEMM  SSHHOOUULLDD  BBEE  MMAARRKKEEDD  CCOONNFFIIDDEENNTTIIAALL::   

IIff  yyoouu  aarree  ssuubbmmiittttiinngg  aa  RReessoolluuttiioonn  oorr  
PPrrooccllaammaattiioonn--  pplleeaassee  eemmaaiill,,  iinn  WWoorrdd  
FFoorrmmaatt,,  ttoo  sshhooeemmaakkeerrss@@sswweeeett..wwyy..uuss  

AAddddiittiioonnaall  IInnffoorrmmaattiioonn::  

IINNSSTTRRUUCCTTIIOONNSS::  

 All requests to be added to the agenda, along with handouts and original documents to be 
signed, must be submitted in writing on the “Meeting Request Form” by Tuesday at 
10:00 a.m. prior to the scheduled meeting and returned in person or electronically to 
Administrative Assistant Sally Shoemaker at: shoemakers@sweet.wy.us 
**If your handout is not accompanied with the request, your request may be dismissed 
and you may reschedule for the next meeting provided the handout(s) are received.**  

  If you are presenting a Resolution or Proclamation, it must be submitted in Word 
Format and emailed to:  shoemakers@sweet.wy.us    

 As always, if you are unable to attend the meeting after being placed onto an agenda, 
please send a representative in your place or your item may be rescheduled. 

 In order to determine placement on the agenda, please review the county website 
www.sweet.wy.us on Thursday afternoon by clicking “Commissioner’s Agenda”.   

 If a request to be placed on an agenda is received AFTER the deadline, you will be 
considered for the next meeting date. 

11/16/2021 mcleang@sweet.wy.us; deleonj@sweet.wy.us

Garry McLean, HR Director
John DeLeon, County Civil Attorney

Discussion Concerning OSHA COVID-19
Workplace Vaccine and Testing Mandate

30 mins no

no
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Creen River, WY 82935
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MEMORANDUM

TO:
FROM:
DATE:

RE

Sweetwater County Board of CoDf issioners
C a rry Mclea n, HR Directo2{///
November 12,2021

Mandatory Vaccinations

Attached is some summary information for the Board to consider regarding the forthcoming
Federal mandatory vaccination mandate fbr all employers over 100 employees. As you are
aware the Wyoming legislature and others have a number of legal challenges to this issue, but
the County still needs to be prepared to implement.

The goal at this juncture is to gather any board feedback prior to bringing forth a final policy
and documents to comply rvith this mandate if necessary.
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GBmployers Council @

Date Published: October 2021

Whitepaper

COVID-L9 Vaccines in the Workplace

Summary:

Employers have questions about vaccines in the workplace. Can I mandate vaccines? Can I ask if
my employees have been vaccinated? What are tlre privacy considerations? Theesfollowing is an

overview ofvaccinations in tJre workplace. Sample policies and waiver forms are available at the
end of this document
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Introduction
With COVID-r9 vaccines rolling out, employers are faced with decisions around how to
manage them in the workplace. As with most employment law issues, these decisions are
complex and require in-depth analysis. It is also important to remember that this
information is specific to COVID-I9 vaccines, and other vaccines, like for the flu, fall under
different guidelines.

Employers should know and understand all guidance from federal, state, and local agencies
on issues relating to vaccinations and the workplace. This information will help employers
determine what they may and may not do regarding vaccines and their employees.

Besides state health departments, federal agencies include the Equal Employrnent
Opportunity Commission (EEOC), the Occupational Safety and Health Administration
(OSHA), and the Centers for Disease Control and Prevention (CDC). Each agency has
different authority, and it essential to understand the guidance from each.

Mandating Vaccines in the Workplace

Some employers may want to require all employees to be vaccinated before returning to the
workplace. While it's possibly okay to require a vaccine, it can be problematic.

The EEOC issued guidance regarding the COVID-I9 vaccine, indicating that while employers
can mandate employees get the vaccine, employers must engage in the interactive process if
an empioyee cannot get the vaccine due to religious or disability reasons.

Under the Americans with Disabilities Act (ADA), employers can have a work standard that
includes "a requirement that an indMdual shall not pose a direct threat to the health or
safety of individuals in the workplace." However, suppose the employer wants to discipline
an employee who refuses the vaccine. In that case, the employer must be able to prove
objectively that an unvaccinated employee would pose a direct threat to the workplace and
employees due to a "significant risk ofsubstantial harm to the health or safety ofthe
individual or otlers." Employers must be able to enforce this in every instance. Employers
should assess whether the administrative time and attention needed to evaluate each request
for an accommodation is something they can manage.

Employers will be acting consistently with the ADA as long as any screening implemented is
consistent with advice from the CDC and pubiic health authorities for that type ofworkplace
at that time. Therefore, employers should evaluate their workplace to see if mandating the
vaccine would be appropriate. They should also look to the CDC and public health
authorities for guidance on mandating vaccines.

In addition, the National l,abor Relations Act (NLRA) provides protection for both union
and non-union employees regarding protected concerted activity. This NLRA provision may
protect employees' rights who engage in concerted activities with regard to a vaccination
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policy, including protesting or complaining to management about a mandatory vaccination
policy or simply discussing the vaccine with co-workers. Employers with unions will need to
check with the union or the colleetive bargaining agreement before mandating vaccines.

A few other considerations in mandating a vaccine:

. Determine whether they will require it for all positions or only certain positions.

. Pay: ifyou are going to require the vaccine, are you going to pay employees for the time
they use to get it? Ifyou are going to pay, consider overtime for non-exempt employees.

. Enforcement: will you truly be willing to fire or discipline employees who just don't get
vaccinated? At what point would you have to close a department or the business if
enough employees refuse? It is important to be consistent in howyou manage refusals.

HR's Role in Workplace Vaccinations
Instead ofrequiring a vaccine, educating employees and making it easy for them to get the
vaccine may be the better strategy. HR can take a primary role in communication and
education.

Communicate early and often with employees regarding the benefits, availability, and
efficacy ofthe vaccine. Consider the following:

. Present the information in easy to understand formats, such as posters that include
graphics, short newsletters, or traditional mailers.

. Tout any perks or incentives associated with getting vaccinated.

. Include links and references to applicable policies and handbook statements.

. Communicate real-world examples of the positive outcomes of vaccination.

. Share positive stories regarding co-workers' vaccination experiences (with permission).
For example:

o An email or video regarding an executive being vaccinated; or
o A peer's positive experiences with the vaccine, Have them discuss t}te process of

scheduling the vaccination appointment and any side effects or other challenges
. Explain that vaccines are free, even if it's not covered by the employer's health

insurance.
. Consider making it easier for employees to get vaccinated if possible:

o Provide vaccinations on site to make them as convenient as possible.
o Partner with a third party to provide vaccinations off site.
o Provide paid time offfor employees to get vaccinated on their own.
o Offer vaccines to employees' family members.

Vaccination Policies

Employers may want to consider creating a vaccine policy. There are different options:
policies can make vaccines mandatory or voluntary. Sample Policies can be found at the end
of this document.

G Employers Council' COVID 19 Vaccines in the Workplace 2



MANDATORY

Prior to a determination of whether vaccines will be mandatory, employers should:

. Ensure that such a mandate is job-related and consistent with business necessity.

. Conduct an individualized assessment ofthe workplace, including the potential risk of
transmission and alternatives to the vaccination, to determine whether a vaccination
mandate is necessary.

o Determine whetler there are any state or local requirements or prohibitions with regard
to employee vaccinations.

VOLUNTARY

This policy would encourage employees to receive the COVID-I9 vaccination and educate
them about the benefits and protections associated with the vaccine.

A policy that encourages vaccination by setting out facts based in science, law, and public
health guidance will strengthen the position ofan employer that is unable (or unwilling) to
implement a vaccination mandate but still wishes to protect the health and safety of its
employees. Rather than terminating or otherwise disciplining an employee who does not get
vaccinated, an employer may require t}tem under the policy to comply with other safety
measures, e.g., wear a face covering, practice social distancing, or work remotely, if possible

Whether it is mandatory or voluntary, vaccine policies should:

. Provide a rationale for the policy. Explain the purpose of having a poiicy.

. Explain who is covered by the policy. Does it apply to all employees orjust those who
have public contact? Ifyou will only cover certain employees, be sure you have
legitimate business reasons for singling out some departments.

. Address proof ofvaccination. For mandatory vaccination policies, make sure employees
know who to send the proofto by title, and include contact information. Train managers
so they know not to ask for any more information than the proof ofvaccination, as more
information may result in getting private health information. Explain to employees that
proof of vaccination will be kept confidential.

o Adhere to privacy requirements. Your policy should adhere to any federal, state, or local
privacy laws.

. Describe accommodation or exemption procedures. Address how the employer will
engage in the interactive process. You can refer to other ADA or religious
accommodation policies.

. Address pay; address how or if employees will be compensated for time spent getting
vaccinated.

. Include consequences for non-compliance. You will need to be willing and able to
uniformly enforce those consequences.
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Address leave and time off; determine whether employees may or must take paid time
off, and what happens if employees don't have available paid time.

Sample Policies

MANDATORY POLICY (CAN BE MODIFIED TO MEET NEEDS)

COVID-I9 Vaccination Policy

[Employer] is committed to protecting the healt]r and well-being of our employees, their
families, and members of our community against the coronavirus (CO\4D-I9). This policy is
based on guidance and recommendations issued by the federal Centers for Disease Control
and Prevention (CDC) and other public health authorities. The COVID-r9 vaccine has been
determined to be a safe and effective measure for preventing COVID-r9 infection.

PoIicy

[Employer] requires all employees to obtain and maintain up-to-date CO\aID-19
vaccinations, when available. [Employer] believes this is an important measure to protect
the health and safety of employees, customers, clients, family members, and those who visit
the workplace from CO\rID-r9 infection.

All employees must maintain and provide written proofthat they have been fully vaccinated
against CO\IID-r9 upon becoming eligible for CO\{ID-19 vaccination. Employees must
provide proof ofvaccination to Human Resources. Note that employees should not provide
proof of vaccination that includes any genetic information (e.g., family medical history). Any
documentation received by an employee will be kept confidential to the extent required by
law.

New hires must present proof of COVID-I9 vaccination ifvaccines are available and the
employee is eligible at the time of hire.

This policy is mandatory except for employees with a documented medical and/or religious
reason for not receiving the CO\rID-r9 vaccine. The process for seeking an exemption or
reasonable accommodation based on a medical and/or religious reason is addressed below.

Requests for Exemptions as a Reasonable Accomnodation [OPIION r]

An employee orjob applicant who has a qualifuing medical condition that contraindicates a
CO\rID-rg vaccination, or (ii) who objects to being vaccinated on the basis of a sincerely held
religious belief, observance, or practice may request an exemption from tlis vaccination
policy. All requests should be directed to Human Resources.

[Employer] will engage in an interactive process to determine if an exemption as a
reasonable accommodation may be appropriate. This process will involve exchanging
information about the reasons for the request (e.g., information regarding the disability) and
identifzing appropriate workplace accommodations (e.g., remote wor\ if possible).

An exemption as a reasonable accommodation may be provided so long as it does not cause
an undue hardship for the organization or pose a direct threat to others' health and safety.
This determination will be made on a case-by-case basis. Any medical information
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concerning an employee's or job applicant's limitations and/or reasonable accommodation
needs will be kept in strict confidence in compliance with applicable federal, state, and local
laws. Please refer to our reasonable accommodation procedure for further information.
Employees andjob applicants may request an exemption as a reasonable accommodation
without fear of retaliation.

Requests for Exemptions [OPTION z]

Ifthere is a reason you cannot receive the vaccination contact [TITLE].

An exemption as a reasonable accommodation may be provided so long as it does not cause
an undue hardship for t}le organization or pose a direct threat to others' health and safety.
This determination will be made on a case-by-case basis. Any medical information
concerning an employee's orjob applicant's limitations and/or reasonable accommodation
needs will be kept in strict confidence in compliance with applicable federal, state, and local
laws. Please refer to our reasonable accommodation procedure for further information.
Employees andjob applicants may request an exemption as a reasonable aceommodation
without fear of retaliation.

[Add for non-exempt hourly employees]:

Compensation

Employees will be paid their hourly rate (and overtime, as applicable) for the time spent
waiting and getting the COVID-r9 vaccination, as well as for the waiting time after receiving
the vaccine to monitor for an adverse reaction to the vaccine. Ifan employee receives a

vaccine at a location separate from work, the employee wiil be also be compensated for the
time traveling to and from the vaccination site.]

Non-compliance

An employee who does not provide proof that they have been fully vaccinated for COVID-r9
(e.g., received two doses) after becoming eligible under the state's vaccine distribution plan
will be considered non-compliant with this policy. Non-compliance will not be tolerated.

This provision does not apply to an employee who has been provided an exemption as a

reasonable accommodation for a disability or a sincerely held religious belief. In tlle event
that an employee is unable to receive a vaccine due to factors outside of their control (e.g.,

lack ofvaccine supply), contact Human Resources.

(Warning: This mandatory vaccination policy may not be used in Oregon, which prohibits
an employer from requiring an employee to get vaccinated as a condition of emplo),rnent
unless that immunization is required by federal or state Ia\ r', rule or regulation)
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VOLUNTARY POLICY (CAN BE MODIFIED TO MEET NEEDS)

COVID-r9 Vaccination Policy

[Employer] is committed to protecting the healt]r and well-being of our employees, t]eir
families, and members of our community against the coronavirus (COVID-r9). This policy is
based on guidance and recommendations issued by the federal Centers for Disease Control
and Prevention (CDC), and other public health authorities. The CO\{ID-r9 vaccine has been
determined to be a safe and effective measure for preventing COVID-I9 infection.

Policy

[Employer] strongly encourages all employees to obtain and maintain up-to-date COVID-19
vaccinations. [Employer] believes this is an important measure to protect the health and
safety of employees, customers, clients, family members, and those who visit the workplace
from CO\IID-r9 infection.

Employees may provide proofto Human Resources that they have been fully vaccinated
against CO\rID-rg. Note that employees should not provide proof of vaccination that
includes any genetic information (e.g., family medicai history). Any documentation received
by an employee will be kept confidential to the extent required by law.

[Add for non-exempt hourly employees:

Compensation

Employees will be paid their hourly rate (and overtime, as applicable) for the time spent
waiting and getting the CO\rID-rg vaccination, as well as for the waiting time after receiving
the vaccine to monitor for an adverse reaction to the vaccine. Ifan employee receives a

vaccine at a location separate from work, the employee will also be compensated for
traveling to and from the vaccination site. ]

Self-Ceftification of COVID-19 Vaccination Status

Please complete this self-certification with accurate and truthful information regarding your
CO\{ID-r9 vaccination status. Ifyou fail to complete the self-certification form, decline to
provide information regarding your CO\IID-r9 vaccination status, or certifu that you are not
fully vaccinated, [insert employer's name] will consider you to be unvaccinated against
CO\{ID-t9.

[insert employer's name] only requests information t]rat is reflected on the CDC CO\rID-rg
Vaccination Record Card (e.g., vaccine manufacturer, date ofdose(s)). Do not provide
additional information, including medical or family history information, including the
reason(s) for receiving or failing to receive vaccinations against COVID-t9.

IOPTIONAL: [insert employer's name] may also request proof ofvaccination (e.g., a copy of
your CDC CO\rID-r9 Vaccination Record Card) to be submitted to [insert Human Resources
or appropriate department or contact (e.g., manager)]. Again, please do not provide any
additional medical or family history information.l

All information provided will be kept confidential to the extent required by applicable law.
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To Be Completed by Worker:

By checking the box below, I declare that the following statements are true:

CO\TD-r9 Vaccination Status:

tr Fully Vaccinated*

Vaccine Manufacturer (e.g,, Pfizer):

Dates of Dose(s):

Boosters (If any)

Partially Vaccinated**

Vaccine Manufacturer (e.g., Pfizer):

Date of Dose:

Not Yet Fully Vaccinated, COVID-r9 Vaccine Scheduled for:

tr NotVaccinated

tr Decline to Respond

* The Centers for Disease Control and Prevention (CDC) considers an individual/z/ly
uaccinated if they are

. Two weeks after their second dose in a two-dose series, such as the Pfizer or
Moderna vaccines, or

. TWo weeks after a single-dose vaccine, such as Johnson & Johnson's Janssen
vaccine.

** Parttally uaccinated means having had one dose of the two-dose series, such as the Pfizer
or Moderna vaccines.

I understand I am required to prouid.e accurate and truthful information in response to the
questtons aboue and that failure to d.o so may result in disctplinary action, up to and
including termination. I hereby certifu that I prouided accurate and truthful information to
the questions aboue. I am also auare that [insert employer's name] may request
documentation prouing my uaccinatton status (e.9., CDC COWD-t7 Vaccination Record
Card) and that failure to prouide that documentation may result in disciplinary action, up
to and including termination.

Employee Name:

Employee Date of Birth:

Signature:

Date:
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Sample Exemption/Accommodation Forms

REQU EST FOR RELIGIO US EXEM PTION/ACCOM MO DATION RELATED
TO COVID-19 VACCINE

COMPANY ("Company") is committed to providing equal employment opportunities

without regard to any protected status and a work environment that is free of unlawful

harassment, discrimination, and retaliation. As such, the Company is committed to
complying with all laws protecting employees' religious beliefs and practices. When

requested, the Company will provide an exem ption/reasonable accommodation for
employees' religious beliefs and practices which prohibit the employee from receiving a

COVID-19 vaccine, provided the requested accommodation is reasonable and does not
create an undue hardship for the Company or pose a direct threat to the health and/or
safety of others in the workplace and/or to the requesting employee.

To request an Exemption/Accom modation related to the Company's COVID-19

vaccination policy, please complete this form and return it to Human Resources. This

information will be used by Human Resources or other appropriate personnel to engage

in an interactive process to determine eligibly for and to identify possible

accommodations. lf an employee refuses to provide such information, the employee's

refusal may impact the Company's ability to adequately understand the employee's

request or effectively engage in the interactive process to identify possible

accommodations.

To Be Completed by Employee

Name:

Date of Request:

Please explain below why you are requesting an Exem ption/Accommodation:

G Employers Council' COVID-19 Vaccines in the Workplace I

ln some cases, the Company will need to obtain additional information and/or
documentation about your religious practice(s) or belief(s). We may need to discuss the
nature of your religious belief(s), practice(s) and accommodation with your religion's



spiritual leader (if applicable) or religious scholars to address your request for an

exception.1

lf requested, can you provide documentation to support your belief(s) and need for an

accommodation? Yes No

lf no, please explain why not:

Verification and Accuracy

I also understand that my request for an accommodation may not be granted if it is not
reasonable, if it poses a direct threat to the health and/or safety of others in the
workplace and/or to me, or if it creates an undue hardship on the Company.

Signature:

Print Name:

HR Use only:

Date this Request Form Received in Human Resources:

lnteractive Discussion Date(s) if applicable:

I Be careful here. Unlike medical accommodations, requesting documentation should not be the first step for religious

accommodation requests. cuidance from the EEoC states: Becausethe definition ofreligion is broad and protects beliefs,
observances, and practices \a,ith which the cmployer may be unfamiliar, thc cmployet should ordinarily assume that an
employee's request for religious accommodation is based on a sincerely held religious bclicf. If, however, an employee requests
religious accommodation, and an cmployer has an objectivc basis for questioning either the religious nature or the sincerity ofa
particular beliei obscrvance, or practice, the employer would bcjustificd in sccking additional supporting information.
https://!r'$,\r.eeoc.go\'/lalrs/guidance/section-12-religious-discrimination

G Employers Council' COVID-lg vaccines in the Workplace 9

I verify that the information I am submitting in support of my request for an
accommodation is complete and accurate to the best of my knowledge, and I understand
that any intentional misrepresentation contained in this request may result in disciplinary
action.

Date:



Exem ption/Accom modation granted? Yes

Describe Exem ption/Accom mod ation:

No

lf Exem ption/Accom modation granted, list required alternative safety precautions
req uired:

lf Exem ption/Accom mod ation not granted, expla in why not:

Name of Representative:

Signature of Rep resentative:

Date:

Request for Medical Exemption/Accommodation Related to COVID-

19 Vaccine

COMPANY ("Company'') is committed to providing eq ual employment opportunities without

regard to any protected status and a work environment that is free of unlawful harassment,

discrimination, and retaliation. As such, the Company is committed to complying with all laws

protecting individuals with disabilities or medical conditions. When requested, the Company

will provide an exemption/reasonable accommodation for any known medicalcondition or

disability of a qualified individual which prevents the employee from receiving a COVID-19

vaccine, provided the requested accommodation is reasonable and does not create an undue

hardship for the Company and/or pose a direct threat to the health or safety of others in the

workplace and/or to the requesting employee.

To request an Exem ption/Accommodation related to the Company's COVID-19 vaccination

policy, please complete Part 1 of this form, have your healthcare provider complete Part 2

(the certification portion), and return them to Human Resources. This information will be

used by Human Resources or other appropriate personnel to engage in an interactive
process to determine whether an employee is eligible for such exem ption/accommodation

and if so, to determine the reasonable accommodations which can be provided that would
enable the employee to perform the essential functions of their position without posing a

threat of harm to self or others. lf an employee refuses to provide such information, the
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employee's refusal may impact the Company's ability to adequately understand the
employee's request or to effectively engage in the interactive process to identify possible

accommodations.

Medical exem ptions/accommod ations for the COVID-19 vaccine will be considered if the
employee provides a written certification by a licensed, treating medical provider [a

physician (MD or DO), nurse practitioner (NP), or physician's assistant (PA)1, ofone ofthe
following:

z. The applicable contraind ication found in the manufacturer's package insert for the
COVID-19 vaccine, or

3. A statement that the physical condition of the person or medical circumstances
relating to the person are such that immunization is not considered safe, indicating the
specific nature and probable duration of the medical condition or circumstances that
contraindicate immunization with the COVID-19 vaccine.

IMPORTANT NOTICE ABOUT GINA

The Genetic lnformation Nond iscrimin ation Act of 2008 (GINA) prohibits employers and

other entities covered by GINA Title ll from requesting or requiring genetic information of
an individual or family member of the individual, except as specifically allowed by this law.

To comply with this law, we are asking that you not provide any genetic information when

responding to this request for medical information. 'Genetic information' as defined by

GINA, includes an individual's family medical history, the results of an individual's or family

member's genetic tests, the fact that an individual or an individual's family member sought

or received genetic services, and genetic information of a fetus carried by an individual or

an individual's family member or an embryo lawfully held by an individual or family member

receiving assistive rep rod uctive services.

Part One: To Be Completed by Employee:

Name:

Verification and Accuracv

I verify that the information I am submitting in support of my request for an

accommodation is complete and accurate to the best of my knowledge, and I understand
that any intentional misrep resentation contained in this request may result in disciplinary
action.

6 Employers Council' COVID-1g Vaccines in the Workplace 11

l. The applicable CDC contra ind ication for the COVID-19 vaccine, or

Date of Request:



I also understand that my request for an accommodation may not be granted if it is not
reasonable, if it poses a direct threat to the health and/or safety of others in the workplace
and/or to me, or if it creates an undue hardship on the Company.

Signature: _
Date:

Print Name:

Part Two to be Completed by Employee's Medical Provider

Company Name

Employee Name:

Attention Medical Provider:

COMPANY requires a COVID-19 vaccination as a condition of employment. The above-

named employee is requesting an exemption from this vaccination requirement. A medical

exemption from the COVID-19 vaccination may be allowed for certain recognized

co ntra in d icatio ns.

Please complete the form below. Should you have any questions, please contact

at 

-. 

Thank you.

The above person should not be immunized for COVID-19 for the following reasons

(Please check all that apply.):

tr History of previous allergic reaction to indicate an immediate hypersensitivity reaction

to a component of the vaccine.

n The physical condition of the person or medical circumstances relating to the

person are such that immunization is not considered safe. Please indicate the specific

nature and probable duration of the medical condition or circumstances that

contraindicate immunization with the COVID-19 vaccine.

tr Other - Please provide this information in a separate narrative that describes the

exemption in detail.

I certify that has the above

contraindication and request a medical exemption from the COVID-19 vaccination.

COVID-19 Vaccines in the Workplace 12E Employers Council'



Medical Provider Signature:

Date:

Print Name:
Address:

Phone Number:

Date this Request Form Received in Human Resources:

lnteractive Discussion Date(s) if applicable:

Part Three to be Completed by Human Resources

Exemption/Accommodation granted? Yes

Describe Exem ption/Accommodation :

No

lf Exemption/Accommodation granted, list required alternative safety precautions
req u ired:

lf Exem ption/Accom modation not granted, explain why not:

Name of Rep resentative:

Signatu re of Representative:

Date:
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OSHA Issues COVID-19 Workplace
Vaccine-or-Testing Policy

By Lisa Nagele-Piazza, J.D., SHRM-SCP

November 6, 2021

Update: Federal Appeals Court Blocks Vaccine-or-Testing Policy

On Nov. 6, the 5th U.S. Circuit Court of Appeals in New Orleans issued a stay temporarily blocking President Biden’s new COVID-19 vaccination

businesses with at least 100 employees companywide. The court issued the ruling after a range of lawsuits were filed in states across the count

The appeals court granted the emergency stay stopping enforcement of the new policy, saying it raises “grave statutory and constitutional issue

was suspended “pending further action by this court.”

The U.S. Department of Labor (DOL) responded quickly to the court action. “The Occupational Safety and Health Act explicitly gives OSHA the a

emergency where the agency finds that workers are subjected to a grave danger and a new standard is necessary to protect them,” said Seem

officer. “We are fully prepared to defend this standard in court.”

The 5th Circuit ordered the Biden administration to file initial legal papers by late Monday afternoon and is expected to move quickly to rule on

be enforced.


Covered employers should still prepare for the upcoming deadlines (www.shrm.org/ResourcesAndTools/legal-and-compliance/employment-law

Plan-for-Vaccine-or-Testing-Rule-While-Litigation-Ensues.aspx)  while litigation is pending, according to employment law attorneys.


For continuing coverage of the new vaccine-or-testing policy, visit SHRM's COVID-19 Vaccination Resources Page

(https://c.shrm.org/dc/Bblvn7lUvEnneGOj_JtenS7F1f5KTqyTa7QWQxXvDfF1q-MrXfwu9S0dlD4H6NaHOtIk1JiCE6PJkoLfAUYEV-X9M5J-rE19NMCO

viGQoSXsTW5jmwE9vR7aN91i51zZsmxD6GQUt2PSXqm8NBU2j6aKT3r4JTUStvGvv53zya9jO47j2ekHfJzTCWMMnUDGs15d4NPzaE2ZpPxOwz

lcsgoh0eMjySDMFnguhz_H-3IyWZAzMvOEJyN3YWVxyUkWPc8gZkkvo2tiNufrawITOklUaGfSDaFspYB0xtBYnrckob2JDEsTu-

200VXINOUizHwarNBvmjIiGkZP1t9DNJPyJoPMWdKTWHeKZtnyxtantOr1/ODIzLVRXUy05ODQAAAGAlgfAKxOHGDX7t5_NebEwYgmK7e8LFXItS

M1maZLmixrd0-U=). 

he Occupational Safety and Health Administration (OSHA) released its highly anticipated emergency temporary standard

(https://public-inspection.federalregister.gov/2021-23643.pdf), which was published in The Federal Register on Nov. 5. The rule will

require businesses with at least 100 employees companywide to ensure their employees get vaccinated against the coronavirus or wear a

mask and test for COVID-19 on at least a weekly basis.

"Employers have two months now to figure out what path they want to choose: mandate the vaccine for all or allow for testing," noted

Daniel A. Schwartz, an attorney with Shipman & Goodwin in Hartford, Conn. Employers will have to weigh the pros and cons of each choice

for their particular business, he said.

The Details
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The White House announced the following details (https://www.whitehouse.gov/briefing-room/statements-releases/2021/11/04/fact-sheet-

biden-administration-announces-details-of-two-major-vaccination-policies/) about the ETS:

All unvaccinated workers must begin wearing masks by Dec. 6, according to OSHA, and provide a negative COVID-19 test on a

weekly basis beginning Jan. 4.

Employers must pay employees for the time it takes to get vaccinated and recover from any side effects that prevent them from

working.

Companies are not required to pay for or provide the tests unless they are otherwise required to by state or local laws or in labor

union contracts.

"Not surprisingly, the ETS requires employers to establish written policies to implement the mandate-or-test requirements," said Jackie

Gessner, an attorney with Barnes & Thornburg in Indianapolis. She noted that OSHA built in some limited coverage exceptions. For

example, remote and outdoor workers are not required to comply.

Notably, the deadline for federal contractors to comply with vaccination requirements under Executive Order 14042 has been pushed back

to Jan. 4 to align with OSHA's ETS. But the White House explained that OSHA's ETS will not be applied to workplaces that are covered by

the federal contractor requirement or a new vaccination directive from the Centers for Medicare & Medicaid Services for health care

workers at facilities that participate in Medicare and Medicaid programs. Therefore, "employers will not have to track multiple vaccination

requirements for the same employees," the White House said.

OSHA's ETS is expected to cover about two-thirds of private-sector employees (more than 76 million workers), but less than 2.5 percent of

private-sector employers (about 123,000 companies), according to the latest Bureau of Labor Statistics data.
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The rule will also cover state and local public-sector workers, including teachers and school staff, in the 26 states and two territories that

operate their own OSHA state plan (https://urldefense.proofpoint.com/v2/url?u=https-

3A__lnks.gd_l_eyJhbGciOiJIUzI1NiJ9.eyJidWxsZXRpbl9saW5rX2lkIjoxMDUsInVyaSI6ImJwMjpjbGljayIsImJ1bGxldGluX2lkIjoiMjAyMTExMDQ

uNDgzNjg1MDEiLCJ1cmwiOiJodHRwczovL3d3dy5vc2hhLmdvdi9zdGF0ZXBsYW5zLyJ9.HK4S7hchiqidgTpZa7wudPbZVgIn8g6PtJ8qwISm3

cY_s_60282646_br_117681819732-

2Dl&d=DwMFAA&c=nQOnw6HHAeKBNxj23OXhOw&r=l8hrXaCtq0NkHyqxnGg12NWr9OdBLdbaR7syXgv_DkE&m=SXsv1JaWVWZ7jCa6orb

Uc-8P493PBSMbUOQvRbwTbs6yO_9IArKJI5ExsalKYcfs&s=K3qCqVEVR53M8Igr9WDWKFl5t5ek9PANxCU9Q4jC3Rw&e=). OSHA allows

states to develop their own workplace health and safety plans, so long as those plans are "at least as effective" as the federal program.

These states will have 30 days from the effective date to adopt an ETS.


[SHRM members-only webcast: Guidance on OSHA’s Vaccination and Testing Emergency Temporary Standard for COVID-19

(www.shrm.org/LearningAndCareer/learning/webcasts/Pages/1121oshaets.aspx)]


Reactions to OSHA's Rule

"COVID-19 has had a devastating impact on workers, and we continue to see dangerous levels of cases," said U.S. Labor Secretary Marty

Walsh. "We must take action to implement this emergency temporary standard to contain the virus and protect people in the workplace

against the grave danger of COVID-19. Many businesses understand the benefits of having their workers vaccinated against COVID-19, and

we expect many will be pleased to see this OSHA rule go into effect."

Distribution of U.S. Private-Sector
Employees and Employers
OSHA's emergency temporary standard affects employers with 100
or more employees, representing almost two-thirds of private-sector
employees (76 million workers), but less than 2.5 percent of private-
sector employers (123,000 companies), according to the latest
Bureau of Labor Statistics data.

Percentage of employeesPercentage of employees Percentage of employersPercentage of employers
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RECOMMENDED READING FOR YOU

Some workers, however, may still be hesitant to get vaccinated. "That's why leading with empathy will be key to creating the environment

of trust and mutual understanding we need to successfully navigate this new workplace challenge," said Sydney Heimbrock, chief industry

advisory for government for Qualtrics, an experience management platform based in Provo, Utah.

Employers in some industries are concerned about the impact of the vaccine-or-testing rule in a tight labor market. "Over the past 19

months, retailers across the country have taken extraordinary measures to keep their employees, customers and communities safe during

the COVID-19 pandemic," said David French, the National Retail Federation's senior vice president for government relations. "It is critical

that the rule not cause unnecessary disruption to the economy, exacerbate the pre-existing workforce shortage or saddle retailers, who are

already taking considerable steps to keep their employees and customers safe, with needless additional requirements and regulatory

burdens."


 FEATURED RESOURCE CENTER


COVID-19 Vaccination Resources (www.shrm.org/hr-today/news/hr-news/Pages/COVID-19-Vaccination-Resources.aspx)


Lawsuits Expected

Legal challenges to the ETS are expected, particularly from attorneys general in states that oppose vaccination requirements.

In Texas, Gov. Greg Abbott issued an executive order (www.shrm.org/resourcesandtools/legal-and-compliance/state-and-local-

updates/pages/texas-ban-on-covid-19-vaccine-mandates.aspx) banning employers (and other entities) from enforcing COVID-19 vaccination

requirements if employees object for a broader range of reasons than federal directives allow. According to the Texas order, "No entity in

Texas can compel receipt of a COVID-19 vaccine by any individual, including an employee or a consumer, who objects to such vaccination

for any reason of personal conscience, based on a religious belief, or for medical reasons, including prior recovery from COVID-19."

Businesses that fail to comply with the order may face fines of up to $1,000 per violation.

However, OSHA's ETS pre-empts all state and local requirements, including in locations "with state plans that ban or limit the authority of

employers to require vaccination, face covering, or testing," according to the rule.


Watch for more details on SHRM.org (www.shrm.org/?_ga=2.80627925.39661188.1635776966-2139131526.1629815573), and for

the SHRM members-only webcast (www.shrm.org/LearningAndCareer/learning/webcasts/Pages/1121oshaets.aspx) focused on the new

OSHA guidelines.
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OSHA Sends COVID-19 Vaccination Rule to White House for Review

HR DAILY NEWSLETTER

News, trends and analysis, as well as breaking news alerts, to help HR professionals do their jobs better each business day.

Unions Pressure OSHA to Make Temporary COVID-19 Rule
Permanent

Here’s What Employers Need to Know About OSHA’s COVID-19
Directives

Will OSHA Release a COVID-19 Emergency Temporary Standard?
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